ARTICLE 8 - VACANCIES AND TRANSFERS

CBA Subject CBA Dates CBA Dates Article
(Non-Layoff (Layoff Year)
Year)
Resignation/Retirement | Prior to 2/1 Prior to 2/1 8.2.3
submitted for $1500
Stipend
District Accepts 2/1-2/10 5/7-5/12 8.4.2,845
Requests for Surplus
Volunteers for surplus | No later than No later than 8.4.2,8.45
submit request to 2114 5/14
surplus
Surplus Transfer Completed by 5/15-5/30 8.4.5
Process 3/15
Closed Period 3/16-4/15 N/A 8.5
Open Period 4/16-5/14 N/A 8.6

8.1 DEFINITIONS

8.1.1

SENIORITY, as referred to in this Article, shall be based on years of service to the
District and shall apply to all members of the bargaining unit regardless of
classification or position held. A year of experience must represent not less than
seventy-five percent (75%) of the days of required full-time service. [Moved from
8.1.4] Whenever two (2) or more persons have the same seniority date, seniority shall
be determined by the casting of lots. Such casting of lots will take place in the
presence of the persons who have the same seniority ranking.
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8.2

8.2.1

8.2.2

8.2.3

GENERAL PROVISIONS

WI-t-hGH-t—b&SI—S—l—H—f&Gt— District deC|5|ons reqardlnq the f|II|nq of vacanC|es or transfers

shall not be arbitrary or capricious.

Reseuree&@#ﬁee Anv teacher Whose assmnment inv Iuntarllv chanqes during the school
year pursuant to this Article shall be provided one (1) non-teaching day prior to the
beginning of the new assignment for the purpose of relocation, orientation and lesson

planning.

statement—ef—the—eeasens—therefete To assist W|th stafflnq any unit member who submits
his or her retirement or resignation by but no later than January 31 for a retirement or
resignation effective at the end of that same school year, shall be paid a one-time stipend
of fifteen hundred dollars ($1500) upon Board acceptance of the retirement or

resignation.
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8.3 NOHCESFILLING OF VACANCIES

8.3.1

Definition: A vacancy is a new or existing bargaining unit position that the District is

seeking to fill. #isthe-intent-ofthese-proceduresthat-everyreasonableeffortshall-be
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il to the desi I . ivels
«  Email-toteachers

Advertisement: The District shall advertise vacancies on its website for no less than four
(4) work days and notify unit members and designated Association representatives of
vacancies by email. Advertisements shall minimally include a description of the position,

minimum experience, qualifications required, and the deadline for applying, unless the
position is designated as open until filled.

8.3.3 D :

adveﬁsed—m—aeee@ene&#%heet&bl&%ed—pmeedwe& E|IQIbI|ItV Un|t members applying

must meet minimum experience and gualification requirements to be considered for a
vacant position. Full-time unit members in a probationary status are not eligible.
However, full or part-time probationary unit members may apply for positions for the
school year in which they are eligible to attain permanent status.

8.3.3.1 Part time employees — probationary or permanent — are allowed to apply to any position
during the school year that would allow them to increase up to 1.0 FTE.

8.3.3.2 To minimize disruption to students, if a vacancy occurs during the school year and
outside of the closed period, the District shall fill the position with an external candidate.

8.3.4 Notices-of\facancieswillbe-numbered-inthe orderofissuance: Application process:
Eligible unit members may apply for a vacancy by submitting an online application.

8.3.5

any—eemmﬁments—based—en—thepreweus—Neﬂeeeﬂ#ae&ney InterV|ew process: The

District may select the applicant who, in the judgment of the site administrator or
program administrator, best meets the needs of the District in filling a vacant position.

8.3.6 fsti i i i <

ﬁ#een%h—e—f—eaeh—mehthr The Dlstrlct shaII offer vacant posnlons to the best quallfled

applicant. Unit members who are offered a vacant position shall have one (1) working
day to respond to the offer. A unit member who is not offered a vacant position may,
upon request, receive verbal feedback from the Human Resources Department as to why
they were not selected for the position.

8.3.7 The procedures contained in Section 8.3 shall not apply to Sections 8.4-8.6 unless
specified therein.

8.4  SURPLUS TRANSFERS (FEBRUARY 15 TO MARCH 15)

8.4.1
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8.4.2

Definition: An involuntary surplus transfer is one in which the employee is identified by
the District, consistent with this Article 8.4, as surplus. A voluntary surplus transfer is
one in which the employee volunteers to be transferred instead of another employee
being designated as an involuntary surplus transfer. A surplus transfer is a voluntary or
involuntary transfer of a unit member in a classroom teaching position, including teacher
resource and training specialist, due to over-staffing at a school site, reduction in program
funding, or the elimination of a long term assignment (LTA) or specially-funded position
if the unit member does not have return rights to another position. An employee who
participates in the surplus transfer process may only select a position for which he or she
is credentialed and qualified. Special subjects teachers shall be assigned by the District
based on District needs.

