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Welcome to Sacramento City Unified School District 
 

You have been selected to provide an important service to the students of the Sacramento City 

Unified School District (SCUSD) as a member of OUR substitute work force. You will make a 

significant contribution to the instructional program by carrying out the duties assigned to you as 

a substitute. The role of a substitute is a challenging one, which brings with it rewards and the 

opportunity to assist in the development of SCUSD’s greatest asset . . . our students. 

You will find many members of our staff ready and willing to give you all of the help and support 

they can. Please do not hesitate to ask for assistance and offer any suggestions that you believe 

may enable you to do an effective and satisfying job. We encourage you to share your thoughts 

with us using the substitute feedback form-on our website. 

The New Employee Orientation is provided to explain substitute procedures and to answer any of 

your questions. Administrators, Principals, School Office Managers, and School Plant Operations 

Managers of the schools to which you are assigned will give you more detailed information about 

your duties and the various procedures at their specific school site/department. 

The Administrators and Principals will also be asked to evaluate your work. If you are applying for 

full-time jobs in our district, this evaluation may be an important consideration in your selection. 

Welcome, 
 

Human Resource Department Team 



Department Contacts 
 

 

 

Substitute Services 
 

To reach Substitute Services please call 916-643-9493 or email Suboffice@scusd.edu. Office hours are 6:30 

am to 4 pm Monday-Friday effective August 1, 2023 

District Operator: 916-643-7400 

Human Resource Services: 916-643-9050 or HR@scusd.edu 

Payroll & Employee Benefits Department: 916-643-9400 or Payroll@scusd.edu 

Child Development Department: 916-643-7884 

Special Education Department: 916-643-9122 or 916-643-9116 

Youth Development Department: 916-643-7919 

Security Services: 916-643-7444 

Technology Department: Support@scusd.edu or 916-643-9445 

 
Facilities & Operations Department: 916-395-3977 ext: 450030 

 

Dean Bolander-Operation Supervisor: 916-592-8116 

Pablo Martin-Operation Supervisor: 916-752-3624 

Edward Molina-Operation Supervisor: 916-914-9158 

Lynzey Hannigan -Operation Supervisor: 916-507-3724 
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Employment 
 

 

 

Email of Approval to start Substituting 

You will receive an invitation via e-mail authorizing you to work, typically no more than 1- week after attending 
New Employee Orientation. 

 

If you have not received this email from Substitute Services within that timeframe, please feel free to email 
Suboffice@scusd.edu. 

 

You will need to call the Frontline System at 1-800-942-3767. You will be prompted to enter your ID number 

(followed by the # sign) or Logging into the Web at: http://www.aesoponline.com. Enter your ID number and 

PIN; then, click Login. 

 
Resignation/Retirement 

 

If you choose not be a substitute with our district, please submit your PSL-F008- Resignation form which is 

available at the district office. The district will then remove your name from the active list so that you no 

longer receive requests to be a substitute. 

Termination/Remaining Active 

 

In order to remain active as a substitute in the Automated Frontline System, you must routinely accept 

substitute jobs. If you do not accept any jobs within a two (2)-month period, your status as an active substitute 

will change. 

If you have been removed and wish to be considered as a substitute again, you must reapply for 

consideration. SCUSD currently hires based on district needs. Substitutes that consistently accept jobs will be 

given priority preference. 

 

 
Address/Name Changes 

 

MyPortal is a secure digital resource for employees that provides online access to HR, Benefits and Payroll 

information from any internet-connected device. Use of this resource is not mandatory – it is being offered as a 

convenient alternative to traditional face-to-face or paper-based options that will continue to be available to 

employees. 
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Pay Periods & Pay Dates 
 

 

 
 

All substitutes may access their electronic timesheet via Frontline at https://www.scusd.edu/frontline- 

login. Once you have logged in you can click on the *History* tab. Select *Custom* and enter the current pay 

period then click *Go*. Please make sure you review your time weekly but defiantly no later than the 25th of 

each month. If you see a discrepancy, please contact that site or department immediately so that there is no 

delay in your payout. 

 
Pay period starts on the 26th of each month and ends on the 25th of the following month. Substitutes are paid 

on the 15th of each month. 

Example: August 26th thru September 25th is Payable October 15th 

 

Note 

All sites and departments are closed for two weeks during Winter Break. Due to Winter Break, your 

th th th 

compensation for November 26  through December 25  is typically paid one week after January 15 . To 

confirm the payday for January 2023, please visit our website at www.scusd.edu under Payroll Department or 

you may call the Payroll Department directly at 916-643-9400. 

 
 

District Email Address 

 
 

As a SCUSD Substitute, you will receive a District e-mail address roughly five (5) days after you being activated 

in our Frontline System by our Substitute Office. The Frontline System is a web-based system therefore, you will 

receive all communication to your District e-mail account. 

 
Your District e-mail will receive notifications sent from the Frontline System, you will also receive communication 

sent to all SCUSD employees including but not limited to Job Announcement notifications and communication 

from our Superintendent. 

 

Having problems access, your district email account: Contact our IT Department at 916-643-9445 or at 
Support@scusd.edu from 7 am to 5 pm and have your Employee ID # Ready. This can be found on the top of 
your Paystub. 
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Substitute Evaluation Process 
 

The evaluation of the substitutes who serve in our schools and offices helps us in identifying effective substitutes 

and in assigning each substitute where he/she will serve most effectively. The items on the evaluation form are 

similar to those used for regular employees. 

 

Principals and Administrators will evaluate your service and forward their reports to Human Resource Services 

where evaluations are placed in your personnel file. 

 

To review your personnel file, you may submit a Request for Employee Records (PSL- F085) to Human Resource 

Services, Attention: Customer Service Specialist, in person, via fax (916 399-2016), or via inter-district mail (Box 

770). The Customer Service Specialist will contact you when your file is available for review. 

 

Principals and Administrators are able to send evaluations regarding your job performance to indicate both 

areas of outstanding noteworthy performance as well as to indicate areas of potential growth. Please note, 

if you have served in one school for several days, you may request that the principal submit an evaluation 

to Human Resource Services. 

 

SUBSTITUTE EVALUATION PROCESS AND WARNING LETTER NOTIFICATION 

 

Substitutes may be dismissed at any time at the discretion of the Board of Education pursuant to Education 

Code Section 44953. Substitutes in the Sacramento City Unified School District work on an on-call, as needed 

basis, and there are no guarantees or rights to permanent, regular employment within the district. All 

evaluations are treated as confidential information. Should a substitute be found to be unsatisfactory, he/she 

will receive notice from the Human Resource Services Director and may be removed from active service. 

 

Negative evaluations, as well as “no shows” or “cancellations” to substitute assignments which you have 

accepted, can ultimately affect your employment status with the district. 

 

EXPECTATIONS OF A SUBSTITUTE 

 
 Arrive to work on time. 

 

 Report to assignments. Avoid cancelling at the last minute. 

 

 Be sure to communicate with Site Administrator, School Office Manager, and School Plant 

Operations Manager (SPOM). 



 

SCUSD Automated 

Frontline System 
This is how you accept job assignments as a substitute with SCUSD 

www.Frontlineeducation.com or http://subs.scusd.edu 

1-800-942-3767 
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Ide11tity Ma1 age11 e11t 
Once your organization upgrades to the Fro.ntli e Insights Pl.itform, you can i)egin ro utilize new and 

improved system fundianalityl These new upgrades allow you to log in to ailll your FrontHne appllic tions 

with a single serna,lll'le and [Password and to acitess ,any rnntline application via a sin,gll, URL. 

 

GETTING STARTED 

On the d.llte your district u gradles, you will receiv .in invitation email to create a Fronit11ne ID acicounL 

 
 
 
 
 
 
 

Cllick Create .a Fron1t'line ID wft in thein,vitaUon emaiL 

 
Thls s.eledion takes you to a STgfil I t1 page where yQtl must aea e !og1n credentiaIsin aocord.arice to 

Frontline requi1rements. 

