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Article 1 

 
PREAMBLE 

 
This Collective Bargaining Agreement, hereinafter referred to as "Agreement," is made and 
entered into by and between United Professional Educators, hereinafter referred to as "UPE," and 
the Sacramento City Unified School District, hereinafter referred to as "District," pursuant to the 
Educational Employment Relations Act commencing with Section 3540 of the Government 
Code, hereinafter referred to as "EERA." 
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Article 2 
 

RECOGNITION AND BARGAINING UNIT 
 
In accordance with the Certification of Representative, identified as Case Number S-R-955, 
approved by the Public Employment Relations Board on December 5, 1994, the Sacramento City 
Unified School District (District) recognizes the United Professional Educators (UPE) as the 
exclusive representative of all the employees in the Unit set forth below: 
 
Shall INCLUDE:  Except as otherwise provided, all positions in the classifications Principal, 

Continuation High School; Principal, Elementary School; Principal, High 
School; Principal, Independent Study; Principal, K-8; Principal, Middle 
School; Program Coordinator, Homeless; Research Specialist; 
Administrator, Teaching and Learning; Dean, Secondary; Site Instruction 
Coordinator; Coordinator I, CAGiSM; Coordinator I, Instructional 
Technology; Coordinator II, Curriculum & Instruction—Mathematics; 
Coordinator II, SLC Cohost 8 Grant; Coordinator II, District Athletics; 
Coordinator II, Foster Youth Services; Coordinator II, GATE; Coordinator 
II, Library and Media Services; Coordinator II, Linked Learning; 
Coordinator II, New Teacher Induction Services; Coordinator II, Regional 
Occupational Program; Coordinator II, State and Federal; Coordinator II, 
Student Support Services; Coordinator III, Assessment and Evaluation; 
Coordinator III, Attendance Dropout Prevention & Recovery; Coordinator 
III, Behavior and Re-Entry; Coordinator III, Curriculum & Instruction—
English Language Arts; Coordinator III, Equity, Access & Excellence; 
Director I, Federal and State Programs; Director I, Youth Development; 
Director II, Attendance, Dropout Prevention, and Recovery; Director II, 
Integrated Support Services; Director II, Multilingual Literacy; Director II, 
Social and Emotional Learning; Director II, Student Services/Alt 
Education; Principal, Elementary/Charter School; Principal, New Joseph 
Bonnheim; Principal, New Innovative Small High School; Principal, Basic 
Elementary School; Assistant Principal, High School; Assistant Principal, 
Middle School; Assistant Principal, K-8 School; Assistant Principal, 
Elementary School; Principal, High, SPS; Principal, Middle, SPS; 
Principal, K-8, SPS; Principal, Elementary, SPS; Assistant Principal, 
High, SPS; Assistant Principal, Middle, SPS; Assistant Principal, K-8, 
SPS; Assistant Principal, Elementary, SPS; Site Instructional Coordinator, 
SPS; Director II, Integrated Health and Support Services; Director I, 
Behavior and Re-Entry; Director I, Health Services; Coordinator III, 
Curriculum and Instruction Mathematics; Coordinator III, Curriculum and 
Instruction Science; Coordinator III, GATE and AP Programs; 
Coordinator II, Multilingual Literacy; Coordinator I, Visual and 
Performing Arts; Coordinator, Child Development Programs; Director 1, 
Behavior and Re-Entry; Director 1, Student Support, CARES Act; 
Coordinator 1, VAPA; Coordinator II, 504 and Educational Supports; 
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Director, Career Readiness & Master Scheduling; and Coordinator III, 
New Teacher Services   

 
Shall EXCLUDE all employees and positions not otherwise explicitly included in this 
agreement. 
 
New related positions created by the District after December 5, 1994 shall be submitted to the 
parties for review as to inclusion in the Unit. Inclusion in the Unit shall be approved by mutual 
agreement of the parties.  The parties agree that disputes pertaining to inclusion in the Unit will 
be forwarded to PERB and are not subject to the grievance procedure provided in this 
Agreement. 
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Article 3 
 

ORGANIZATIONAL RIGHTS AND SECURITY 
 
1. Organizational Rights. 

 
a. "UPE" shall be the sole organization allowed to represent employees in the Bargaining 

Unit in their employment relations with the "District". 
 

b. "UPE" shall have access at reasonable times to areas in which employees in the 
"Bargaining Unit" work. 
 

c. "UPE" shall have use of institutional bulletin boards subject to reasonable regulations. 
 

d. "UPE shall have use of "District" mailboxes as allowed by the EERA. 
 

e. "UPE" shall have the right to use "District" facilities at reasonable times for purposes of 
meetings concerned with the exercise of rights guaranteed by the "EERA". 
 

f. "UPE" shall have the right to have a reasonable number of representatives receive 
reasonable periods of release time without loss of compensation when meeting and 
negotiating and for meetings and conferences with management to process grievances. 

 
g. Personnel file 

 
i. The personnel file of each UPE member shall be maintained at the District Office in 

the Human Resources Department. 
ii. Information of a derogatory nature shall not be entered into the personnel file of a 

unit member unless and until the unit member is given written notice and an 
opportunity to review and comment on the information. The unit member shall have 
the right to enter, and have attached to any derogatory statement, his or her own 
comments. 

iii. Any unit member may inspect their personnel file by contacting the District’s 
Human Resources Department and scheduling a time for review during regular 
business hours. Unit members do not have the right to inspect personnel records 
during a time in which they are actually required to render services to the District. 

 
h. Unit Member Transfers. The District reserves the right to transfer employees when it is in 

the District’s best interest to do so. Employees who are transferred may request an 
explanation of the reason for the transfer. Upon such request, the District will provide a 
response. Such transfers shall not be for arbitrary or capricious reasons. 

 
2. Notice. 
 

Within forty-five (45) calendar days of the date the parties shall execute this Agreement, 
provide UPE written notice of the status of each employee in the unit, including with the 
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notice the name of each employee, his/her job classification title, his/her work location, and 
his/her date of employment into the unit. 
 
Further, within forty-five (45) calendar days of an employee being employed into a position 
in the unit the District shall, provide UPE written notice of that employee’s status, including 
with the notice the name of the employee, his/her job classification title, his/her work 
location, and his/her date of employment into the unit. 

 
3. Payroll Deduction. 
 

a.  UPE Members – UPE Dues 
 
Any unit member who is a member of UPE, or who has applied for membership, may 
sign and deliver to UPE a form authorizing deduction of membership dues.  UPE shall 
provide the District with a list of unit members who have signed UPE’s authorization 
form.  Pursuant to such authorization, UPE dues shall be deducted from the salary or 
wages of UPE members in the unit, in equal monthly installments, September through 
June each fiscal year (July 1 through June 30), in amounts required by UPE. 

 
b. Payment of Monies Deducted 

 
The District shall pay UPE all monies deducted from the salary or wages of employees in 
the unit for UPE dues within thirty (30) calendar days of the money being deducted, and 
such dues shall be paid by separate checks (collective amounts), accompanied by a list of 
the names of the UPE members from whom the money was deducted and the amount 
deducted from each. 

 
c.  Fulfillment of Provisions. 

 
UPE agrees to furnish any information needed by the District to fulfill the provisions of 
this Article. The parties agree that membership (adding new members, maintaining 
current members, or dropping members who complete the process with UPE to do so) is 
the sole responsibility of UPE. Unit members who have questions about membership in 
UPE shall be referred to the UPE. 
 

d.  Indemnity/Hold-Harmless. 
 

UPE agrees to indemnify and hold the District harmless against any and all liabilities 
(including reasonable and necessary costs of litigation), arising from any and all claims, 
demands, suits, or other actions relating to the District’s compliance or attempted 
compliance with either this Agreement or relating to the conduct of UPE in administering 
this Agreement, UPE shall have the right to determine and decide all matters relating to 
settlement and conduct of the litigation. In no case shall District funds be involved in any 
remedy relating to dues deductions. Any underpayments to UPE resulting from the 
District’s failure to make a required deduction shall be remedied by additional deductions 
from the affected employee(s). Any overpayments to UPE resulting from excessive 
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deductions shall be remedied either by refund from UPE to the affected employee(s) or 
by a credit against future payments by the affected employee(s). 

 
4. Other. 

 
The above rights shall be subject to reasonable regulation, but the regulation shall not impair 
those rights guaranteed by the EERA. 
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Article 4 
 

GRIEVANCE PROCEDURE 
 
a. Definitions: 

 
1. A "grievance" is a formal written allegation by a grievant that he/she has been adversely 

affected by a violation, misinterpretation, or misapplication of the specific provisions of 
this Agreement. Actions to challenge or change the policies of the District as set forth in 
the rules and regulations or administrative regulations and procedures must be undertaken 
under separate legal processes. Other matters for which a specific method of review is 
provided by law, by the rules and regulations of the Governing Board or by the 
administrative regulations and procedures of the District are not within the scope of this 
procedure. 
 

2. A "grievant" is a member of the Unit covered by this Agreement who files a grievance, or 
the UPE in the case of violations of UPE rights. 
 