Existing training specialists and resources teachers participating in the surplus process are
the only employees eligible to choose those positions in the surplus process, and must
select the same type of position held in the year prior to the year in which the surplus
transfer will take effect. For example, only a current training specialist may select a
training specialist position.

mostsentor-volunteershall-beselected-
Initial notice and solicitation of volunteers: Unit members at impacted school sites and in

impacted programs and positions shall be notified of the District’s intent to conduct
surplus transfers and be given the option of volunteering for transfer. The notice
soliciting volunteers for surplus shall be sent by email using the District email address.
Unit members who wish to volunteer as a surplus transfer shall respond in writing to
Human Resources by the deadline specified in the notice. Such notice to employees shall
occur between February 1 and 10, volunteers for surplus must submit their request to
surplus by no later than February 14.
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aH—e%heerm%%ary—surplee—persene Volunteer equrbrlrtv Unrt members may not

volunteer for a surplus transfer if they are on a performance improvement plan and/or
have received written discipline within the past 12 months.

8.4.2.2 Voluntary surplus transfer selection process: Volunteers for surplus transfer will be
selected in seniority order if the number of volunteers exceeds the number of applicable
positions. Volunteers who are permanent full-time unit members shall be selected before
permanent unit members who are less than full-time.

8.4.2.3 If there are no volunteers, or the number of volunteers is less than the number of
applicable positions, impacted unit members shall be selected in reverse seniority order.
However, the District may select out of reverse seniority order based on the credential(s)
and/or special qualifications possessed by a less senior unit member as well as legal

requirements.

8.4.3

surples—the—mdaﬁduaLm%h—tWeast—D%et—sememy—Selectlon of new assrqnment Each

unit member who is selected or volunteers for a surplus transfer shall, in order of
seniority, select two (2) vacant positions in which he/she possesses the minimum
gualifications. Unit members shall be placed in one (1) of the identified positions. If only
one vacancy remains, the unit member shall be placed in that position.

8.4.4

deelared—surples—Notlce of transfer The District shaII notify unrt members of thelr
surplus transfer (whether voluntary or involuntary) and new assignment by email using
the District email address.
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involved: The District shall complete the Surplus Transfer process, including all known
vacancies, by March 15, in non-layoff years. Unit members who are not transferred by
the end of the Surplus Transfer process shall be placed in an available position for which
he/she is qualified in seniority order, as determined by the District. In a year in which the
District conducts a layoff of certificated employees and issues preliminary layoff notices
to employees on or before March 15, the timelines for surplus transfer set forth in this
section 8.4 shall be extended, with notice of surplus provided to employees between May
7 and 12, employees submitting any request for voluntary surplus by no later than May
14, and the surplus transfer process with employees shall occur between May 15 and May
30. In a year the District does not conduct a layoff of certificated employees, the surplus
transfer process with employees shall occur by March 15.
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Definition: The purpose of the closed period is to provide eligible unit members with the
opportunity to apply for a transfer to a vacant bargaining unit position for the subsequent
school year.




Eligibility for transfer: Unit members must meet minimum experience and qualification
requirements and may not be in probationary status in order to be eligible for transfer into
vacant positions, except that probationary unit members may apply for vacant positions
for the school year in which they are eligible for permanent status. Probationary
employees are also allowed to apply to any position during the closed period that would
allow them to increase up to 1.0 FTE.

8.5.3 Step-1B-SurplusPlacement Application and selection process: Vacancies shall be

advertised pursuant to Section 8.3.2.
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Unit members may apply for vacancies during the closed period pursuant to Section
8.3.4. Human Resources shall refer eligible and qualified unit members to the school site
for consideration. Applicants shall be interviewed and selected pursuant to Section 8.3.5.
In years in which the District issues preliminary layoff notices, the process described in

this Section 8.3 will not occur.
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8.5.5

8.5.6

Unit members may apply for transfers to take effect at the beginning of the subsequent

school year between March 16 and April 15 of each year pursuant to section 8.3, and will
be considered for transfer to any position for which they are credentialed and qualified.

If there is no one qualified for the remaining vacant positions in the surplus pool, the
position shall be posted in the open period.

INFRABPISTRICTHFEXCHANGE OPEN PERIOD - APRIL 16 TO MAY 14

External candidates may apply for vacant positions during the open period. Unit
members may still apply for transfers to take effect at the beginning of the subsequent
school year during the open period between April 16 and May 14 of each year pursuant to
Section 8.3 and will be considered along with any external candidates that apply for
vacant positions. The open period deadline is extended to June 15 in any year where a

layoff occurs.
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The District may transfer a unit member because of substandard performance or other

concerns regarding his/her ability to successfully perform the duties of his/her position.
The reasons for the transfer shall be provided to the unit member in writing as soon
feasible prior to the transfer. A site administrator or Human Resources representative
shall meet with the unit member to explain the reasons for the transfer as soon as feasible
prior to the transfer. Unit members shall be transferred into existing vacancies for which
they are qualified.
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