 

CREATING AN ACCOUNT 

Your n,ewusern.imemustc:ontaln 1 alphabatch;;iroc er and at 

least 4 total characters.(You can l!}Otent1all'y use your email 

address,, first initial and la.st name, or a dlif'fore,nt, district 

preferred c:ombinationJ 

 

The-password must have 1 alphabet character,1 number or 

s.pec:i d character, and 8 totalcharacters. 

 
lnduc:le an email addrns:s fo provide a me.;insfor pa!SSIJ'to.rd 

recovery and dlck tile chedebox to accept the terms and 

conditlcf'Is. 

 
Once you .ire finished,click Crearte F1rontltne ID. 

 
The system signs you in with your new username and 

password a:nd requ1rns these crecle111tials for ;;iny·futtire loginis. 

 

 

Fron li e 
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Account Creatio 2 

5lGNON PAGE 

Withthe crea;tio,n of your new Froritline ID acm1.mt, youn ac.oess a111your 

Frontline applicatfoMthrough a singlesign-onpage. 

 
Go toai;w/ronHjneeducaiticm.cum,enter your r,e-i.vusemameand password, 

and diok Sign In. The system recognizesyour accm.1 t configurations ,md 

presents applicatlle options.basedcm your orga i2ationalsetup. 

 
If you belongto multipleorg,m1zatiof111S,the system will prompt you to choos,e whb::h organization you want 

ta access, .ind onQe selocted,you w i lhl  en choose from a licSt of yoor accessible Frontline .ipplic.ations. 
 

 
LAYOUT 

 

Whe you log1n,the systeri, willdi.splay a sidenavigation bar th;it ha5ts application-specificoptions, and 

youwill havea series of selectableoptions along the top purplebar. From this top bar, youcan alternate 

between appliutionstdistricts [if ap[PIicabIe),aooess heJ p resources, and manage your account 
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Substitute Teacher 

Information Section 
 

 



Substitute Teachers 
 

Credentials 

 

Frontline System will notify you 60 days before your credential expires by sending you an 

email to your district email address. Your credential must be renewed before it expires at 

www.ctc.ca.gov. If you have renewed your credential directly with the California 

Commission for Teacher Credentialing, it is your responsibility to provide verification to the 

Substitute Office once CCTC has approved your request. 

 

30-day Substitute Permits 
 

Question: How long are 30-day substitute permit holders authorized to 

teach? 

Answer: The permit authorizes the holder to serve as a substitute teacher: 
 

*Not more than 30 days (20 for Special Education) 
 

*For one teacher 
 

*During one school year 
 

Long Term Assignments for Day-to Day Substitute Teachers 

 

Eligibility: Fully credentialed day-to-day substitutes working in excess of 30 consecutive days, who are 

responsible for lesson planning and all other teacher duties, will receive pay based on their placement on 

the regular teachers’ salary schedule at their daily rate for the period of time they are in the position listed 

above. 

 

The fully credentialed day-to-day substitute will be eligible for one day of “sick leave” for each 20 days 

worked. The “sick leave” will be paid at the rate of which they are earning at the time of their absence. The 

“sick leave” must be earned before it can be used, and unused sick leave cannot be carried beyond each 

assignment per fiscal school year. It cannot be used for any substitute teaching assignment except for the 

same position which qualifies for the long-term daily rate. If a day is missed for any reason in this assignment 

other than illness, it is considered a “break in service.” The pay rate will revert back to the second step of 

the substitute pay schedule 

http://www.ctc.ca.gov/


Substitute Teachers Salary Information 
 

 

 
 

TK-12 Sites:  

 

1
st 

Step: $154.34 per full day up to and including the fifth day of 

service. 

 

2
nd 

Step: $355.00 per full day of service from the sixth day of 

assignment. 

 



Partial Day Compensation for Substitute Teachers 
 

 

 

K-12/Adult Education Substitutes 

 Any amount of time up to and including 3 hours = ½ day 

 More than 3 hours up to and including 4 hours = 2/3 day 

 More than 4 hours = 1 day 

 

Children’s Center Sites 
 

 Any amount of time up to and including 4 hours = ½ day 

 More than 4 hours up to an including 5 ½ hours = 2/3 day 

 More than 5 ½ hours = 1 day 

 

 
Substitute Assignment Change 

 

If a job was canceled or changed, you will be notified of this change through your district email address 
that is connected to your Frontline account. Please check your district email before leaving to your work 
location. 

 

If you report to your site and there is no longer a need for your services or the job was placed in error, you 
may be entitled to a ½ day of pay. * However, the site can use you in any certificated capacity for up to a 
1/2 day if needed. If you refuse to stay, you forfeit your ½ day pay. 

 

Please note, in instances where a change is needed for your work assignment as noted above, the site may 
call the substitute services offices to attempt to find an alternative location for you. If work is available and 
you refuse the assignment, you will forfeit the ½ day pay. 

 

Canceling a Substitute Job in Frontline 
 

To cancel a job, you have accepted on our Frontline System, you must call 12 hours before the job 

begins. If it is less than 12 hours, you must contact the Substitute Office directly at (916) 643-9493 and notify 

the school or department. 

 

Human Resource Services monitors substitutes who frequently cancel accepted substitute assignments; 

cancellations have a negative impact on the needs of our schools and departments. If you accept a 

substitute job, you must be committed to working. Communication is crucial expected and 

appreciated. 
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<> Use OllfflltlGl1.sens:e·ta,.solve pl'll>hlems.. 

.suB51TIUTE 1EAD-Bi UN\4.aBlT 

.AB.LEBEHA\f.IOR• a.AS5ROOM  

lES.SONIIIUN5 

Sliiooild NOT sliiow on llllill:Jiliiorized 

IM!ife instead of dllQi!/ir.;! oo 
structl!IJ".ld le:s- 

<> Sliiooild NOT !Mire ase of ltlptlllJIor 

Blu ool'h d'lril!J! ins'troctiood.l ime fu' 

pe,-roml11Se. 

<> Sliiooild NOT we pl"'(lf<lli1i · iR oo 

Sliiooild NOT llif:li'll lJllBllthiiC',ired visitli'l':!1. 

TIE  PENtlPAI.. EX?,ECfS nE  

.suB51TIUTE TO . . - 

<> Arrivcm loort 15mirmes oo:ful'll thll 

  1DC0""'3rieiQOCJ 

r.:l!Min· · loort 15 ·rmes after tt.; 

cl= hfls ooen dismissed,. or 'll1iie 

end of thi: prqi,i;roti'on F'3riod 
Rep:irt o foo i\!l'lin Office ilm¥ldi'Il.::ly 

upon fll'r·i''JfIl. 

Si· or initial thetoodwr's flftmdanc,i:: 

sooe· lli!' instroctoo by · e School 

Offic,i:: NU!mgu •IN' Princi 

<> As. hQi!/ to OOllro.ct thi: · Offi{,ll 

rooithi:d 
<> Chock sdhcd!:JlllS ill' poosible daties- 

lL!111£hrolitll,yw□, I. 

<> Chock ·1oox fur infoomrillCl. 

As. 'a!Stions v.il is needed. 

<> Rep:irt at oocil!d of thi: dd'f to irq1n 

if.S8Meof:S·11oo roJ]ired oo 
,@JIQi!/il"g00/- D Bil pl'liilll¢ lliften =iQOOCtoI llll'd or 

ll'),SSib'lll.. 
o  Oiieck · I p,iper.; and WiiC'ldJOO fihat 

he stoomts hfllle OOM. llsllt •s 

IMIOlls t@,ru«!,[IJlrel=oo pl= 

"nl'flin a l1l!ai. Ol'OO't,, attroctive 

uvi t. 
o wastafumcm of  hewiiC'kolMW«i,. 

ogc,fller ·th an;- oomoom dootit 

:!IJl-ldlll difficlitiy •,iio4ol' tstfllldinl!l 

oooperoiti  Wlill'k OiM1fk:tOO, and WR 

unfinis ed. 

TIE 5TUDENTS EXPECT TIE 

.9UB5TTIUTE TO ... 

Acqwinf them with lli,islher l1flll'£ so 

lli,'II·W .she bea dl'llSsed qukkly. 

lM',itillJ.!i oo oobofll'd is soond 

p·erndu.re.. 