3. A "day" is any day in which the administrative offices of the District are open for 
business. 
 

4. The "immediate manager" is the lowest level administrator having immediate jurisdiction 
over the grievance and/or issue who has been designated to adjust grievances. 
 

b. Informal Level: 
 
Before filing a written grievance, the grievant shall attempt to resolve the matter by an 
informal conference with his/her immediate manager or the Area Administrator. 
 

c. Formal Level: 
 
1. Level I 

 
(a) Within thirty (30) days after the occurrence of the act or omission giving rise to the 

grievance or thirty (30) days after the date the grievant should have reasonably known 
of the act or omission, the grievant must present his/her grievance on the appropriate 
form to his/her immediate manager or the Area Administrator. 
 

(b) This statement shall be a clear, concise statement of the grievance, the circumstances 
involved the contract article and section violated, the decision, if any rendered at the 
informal conference, and the specific remedy sought. 
 

(c) The immediate manager or Area Administrator shall communicate his/her decision to 
the Unit member in writing within ten (10) days after receiving the grievance. If the 
immediate manager or Area Administrator does not respond within the time limits, 
the grievant may appeal to the next level. 
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2. Level II 
 
(a) If the grievant is not satisfied with the decision at Level I, he/she may within ten- (10) 

day’s appeal the decision on the appropriate form to the Superintendent or designee. 
The Statement shall include a copy of the original grievance and appeal, the decisions 
rendered and a clear, concise statement of the reasons for the appeal. 
 

(b) The Superintendent or designee shall communicate his/her decision to the grievant 
within ten (10) days. If the Superintendent or designee does not respond within the 
time limits provided, the grievant may appeal to the next level. 
 

(c) The grievant, District and UPE may agree to process the grievance through mediation 
or through an interest-based problem resolution process. In this case, they will agree 
in writing and specify the timeline for appeal to the next level. 
 

3. Level III 
 
(a) If the grievant is not satisfied with the decision at Level II, he/she may within five (5) 

days submit a request in writing to the Superintendent for arbitration of the dispute. 
Such request must be agreed to in writing by the UPE. 
 

(b) The UPE and the District shall attempt to agree upon an arbitrator. If no agreement 
can be reached, they shall request the State Conciliation Service to supply a panel of 
five (5) names of persons experienced in hearing grievances in public schools. Each 
party shall alternately strike a name until only one name remains. The remaining 
panel member shall be the arbitrator. The order of the striking shall be determined by 
lot. 

 
(c) The fees and expenses of the arbitrator and the hearing shall be borne equally by the 

District and the UPE. All other expenses shall be borne by the party incurring them. 
 

(d) The arbitrator shall, as soon as possible, hear evidence and render a decision on the 
issue or issues submitted to him/her. If the parties cannot agree upon a submission 
agreement, the arbitrator shall determine the issues by referring to the written 
grievance and the answers thereto at each step. 

 
(e) The arbitrator shall have no power to: 1. add to, subtract from or modify the terms of 

this Agreement or the written policies, rules, regulations and procedures of the 
District; 2. establish, modify, or alter the salary structure; 3. take action on any claim 
for which there is another remedial procedure or course established by law or 
regulation; 4. review, modify, or alter the evaluation of members of the unit except 
for alleged violations of procedural matters; 5. act on any claim for tenure or 
wrongful termination; 6. change Board policy or regulation; or 7. act on matters 
within the jurisdiction of state or federal agencies such as EEOC, DFEH, PERB, and 
OSHA. 
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(f) After a hearing and after both parties have had an opportunity to make written 
arguments, the arbitrator shall submit in writing to all parties his/her findings and 
recommendations which shall be binding to the parties. 

 
d. Miscellaneous 
 

1. The time limits set forth in this Article may be extended by mutual consent. 
 

2. The grievant shall have the right to process his/her grievance with representation by the 
UPE and also shall have the right to process his/her own grievance without the 
intervention of the UPE. 
 

3. The parties may mutually agree to accelerate the grievance procedure by proceeding to 
expedite arbitration. 
 

4. A grievance presented by an employee in the "Bargaining Unit" without intervention by 
"UPE" may be resolved by the "District" only prior to Arbitration as described in Article 
4, Grievance Procedure, of this "Agreement". Such resolution may be made only to the 
extent that it is not inconsistent with the terms of this "Agreement". 
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Article 5 
 

EVALUATION OF WORK PERFORMANCE 
 

A. Introduction: 
 
SCUSD recognizes that leadership is an essential component of school success. Successful 
leadership cannot be reduced to a single style or element. Leadership involves many disparate 
and related skills that must be developed over time. Successful educational leaders are able to 
determine both their leadership strengths and where they need to develop additional skills. They 
understand how to adapt their leadership for the context, people, and situations they encounter as 
a specific point in time. They are able to reflect on their beliefs, data, choices and the results of 
their actions, using these reflections to determine subsequent choices and actions likely to result 
in productive outcomes. 
 
The evaluation process is intended to be collaborative between the leader and his/her supervisor. 
This approach reinforces an intentional culture of high achievement, continuous improvement 
and mutual accountability which increases the opportunity and the capacity of employees to 
make a difference for student learning. The evaluation process is a tool for assessing a leader's 
skills, recognizing areas of strength and seeking opportunities for improvement. 
 
B. Operating Principles: 
 

1. To align with the California Professional Standards for Education Leaders (CPSELs) 
a. Development and Implementation of a Shared Vision 
b. Instructional Leadership 
c. Management and Learning Environment 
d. Family and Community Engagement 
e. Ethics and Integrity 
f. External Context and Policy 

 
2. To acknowledge strengths and improve performance 

 
3. To connect academic, social, emotional and developmental growth for all students in 

the building/system. 
 

4. To recognize the importance of a leader's role in improving the culture of the 
learning community. 

 
5. To build systemic commitment to increasing student achievement by improving 

adult practice through a process of setting mission-aligned goals. 
 

6. To ensure that all leaders are accountable for our own performance. 
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C. Evaluation Instrument 
 
The evaluation instrument to be used for all United Professional Educators is described in 
Appendix "A" attached hereto and incorporated by reference as part of the "Agreement". 
 
The evaluation instrument is based on the California Professional Standards for Education 
Leaders (CPSELs). The Superintendent or designee will identify one (1) standard and 
corresponding element for which all leaders shall be evaluated. The evaluatee and evaluator shall 
collaboratively identify an element within each of the remaining five (5) standards during the 
Pre-Evaluation Conference. 
 
D. Sequence of Evaluation 
 

1. New Administrators shall be evaluated for the first two years of employment. 
Administrators with the district longer than 2 years are evaluated every other year 
based on the last digit of their social security number. 
 

2. Effect of Transfer or Reassignment: If an administrator is assigned to a different job 
classification he/she shall be evaluated during the first school year he/she holds the 
new position, then at least every two (2) years thereafter while in that same position. 
 

3. Non-evaluation Years: The parties agree that in non-evaluation years, an informal 
feedback, coaching, recognition, and support process will be utilized between the 
administrator and the immediate supervisor based on CPSELs. 

 
E. Evaluation Timeline and Procedure: 
 
Action and Timeline Description 
Pre- Evaluation Conferences 
 
Pre- evaluation conference will be held by 
September 30th, or within 15 days of the 
employee's start date. 

The evaluator shall review with the 
administrator being evaluated all contract 
procedures and associated relevant material, 
including the evaluation schedule, and 
instrument that will be used in evaluating the 
administrator's work performance; a copy of 
all such material shall be provided to the 
administrator at this meeting by the evaluator. 
 

Mid-Year Progress Conference 
 
At least one (1) mid-year conference will 
occur to address the progress of the 
evaluation. 
 
 
 
 

 
Mid-Year Progress shall be captured within 
the evaluation instrument, Appendix A. 
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Transmission of Evaluation 

The administrator being evaluated shall be 
provided (transmission) the summative (final) 
evaluation not later than thirty (30) calendar 
days before the last school day of the school 
calendar in which he/she is being evaluated 
(this shall be applied to all UPE members.)  
 

Evaluation Contents 
 
The evaluation shall include commendations 
as appropriate. The evaluation shall also 
include recommendations, if necessary, as to 
areas of improvement in the performance of 
the administrator. In the event an 
administrator is not performing his/her duties 
in a satisfactory manner according to the 
standards prescribed, the evaluation shall 
include such facts and describe the 
unsatisfactory performance. 
 

Final Conference 

The evaluation shall be finalized by the last 
day of the employee's contract. 
 

1. The evaluator shall review the evaluation 
with the administrator. 

2. The administrator being evaluated shall 
have the opportunity to have a thorough 
discussion with and provide the 
evaluator information in support of 
his/her (administrator's) position on the 
basis, conclusions, and ratings of the 
evaluator. 

3. Once the requirements of (1) and (2) 
are completed, the evaluator may 
modify the evaluation. The 
administrator may submit a written 
response. 

 
F. Professional Improvement Plan 
 
In the case of an evaluation that contains two (2) or more "Does not Meet Standard" markings, 
the evaluator and evaluatee shall collaboratively develop a plan for improvement in the 
evaluation's identified standard(s)/element(s) areas. The Professional Improvement Plan shall 
include specific suggestions within each area of improvement in the administrator's performance, 
along with a timeline, and the evaluator shall assist the administrator in such performance. The 
goal of the Improvement Plan is to show improvement in said standard(s)/element(s) and exit the 
Improvement Plan cycle. An end of year recommendation to continue with the Improvement 
Plan, and an end of year recommendation to continue employment within the district shall be 
made depending upon the results of the improvement plan. 
 

