Sacramento City Unified School District
Initial Proposal to Sacramento City Teachers Association
Article 5, Hours of Employment

ARTICLE 5 - HOURS OF EMPLOYMENT

5.1 Calendar

511 The parties do-hereby agree to negotiate—annually, the calendars for the succeeding year(s) during
successor contract or reopeners negotiations unless the calendars are already in the agreement. It shall
be the goal of the parties to resolve issues related to calendar changes as far in advance as possible but
no later than four six months prior to the cemmencement conclusion of the rew school year preceding
the school year(s) in which the proposed calendar will take effect.

51.2

5.2 Service Year

521 Unless noted below in Sections 5.2.2 through 5.2.11, and commencing with the 2020-21 school year and
thereafter, the required days of service shall be one hundred eighty (180) teaching days; and ene three
(3%) non-teaching days that will be directed by the District, for a total of one hundred eighty-three (183)
work days.

5211 New teachers shall have no more than one (1) additional non-teaching day for District-directed work in
addition to whatever requirements exist for all teachers, for a total of one hundred and eighty-four (184)
work days. [Moved from 5.9.6 and modified]

5.2.2 The service year for social workers shall be 285 190 days.

523 The service year for program specialists shall be 290192 days.

524 The service year for psychologists shall be 495 190 days.

525 The service year for child welfare and attendance counselors shall be five (5) days beyond the teachers’
required days of service.

5.2.6 The service year for secondary librarian shall be ten (10) days beyond the teachers’ required days of
service.

5.2.7 The service year for department chairpersons, athletic directors and student body activity advisors shall
be two (2) workdays beyond the teachers’ required days of service.

528 The service year for counselors will be ten (10) days beyond the teachers’ required days of service.

529 The service for vocational specialists will be 18.5 days beyond the teachers’ required days of service.

5.2.10 The service year for full-time student activities advisors will be ten (10) days beyond the academic
teaching year.

5211 The service year for school nurses shall be three (3) days beyond the teachers’ required days of service.
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The service year for lead school nurses shall be five (5) days beyond the teachers’ required days of
service.




5.2.12 It is understood that the scheduling of extra days worked beyond the school year by all the job
classifications noted in 5.2.2 through 5.2.11 will be determined by the site administrator or immediate
supervisor after conferring with the individuals involved.

5.3 Service Day

5.3.21 The service day for all members of the bargaining unit without classroom duties, with the exception of
those noted in 5.3.43 through 5.3.65, shall be equivalent to the teachers' day on the site(s) to which they
are assigned.

5.3.32 The service day on shortened days for students or non-teaching days shall be equal to the length of a
regular service day.

5.3.43 The counselor's service day shall be 10 minutes more than a regular teacher's service day at the site
where the counselor serves.

5.3.54 The service day for program specialists, behavior specialists, speech and language pathologists,
psychologists and social workers shall be eight (8) hours excluding lunch.

5.3.65 The service day for kindergarten teachers shall be equal to the primary teachers in the school of
assignment.
5.3.76 Within the constraints imposed within this Article, work site schedules will be determined by the site

administrator-and-the Haison-committee. Site administrators may seek staff input on work site schedules.
Fthese schedules will include, but not be limited to, studentbeginning-and dismissal times, instructional
periods, preparation times, staff relief breaks, student recesses, lunch periods for staff and students, and
the workday or teaching schedule as applicable for individual members of the bargaining unit assigned
to the administrator's work site.

5.3.87 The scheduling of the service day for personnel without classroom duties on a regular basis, including
lunch schedules and breaks, shall be specified by the site or unit administrator after conferring with the
individual employee.

5.3.98 Every effort will be made for teachers who are assigned to more than one (1) school to minimize travel
time and ensure an adequate amount of time for lunch and preparation periods.