. ll ase of a Sl!iltil!J!chart; Cl:111Cilch 

sll!xfunt by oorre. 

OJrry =iQOOCdI:!ily !' 
o Be: famili:Jr with oo:stm>j&t matter fo 

bet;:wg · im□!?ii' topr,oc,fled 

ooofidmtly flltdc  ly- 

Bfulill:', fl'ieridty.. firm.pat· t.w 
disp!i¥ UOO:S!l of ihtmol". 

Bil ethiool im irg or di= · 

s'tl!rl£nt-'tooi::hm--F']l'ellt rel!.tioos!lilips 

· c11llirivll been ,e:,,'inbish!ld 17;·ffle 

Cilche.r. 

TI,£   SWOILU> E»EC'F 

'1il,E rmNCTPAIL OQ ANT 

PUNQl!P.U. 'ffl . - . 

o Disruss l!ft!ISIOOl EJl'll>hl=  fmtt.;room. 

Exp · evad:s. change.s imroufine and 

pro;jl'lllll--1JS5emblies.. fil'll all',ills. etc. 

Intr,oo,'\Jce S\Jb.·· um to ooclass !:lrld 

o oo,@ffl.er Ci!Chllr;;, if p=ib 

l!SJl!Xi>alty 1if ·i is o su/bstitutc's first 

illll.00imffleru'ldirg. o 1/eri'fy lilat he !'t1gl!iitllf' toocoor lita5 

EMl\l.fl'IEE USE 1GF TEa-lNOl.1l6Y 

o E!niflay=  slli,,:JJI oo respoosible fur too 

fljlp fl □sll of edi!Mliiq'/ w shall 

ase ffle distrid's ciedroric l'llSoOtJFC,e.s: 

onty fOI" !'IJllltl'S'l!S rciated to their 

empaay,,,,emi. S1JJCh ase is a pri'>lilege 

wtlich riw,·be revo:lrad flt Ill')' time:. 

o !.Js,!l@f S{hool rnJlflul>:ws d  access t,:, 
· eint is a privilege. 

0  Teooliius - tedtof hwrthll 

(!r&tions of srn d:iide by the 

rules of thi: sdiiool ,:ind.sdliiodl district. 

db he r,!k;; of an,,oilmf'U1'er neiwork 

ac=sed.. fWf be c:oosidcroti: fWf 

respoctti.JI of othu l!lrel'S. 

R. FOQ OFO SAND 

m  NIITWORICS 

Wililcll oo □sll sclli,ool c,ilmjltlters ogn:.e 
,a,:: 

o Abide17;·'ll1iie nile,s@f tt.;school l!lld 

S{hool distir,ict. 

Obey thll rulllS of rnJlfllffil.r 
ne yoo flCC'es'S.. 

o Be consid.fl'Gte and 1"""1oocilful of 

he;r;;. 

o !.Js!l sdlilool comp,rlf:l'S f•ii4sl'dlilool 

rciat!ld edl!lmtion fWf rese.&J'Ch orly. 
0 iO [JS !l :sdlilodl O llrs and nct 

wa-ks for per;;ooal ,or Oil4Mll!l1Cial 
activities. 

o clli,ongll flll1,oftwllli'C or □OCIJmi'illtS: 

( t dacamcnt:s oo croote:). 

o mt (l'oobce. dish-,ibute. occes-s:.. ase.. 
sfore inflirnllmoo thm is: Lillllal!lful; 

priwti: or-ooofidemifll; COF'7right 
protected; liar • t ng, 

-111:l.. or □lllligl'>ilriie,s@ffl.er;;:;db5all!C.. 

k. ill' conl'flins iflie 
brgooge-;  ·erf= - Iii,  lliSM!Jj)fis ffle work of o·thfll'.s;·OOl!N!.S i 

 
ll!ll1dlroools siom r!l!Minoo 

oo=i t· ·,ii relieired 11,-· e 

noo Cilcher. 

Bil familitlr withand follow mlfll'geoci' 
dri I pr,:11:-llGllres. 

Abide by the rwtim of oo !'t1gl!il:Jr 
progrom. If lesson pkin·s he pltlm 
book rnnm. oo followoo, looffl plG<:ISOB 

c,oo,tGCt too&hool Officll il4' 

PriocijX!l. 

D Org,:inize 

TiiBsG pap,:::rs to oo left in th!l 

rochll s bo.i,: wifll iflic 

ili\lli. 

DL'lave· OOtll € l ! o.p  .nl!i proQl'llSS .. 

'iWra Ollmjllllfod.,WIN' lillfillii.liled, 

spec· BSSigrtlli?iRfis..flltd offler 1ite:111,;rnf 

irtgrort = 

<> L'lave r,oom oo:rl flltd in ord!?ll'. 

TIE a.A5.9ROOM TEACI-ERS E»lECT"S 

TIE .9JB5ITIUTE TO . . . 

<> orrna:un:ti: reo:Jrd of - 

<> FlllllllfNthi: rogulfll' fflR a. do5cly·fl5 

jl«'l'idl.ld ·  I orsg:uized, well-ootliim 

lllSSINlS pw,s for 00 p3riad ,@ft· 

oot 1;,c, toodter -s,o oo 
absent. 

TI,£ .w �  E»EC'F 

ffl  FDll IN »E C.ASMOOM. . . . 
o WBll-a-gwzed,w.::11-ootliim le=l1 

fl= fur he oo,· for thll till!'£· 

Ciiche.rexpects to be l!bserir. ThllSe 

- ·11includeynro dl!ffyan:l,ottter 

ilities. 

o  A lirt indimtinl!lthll mmes of S4!-"'31'fJI 

stl!JG!ltllis whoare looders and cm ht::lp 

he :si!hstiturtc. 

o The dnity imE.s:d1tedJJli: mowil!J! 

l'«llSSllS p,i;ssir,;i imes.noon period.. 

puill-oot (lffll9\l'Clm sched . and 

dismissal imc. 

o Chm fWf oooimifte!l mmes. 

0 Uj>'tirdare .. =11·-to-n!ad seal',irg 

chllris. 

o Cbt!r.;llS of stuidy an:!g:iid'Bson oo.sk. 

cl:-i 0 =. 
m im  S;Ol,IOCL UN  
o Ea_drlo;,ool has Emlll'9flrq 

Pr = MlrugfllOOni l'kln. 

0 Ir,quil'll flt "chock i• llOOIR .Sp!.o!:i C 

pl'OCofld!res. 

ilwize cif wifll he •ID!lit· 

rolJMS omd :safe er locfliiii\115. 
FIRSrAID 

o All :si!hstitates ol!illCOIJmJle□to 
oonq:kte a loosic fiL",, aid ooorse. F,ii4:' 

firfller inf,liffllMioo oo oonroct 

yocr local .4merirnn Red 0,,oss at: 
hfl]l:/ /lliWW.r!ldCl"l'.l.5 . ,Qill' ooll the: 
Sacr=lflftto 5il!ff'll uoopter  O,.a,s;; 

fli (91.6) 368-3131. 
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FU!MEMQEPi:· J11JST 
ONE IDAY CAN M.A[E 

A DIFFER.ENCE. 
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Hum.an Resources & E:m.ployee Com.peusatio:nServices 

Substitute Teacher End-of-Day Report 

(\ iia Schoo] Offioe Managel" and Regular C1a:s:smom T,e:acher) 

 

Weloometto School 

 

 

+ '- -: - ' . -:- .  _ J 

 Elementary Currirulum: Were y,ou .able tio get tbrough everything in the Lesson Plan'! If not, 

please llicSt iu-ieacS tblt.mtil.JWC.dttto be oov,el'led. 

Langmage Art:s: □Yes □No 

 

 

I\hth: □Yes □No 

 

 

Other: 

 

 

Were stndent:s able to particiipate i11activities schednled ont:side the chssmom (e_g_., PE, Library., 

Com.pnter Lab,ScieEoe, Art) □Yes □No 

 

Seoondary Currirulum: Werie you a.'ble tu0 get tb11ough ,ev,erytbing in toe Lesson Plan?If not, 

please l!iist arieas tbat :!ittil!Ineeds to be ,00rve11ed. 