- If the recommendation is to continue with the Improvement Plan, because that 
standard/element did not show improvement, that standard/element's strategies and action 
plan will be embedded in that same standard/element of the following year's evaluation to 
continue focus and support. 

- If the recommendation is to not continue employment within the district, because 
sufficient progress has not been made, the administrator may be recommended for 
release. 
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A Professional Improvement Plan may also be initiated in a non-evaluative year when 
deficiencies are evident. 

 
G. Appeal Process 
 
Violations of this article are subject to the Grievance Procedure Article 4; however, where 
disciplinary hearings are required by law, the issue will be presented to the hearing officer or 
panel.  
 
Where mutual agreement is required and cannot be agreed, the parties will make a reasonable 
effort to reach consensus. If no agreement can be reached, the administrator being evaluated may 
note the disagreement on the evaluation instrument.  
 
H. Compliance with the Education Code and Other Laws 
 
Nothing in this Article shall supersede procedures and employment protections contained in the 
Education Code and other laws. Notwithstanding the provisions of this Agreement, any 
evaluations necessary to comply with Education Code requirements must be completed. 
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Article 6 
 

RENEWAL/NON-RENEWAL PROCEDURES 
 

6.1 Unit members with more than two complete and consecutive years of service to the 
District may be released from their administrative position and reassigned to another 
administrator position or returned to a position in a teaching assignment consistent with 
their credential and seniority pursuant to Education Code section 44951. Unit Members 
who are released and reassigned pursuant to this section shall be notified of their new 
assignment prior to the end of the school year. If the employee to be released/reassigned, 
the District shall give the employee, upon his/her request, a written statement of the 
reasons for the release/reassignment. 

 
6.2 Unit members with less than two complete and consecutive years of service to the 

District may be released from employment with the District consistent with Education 
Code section 44929.21, subject to the other provisions of Article 6. 

 
6.3 An employee who receives a negative performance evaluation by date set in the CBA 

shall jointly develop, with the appropriate supervisor, an improvement plan for the 
following school year. The plan will include the specific recommendations for 
improvement(s) that the supervisor believes are necessary. The plan will include specific 
dates for the employee and supervisor to meet and review progress toward meeting the 
recommendations for improvement. 

 
6.4 The supervisor will make their recommendation for the UPE Unit Member's contract 

renewal/non-renewal by the date specified by the District's Human Resources Office. 
 
6.5 Absent situations involving extreme misconduct by an employee, no UPE unit member, 

including probationary employees, shall be released or released and reassigned without 
prior written notice to the employee and a meeting between the employee and his/her 
supervisor. 

 
6.6 If the reason for the release or release and reassignment is poor performance, the 

administrator must have received an evaluation of their performance not more than sixty 
(60) days prior to receiving written notice of his or her release and reassignment to a 
teaching position. The administrator may also request, and will be provided, a written 
reason for the release and reassignment. 

 
6.7 Notwithstanding any other provision of the agreement or this article, the parties recognize 

the discretionary right of the Superintendent to assign, transfer, promote, demote or not 
renew bargaining unit members consistent with the Education Code and this contract. 
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Article 7 
 

LEAVES OF ABSENCE 
 

Employees in the "Bargaining Unit" shall be granted leaves of absence by the "District" in 
accordance with the following: 

 
1.  Definitions. 

 
The following definitions shall apply to leaves of absence covered by this "Agreement", 
as follows: 

 
a. Paid Leaves of Absence.  Employees taking authorized paid leaves of absence shall 

be paid their full regular salary and other benefits by the "District" while on such 
leaves, except as may be provided by this "Agreement"; 
 

b. Unpaid Leaves of Absence.  Employees taking authorized unpaid leaves of absence 
shall not be paid their regular salary and other benefits by the "District" while on such 
leaves, except as may be provided by this "Agreement"; 
 

c. Authorized or Official Assignments.  Employees performing authorized or official 
assignments, such as, but not limited to, attending meetings or conferences, 
participating in visitations or observations at regularly assigned and other than 
regularly assigned locations, normal and special work assignments at the school site 
and/or central office, classroom or school visitations, work related meetings with 
supervisors and other employees, out-of-district travel, assignments such as in-service 
meetings, textbook selection committees, planning and curriculum meetings, required 
attention to legal matters, including, but not limited to subpoenas, when acting as an 
agent of the "District", and work related meetings with students and/or parents of 
students, shall not be considered absent from work or on leave of absence when 
performing such assignments; 
 

d. Immediate Family.  For purposes of leaves of absence the immediate family is 
defined to include spouse, children, parents, grandparents, sisters, brothers, parents-
in-law, sons-in-law, daughters-in-law, sisters-in-law, brothers-in-law, grandparents-
in-law, foster children, step-children, adopted children, foster parents, legal 
guardians, grandchildren, aunts and uncles of the employee or employee's spouse, or 
any other relative living in the immediate household of the employee or any person 
serving in locus parentus; 
 

e. Pay Warrants.  During any paid leave of absence the "District" shall issue the 
employee appropriate warrants for the payment of not more than full salary and shall 
deduct normal retirement and other authorized contributions; 
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f. Reporting.  Use of authorized leaves of absence shall be reported in the manner 
prescribed in this Article for the particular leave, on standard forms provided by the 
"District" for that purpose; 

 
g. Application for Certain Leaves.  Pursuant to this Article, certain leaves of absence 

require application and/or meeting certain qualifications by the employee before the 
leave is granted. Application and other forms for these purposes shall be standard 
forms provided by the "District" for that purpose. 
 

h. Part-time Employees.  All paid leave compensation provided in this Article is 
available to part-time employees on a pro-rata basis in proportion to their 
appointment. 

 
2.  Sick Leave. 

 
Each full-time employee shall accrue twelve days of fully compensated sick leave 
annually for personal illness or injury, and such sick leave, up to the annual accrual rate, 
need not be earned before used by the employee in the year accrued. All unused sick 
leave accumulates to the credit of the employee without limit. In addition: 

 
a. After all accrued sick leave has been used and the personal illness or injury absence 

continues, the employee shall receive compensation in amounts that, when combined 
with the employee's accrued vacation time, equal the employee's full compensation 
on a day for day basis, for a period not more than one hundred work days of the 
employee, unless the employee has no accrued vacation time, in which case the 
employee shall receive compensation that equals not less than one-half his/her regular 
compensation for a period not to exceed one hundred work days of the employee. In 
such cases, accrual of sick leave days by the employee shall continue during the one 
hundred work day leave period described herein. 
 

b. When sick leave use by an employee exceeds ten consecutive days he/she may be 
required to provide a physician's statement that verifies the illness or injury to the 
"District". For extended illness or injury absence, a physician's statement verifying 
the need for continued absence may also be required; 
 

c. Should a former employee be re-employed by the "District" within thirty-nine months 
of his/her previous "District" employment terminating, all unused sick leave credit the 
former employee had when he/she left employment with the "District" shall be 
reinstated to the employee upon his/her reemployment; 
 

d. If an employee has no accrued sick leave, has used more sick leave than he/she is 
entitled to accrue for the current fiscal year, and resigns or otherwise leaves the 
service of he "District", a deduction shall be made in the salary due the employee, if 
any, for each day of sick leave used and not earned; 
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e. Any employee on authorized unpaid leave of absence shall maintain any sick leave 
credit accumulated prior to the unpaid leave but shall not accumulate any additional 
sick leave during the period of the unpaid leave. 

 
2.1 Personal Necessity Leave. 
 

Employees may use up to nine (9) days of their accrued sick leave during each contract 
year for reasons of personal necessity. Acceptable reasons for the use of personal 
necessity leave include: 

 
a. Death of a member of the immediate family when the number of days of absence 

exceeds the limits set by bereavement leave provisions. 
 

b. An accident involving the employee’s person or property or the person or property of 
a member of the employee’s immediate family. 

 
c. A serious illness of a member of the employee’s immediate family. 

 
d. Required court appearance of an employee. 

 
e. Fire, flood or other immediate danger to the home of the employee. 

 
f. Personal business of a serious nature which the employee cannot disregard. 

 
2.2 Leave for personal necessity may be allowed for other reasons at the discretion of the 

Superintendent or designee. However, no such leave shall be granted for purposes of 
personal convenience, for the extension of a holiday or vacation, or for matters which can 
be taken care of outside of working hours. The Superintendent or designee shall have 
final discretion as to whether a request reflects true personal necessity. 

 
2.3  The employee shall request advance permission for personal necessity leave, except in 

urgent situations such as death or serious illness of a member of the immediate family or 
an accident involving the employee’s person or property or the person or property of a 
member of the immediate family. 

 
2.4  After any absence due to personal necessity, the employee shall verify the absence by 

submitting a completed and signed District absence form to his/her immediate supervisor. 
 