5.3.109 Principals of schools served by the same elementary special subjects specialists or any other teachers
serving at two (2) locations will confer to make every effort to see that the duties assigned that teacher
will be no greater than those of any regular teacher on the staff of the school.
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Instructional Work Day

5421

54211

54212

5.4.32
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Primary Grades

The maximum regularly scheduled primary teachers' (EK/TK-3) instructional day, including preparation
time when scheduled, shaII be 285 minutes per day, but excludlng recess and at Ieast a 3049 mlnute
lunch period. A
hm%aﬂen&eﬁhe@m%btranspeﬁaﬂen—systm%@e&kn@eds—wnh the mcorporatlon of collaboratlve
time, the maximum regularly scheduled primary teachers’ instructional day shall be 297 minutes
provided that regularly scheduled primary teachers’ instructional day on Thursdays (unless it is a
shortened day) shall be 237 minutes.

Under necessary circumstances and with an agreement between the District and the Association, the

Mes—may—mu{uauy—ag%ee—te—auew—fer—the—deubl% District may double ef primary classes

_grade) depending on safety, facilities, and/or program needs. For these cases,
doubling of primary classes will not be considered a class size violation.

Intermediate Grades




5.4.32.1 The maximum regularly scheduled intermediate teachers' (grades 4-6) instructional day, including
preparation time when scheduled, shall be 305 minutes but excluding recess and at least a thirty forty

(4930) mmute Iunch perlod Iheem#ﬁand—pmmp%wwag;ee%eeeemaseepmemasﬂeneh—by#we—@)

mcorporatlon of coIIaboratlve t|me the maximum regularly scheduled mtermedlate teachers’
instructional day shall be 317 minutes provided that regularly scheduled intermediate teachers’
instructional day on Thursdays (unless it is a shortened day) shall be 257 minutes.

5.4.43 K-8

5.4.43.1 The instructional day at K-8 schools shall be governed by Sections 5.4.1 through 5:4-3-1 5.4.2 above for
the grade level.

5.4.54 Secondary Level

5.4.54.1 At the secondary level the maximum number of regularly scheduled student instructional periods for
teachers will be five (5) periods per day in those schools in which the instructional schedule is based
upon a six (6) period day.

5.4.85 Middle Schools

5.485.1 At the middle school, the maximum instructional time for teachers shall not exceed 305 minutes,
including preparation periods but excluding student passing time, teacher relief breaks, and lunch
periods. The minimum instructional day for middle school students shall be 330 minutes, excluding
lunch. Passing periods shall not exceed seven (7) minutes each. With the incorporation of collaborative
time, the maximum regularly scheduled middle school teachers’ instructional day shall be 314 minutes
provided that regularly scheduled middle school teachers’ instructional day on Thursdays (unless it is a
shortened day) shall be 254 minutes.

5.4.76 High Schools

The maximum regularly scheduled high school teachers' instructional day shall be 279 {SB-813-from
1983) minutes excluding lunch, passing time, relief breaks, and preparation. With the incorporation of
collaborative time, the maximum regularly scheduled high school teachers’ instructional day shall be
289 minutes provided that regularly scheduled high school teachers’ instructional day on Thursdays
(unless it is a shortened day) shall be 239 minutes.

For purposes of calculating instructional minutes, the School of Engineering and Sciences and Kit
Carson shall be considered a high school.

5.5 Shortened Days

55.21 One (1) shortened day shall be provided on the last teaching day of each quarter or trimester for the
purpose of preparing grades and reports in all schools. In no case shall a teacher be required to submit
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5.5.32

grades and reports prior to 3:15 on the last teaching day of each quarter or trimester. For the elementary
level these reports and records days shall be beyond those granted in 5.5.32.

At the elementary level, six (6) shortened days shall be scheduled for parent conferences at the end of
the first quarter or trimester. Five (5) shortened days shaII also be provided at the end of the third quarter
or second trimester for parent conferences

The scheduling of these shortened days shall be determined and included on the student calendar a{—the

seheel—level—by—the—sﬁe—adrmnﬁtrater—and%e—seheel—faeuhy within the dates prescrlbed in the school

calendar.

5.5.53

5.6

5.6.1

5.6.1.1

5.6.2

5.6.2.1

5.6.2.2

5.6.2.3

5.6.24

5.6.2.5

At the middle school level, grades 7-8, six (6) shortened days shall be provided and used as follows:

Four (4) days to be used for reports and records at the end of each quarter. Two (2) days for in-service
education to be arranged by the principal, with a consensus of the school staff required.