Period 1: □Yes □No 

 

Period 2: □Yes □ 0 

 

P-eriod3: □Yes □No 

 

P-eriod4: □Yes □No 

 

Period 5: □Yes □ 0 

 

P-eriod6: □Yes □No 

 

Additional Comments: 

 
] 
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Element\iJD'andSepondiJD'Students 
If students were p:artioolarly helpfill, please list their names: 

 

 

 

 

If students were l!lJ!ldnly dlisrnptive, please list their names and briefly describe the 

problem/oonooq_l!lences: 

 

 

 

 

 

General oonunents ahol!lt the class: 

 

 

 

 

 

Please list anythring that the teaclter or the scltool offioe oonld provide that wonld b:e helpfill to the next 
Sl!lhstitl!lte teacher in the rntme. 

 

 

 

 

 

V. ionld yow. like to Sl!lbstitl!lte for thris class or other clas:ses here in the fmmre? □Yes □No Please 

share inpl!lt. 

 

 

 

 

 

Pl e submit thris completed form. to 

the office when yol!l mm in yon keys 
and visitor hadge. The Scltool Office 

iMranager may vierify and approve yol!lf 
o•line Sl!D.hstitl!lte jobs in Sl!lb Pay. 
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Substitute Classified 

Information Section 
 
 



Classified Substitutes 
 

Clerical Sub positions: 

 

$18.19 Clerk I $19.45 Print Shop Technician 

 

$18.19 Clerk II $20.87 Bookkeeper/Controller 

 

$19.45 Clerk III $16.68 Customer Service Specialist 

 

$19.88 Office Technician I $23.36 Registrar 

 

$20.76 Office Technician II 

 

$20.05 Office Technician III 

 

$20.57 Office Technician IV (High School Only) 

 

$19.45 Attendance Technician I 

 

$20.76 Attendance Technician II 

 

$20.95 Fiscal Services Technician I 

 

$20.95 School Office Manager I & II 

 

$21.40 School Office Manager III 

 

Substitute Instructional Aides positions: 

 

$18.19 Instructional Aide 

 

$18.19 Children Center Aide 

 

$18.19 Special Education Aide 

 

Substitute Custodians: 

 

$18.19 Custodian 1st Shift (ends no later than 9:00 p.m.) 

 

$19.10 Custodian 2nd Shift (begins after 9:01 p.m.) 

 

Substitute Campus Monitor: 

 

$18.19 Campus Monitor 

 

Substitute Warehouse Worker: 

 

$22.96 Warehouse Worker 



Classified Substitutes cont. 
 

 

 

Substitute Assignment Change 

 

If a job was canceled or changed, you will be notified of this change through your district email address 
that is connected to your Frontline account. Please check your district email before leaving to your work 
location. 

If you report to your site and there is no longer a need for your services or the job was placed in error, you 
may be entitled to a 2 hours of pay. * However, the site can use you in any capacity for up to a 2 hours if 
needed. If you refuse to stay and complete the assignment as requested, you forfeit your 2 hours of pay 
. 
Please note, in instances where a change is needed for your work assignment as noted above, the site may 
call the substitute services office to attempt to find an alternative location for you. If work is available and 
you refuse the assignment, you will forfeit the 2 hours of pay. 

 

Canceling a Substitute Job in Frontline 
 

To cancel a job, you have accepted on our Frontline System, you must call 12 hours before the job 

begins. If it is less than 12 hours, you must contact the Substitute Office directly at (916) 643-9493 and notify 

the school or department. 

 

Human Resource Services monitors substitutes who frequently cancel accepted substitute assignments; 

cancellations have a negative impact on the needs of our schools and departments. If you accept a 

substitute job, you must be committed to working. Communication is crucial expected and 

appreciated. 



 
 
 
 
 
 
 
 
 

Healthy Family Act 

of 2014 

 



HOW QUALIFYING EMPLOYEES ACCRUE AND TAKE PAID SICK LEAVE? 

A qualifying employee begins to accrue paid sick leave beginning on July 1, 2015, or if hired after that date 

on the first day of employment. An employee is entitled to use (take) paid sick leave beginning on the 90th 

day of employment. SCUSD provide at least three days of paid sick leave per year. 

HOW DO I QUALIFY FOR PAID SICK LEAVE? 

Work for the same employer, on or after January 1, 2015, for at least 30 days within a year in California, and 

satisfy a 90- day employment period (similar to a probationary period) before taking any sick leave. 

WHAT IF I WORK LESS THAN 30 DAYS IN CALIFORNIA WITHIN A YEAR? 

If you work less than 30 calendar days within a year for the same employer in California, then you are not 

entitled to paid sick leave under this new law. 

WHAT IF I WORK MORE THAN 30 DAYS IN CALIFORNIA WITHIN A YEAR BUT LESS THAN 90 

DAYS? 

The 90 calendar day period works like a probationary period. If you work less than 90 days for your 

employer, you are not entitled to take paid sick leave. 

DOES PAID SICK LEAVE APPLY TO ALL EMPLOYEES WHO WORK IN CALIFORNIA? 
 

All employees who work at least 30 days for the same employer within a year in California, including part- 

time, per diem, and temporary employees, are covered by this new law with some specific exceptions. 

Employees exempt from the paid sick leave law include: 

 

 Employees covered by collective bargaining agreements with specified PROVISIONS. 

 
 Retired annuitants working for governmental entities. 

 

WHAT HAPPENS IF I RETURN TO WORK FOR THE SAME EMPLOYER AFTER MORE THAN ONE 

YEAR? 

 
The paid sick leave law does not require that your accrued sick leave be restored to you. 

 

 
HOW DOES AN EMPLOYER SATISFY THE PROVISION FOR PUTTING THE FULL AMOUNT OF 

LEAVE INTO MY LEAVE BANK UNDER THE ALTERNATIVE “UP-FRONT” (OR ADVANCE) 

METHOD FOR PROVIDING PAID SICK LEAVE? 

 
The law states that an employer is not required to have an accrual or carryover policy for paid sick leave if the “full 
amount of leave” is provided to employees at the beginning of each year of employment, calendar year or 12-month 
period. The “full amount of leave” that an employer is required to provide under this provision is at least three days of paid 
sick leave. For initial hires, however, the employee must still meet the 90-day employment requirement prior to taking any 
paid sick leave. 



WHAT CAN I USE PAID SICK LEAVE FOR? 
 

You can take paid sick leave for yourself or a family member, for preventive care or diagnosis, care or 

treatment of an existing health condition, or for specified purposes if you are a victim of domestic violence, 

sexual assault or stalking 

 
 Family members include the employee’s parent, child, spouse, registered domestic partner, 

grandparent, grandchild, and sibling. 

 
 Preventive care would include annual physicals or flu shots 

 
The employee may decide how much paid sick leave he or she wants to use (for example, whether you 

want to take an entire day, or only part of a day). Your employer can require you to take a minimum of at 

least two hours of paid sick leave at a time. 

 

DO I HAVE TO NOTIFY MY EMPLOYER BEFORE TAKING SICK LEAVE? 
 

The employee must notify Site/Sub Office in advance if the sick leave is planned, as may be the case with 

scheduled doctors’ visits. If the need is unforeseeable, the employee need only give notice as soon as 

practical, as may occur in the case of unanticipated illness or a medical emergency. 

 
Note to Substitute Employees: Please ensure all fields are completely filled out on this Form-12b. This is a 

required document and must be delivered to the Substitute Office no later than the 25th of each month. Failure to 

do so will result in the absence being considered as unauthorized, and a non-paid day. 

 
WHEN I TAKE PAID SICK LEAVE, WILL I GET PAID AS I NORMALLY DO FOR THE APPLICABLE 

PAY PERIOD? 

The new law requires that an employer provide payment for sick leave taken by an employee no later than 

the payday for the next regular payroll period after the sick leave was taken. This does not prevent an 

employer from making the adjustment in the pay for the same payroll period in which the leave was taken, 

but it permits an employer to delay the adjustment until the next payroll. For example, if you did not clock 

in for a shift and therefore were not paid for it but utilized your paid sick leave, your employer would have to 

pay you not later than the following pay period and account for it in the wage stub or separate itemized 

wage statement for that following regular pay period. 