3.  Industrial Accident and Illness Leave. 

 
Industrial accident and illness is defined as accident or illness which is supported by a 
physician's statement, and qualifies under State Workers' Compensation Insurance as 
being work related. All employees shall be granted sixty days of fully compensated 
industrial accident or illness leave for each such accident or illness during the affected 
employee's annual work year. In addition: 
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a. Industrial accident and illness leave shall commence on the first day of absence, shall 
be reduced by one day for each day of authorized absence regardless of any 
temporary disability award, and shall not accumulate from year to year; 
 

b. Upon termination of industrial accident and illness leave of absence, the employee 
shall be entitled to use regular sick leave benefits provided that if he/she continues to 
receive temporary disability indemnity, he/she may elect to take only as much of 
accumulated sick leave which, when added to temporary disability indemnity, will 
result in a payment of not more than the employee's full salary; 
 

c. Exclusive of the sixty days of fully compensated industrial accident or illness leave 
described in paragraph b immediately above, for each day of absence the employee's 
accumulated sick leave credits shall be reduced by only the amount necessary to 
provide a full day's salary when added to temporary disability benefits; 
 

d. Should any absence occur that is later identified as covered by industrial accident and 
illness leave, any sick leave days used in connection with said accident or illness shall 
be fully reinstated; 
 

e. Should the "District" be self-insured for workers' compensation and become a legally 
uninsured public entity, workers' compensation benefits provided by the "District" 
under its self-insured program shall not be less than such benefits covered by the 
maximum benefit plan of the State Compensation Insurance Fund; 
 

f. Not later than September 1 each year, the workers' compensation reserve shall be 
fully reviewed by the "District" and official representatives of "UPE", to ascertain 
that there are sufficient funds to pay all known workers' compensation losses and that 
such funds shall be fully reserved. Sufficient funds shall also be reserved for incurred 
but not reported losses. This total reserve for the "Bargaining Unit" shall be restricted. 

 
4.  Emergency Leave. 

 
All employees shall be eligible for emergency leave with full compensation for the 
sudden or unexpected illness or injury of a member of the employee's immediate family, 
or in the case of necessary surgery for a member of the immediate family, subject to the 
following: 

 
a. The extent of emergency leave granted shall be no more than two work days during 

the employee's annual work schedule and is not cumulative from year to year; 
 

b. Emergency leave shall be reported as soon as possible on the regular employee 
absence reporting form. 
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5.  Imminent Death Leave. 
 

All full-time employees shall be eligible for three workdays at full compensation, in the 
case of serious illness or accident, with death imminent, of each and every member of the 
employee's immediate family. In the event that death does not occur, the necessity for 
this type of absence shall be verified by a written and signed statement of the attending 
physician, specifically stating that death was imminent. Two additional work days at full 
compensation shall be granted upon the written request of the employee, for purposes of 
travel or settlement of legal and/or family problems in connection with imminent death 
leave provided that the days are necessary for such purposes. 

 
6.  Bereavement Leave. 

 
All full-time employees shall be eligible for four work days, or five work days if out of 
state travel or travel of two hundred-fifty or more miles is required, fully compensated, in 
the event of the death of each and every member of the employee's immediate family. If 
out of state travel or travel in excess of 250 miles is required, the employee shall indicate 
the city and state to which such travel was required on the employee absence form. 

 
7.  Quarantine Leave. 

 
All employees absent from work due to quarantine enforced by public health authorities 
but who are not personally sick during such quarantine period shall be granted leave with 
full compensation for the quarantine period, and such absence shall not be charged 
against accumulated or current sick leave credit. In addition: 

 
a. If the employee is personally ill and under quarantine, such days of absence while 

personally ill shall be counted against accumulated and current sick leave earnings 
credited to the employee; 
 

b. If the employee becomes personally ill after quarantine restrictions have been 
established, from the point of personal illness such illness absence shall be charged 
against accumulated or current sick leave credit of the employee; 
 

c. A statement from a physician and/or public health authorities regarding the 
quarantine restrictions involving the employee shall be required in all cases of forced 
quarantine. 

 
8.  Jury Duty. 

 
All employees shall be granted leave for service on jury duty before a court of law and 
shall be paid by the District the difference between regular earnings and jury duty pay. 
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9.  Subpoena Leave. 
 

All employees served a subpoena to appear before judges or in cases before courts of law 
shall be granted leave for such service and are paid by the District the difference between 
regular earnings and witness fees for which they are eligible. 

 
10.  Armed Forces Leave. 

 
Pursuant to the Military and Veterans' Code of the State of California, a temporary leave 
of absence shall be granted to all employees who are members of the Reserve Corps of 
the United States or the National Guard or Naval Militia for a period not to exceed one 
hundred-eighty calendar days during any one fiscal year. Employees who had been 
employed full-time by the District for at least one year may receive compensation for the 
first thirty calendar days of such absence. Whenever possible, the employee shall arrange 
for such duty during school vacation periods. However, in the event scheduling the leave 
during school vacation periods is not possible, a request for such leave shall be made 
prior to making any request for military orders. 

 
11.  Military Leave. 

 
All employees drafted into military service of the United States or recalled to active duty 
into the military service of the United States shall be granted a leave of absence without 
pay for such military service. The rights, privileges, benefits, and obligations of such 
employees shall be governed by the provisions of the Education Code and the Military 
and Veterans' Code of the State of California. 

 
12.  Religious Observances. 

 
All employees shall be granted up to three work days in any fiscal year for the 
observance of religious holidays, and such absence(s) involving matters of compelling 
personal importance shall be charged to the employee's accrued sick leave or credit, 
thereby affording the employee full compensation for the absence(s). 

 
13.  Birth of a Child Leave. 

 
Any employee who is a prospective father shall be granted fully compensated leave of 
absence to be present at the birth of his child for one full work day unless a physician 
verifies that his presence is required for a longer period, in which case the employee is 
eligible for Emergency Leave provided under this Article. 

 
14.  Parental Leave. 

 
In addition to childbearing, all employees shall be eligible for parental leave for infant 
care duties subsequent to childbirth and adoption. Within fifteen workdays of the date the 
leave is desired to commence, the employee shall file his/her request for the leave with 
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his/her immediate supervisor, including with the request the beginning and ending dates 
for the leave. In addition: 

 
a. If the requested leave is for pregnancy, the request shall be accompanied by a written 

statement of the employee's physician specifying (a) the expected date of birth, (b) 
the length of time the physician believes the subject employee can continue working 
without endangering her health and safety, and (c) the approximate length of time the 
physician believes the subject employee will be incapacitated regarding the birth; 
 

b. All employees on such leave shall be considered in continued employment status 
without pay, except for sick leave benefits described in paragraph c immediately 
below; 
 

c. Effect of Physician's Statement of Illness or Injury. During such leave, any illness or 
injury for which fully compensated accumulated sick leave or sick leave credit could 
be used under District rules and regulations shall be allowed upon written 
certification by a physician; 
 

d. Term. Such leave may be granted up to the balance of a school year and may be 
extended for up to a maximum of four semesters; 
 

e. Return to Work. The employee shall return to work to his/her original position at the 
end of the specified leave period, however, in the case of terminated pregnancy, an 
employee on such leave may return to service in an open position for which she is 
qualified upon written statement from a physician that the employee is physically able 
to perform normal duties, and until her original position is open at the end of the 
specified leave period. 

 
15.  Short-Term Personal Leave. 

 
Short-term personal leaves without pay may be granted for the personal convenience of 
employees at any time. Such leaves shall be of the shortest duration necessary to 
accomplish the desired objective but not less than one-half workday, and except in cases 
of emergency shall not exceed a total of ten workdays in any fiscal year. In addition: 

 
a. Such leaves shall be granted only in cases where it can be demonstrated that the need 

for such absence cannot be fulfilled outside regular work hours. Recommendation for 
such short-term leaves must come from the employee's immediate supervisor who 
shall verify that the absence will not seriously affect the program; 
 

b. Such leaves shall not be granted to employees: (1.) for the purpose of engaging in 
outside remunerative business or employment; (2.) to attend or participate in 
functions or activity which are solely for the employee's pleasure or amusement; (3.) 
to extend holiday or vacation periods for personal convenience or pleasure except if 
agreed to by the employee's immediate supervisor, on the basis that the leave will not 
be detrimental to the program; (4.) to accompany a spouse on a trip when such travel 
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is not otherwise authorized by these rules except if agreed to by the employee's 
immediate supervisor that such leave will not be detrimental to the program. 

 
16.  Long-Term Leaves of Absence. 

 
Long-term leaves of absence without pay may be granted to employees, with employees 
making application for such leave through the Personnel Office. Such leave requires 
advance approval by the "District" Board of Education. In addition: 

 
a. Such leave shall not be granted for more than four continuous semesters in the eight 

year period commencing with the beginning day of the first long-term leave; 
 

b. During such leave the "District" shall not pay for group health, life, and accident 
insurance. The employee requesting the leave shall make arrangements with the 
"District" Personnel Office to continue coverage by making direct payment of 
premiums except that an employee, whose leave commences after June 30, and before 
September 30 of the same fiscal year in which the leave starts, shall be covered by 
fully paid health, dental, life insurance, and vision care as provided by this 
"Agreement" through that September 30; 
 

c. An employee on such leave shall give the "District" written notice of his/her intended 
return to work, not less than thirty calendar days before the leave is scheduled to 
expire. 

 
17.  Educational Improvement Leave. 

 
Permanent employees may be granted unpaid educational improvement leave by the 
Board of Education of the "District", when the purpose of the leave is for educational 
improvement and advancement. Requests for such leave shall be made through the 
Personnel Director for submission to the Board for approval, and shall be for a period of 
not less than three consecutive months and not more than twelve consecutive months. 
Such leave may be extended subject to the request and approval process described herein, 
not to exceed a total of twenty-four consecutive months. If the leave is extended for a 
second year, the employee may be placed on unassigned status. 

