Instructions

Copy and paste the following sample text into the fields described in the Web Administrator Training Exercises. If you are missing the exercises you can download them at: 
http://www.scusd.edu/document/training-exercises-sample-documents. 

[bookmark: _Toc322337143]Example #2 - Create a Post

1) Title: 
About our Science Department
2) Text Body: 
The Science Department is committed to helping students develop a life-long interest in science through a standards-based curriculum that includes investigation and experimentation. Another goal of the department is that students will become proficient readers of science text, able to interpret and apply course concepts to current scientific issues and studies. Finally, it is important to our department that students develop an understanding of how science impacts their daily lives.
Based on our department goals, we have developed curriculum to provide:
· hands-on experience conducting scientific experiments
· exposure to current supplementary science material
· strategies to increase comprehension of scientific texts
· instruction designed to relate to students' learning styles, interests, skills, and prior knowledge and experience

3) Image: This is located in the Training Exercises folder/zip file.   
Sample1_ChemistryLab.jpg


Example #3 - Create a Teacher Profile

1) Name: 
Heather Smith
2) Title: 
Biology Teacher 
3) Body text: In this example the body text is a biography on Ms. Smith 
Ms. Smith received her B.S. from Eastern Michigan University with a major in biology and a minor in chemistry. This is her second year at John Smith High School. Ms. Smith is from the Sacramento area and spends much of her free time watching the San Francisco 49ers.
4) Image: This is located in the Training Exercises folder/zip file.   
Sample2_MsSmith.jpg
5) Contact Info: 
biology@scusd.edu
(916) 345-6789


Example #4 - Create an Announcement

1) Title: 
Sign up for the Science Fair
2) Body text: 
The School Science Fair encourages children to pursue in-depth study of natural phenomena through scientific research and acknowledges the positive accomplishments of those youth. Assisted by dedicated teachers and supportive families, each year children in grades 9 - 12 projects in research categories ranging from Applied Mechanics to Plant Biology for the Science Fair.
During the fair, students display their research projects and present their findings orally and through written journals to a team of scientists who volunteer as judges. Through interactions with the participants, these judges confirm the students' understandings of the scientific concepts and the research methods involved in their projects.  The judges also will offer practical and positive feedback regarding their application of the scientific method to a problem, encouraging them to improve their future scientific research efforts.
3) File Attachment: This is located in the Training Exercises folder/zip file.   
scienceapplication.pdf



Example #5 - Create an Event

1) Title: 
Science Fair
2) Body text:
Come to 12th Annual Science Fair on Friday, May 11!  Doors open at 3pm with judging starting at 3:30pm. The PTA will be selling snacks and beverages to enjoy as your look at all the projects. 
3) Calendar dates: 
May 11, 2012
3-5pm
4) Contact Information: 
Phone Number: (916) 345-6789
Address: 5735 47th Avenue, Sacramento, CA 95822



Example #6 – Create a Pod

1) Title:  
Science Fair Applications are now being accepted.
2) Description: 
[bookmark: _GoBack]Sign up today!
3) Redirect to:
TYPE and SELECT “Sign up for the Science Fair”
4) Image: This is located in the Training Exercises folder/zip file.   
Sample6_ScienceFairLogo.jpg 