 

DO I HAVE THE RIGHT TO CASH OUT MY UNUSED SICK DAYS, LIKE I CAN WITH VACATION 

AND PAID TIME OFF? 

No, not unless your employer’s policy provides for a payout. If you leave your job and get rehired by the same 

employer within 12 months, you can reclaim (restore) what you had accrued in paid sick leave, provided it was 

not paid out pursuant to a paid time off policy at termination. 



WHAT STEP OR HOURLY RATE WILL I BE PAID OUT AS? 
 

If you are a Substitute Teacher and have earned sick time this will be paid out as Step 2. 

 
If you are a Classified Substitute and have earned your sick time, then you will be paid out at your lowest 

classified hourly of pay. Unless you provided the job # in which you have been working in a long term 

position (30 days or more) in (job # is required for this on Form-12b) we will then consider this higher rate of 

pay. 

 



 
 

 
 

Learn how to set up your district email address. 

Read your pay stub 



 

 
 

How to Connect ilPhone (iOS Oev7oe:)ti10 SiCUSD03165 Email,_ IElClclhange 

Soe111arto 1, 

 
This artJidle explai s; lilow to q·cll:!ly create a f'I 03'65 Exchan,gie:aum.1lilit on your App e: iPa.d, iPhone or iPod Im.Kilt 

Connect: to1 'Wi'irelless Network 
 

To,succes!;furny·SJetup tlrie i1rni1Jial rI:onn,ecro of your Apple iOSMobile Device ro lhe SC!l!JSD Outl®Dk IE:Kd'ian,ge 

S,e,rver, i1t is s:t1rnrngl1l recommemifecttlil<at you firSllir:n 1rnect to the SC!l!JS!D-WLA wirele.siS,1rnetwo1'1k. 

Oiue you have s1.1cceS1sru1Jy um1rn,ected ro S1!l:USD.:WLAll!l, pteaiYe:foilow tfhe directio1rn& Ille mn. 

]_ T01 add af'IIEi,rchan;ge acco nt to yo.ur iOS□e'll'irI:e: 

• lap Se,ttirng;s 

• Scrn[I down to Mail &i'!.l'tfope ioolili 

• Choose Add A@C(ll1.Jnt: 

• llilM IEx:chiarnge 
 

2. Desmprion: Add versonal laillen, SJum a;s ·' 

6m-aii" 10 p· onal). irlrief'I, S1el&1 NIEXl. 

ork 

 

3. .At fhe Mrcm:sujf .iu:reein:: 

S gn im using your d'iSlli:rict usiername@scusdl..edll 

 

 

 
 

 

5.  Verified: Your exdruange aa::o nt has S11.1ue:S'.S uUy l>Belili 

add,ed. 

{ 8::k SCUSDExcl"lern,ge 
 

 

  

 

6. C!h® ose wh"ch cyp-e:l:sl o1i' d ta you wo.uld [ilte to 

sv clil.rn iz:e: Mail Conraot!S, and 1C'alend!ars a Id 

m@re. ote tha.t by ltefault, on(y· 3 day.s,' Yrnrtl:li of 

email is sv clil.r@nired. To s,yndhmni21e more,,go into 

Settings.,tlilen . ail, Conta.cts. Calemilfars, setea yo r 

El(![ ;iHlige acco M, amil tap o ail days; to 51Ync 

 
After  rI:onfigurin,g a  Exdi1,u1ge  A.Cl·ve:sync 

acoo nt,,a[I e:xisti1rng!C®lilita.rI:t and ralenda-ri 1 1i'ornna· o Olli 

tlile iOS Device is overwritli:ifill. Add'itionallv. iTuliles no 

t®nger syncs, contacts and !Ca endlars with vo1.11r deskt®p 

cmnp .ter. 

 
 

 
Forfiu Jil!her ass ta111ce, p le:asre e.mail the Technolo,gv .Support Help l)e,sl!; at 

:s1u;p;pmil!@scusd.edu or c.i II us:art 916-643 5. 

 
 
 
 
 
 

Calendani 

 
1:teninderg 

 

 

 

 

Mall oa,,,s la Syn.c 

 

 
/1.uoomatic-- epl', 

C) 

0 
0 

0 
 

1 Monlh 

 
 

 

oaaing... 

mailto:usiername@scusdl.edll
mailto:s1u%3Bp%3Bpmil!@scusd.edu


 
 

How ·roconneot you Ii iPh ume 1(iOS) to S,CUSD Mliornso'fit Offke .365 

EJmail ·- S•cenario 1 
 

This artrcte explacll'ls how to quickJy add 110·11.ir email aooo·1111111t to your i'Rlrnne_ 

 

 
1. To add a111E'K1 oha1nge a:cooun· to,your lPll"Lo'lfl,e, tap Settililgs, 

 

 

2. Tap MailJ the11A1dd Aiooo111.mt·, mieill'IMi:oro.s.oft Ex1oha1i1ge., 
 
 
 
 
 

 

3. IEnter Ul,e followingIi11tormalim11aim::I then tap Next 

 
,. Ema·1: Your SCUSD email address, 

,. Des.011 ption:1Excha11g:e is entered automatica11y·!(you 

ran cnang,e,this.myou· ,iish). 
 
 
 
 

4. Wllcernpmrnptedlhow to sign in to yol!Jlr Exchang,e aoootmt, tap 
s-0,11In_ 

1:2!!!,!;"/ ,,  'i" I  · 

 
iii IO!Jiu.niC,"lle:!OIlur1li1>1!'.C()1•1 

 

 

5. Enter yom SCLJSD IEmailllhen tap Next fo!lowed lly yom 

passwordhl 1e:rntap Si0111in Sign1in 

 

 

 

 

6. T11Jmh1e,options.to O fur lhe areas 

IB l!k 

you'd lfke to s.yrnc (Mlafl, Contacts, Calendlars, Remir1inders1 Notes) 

and Ul,e11ta1p sa,re _ 

 

 

 

 
fio:r h.lrtheliassista.11:ce, p.fease email U'ie Tec'hnology Support He p Desk at 

s11.J1p:port@scusd.e,do11r1 call us at 916-643-9445. 2f5121--vf 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Androids - Download the O365 app from the Play Store and follow the directions on the app 



 

 
 

(Re-),Adding Exchange/0365,Accournts iin Outloolk on Macs 
 

1. 0 pen thre Outlloo k app aim:I click on TooIs, tlhen Accmmts. 

 

 

a. If you do l'IOt see Aocoul'lt:s,.or it is gwayed out, upc:late tt1ce Mac's OS. 

 
2. llhe MAccoul'ltsu diaillog bo:t willll appear. £eilect your a.crount from the l'eft:-h.a11'1d sic:le, the11c1lid::th,e M_n 

irnl'I at th,e bottom. 

 

Dr.l,au t Accc1ml 

,iontvn-ha ll@9CUS(l.e . 
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3. Co11fim1 you want to d,e:Jete the account. 
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For further assista1nce, please email the lechnol'ogy Support Hrellp Desk at 

:mpport@srnsd.edu or call us at 916-643-94 .5. 

03/O8/21-!ih 
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Set up a MyPortal account to instantly: 

o See your current earned leave balances 

o Check past and future pay dates 

o Download payroll snapshots, W2 forms and other documents 

o View Health and Welfare benefits, and 

o Update personal contact information 

 Please be aware that any changes submitted online may require up to 

3 business days before being reflected in your employee record. 

https://myportal.scusd.edu/


 

H:ow to Read Your Paycheck 

 
 

Effective Miay 2018, the DicStrid: 1t.1p!li!'caited paycllllecks to p:m:in.nlife al!!:ditJicmaildetails allltd impro11e reada_bilmy. 

Please ooe the gr ide befow to underst.and the information pr,0vided on yor r payst1t.1b. 