 
18.  Foreign Educational Employment Leave. 

 
Permanent employees may be granted unpaid foreign educational leave by the "District" 
Board of Education, when the purpose of such leave is to provide the employee an 
opportunity to accept full-time foreign educational employment. Such leave shall be for a 
period of not less than one fiscal year and not more than two fiscal years during which 
time the employee shall be placed on unassigned status. Application for such leave shall 
be made as early as possible but not later than May 1 of any year. 
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19.  Foreign Exchange Leave. 
 

Permanent employees may be granted foreign exchange leave in keeping with the 
International Educational Exchange Program, when approved by the Board of Education 
of the "District". All applications for such leave shall be submitted through the Personnel 
Director to the Board for approval. 

 
20.  Personal Convenience Leave. 

 
Employees may be granted an unpaid long-term leave for the personal convenience of 
that employee by the Board of Education of the "District" to allow the employee to accept 
other employment for at least the remainder of the semester but not more than two 
semesters if: (a) the superintendent of the "District" believes such employment is in the 
best interest of the employee; and (b) the other employment is not similar in nature to the 
employee's current position. All applications for such leave shall be submitted through 
the Personnel Director for processing to the superintendent and to the Board for approval. 

 
21.  Public Service Leave. 

 
Pursuant to Section 44967 of the California Education Code, employees may be granted 
an unpaid leave of absence for public service by the Board of Education of the "District", 
including for election to public office which requires full-time service, as well as Peace 
Corps and Vista Service. The granting of such leave shall be for one year, and shall be 
extended a second year if the employee continues in such service. Year for year salary 
credit shall be granted if the experience is properly verified to be primarily in a job 
classification similar to that to which the employee returns. All applications for such 
leave shall be submitted through the Personnel Director for processing to the Board for 
approval. 

 
22.  Sabbatical Leave. 

 
Employees may be granted sabbatical leave by the Board of Education of the "District" 
upon recommendation of the superintendent for the purpose of advanced study. In order 
to qualify, an employee shall have served in the "District" no less than five consecutive 
years. For purposes of determining length of service, leaves of any extended nature 
granted by the "District", other than sabbatical leaves shall not be considered a break in 
continuity of service in the determination of eligibility for subsequent sabbatical leaves. 
In addition: 

 
a. Such leaves shall be granted for not longer than a fiscal year. Two such leaves may be 

taken in separate periods provided both are commenced and completed within a five 
year period; in such cases, service intervening between the two periods shall comprise 
a part of the service required for a subsequent sabbatical leave; 
 

b. No sabbatical leave may commence during a school semester, and return from such 
leave shall always coincide with the beginning of a school semester or half of a fiscal 
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year, whichever is appropriate to the employee's regular assignment, i.e., school site 
or central office; 
 

c. Application for the leave shall be made in writing to the Director of Personnel on 
forms provided by the "District" for this purpose, and shall include: 

 
(1.) a statement of the length and purpose of the leave and a description of the 

applicant's plans for fulfilling these purposes; 
 

(2.) a statement outlining the manner in which the applicant believes the leave will 
result in benefit to students of the "District"; 
 

(3.) the applicant's plans for "District" service upon return from leave; 
 

(4.) if for travel, the itinerary and expected outcome; 
 

(5.) if for independent study or research, a certification by a member of the faculty 
of an accredited four-year college or university that the work contemplated is 
equivalent in effort and content to eight graduate semester units per semester; 
 

(6.) if the application fulfills the requirements listed above, the Personnel Director 
shall submit it to the Supervisory Professional Improvement Committee which 
is responsible for ranking applications received on the basis of: (a.) the 
contribution to the needs of students and schools of the district, with preference 
given to those wishing to pursue formal programs of advanced study; (b.) 
likelihood of continued service beyond the minimum of two years; (c.) length of 
service to the "District"; and (d.) history of leaves granted the applicant; 
 

(7.) no such leave shall be granted to applicants whose most recent work 
performance evaluation was rated overall as less than satisfactory; 
 

(8.) based on the aforesaid ranking of applicants and limitations thereof as described 
above, the Director of Personnel shall present the names of successful 
applicants to the Board of Education for approval; if any applicant granted a 
leave later cancels it, the next ranking applicant shall be recommended; 
 

(9.) not more than two percent of the total certificated supervisory staff shall be on 
sabbatical leave at any one time; 
 

(10.) following the granting of the leave a contract of agreement shall be completed, 
giving all essential details such as effective beginning and terminating dates, 
number of semester units of credit to be earned or other purposes to be fulfilled, 
name of institution where work is to be done, if any, salary and method of 
payment, agreement to serve the "District" upon return for a period of two 
fiscal/school years, whichever is appropriate regarding the employee's regular 
work assignment, central office or school site, agreement to notify the "District" 
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of intentions regarding no later than thirty days prior to termination of the leave, 
agreement to submit required reports upon return as required herein, and 
agreement to refund sabbatical salary as prescribed herein if conditions of the 
leave are not fulfilled. The signing of the contract of agreement shall be in lieu 
of furnishing a bond; 
 

(11.) payment of salary to the employee on the leave shall be made at the end of each 
calendar month the leave is in effect, less any mandatory or employee 
authorized deductions. If illness, injury, or death prevents fulfillment of the 
leave by the employee, the proportionate part of the salary not earned shall be 
returned in the same manner as in the case of an employee on full-time service. 
If an employee does not serve the "District" for the period required after 
completing the leave, he/she shall refund to the "District" an amount which 
bears the same proportion to the total compensation received while on leave as 
the amount of time which was not served bears to the total amount of time 
agreed upon; 
 

(12.) employees who are granted sabbatical leave shall receive salary compensation 
from the "District" at the rate to be determined through UPE meeting and 
negotiating with the District; 
 

(13.) the "District" shall continue all its fringe benefit contributions for all employees 
who are granted sabbatical leave for the duration of the leave on paid-leave 
status; 
 

(14.) after the initial approval of an application for sabbatical leave the Director of 
Personnel shall provide full information to the applicant about the compensation 
to be paid him/her while on the leave. The applicant shall have ten working days 
upon receipt of such financial information to inform the Director of Personnel 
of his/her intent to accept or reject the leave before final approval of the Board 
of Education is obtained. Refusal to accept such leave shall not be the basis of 
denial of subsequent applications by the employee for sabbatical leave; 
 

(15.) time spent on sabbatical leave shall count toward earned salary increments in 
the same manner as regular service. Any special grants or salary increase 
allowed other employees in the "Bargaining Unit" while the employee is on 
sabbatical leave shall be allowed the employee when he/she returns from such 
leave; 
 

(16.) at the expiration of the sabbatical leave the employee, unless otherwise agreed, 
or unless the particular position shall have been eliminated, shall be reinstated in 
the position held at the time such sabbatical leave was entered into; 
 

(17.) upon return from sabbatical leave the employee shall file verification of 
fulfillment of the purpose(s) of the leave with the Personnel Director, including: 
(a.) transcripts showing completion of the required graduate units of credit 
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earned at accredited four-year colleges or universities, if the purpose of the 
leave was to study at such institutions; (b.) a letter of certification by a member 
of the faculty of an accredited four-year college or university describing the 
nature of the work completed and verifying that it was equivalent in effort and 
content to the required graduate units of credits, if the leave was for independent 
study or research; and (c.) a report of not less than fifteen hundred words 
describing activities and benefits derived while on the leave, if the leave was for 
travel, prepared on a typewriter or word-processor; 
 

(18.) the Director of Personnel may verify that the purpose(s) of the leave were 
fulfilled, or if in doubt, shall refer the verification received to the Certificated 
Supervisors Professional Improvement Committee for a recommendation. If it is 
concluded the purposes were not fulfilled, the employee may appeal to the 
Certificated Supervisors Professional Improvement Committee by appearing 
before it in person. If the appeal is not sustained, the employee shall reimburse 
the "District" for the salary received while on the leave or such part thereof as 
the Committee may recommend, subject to review and approval of the Board of 
Education. 
 

(19.) if an employee on sabbatical leave suffers serious illness or injury which a 
qualified physician attests would prevent fulfillment of the purpose(s) of the 
leave, he/she shall notify the "District" of this fact immediately. If the leave 
must be abandoned, the employee may return to "District" service as soon as a 
position for which he/she is qualified becomes available, and repayment of 
sabbatical salary shall be made as described herein. If the employee desires and 
a physician so recommends, the employee shall be granted a health leave of 
absence for the length of time recommended by the physician. At the conclusion 
of the health leave of absence the employee may continue the sabbatical leave 
or return to service; 
 

(20.) there shall be no restriction placed upon the activities of an employee while on 
sabbatical leave so long as the purpose(s) of the leave is/are fulfilled. Time 
spent on sabbatical leave shall count as regular service with the "District" for 
determining seniority, accumulation of sick leave credits, and eligibility for 
other fringe benefits; 
 

(21.) in all matters not included in the sabbatical leave provisions described herein, 
the California Education Code shall govern such leaves for the "District", and 
any amendments thereto affecting these provisions shall be the subject of 
meeting and negotiating between "UPE" and the "District" within a reasonable 
time after such amendments are law. 

