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	Human Resource Services

	
	Interview Summary Score Sheet

	
	Other Management Positions


	Candidate: 
	
	Position: 

	Date (m/d/yyyy): 
	
	Interviewer: 


As the interview progresses, observe behaviors and demonstrated skills. Background information and other relevant factors will be taken into consideration when making a recommendation for hire. Please take notes throughout the interview process in order to support your recommendation.
	How would you evaluate the candidate’s background and credentials
	Less Than Adequate for the Position

(
	Adequate for the Position

(
	More Than Adequate for the Position

(
	Superior

(

	Education – Sufficiency/Relevancy
	1
	2
	3
	4

	
Comments: 

	Work Experience – Sufficiency/Relevancy
	1
	2
	3
	4

	
Comments: 

	

	Did the candidate effectively demonstrate the identi-
fied skills in his/her responses? (Please score each an-
swer with a dimension rating of 1–4. Upon completion
of scoring, add dimension ratings together.)
	Less Than Adequate for the Position

(
	Adequate for the Position

(
	More Than Adequate for the Position

(
	Superior

(

	
# 1
	1
	2
	3
	4

	
#2
	1
	2
	3
	4

	
# 3
	1
	2
	3
	4

	
# 4
	1
	2
	3
	4

	
# 5
	1
	2
	3
	4

	
# 6
	1
	2
	3
	4

	
# 7
	1
	2
	3
	4

	
# 8
	1
	2
	3
	4

	
# 9
	1
	2
	3
	4

	
#10
	1
	2
	3
	4

	Summary Score: ______________
	
	
	
	

	

	Comments: 
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