1. Wamant No.: Unique n mbeirass gned to each Paydheckissu:ed 

2. . IS!S:ied: [);aite1:Jhe Pav,chedkis iiS'.S'l.led 

3. . Pay Peri:CKI: B. i11nimig ,md end dates ofthe pay pe i0d 

4. Empl'eyee NaJRJe : fl(!)ur narmie 

S. Empfoyee ID: Your ,employee identification number 

6. Sa1ary Piarememt: 'rfol![r sailairy sdhedu'Ie, sailairy range and ste(Pirnpay 

7. Primary Work ILioomio:rri: Your worik location 

S. TIBires: □ate v,0ur 1Jubercu10lsis tes,te ires. P1eas,e en&lllre that fDlllr test is,aurrent. 

9. Pay Details:: □escription of v,our pay lpos· ionaJ Pel¥, ffltert:iirmie, v.acatiornpaiy.0ut and ,etc.I 

10. FTE./lllnits: f11L1ll-tiime 5quivalent 10r lllniits./lrn1t.1rs paid 

11. Rate:: current rat,e of pav holllriv. bj-'weelil'y, annlllally-and etc.) baisedl,0n miegotiated sailairy sdhedu111es. 

12. Earnin, : lt,emized earriing detail(sl for the'lleillpay period. (Item 3 above) 

13. Empfoyee Dedud:'ioneS:i:etirenment c,0:ntirfbl!Jltiion (PERS/STRs,/etc.J, Medicare, FICA, Federal Tax, State Tax, 

Union Du:es. etc. Ded'.ud:iHs are bffied on stamtory law, i11dNiirual benefitslected amid mUecti\ile 

bairgajni11g agreements. 

14. C1urrientWag:es: current gross p:ay, ded r ctiions., riet pay and year to d!ate gross. 

15. TaJlfflJli>)e Gmss Summary: Tati@ble wages f,0r fedeJrail lnrormie Tax: (mt .State tmirnme TaM (SIT), Social 

Serurfty. Medicare, State Disabflfty l'n:s ranee (SDI) and etc 

16. Empfoyer Co .trihut'ions: Portion ,crf vo11.1r hilerie:fits paid hr the dics.trid: 

17.  Leave ea antes: Usage and accn!l'ail,0f sidk.leave, personal miecessity (and/or !1acatio:nbailaince:s1.Abseillce 

es are reflect·. e of prior m 0nth reporting. PIN 1t.1sed is dedl!Jd:ed from v,0ur accr1L1ed sidk.leave balance_ 

Sick Iea\l\e, pers>onal miecessity and wcatiornis granted based an rollectiv-e bar ai11i:ng agreements. 

18. Tax l'111m:irmatim11 Cl!Jrrern:filing :statl!Ef5or FedeJrail Ta>rand State Tax 

19. 1m,orta111.t Me5sages: Momithlv messages and imiformation from the district. 

20. Ballllk I11m:rmafio111,: Name of1:Jhe iss. ing bank. Please note that effed:iive . av 20:]S, chedk.swilI be i:ss ed vja 

Baink of the· t. 

 

fior rurther inf,0rmatioo, please contact the Pa)l'roJI □e,partrllen at f916l 643r940O. 
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Get started by creating an account today: 

 

1. Visit myportal.scusd.edu and click “Create New User?” 

 

 

2. Enter the information requested 

 

 

Note that your information must be entered exactly as it appears in District records. Contact 

Human Resources at 916-643-9050 with any questions about your employee record. 

 

3. Look for a confirmation code in your email In Box and type it into the verification screen within 

the allotted time. 



 
 

4. After you have signed up, access MyPortal at myportal.scusd.edu 24 hours a day, 7 days a 

week to get HR, Benefits and Payroll information at your convenience. 

 

Information in MyPortal is secured via industry-standard technologies such as those used by 

international financial institutions, including SHA-2 SSL encryption and multi-factor authentication. In 

addition, your MyPortal login credentials are separate from your district-provided credentials and 

can’t be accessed by anyone else. 

 

Questions? 

 

Visit the District website to learn more about the account creation process, and to preview the 

features and capabilities of MyPortal. 

 

Please contact the Technology Services Support Desk at support@scusd.edu with any questions 

regarding MyPortal. 

 

Thank you, 

Technology Services 

https://myportal.scusd.edu/
https://myportal.scusd.edu/
https://en.wikipedia.org/wiki/SHA-2
https://en.wikipedia.org/wiki/Multi-factor_authentication
https://myportal.scusd.edu/
https://www.scusd.edu/myportal
https://myportal.scusd.edu/
mailto:support@scusd.edu
https://myportal.scusd.edu/
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High Schools 



Children Centers 
 

 
 