 
23.  Attendance at Professional Meetings and Events. 

 
Employees may be granted leaves of absence with full compensation to attend 
professional meetings of educational groups by the superintendent, a member of the 
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executive staff, or designee. Where the superintendent or designee believes the District 
should be represented, leave shall be granted with full pay and may or may not involve 
reimbursement for necessary expenses. In addition: 

 
a. Employees may be granted unpaid leave by the "District" to attend meetings, 

conferences, or conventions of associations or societies composed of persons engaged 
in education. This type of leave is distinguished from those fully compensated and 
listed above for attendance at professional meetings and events, as meetings and 
events solicited by the employee, and do not involve "UPE" officers requesting leave 
pursuant to paragraph 23b immediately below. Such leaves shall not be granted the 
first or last week of a school semester at the secondary level, the first and last week of 
school at the elementary level, or the first or last week of school for central office 
employees. 
 

b. The District may provide release time of up to ten days cumulative total to UPE 
officers for attendance at professional workshops. 

 
24.  Catastrophic Leave. 

 
This agreement is intended to assist an eligible employee1 “employee” in the event the 
employee suffers a severe, incapacitating illness or injury which is expected to continue 
for a period of at least five (5) days or more, which prevents the employee from 
performing his or her duties. It is intended to provide the employee with voluntary 
donations from other eligible, certificated employees (UPE represented employees) for 
the purpose of continuing income due to the exhaustion of all of accumulated leaves. The 
continuance of income to the employee is predicated on the amount of contributions 
donated by eligible certificated employees within the bargaining unit. 

  
a. Any permanent eligible employee may request a Catastrophic Leave by submitting 

the Catastrophic Leave Request Form (Attachment A) and supporting medical 
verification up to a maximum of one [1] year from the start date of the catastrophic 
leave approval. A Physician Statement (Attachment B) is required indicating the 
begin date and end date of the catastrophic leave. 
 

b. All eligible, certificated employees (UPE represented employees) of the District shall 
be allowed to donate, by transferring sick leave from their existing leave 
accumulations for full use and credit for the period of the catastrophic leave of 
absence by completing the Donation Form for Catastrophic Leave (Attachment C). 
UPE members can donate accumulated “eligible sick leave credits” at a minimum of 
a day2 initially and then in one [1] hour increments thereafter. Potential leave benefits 
provided in Article 7 Section 2(a) of the Collective Bargaining Agreement between 
the District and Union (i.e., half-pay sick days) is not eligible donations for transfer. 

 
1 The definition of an “eligible employee” is a member of the bargaining unit who annually accrues sick leave 
days and is not employed on an hourly basis (e.g. per diem employees). 
2 The definition of a “day” is based on the individual certificated employee’s work day pursuant to their job 
classification / specification. 
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c. Donations will be accepted up to the needed number of days to cover the period of 
time stated above and will be accumulated on a first received basis. All donations 
received over and above the needed amount will be returned to the donor. The “last 
in”, “first out” method will be used to facilitate the return of the donated leave. The 
donor may donate at a future date if approved for an extension. 
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Article 8 
 

SALARY AND HEALTH BENEFITS 
 
1. Benefit Stipend. 

 
a. Participation in health benefit programs will be required as per current procedures 

except as follows: 
 

b. Effective January 1, 1997 or as soon thereafter as administratively practical, an 
amount equal to the average cost of the health benefit premiums will be added to the 
salary schedule for each unit member. This will provide unit members with additional 
STRS credit, subject to STRS approval. Unit members will then pay their healthcare 
premium through payroll deduction in an Internal Revenue Code Section 125 plan, 
subject to approval of the health benefit carrier. 
 

c. No added payment for opting out of the healthcare plan will be made. 
 

d. The parties agree to participate in a district-wide health and welfare benefits 
committee. The Benefits Committee shall study all matters related to fringe benefits 
coverage and make recommendations regarding feasibility and cost efficiency. 
Special emphasis shall be given to the future plan design of health care coverage 
offered to all employees of the District in light of requirements established for 
employers and individuals as a result of the Affordable Care Act and/or other 
applicable law and the need to control benefit cost. 

 
2. Employee Compensation and Health Benefits 
 
2.1 Salary 
 

4% Ongoing Salary Increase for 2021-22: UPE salary schedules will be increased by 
four (4) percent effective at the start of the 2021-2022 school year. This retroactive 
payment will be paid within ninety (90) days of final approval and ratification of this 
agreement. 

 
One-Time Payment of $2,000 for 2021-22: Every full-time UPE member employed in 
the District as of the date of final approval and ratification of this agreement will receive 
a one-time stipend in the amount of $2,000. This stipend will be prorated in the event of 
any part-time employees. This stipend will be paid within ninety (90) days of final 
approval and ratification of this agreement. 
 
The stipend will be subject to all applicable State and Federal statutory taxes, 
unemployment insurance, worker’s compensation and STRS or PERS. Members on an 
unpaid leave of absence will not be eligible for the stipends.  
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2.1.1 Retroactive to the start of the 2021-22 school year, employees will be compensated 
pursuant to the applicable salary schedule in Appendix B. 

 
2.1.2 Salary Placement of Current UPE Members 
 
2.1.2.1 Beginning with the 2016-17 school year, current UPE members will be placed on salary 

schedule according to number of years the member has as an administrator in the district 
or remain at their current step on the pay schedule, whichever results in the greater salary. 

 
[Negotiations note: There will be no change to the current priority school salary 
schedule] 
 

2.1.3 Longevity Steps 
 

Commencing with the 2017-2018 school year, all years of service in SCUSD, including 
years in classified, certificated, and management positions, shall count towards the 
calculation of longevity steps. 

 
2.1.4 Doctoral Stipend 
 

Commencing with the 2017-18 school year, UPE members who possess a doctorate 
degree will be paid an annual stipend in the amount of $3,000. 

 
2.2 Health and Welfare Benefits 
 
2.2.1 Commencing with the 2023 benefit plan year, the District will contribute the following 

toward health and welfare benefits to UPE Members: 
 

Employee Only:  100% coverage of the Kaiser Employee Only Health Plan rate 
 
Employee + 1  100% coverage of the Kaiser Two-Party rate 
 
Family:   100% coverage up to the Kaiser Family Plan rate 
 
In the event that a unit member has a spouse or domestic partner, who is also employed 
by the District, the District shall pay only for one plan to cover the unit member and their 
spouse/ domestic partner, provided that the benefits for any individual unit member are 
not reduced.  

 
2.2 UPE Member Contributions to Post Employment Retirement Benefits 
 
2.3.1  Commencing with the 2017-18 school year, UPE members will pay $200/year toward the 

cost of post-employment retirement benefits, which payment will be deducted in equal 
amounts from each of the member’s pay checks. 
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2.3.2  Commencing with the 2018-19 school year, UPE members will pay $350/year toward the 
cost of post-employment retirement benefits, which payment will be deducted in equal 
amounts from each of the member’s pay checks. 

 
2.3.3  Commencing with the 2019-20 school year, UPE members will pay $500/year toward the 

cost of post-employment retirement benefits, which payment will be deducted in equal 
amounts from each of the member’s pay checks. 

 
3. On or before December 31, 2021, the District shall have a neutral entity complete a salary 

structure comparison analysis between the current SCTA certificated employee salary 
schedule and the current UPE salary schedule to determine if there is at least a 5% salary 
differential between SCTA unit members and UPE unit members and present the findings 
of the analysis to the District and UPE for review and consideration by no later than 
January 31, 2022. Should the salary structure comparison analysis reveal a 5% or less 
inequity, the District and UPE agree that the salary language in Article 8 will be reopened 
to make changes to the UPE salary schedule for the 2021-2022 school year and 
reevaluated for successor contract negotiations in the 2022-2023 school years. The 
District and UPE further agree that Article 8 may also be reopened by either party in the 
2021-2022 school year in the event another bargaining unit receives an unconditional 
salary increase for the 2021-2022 school year.  
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Effective 7/1/2021. 4% Increase Applied 
UPE 2021-22 – Salary Updated 6/14/2022 UPE SS Page 1 of 5 

Appendix B 
 

 

 
 
 

Job 
Code Classification Title Cal Range Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 

0130 
Principal, High 
School 

A  82 $115,498 $117,006 $122,245 $131,431 $136,214 $142,514 $143,554 $144,817 

 
0117 

Principal, Middle 
School 

 
T 

 
67 

 
 

$105,642 

 
 

$106,682 

 
 

$107,722 

 
 

$114,949 

 
 

$121,227 

 
 

$124,336 

 
 

$127,979 

 
 

$132,459 
0111 Principal, K-8 T 67 

 
0131 

Principal, 
Continuation High 
School 

 
T 

 
52 

 
 
 
 
 
 

$100,134 

 
 
 
 
 
 

$101,174 

 
 
 
 
 
 

$104,991 

 
 
 
 
 
 

$111,022 

 
 
 
 
 
 

$115,398 

 
 
 
 
 
 

$121,541 

 
 
 
 
 
 

$122,349 

 
 
 
 
 
 

$125,578 

 
2117 

Principal, New 
Innovative Small 
High School 

 
T 

 
52 

0106 
Principal, 
Elementary School 

T 52 

0107 
Principal, Basic 
Elementary School 

T 52 

 
0101 

Principal, 
Elementary Charter 
School 

 
T 

 
52 

0129 
Principal, 
Independent Study 

T 52 

0124 
Assistant Principal, 
High School 

T 45 $96,624 $97,664 $100,597 $107,129 $111,919 115,302 $117,056 $121,154 

0128 
Assistant Principal, 
Middle School 

T 37 
 
 

$89,972 

 
 