Preparation Time/Extra-Allocation Fime

Each full time middle, junior high, and senior/high school teacher will be provided one (1) preparation
period daiy per school day which will equal the standard instruction period in each individual school.

No junior high or middle school teacher shall be required to function as a department chairperson.

Each full time elementary teacher, including but not limited to special day class teachers, will be
provrded at Ieast ninety (90) mlnutes of preparatlon time per full school week. Prep-time-appliesto-each

Teachers hired into preparation specialist positions are-intended-to-be-those-with-regular-K-6-credentials
shaII have the approprrate credentlal for such posrtlon Ihesepreparauen—speemrsﬁeaeherswhewerled

, g M wever: Hn order to faC|I|tate scheduling, prep
specialist prep time may be aIIocated in sherter—segments Iess than 45 minutes per week when
documentably necessary. In return, time on shortened days after the student day shall be considered prep
time for prep specialists.

The preparation specialist teaching prep day is understood to be the same as all other grade 1-6 teachers
at the site.

In those schools where additional minutes are available within a preparation specialist's instructional
day, those minutes are to be used to provide additional minutes of preparation time on a regular or
intermittent basis to qualifying teachers. The available minutes are to be distributed as equitably as

possmle among the quallfylng teachers. #%eds—te—be—reﬁera%ed—tha%ﬁ—w—ne&appreprw%eiem—prep&raﬂen

For Transitional Kindergarten and Kindergarten teachers, the preparation period will be held after the

5.6.2.6

end of the student day during reqular (nonshortened) work day.

The preparation time described above will be pro-rated for employees working less than a full time
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equivalent (1.0 FTE).




5.7

5.7.1

5.7.2

573

{SC188060}

All special day class teachers as-including special day class teachers assigned to work in preschool
programs shall be provided preparation time equal to the preparation time provided other teachers in
their school. [Moved from 5.6.6]

Eliminationof ILost pPrep £Time:

is-empleyed: [Moved to 5.12]
Teachers shall not be required to assume other duties or responsibilities during preparation time without
their consent, except under emergency circumstances to provide for the supervision and/or protection of
students. No teacher shall be required to give up more than twe six (26) preparation periods for

emergency situations per year, except in those schools where an alternative program has been approved
by the faculty.

In the event a teacher is required to give up more than six (6) preparation periods in a school year, the
teacher may request payment for the lost preparation period. Payment will be made to the teacher based
on the contract hourly rate.

Relief Breaks

The service day shall include twenty (20) minutes of relief breaks at the rate of ten (10) minutes in the
morning and ten (10) minutes in the afternoon. In no case shall a single break be less than five (5)
minutes.

The site administrator shall be responsible for scheduling the supervision of students during the time
established for relief periods.

A daily fifteen (15) minute a.m. and a fifteen (15) minute p.m. rest break will be provided to all seven
(7) or eight (8) hour employees.



5.8 Lunch

5.8.1 All teachers shall be provided with a minimum thirty (30) minute uninterrupted lunch period daily,
except on days where there is inclement weather or air guality issues impacting student outdoor time.

5.8.2 Each special subjects non-classroom teacher shall be scheduled at least the same lunchtime allotment as
the regular teachers at the same site.

5.9 Professional Responsibilities

5.9.1 Unit members are responsible for student instruction and other professional duties including, but not
limited to:

5.9.1.2 Collaboration with peers to improve student learning including, assessing student learning, developing
common formative assessments, sharing instructional strategies and methods, lesson planning,
standards-aligned curriculum, developing real time intervention strategies, and maintaining and
improving an effective school culture/climate;

5.9.1.3 Any instructional planning, preparing lesson plans, preparing and selecting instructional materials;

5.9.14 Reviewing and evaluating the work of students;

5.9.15 Preparation for and communicating and conferring with pupils, parents, staff and administrators on
goals and objectives for students, progress of the student in pursuit of objectives, special
accomplishments of the student, and any concerns regarding the student;

5.9.1.6 Pursuing specific objectives and goals based on an assessment of student needs in relation to school
and District goals;

5.9.1.7 Maintaining all required records for students and the class;

5.9.1.8 Supervising students both within and outside the classroom;

5.9.1.9 Participating in staff development programs, in-service meetings, and professional activities related to
their assignment;

5.9.1.10 Attending faculty, departmental, and grade-level meetings, and participating in collaborative time as
required by this Article;

5.9.1.11. Independent study and otherwise keeping current with developments within their areas or subjects of
assignment;

5.9.2 In addition to the professional responsibilities set forth in 5.9.1, unit members may have other assigned
professional responsibilities which may extend beyond the work day, including:

5.9.2.1 Back to school night, open house, parent conferences, 504/SST/IEP meetings, and professional growth

activities.