SUY:U 

5100 El Paraiso Ave.  

 
916-395-4655 



School Site/Department Name Street Address City Zip Phone 

A. WARREN MCCLASKEY ADULT EDUCATION 5241 J STREET SACRAMENTO 95819 (916) 277-6625 

A.M. WINN (K-8) 335l EXPLORER DRIVE SACRAMENTO 95827 (916) 228-5880 

ABRAHAM LINCOLN ELEMENTARY (K-6) 3324 GLENMOOR DRIVE SACRAMENTO 95827 (916) 228-5830 

ACCELERATED ACADEMY ( 11-12 ) 5601 47TH AVENUE SACRAMENTO 95824 (916) 643-2341 

ALBERT EINSTEIN MIDDLE SCHOOL (7-8) 9325 MIRANDY DRIVE SACRAMENTO 95826 (916) 395-5310 

ALICE BIRNEY WALDORF-INSPIRED (K-8) 6251 13TH STREET SACRAMENTO 95831 (916) 395-4510 

AMERICAN LEGION HIGH SCHOOL (9-12 ) 3801 BROADWAY SACRAMENTO 95817 (916) 277-6600 

BOWLING GREEN (Chacon) ELEMENTARY K-6 6807 FRANKLIN BLVD SACRAMENTO 95823 (916) 433-7321 

BOWLING GREEN (McCoy) ELEMENTARY K-6 42ll TURNBRIDGE DRIVE SACRAMENTO 95823 (916) 433-5426 

BRET HARTE ELEMENTARY (K-6) 2751 9th AVENUE SACRAMENTO 95818 (916) 277-6261 

C.K. MCCLATCHY ( Duplex ) 2200 11TH AVENUE SACRAMENTO 95818 (916) 442-0222 

C.K. MCCLATCHY HIGH SCHOOL ( 9-12 ) 3066 FREEPORT BOULEVARD SACRAMENTO 95818 (916) 395-5050 

CALEB GREENWOOD (K-8 ) 5457 CARLSON DRIVE SACRAMENTO 95819 (916) 277-6266 

CALIFORNIA MIDDLE SCHOOL (7-8 ) 1600 VALLEJO WAY SACRAMENTO 95818 (916) 395-5302 

CALIFORNIA MONTESSORI PROJECT (K-8) 2635 CHESSNUT HILL DRIVE SACRAMENTO 95826 (916) 325-0910 

CAMELLIA BASIC ELEMENTARY (K-6) 6600 COUGAR DRIVE SACRAMENTO 95828 (916) 395-4520 

CAPITAL CITY INDEPENDENT STUDY SCHOOL (K-12) 7222 24th Street SACRAMENTO 95823 (916) 433-5187 

CAPITOL COLLEGIATE ACADEMY (K-8) 2118 MEADOWVIEW ROAD SACRAMENTO 95832 (916) 476-5796 

CAROLINE WENZEL ELEMENTARY (K-6) 6870 GREENHAVEN DRIVE SACRAMENTO 95831 (916) 433-5432 

CESAR CHAVEZ INTERMEDIATE (K-6) 7500 32ND STREET SACRAMENTO 95822 (916) 395-4530 

CHARLES A. JONES BUSINESS EDUCATION CENTER 5451 Lemon Hill Avenue SACRAMENTO 95817 (916) 433-2600 

CHILDREN CENTER - A M WINN 3351 EXPLORER DR SACRAMENTO 95827 (916) 228-5883 

CHILDREN CENTER - ABRAHAM LINCOLN 3324 GLENMORE DRIVE SACRAMENTO 95827 (916) 228-5867 

CHILDREN CENTER - BEAR FLAG 6620 GLORIA DRIVE SACRAMENTO 95831 (916) 433-2747 

CHILDREN CENTER - BOWLING GREEN 6807 FRANKLIN BLVD SACRAMENTO 95831 (916) 433-5598 

CHILDREN CENTER - BRET HARTE 2761 9th AVENUE SACRAMENTO 95818 (916) 277-6263 

CHILDREN CENTER - CAMELIA BASIC 6600 COUGAR DRIVE SACRAMENTO 95828 (916) 382-5602 

CHILDREN CENTER - COLLIS P. HUNTINGTON 5917 26th STREET SACRAMENTO 95822 (916) 433-5438 

CHILDREN CENTER - EARL WARREN 5420 LOWELL STREET SACRAMENTO 95820 (916) 382-6039 

CHILDREN CENTER - EDWARD KEMBLE 7495 29TH STREET SACRAMENTO 95822 (916) 433-2813 

CHILDREN CENTER - ELDER CREEK 7800 LEMON HILL AVENUE SACRAMENTO 95824 (916) 382-5979 

CHILDREN CENTER - ETHEL I BAKER 5717 LAURINE WAY SACRAMENTO 95824 (916) 433-5448 

CHILDREN CENTER - ETHEL PHILLIPS 2930 21ST AVE SACRAMENTO 95820 (916) 277-6780 

CHILDREN CENTER - FATHER KEITH B. KENNY 3525 MARTIN LUTHER DRIVE SACRAMENTO 95817 (916) 277-6512 

CHILDREN CENTER - FREEPORT 2118 MEADOWVIEW ROAD SACRAMENTO 95832 (916) 433-2777 

CHILDREN CENTER - FRUITRIDGE 4625 44TH STREET SACRAMENTO 95820 (916) 277-6288 

CHILDREN CENTER - GOLDEN EMPIRE 9045 CANBERRA DR SACRAMENTO 95826 (916) 228-5848 

CHILDREN CENTER - HIRAM JOHNSON FAMILY ED 
CENTER 

 
3535 65TH STREET 

 
SACRAMENTO 

 
95820 

 
(916) 277-6767 

CHILDREN CENTER - HW HARKNESS 2147 54TH AVE SACRAMENTO 95822 (916) 433-5045 

CHILDREN CENTER - ISADOR COHEN 9025 SALMON FALLS SACRAMENTO 95826 (916) 228-5856 

CHILDREN CENTER - JAMES MARSHALL 9525 GOETHE ROAD SACRAMENTO 95827 (916) 228-5865 

CHILDREN CENTER - JOHN BIDWELL 1730 65th AVENUE SACRAMENTO 95822 (916) 433-5049 

CHILDREN CENTER - JOHN CABRILLO 1141 SEAMAS AVE SACRAMENTO 95822 (916) 264-3765 

CHILDREN CENTER - JOHN D. SLOAT 7525 CANDLEWOOD WAY SACRAMENTO 95822 (916) 433-5054 

CHILDREN CENTER - JOHN STILL 2200 JOHN STILL DRIVE SACRAMENTO 95832 (916) 433-2600 

CHILDREN CENTER - LEATAATA FLOYD 401 MCCLATCHY WAY SACRAMENTO 95818 (916) 395-4632 

CHILDREN CENTER - LEONARDO DA VINCI 4701 JOAQUIN WAY SACRAMENTO 95822 (916) 277-6708 

CHILDREN CENTER - LISBON 7555 SOUTH LAND PARK DRIVE SACRAMENTO 95831 (916) 433-5060 

CHILDREN CENTER - MARIAN ANDERSON 2850 49th STREET SACRAMENTO 95817 (916) 277-6259 

CHILDREN CENTER - MARK TWAIN 4914 58th STREET SACRAMENTO 95820 (916) 277-6670 

CHILDREN CENTER - MARTIN LUTHER KING JR 480 LITTLE RIVER WAY SACRAMENTO 95831 (916) 433-2809 
 



School Site/Department Name Street Address City Zip Phone 

CHILDREN CENTER - MATSUYAMA 7680 WINDBRIDGE DRIVE SACRAMENTO 95831 (916) 433-5550 

CHILDREN CENTER - NICHOLAS 6601 STEINER DR SACRAMENTO 95823 (916) 433-5079 

CHILDREN CENTER - OAK RIDGE 4501 MLK JR BLVD SACRAMENTO 95820 (916) 277-6684 

CHILDREN CENTER - PACIFIC 6201 41ST STREET SACRAMENTO 95824 (916) 433-5324 

CHILDREN CENTER - PARKWAY 4720 FOREST PARKWAY SACRAMENTO 95823 (916) 433-2843 

CHILDREN CENTER - SUYU 6032 36TH AVE SACRAMENTO 95823 (916) 277-6522 

CHILDREN CENTER - SKILLS & BUSINESS CENTER 5451 Lemon Hill Avenue SACRAMENTO 95817 (916) 433-2652 

CHILDREN CENTER - SUSAN B ANTHONY 7864 DETROIT BLVD SACRAMENTO 95832 (916) 433-5356 

CHILDREN CENTER - THEODORE JUDAH 3919 McKINLEY BOULEVARD SACRAMENTO 95819 (916) 277-6562 

CHILDREN CENTER - WASHINGTON 530 l8th STREET SACRAMENTO 95814 (916) 264-4186 

CHILDREN CENTER - WOODBINE 2500 52ND AVE SACRAMENTO 95822 (916) 433-5318 

COLLIS P. HUNTINGTON ELEMENTARY (K-6) 5921 26th STREET SACRAMENTO 95822 (916) 433-2990 

CROCKER RIVERSIDE ELEMENTARY (K-6) 2970 RIVERSIDE BLVD. SACRAMENTO 95818 (916) 395-4535 

DAVID LUBIN ELEMENTARY (K-6) 3535 M STREET SACRAMENTO 95816 (916) 277-6271 

DISTRIBUTION SERVICES 3051 REDDING AVENUE SACRAMENTO 95820 (916) 277-6660 

DISTRICT OPERATIONS DEPT (0807) 425 FIRST AVE SACRAMENTO 95818 (916) 264-4091 

EARL WARREN ELEMENTARY (K-6) 5420 LOWELL STREET SACRAMENTO 95820 (916) 395-4545 

EDWARD KEMBLE ELEMENTARY (K-6) 7495 29th STREET SACRAMENTO 95822 (916) 395-4550 

ELDER CREEK ELEMENTARY (K-6) 7934 LEMON HILL AVENUE SACRAMENTO 95824 (916) 382-5970 

ETHEL I BAKER ELEMENTARY (K-6) 5717 LAURINE WAY SACRAMENTO 95824 (916) 395-4560 

ETHEL PHILLIPS ELEMENTARY (K-6) 2930 21st AVENUE SACRAMENTO 95820 (916) 277-6277 

FACILITIES MAINTENANCE ( OPERATIONS 
DEPARTMENT ) 

 
425 FIRST AVE 

 
SACRAMENTO 

 
95818 

 
(916) 264-4075 

 
FATHER KEITH B KENNY ELEMENTARY ( K-8 ) 