$93,852 

 
 

$97,901 

 
 

$103,058 

 
 

$107,071 

 
 

$112,783 

 
 

$114,863 

 
 

$116,943 
0126 

Assistant Principal, 
K-8 School 

T 37 

0122 
Assistant Principal, 
Elementary School 

F-2 32 $88,422 $89,462 $90,502 $96,742 $100,902 $106,102 $110,262 $112,783 

 
0812 

Site Instruction 
Coordinator 

 
T 

 
24 

 
$86,816 

 
$90,490 

 
$94,370 

 
$100,297 

 
$103,578 

 
$109,018 

 
$110,058 

 
$111,098 

 

United Professional Educators (UPE)  
Annual Rate Salary Schedule 

2021-22 School Year 
(Effective July 1, 2021) 
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 *Superintendent’s Priority Schools (SPS) 

 
 
 
 
  

Job 
Code Classification Title Cal Range Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 

0134 
Principal, High, 
SPS* 

A  88 $120,689 $126,183 $131,949 $139,220 $145,638 $153,733 $153,733 $153,733 

0133 
Principal, Middle 
SPS* 

A  75 
 
 

$110,365 

 
 

$115,447 

 
 

$120,685 

 
 

$127,271 

 
 

$133,094 

 
 

$140,434 

 
 

$140,434 

 
 

$140,434  
0249 

Principal, K-8, 
SPS* 

 
A  

 
75 

0127 
Principal, 
Elementary, SPS* 

A  72 $108,126 $112,989 $118,098 $124,541 $130,228 $137,396 $137,396 $137,396 

0141 
Assistant Principal, 
High, SPS* 

A  65 $103,492 $108,126 $112,989 $119,124 $124,541 $131,369 $131,369 $131,369 

0140 
Assistant Principal, 
Middle, SPS* 

A  55 
 
 

$101,196 

 
 

$105,732 

 
 

$110,468 

 
 

$116,450 

 
 

$121,732 

 
 

$128,389 

 
 

$128,389 

 
 

$128,389  
0246 

Assistant Principal, 
K-8 SPS* 

 
A  

 
55 

0139 
Assistant Principal, 
Elementary, SPS* 

A  46 $96,908 $101,203 $105,727 $111,429 $116,461 $122,797 $122,797 $122,797 

0141 
Assistant Principal, 
High, SPS* 

T 49 $98,529 $102,915 $107,519 $113,324 $118,442 $124,901 $124,901 $124,901 

0140 
Assistant Principal, 
Middle, SPS* 

T 42 
 
 

$96,360 

 
 

$100,638 

 
 

$105,132 

 
 

$110,789 

 
 

$115,785 

 
 

$122,088 

 
 

$122,088 

 
 

$122,088  
0246 

Assistant Principal, 
K-8, SPS* 

 
T 

 
42 

0139 
Assistant Principal, 
Elementary SPS* 

T 39 
 
 

$92,299 

 
 

$96,367 

 
 

$100,646 

 
 

$106,037 

 
 

$110,804 

 
 

$116,799 

 
 

$116,799 

 
 

$116,799 

0812 
Site Instructional 
Coordinator, SPS* 

T 39 
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Job 
Code Classification Title Cal Range Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 

 
1945 

Dir II, Integrated 
Health and Support 
Services 

 
A  

 
70 

 
 
 
 
 

$108,022 

 
 
 
 
 

$110,102 

 
 
 
 
 

$114,262 

 
 
 
 
 

$120,502 

 
 
 
 
 

$125,702 

 
 
 
 
 

$130,902 

 
 
 
 
 

$135,062 

 
 
 
 
 

$139,740 

 
9807 

Dir II, Career 
Readiness & 
Master Scheduling 

 
A  

 
70 

5061 Dir II, Social 
Emotional Learning A  70 

 
1977 

Dir II, Student 
Services 
Alternative 
Education 

 
A  

 
70 

 
1949 Dir I, Behavior and 

Re-Entry 

 
A  

 
58 

 
 
 
 
 
 

$101,937 

 
 
 
 
 
 

$104,849 

 
 
 
 
 
 

$109,445 

 
 
 
 
 
 

$114,276 

 
 
 
 
 
 

$119,366 

 
 
 
 
 
 

$124,673 

 
 
 
 
 
 

$126,233 

 
 
 
 
 
 

$127,816 

6042 Dir I, Federal and 
State Programs A  58 

5246 Dir I, Health 
Services 

A  58 

 
9809 

Dir I, Student 
Support, CARES 
Act 

 
A  

 
58 

6034 Dir I, Youth 
Development A  58 

 
9778 

Administrator, 
Teaching and 
Learning 

 
A  

 
58 

5215 Coord III, 
Assessment & Eval A  47 

 
 
 
 
 
 
 
 
 
 

$97,846 

 
 
 
 
 
 
 
 
 
 

$100,421 

 
 
 
 
 
 
 
 
 
 

$104,790 

 
 
 
 
 
 
 
 
 
 

$109,060 

 
 
 
 
 
 
 
 
 
 

$114,218 

 
 
 
 
 
 
 
 
 
 

$119,286 

 
 
 
 
 
 
 
 
 
 

$121,366 

 
 
 
 
 
 
 
 
 
 

$123,337 

 
1982 

Coord III, 
Attendance, 
Dropout, Prev, & 
Recovery 

 
A  

 
47 

 
5141 

Coord III, 
Curriculum & 
Instruction English 
Language Arts 

 
A  

 
47 

 
5142 

Coord III, 
Curriculum and 
Instruction 
Mathematics 

 
A  

 
47 

 
5143 

Coord III, 
Curriculum and 
Instruction Science 

 
A  

 
47 

 
1962 

Coord III, Equity, 
Access, and 
Excellence 

 
A  

 
47 

 
1968 Coord III, GATE 

and AP Programs 

 
A  

 
47 

3420 Coord II, District 
Athletics 

A  44 
 
 

$96,624 

 
 

$97,664 

 
 

$99,744 

 
 

$105,777 

 
 

$110,977 

 
 

$115,137 

 
 

$118,257 

 
 

$121,154 
1959 Coord II, Foster 

Youth Services 
A  44 
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Job 
Code Classification Title Cal Range Step 1 Step 2 Step 3 Step 4 Step 5 Step 6 Step 7 Step 8 

 
6020 Coord II, Library 

and Media Services 
 

A  
 

44 
 
 
 
 
 
 
 
 
 
 
 

$96,624 

 
 
 
 
 
 
 
 
 
 
 

$97,664 

 
 
 
 
 
 
 
 
 
 
 

$99,744 

 
 
 
 
 
 
 
 
 
 
 

$105,777 

 
 
 
 
 
 
 
 
 
 
 

$110,977 

 
 
 
 
 
 
 
 
 
 
 

$115,137 

 
 
 
 
 
 
 
 
 
 
 

$118,257 

 
 
 
 
 
 
 
 
 
 
 

$121,154 

 
6028 Coord II, Linked 

Learning 
 

A  
 

44 

 
9724 

Coord II, 
Multilingual 
Literacy 

 
A  

 
44 

 
0114 

Coord II, New 
Teacher Induction 
Services 

 
A  

 
44 

 
1941 Coord II, Regional 

Occupational Prog 

 
A  

 
44 

 
1905 Coord II, State and 

Federal 

 
A  

 
44 

 
1979 Coord II, Student 

Support Services 
 

A  
 

44 

 
9810 

Coord II, 504 & 
Educational 
Supports, CARES 
Act 

 
A  

 
44 

 
8000 

Coord I, 
Instructional 
Technology 

 
A  

 
30 

 
 
 

$88,403 

 
 
 

$92,178 

 
 
 

$96,149 

 
 
 

$100,297 

 
 
 

$103,578 

 
 
 

$109,018 

 
 
 

$110,058 

 
 
 

$111,098  
9737 Coord I, Visual and 

Performing Arts 
 

A  
 

30 

 
0082 

 
Specialist, Research 

 
A  

 
24 

 
$86,816 

 
$90,490 

 
$94,370 

 
$100,297 

 
$103,578 

 
$109,018 

 
$110,058 

 
$111,098 

 
5241 

 
Coord I, CAGISM 

 
T 

 
22 

 
 

$86,816 

 
 

$89,122 

 
 

$92,940 

 
 

$97,744 

 
 

$101,987 

 
 

$107,978 

 
 

$109,018 

 
 

$110,058 
 

0121 Coord, Child 
Development Prog 

 
A  

 
22 

 
2116 

 
Dean, Secondary 

 
C 

 
20 

 
 

$86,816 

 
 

$88,896 

 
 

$90,514 

 
 

$95,169 

 
 

$99,279 

 
 

$104,470 

 
 

$106,938 

 
 

$107,978  
0189 Program Coord, 

Homeless 
 

T 
 

20 
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The number of required days of service for each are as follows: 
 

Calendar Number of Work Days 
A 223 Days 
C 201 Days 

F-2 202 Days 
T 211 Days 

 
Per UPE/SCUSD agreement dated 8/3/2017 annual salaries with the addition of Step 7 and Step 8. Doctoral Stipend: 
Commencing with the 2017-18 school year, UPE members who possess a doctorate degree will be paid an 
annual stipend in the amount of $3,000. Longevity Steps: Commencing with the 2017-18 school year, UPE 
members will be eligible for longevity steps at the following years as reflected on the salary schedule attached 
 
 

• Year 13 – 1% of employee’s base salary  • Year 22 – 4% of employee’s base salary 

• Year 16 – 2% of employee’s base salary  • Year 25 – 6% of employee’s base salary 

• Year 19 – 3% of employee’s base salary   
 
 
Unit members employed on or after July 1, 2017 on a twelve (12) month work calendar will work 223 days a year 
for the 2017 – 2018 school year and thereafter with no vacation days. 
 