3525 MARTIN LUTHER KING, JR. 
BLVD. 

 
SACRAMENTO 

 
95817 

 
(916) 395-4570 

FERN BACON BASIC MIDDLE SCHOOL (7-8) 4140 Cuny Avenue SACRAMENTO 95823 (916) 395-5340 

GENEVIEVE DIDION (K-8) 6490 HARMON DRIVE SACRAMENTO 95831 (916) 433-5039 

GEORGE WASHINGTON CARVER SCHOOL 10101 SYSTEMS PARKWAY SACRAMENTO 95827 (916) 395-5266 

GOLDEN EMPIRE ELEMENTARY (K-6) 9045 CANBERRA DRIVE SACRAMENTO 95826 (916) 395-4580 

H. W. HARKNESS ELEMENTARY (K-6) 2147 54th AVENUE SACRAMENTO 95822 (916) 433-5042 

HEALTH PROFESSIONS HIGH SCHOOL 451 MC CLATCHY WAY SACRAMENTO 95818 (916) 395-5010 

HIRAM JOHNSON HIGH SCHOOL (9-12) 6879 14th AVENUE SACRAMENTO 95820 (916) 395-5070 

HOLLYWOOD PARK ELEMENTARY (K-6) 4915 HARTE WAY SACRAMENTO 95822 (916) 395-4590 

HUBERT BANCROFT ELEMENTARY (K-6) 2929 BELMAR STREET SACRAMENTO 95826 (916) 395-4595 

ISADOR COHEN ELEMENTARY (K-6) 9025 SALMON FALLS DRIVE SACRAMENTO 95826 (916) 228-5840 

JAMES W. MARSHALL ELEMENTARY (K-6) 9525 GOETHE ROAD SACRAMENTO 95827 (916) 395-4605 

JOHN BIDWELL ELEMENTARY (K-6) 1730 65th AVENUE SACRAMENTO 95822 (916) 433-5047 

JOHN CABRILLO ELEMENTARY (K-6) 1141 SEAMAS AVENUE SACRAMENTO 95822 (916) 395-4615 

JOHN F KENNEDY HIGH SCHOOL (9-12) 6715 GLORIA DRIVE SACRAMENTO 95831 (916) 395-5090 

JOHN H. STILL (5-8) 2250 JOHN STILL DRIVE SACRAMENTO 95832 (916) 433-5375 

JOHN H. STILL (K-4) 2200 JOHN STILL DRIVE SACRAMENTO 95832 (916) 433-5191 

JOHN MORSE THERAPEUTIC CENTER (K-8) 1901 60TH AVENUE SACRAMENTO 95822 (916) 433-2972 

JOHN SLOAT BASIC ELEMENTARY (K-6) 7525 CANDLEWOOD WAY SACRAMENTO 95822 (916) 395-4620 

UMOJA INTERNATIONAL ACADEMY (7-12) 5301 N STREET SACRAMENTO 95819 (916) 277-6750 

LANGUAGE ACADEMY OF SACRAMENTO (K-8) 2850 49th Street SACRAMENTO 95820 (916) 277-7137 

LEATAATA FLOYD ELEMENTARY (K-6) 401 McCLATCHY WAY SACRAMENTO 95818 (916) 395-4630 

LEONARDO DA VINCI (K-8) 4701 JOAQUIN WAY SACRAMENTO 95822 (916) 395-4635 

LUTHER BURBANK HS (9-12) 3500 FLORIN ROAD SACRAMENTO 95823 (916) 433-5100 

MARK TWAIN ELEMENTARY (K-6) 4914 58th STREET SACRAMENTO 95820 (916) 395-4640 

MARTIN LUTHER KING JR. ELEMENTARY (K-8) 480 LITTLE RIVER WAY SACRAMENTO 95831 (916) 395-4645 

MATRICULATION AND ORIENTATION CENTER 5601 47th AVENUE SACRAMENTO 95834 (916) 643-2162 

MATSUYAMA ELEMENTARY (K-6) 7680 WINDBRIDGE DRIVE SACRAMENTO 95831 (916) 395-4650 

NEW JOSEPH BONNHEIM (K-6) 7300 MARIN AVENUE SACRAMENTO 95820 (916) 277-6294 
 



School Site/Department Name Street Address City Zip Phone 

NEW TECHNOLOGY HIGH SCHOOL (9-12) 1400 DICKSON STREET SACRAMENTO 95822 (916) 395-5254 

NICHOLAS ELEMENTARY (K-6) 6601 STEINER DRIVE SACRAMENTO 95823 (916) 433-5076 

NUTRITION SERVICES 3051 REDDING AVENUE SACRAMENTO 95820 (916) 277-6716 

O.W. ERLEWINE ELEMENTARY (K-6) 2441 STANSBERRY WAY SACRAMENTO 95826 (916) 395-4660 

 
OAK RIDGE ELEMENTARY (K-6) 

450l MARTIN LUTHER KING JR. 
BLVD 

 
SACRAMENTO 

 
95820 

 
(916) 395-4665 

OPERATION SERVICES 425 FIRST AVENUE SACRAMENTO 95814 (916) 264-4078 

PACIFIC ELEMENTARY (K-6) 6201 41st STREET SACRAMENTO 95824 (916) 433-5089 

PARKWAY ELEMENTARY (K-6) 4720 FOREST PARKWAY SACRAMENTO 95823 (916) 433-5082 

SUY:U ELEMENTARY (K-6) 6032 36th AVENUE SACRAMENTO 95824 (916) 277-6685 

PHOEBE A. HEARST BASIC ELEMENTARY (K-6) 1410 60th STREET SACRAMENTO 95819 (916) 277-6690 

PONY EXPRESS ELEMENTARY (K-6) 1250 56th AVENUE SACRAMENTO 95831 (916) 395-4690 

PURCHASING SERVICES 3051 REDDING AVENUE SACRAMENTO 95820 (916) 277-6662 

ROSA PARKS (K-8) 2250 68th AVENUE SACRAMENTO 95822 (916) 395-5327 

ROSEMONT HIGH SCHOOL (9-12) 9594 KIEFER BLVD SACRAMENTO 95827 (916) 395-5130 

SACRAMENTO CHARTER ( ST . HOPE ) 2315 34th Street SACRAMENTO 95817 (916) 884-5109 

SAM BRANNAN MIDDLE SCHOOL (7-8) 5301 ELMER WAY SACRAMENTO 95822 (916) 395-5360 

SCHOOL OF SCIENCE AND ENGINEERING HIGH 
SCHOOL (9-12) 

 
7345 GLORIA DRIVE 

 
SACRAMENTO 

 
95831 

 
(916) 395-5040 

SEQUOIA ELEMENTARY (K-6) 3333 ROSEMONT DRIVE SACRAMENTO 95826 (916) 228-5850 

SOL AUREUS COLLEGE PREP 6620 GLORIA DRIVE SACRAMENTO 95831 (916) 421-0600 

SPECIAL EDUCATION ( LUTHER BURBANK- 
TRANSITION PR 

 
3500 FLORIN ROAD 

 
SACRAMENTO 

 
95823 

 
(916) 433-5100 

SPECIAL EDUCATION (Sac State) 6000 J STREET SACRAMENTO 95819 (916) 643-9188 

SPECIAL EDUCATION- SHRINERS HOSPITAL 2425 STOCKTON BLVD SACRAMENTO 95817 (916) 643-9116 

SUCCESS ACADEMY (4-8) 2221 MATSON DRIVE SACRAMENTO 95822 (916) 395-4990 

SUSAN B. ANTHONY ELEMENTARY (K-6) 7864 DETROIT BOULEVARD SACRAMENTO 95832 (916) 433-5353 

MIWOK MIDDLE SCHOOL (7-8) 3150 I STREET SACRAMENTO 95816 (916) 395-5370 

SUTTERVILLE ELEMENTARY (K-6) 4967 MONTEREY WAY SACRAMENTO 95822 (916) 277-6693 

TAHOE ELEMENTARY (K-6) 3110 60th STREET SACRAMENTO 95820 (916) 277-6360 

THE MET HIGH SCHOOL (9-12) 810 V STREET #5 SACRAMENTO 95818 (916) 395-5417 

THEODORE JUDAH ELEMENTARY (K-6) 3919 McKINLEY BOULEVARD SACRAMENTO 95819 (916) 395-4790 

TRANSPORTATION SERVICES 3101 REDDING AVENUE SACRAMENTO 95824 (916) 277-6678 

WASHINGTON ELEMENTARY (K-6) 520 18th STREET SACRAMENTO 95814 (916) 264-4160 

WEST CAMPUS HIGH SCHOOL ( 9-12 ) 5022 58TH STREET SACRAMENTO 95820 (916) 277-6400 

WILL C. WOOD MIDDLE SCHOOL (7-8) 6201 LEMON HILL AVENUE SACRAMENTO 95824 (916) 395-5380 

WILLIAM LAND ELEMENTARY (K-6) 2120 12th STREET SACRAMENTO 95818 (916) 395-4890 

WOODBINE ELEMENTARY (K-6) 2500 52nd AVENUE SACRAMENTO 95822 (916) 433-5358 
 