Salary Schedule Effective 7/1/2021: 4% Salary Schedule Increase 
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Article 9 
 

WORK YEAR 
 
1. Eleven (11) Month Employees. 

 
a. UPE members will work the designated contracted number of days set forth below. 

Identification of work days will be determined by agreement with direct supervisor. 
 

o Elementary and Middle School Principals will work a 211 day schedule 
o Middle School and High School Assistant Principals will work a 211 day schedule 
o Elementary School Assistant Principals will work a 202 day schedule 
o Dean, Secondary will work a 201 day schedule 

 
2. Designated Vacation Days For Twelve (12) Month Employees. 

 
a. Effective upon board approval, all UPE bargaining unit employees who are designated as 

working 223 days will be known as twelve (12) month employees. This change will not 
result in any adverse effect on employees. 
 

b. Effective July 1, 2014, all twelve (12) month employees in the UPE bargaining unit are 
required to work 223 days. They will begin the work year on the official District 
reporting date and end the work year on the official ending date, with adjustments, if 
necessary. If adjustments are needed, employees will work collaboratively with their 
Supervisors on adjusting those work days. 

 
Unit members employed as of June 30, 2017 on a twelve (12) month work calendar (also 
known as “A Calendar Employees”) will continue to work 223 days a year for the 2017-
18 school year and thereafter, with up to five (5) days available for such members to take 
as vacation days with pay. Vacation days not used will be paid out at the end of the fiscal 
year. Vacation days shall not be accrued from year to year. All unit members, employed 
as of June 30, 2017, shall be placed on the “A Calendar” if they transfer to a twelve (12) 
month UPE position at a later date. 
 
Unit members employed on or after July 1, 2017 on a twelve (12) month work calendar 
(also known as A1 Calendar Employees”) will work 223 days a year for the 2017-18 
school year and thereafter with no vacation days. 
 
Payout of accrued vacation to UPE members: 
 
o Payout of currently accrued vacation shall be paid in full over a period of not more 

than 5 years 
o Current employees on a 223 day schedule will receive a one-time 3% bonus, spread 

over three years 
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In preparation for the 2016-2017 school year, the District and UPE agree that UPE members will 
collaborate to develop yearlong professional learning plans for their school sites/departments. 
These yearlong plans will include focus areas to collaborate that align with the Local Control and 
Accountability Plan and must be developed through a collaborative process with teachers. 
Amongst the focus area for collaboration, these will include a delineated plan for professional 
learning in order to support the newly developed Collaborative Time structure (See attached 
Template). Each yearlong plan will be shared with the Area Assistant Superintendent. 
 
Both Parties recognize that additional conversation with UPE are necessary regarding central 
office UPE members’ delineated plans and the coordination with site plans. 
 
In exchange for this Agreement, the District will increase the UPE Salary Schedules by an 
additional 2.5% effective January 1, 2016. 
 
3.   Duties And Responsibilities. 
 

a. The development and operation of educational programs of the highest quality are 
responsibilities of the Superintendent, and of all certificated administrators. 
Administrators shall be held responsible for implementing and administering the policies, 
rules, and regulations of the District, for implementing collective bargaining agreements, 
and for exercising professional judgment in the performance of duties assigned. 
 

b. The District's Chief Academic Officer, or designee, agrees to meet with representatives 
designated by UPE at least once weekly during the regular school year to discuss issues 
identified by the parties. This meeting will provide a forum for the District to share and 
receive feedback from UPE representatives on proposed District policies and regulations, 
as the District determines necessary. The first meeting of the month with the District's 
Chief Academic Officer will be used to address issues identified by the parties that may 
require the attendance of other department heads or administrators, including, but not 
limited to, representatives from business services, human resources, and/or special 
education. UPE must submit any agenda items for inclusion in this first monthly meeting 
to the Administrative Assistant to the Chief Academic Officer not less than three days in 
advance of the meeting. The agenda for this first meeting of the month will be made 
available to UPE at least 24 hours prior to the meeting. 
 

c. The District recognizes the professional nature of the work performed by the employees 
covered by this Agreement and that the actual daily and weekly work schedule may vary 
due to time requirements of specific assignments. Each administrator is expected to 
devote the time necessary in each day to complete their professional responsibilities. 

 
i. Any mandatory professional development offered by the District to UPE unit 

members on a Saturday or Sunday must also be offered during the regular workweek 
and/or online. 

 
4. Any UPE Unit Member who is required by their supervisor to work on a non-calendar day by 

the District may, during the same school year, exchange each of those days to account for the 
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work performed on the non-calendar (work) day(s). The days exchanged will be full 
workdays and cannot be taken in hourly increments. These exchange days must be used in 
the school year in which they are earned and do not accumulate from year to year. The day(s) 
to be exchanged must be identified by the UPE Unit Member and approved by their 
supervisor and recorded on a form to be mutually agreed to by the parties. 

 
When a UPE Unit member is unable to work on the specified non-workday as required by the 
District, the UPE Unit member shall not be penalized and the district will provide 
accommodations and/or resources to complete the required work. 
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Appendix C 
 

Sacramento City Unified School District 
 

UPE Exchange Contractual Days Form 
 
 

Name:            Date:     
  
 
  
Exchange: 
 
              
 
(Work date(s) where work was required beyond contract days) 
 
 
 
 
For: 
              
(Employee exchange date(s)) 
 
 
 
 
Employee Signature:           Date:     
 
 
 
Supervisor Signature:          Date:     
   

These exchange days must be used in the school year in which they are earned and do 
not accumulate from year to year. The day(s) to be exchanged must be identified by the 

UPE Unit Member and approved by their supervisor and recorded on this form. 
 

Submit completed form to Director of Human Resources or designee  



60 
 
 
 

Article 10 
 

PROMOTION, ASSIGNMENT, VACANCIES, AND TRANSFER 
 
1. It is the District's and UPE's shared intent to promote, assign, and transfer employees to UPE 

positions from within the ranks of UPE unit members. 
 

2. Internal candidates who apply for a UPE position, who have met the basic requirements and 
qualifications, and who have good recommendations from supervisors will be considered for 
an interview. 

 
3. Involuntary Lateral Transfers. The Superintendent may make involuntary lateral transfers as 

needed for the operation of a department or school site 
 

A. Involuntary transfers shall not be arbitrary, capricious, or punitive in nature. 
 

B. Involuntary transfers shall be based on the District's legitimate, verifiable, and education-
related needs. 

 
4. Change of Assignment Due to Reorganization, School Closure, Program Elimination, or 

Budget Cuts. 
 
A. If a UPE unit member is displaced from an assignment due to reorganization, school 

closure, program elimination, or budget cuts, or for any other reason other than due to 
release and reassignment under Education Code section 44951 or release and 
noreelection under Education Code section 44929.21, applicable written procedures in 
place at the time of this agreement will be followed. 
 

i. Before taking action to reassign a UPE Unit member, the District shall provide UPE 
with a list of all current, supervisory vacancies 

 
ii. All qualified UPE unit members will be considered for an interview for a vacant 

position for which they apply. 
 

B. The District shall notify UPE Unit members of involuntary transfer assignments as soon 
as feasible.  
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Article 11 
 

RETIREE HEALTH BENEFITS 
 
1. The District will provide retiree medical benefits for unit members as follows: 

 
2. Current employees: 

 
a. Will maintain eligibility for lifetime coverage. 

 
b. The retirant must elect to participate in the Medicare Risk Program at age 65 or thereafter 

if the employee qualifies for Medicare. 
 

c. The employee must retire at age 55 or thereafter with at least ten (10) consecutive years 
of regular full-time District service. Years are defined as service in paid status. A leave of 
absence will not be considered a break in service for the purpose of determining 
consecutive years of service. 

 
d. Employees in regular full-time District positions on November 14, 1996 shall also be 

eligible for lifetime retiree benefits if promoted to UPE positions. 
 
3. Employees new to the District: 
 

a. This provision shall apply to persons beginning service in the UPE bargaining unit 
effective November 15, 1996 or thereafter. 
 

b. The District will provide medical benefits for the employee up to age 65. The employee 
must retire at or after age 60 with ten (10) consecutive years of service to the District. 

 
4. The eligible retirant receiving benefits under the plan may purchase coverage for his or her 

spouse for participation in the plan. 
 
5. The provisions of this program are subject to future negotiations between the parties. 
 
6. The provisions of this program are subject to the requirements of the carriers. In the event 

that carrier requirements are inconsistent with the provisions negotiated, the parties will 
reopen negotiations regarding the impact of the carrier requirements. 
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Article 12 
 

SUMMER SCHOOL 
 
 
When the District offers Summer School/ESY, the principal at the proposed summer school/ESY 
site, followed by other UPE Unit members, shall have first right of refusal to the administrative 
position. By April 1 of each year commencing with April 1, 2022, the District and UPE shall 
meet to discuss the summer school/ESY rate of pay for the summer school program in that 
school year.  
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