SpecialExtra-Duty Assignments

59101
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Extra Duty Assignments are assignments that are in addition to the duties enumerated above as part of
the teacher’s professional responsibilities and elsewhere in this article, but exclude duties performed by
teachers in fulfiliment of extra pay for extra service contracts. Extra duty assignments may include
supervision of co-curricular or extra-curricular activities




5.910.2

5.910.3

5.910.4

5.910.5

speC|aI a55|gnments WI|| be made ona voluntary basis.

No teacher shall be required to accept any overnight duty. Such assignments may be made on a voluntary
basis, except that if there are no volunteers a teacher may be assigned if necessary to avoid cancellation
of the overnight activity. In the event a teacher is assigned to the overnight activity, they will be
compensated at the per session rate.

The site administrator will make these-special-extra-duty assignments enly-as-necessary-and in a manner
which distributes the extra duties and responsibilities as equitably as possible to all eonecerned-staff.

The site administrator shall confer with teachers when planning extra-duty activities in which the teacher
may be involved if the activity |s scheduled to which-might-occur outside the maximum regular service

5.101

5.101.1

5.101.2

5.101.3

5.101.4

5.101.5

Staff Meetings

The first Thursday of each calendar month of the school year shall be reserved for on-site faculty
meetings.

Every effort will be made to limit the length of faculty meetings to one and one half (1.5) &} hours.

Whenever possible, the notice of and tentative agenda for any meetings shall be given to teachers
involved at least two (2) days prior to the meeting.

The site administrator may schedule up to four (4) additional meetings each school year of up to sixty
(60) minutes frer-in addition to those noted above when the administrator concludes that there is a
necessity for additional meetings. H-such-meetings-are-mandatory—unit-members-shat-be-paid-at-the
contracthourly rate for attending-

The site administrator will excuse teachers from meetings and special assignments for emergency
reasons or extenuating circumstances which can be substantiated.

5.112

5.112.1

5.112.2

{SC188060}

Collaborative Time

The parties agree to incerperate ongoing collaborative time;-beginning-in-the-2016-17-schoolyear; to
allow regular-teacherand defined time for educators to collaborate on approaches to improving student

achievement and common issues with their colleagues.

Collaborative time is time spent in professional learning activities that focus on a school site’s Single
Plan for Student Achievement plan and/or the District Strategic Plan and related initiatives. This may be



51123

5.112.4

5.123
5.123.1

5.123.1.1

512312

512313

5.123.2

5.123.2.2
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done in department/grade level teams, and/or special populations of certificated unit employees, or as
whole-staff activities. Typically, team meetings will focus on improving student achievement through
the examination of student work, analyzing student/school data, sharing methodologies, planning and
developing curriculum and assessments. The time is intended to be for group collaboration.

Collaborative time shall be structured as follows:
a. On the first Thursday of each month a staff meeting, not to exceed 68 90 minutes, will be held.
b. Onthe second, third, and fourth Thursdays of each month, unit members will be provided 60 minutes

of collaborative time, immediately following the conclusion of the instructional day with students,
on those Thursdays when there is a regular instructional day.

c. On the flfth Thursday of each month (if occurrlng) the—rege«lar—werleday—fer—emt—members—shau

members will partrcrpate in professronal learning opportunrtles are wHJ—beepreweed at the school
site as determined by the site admrmstrator denngthei#thlhursdaye#amenth—emrtmembee&wﬂ

For eight- hour bargarmng unit members the eurrent—praetre&regardmga@emrnen—ﬂanamglrme—(@llg

ed District will direct

the coIIaboratrve time for these emplovees to ensure that thev have meanlanul opportunity to engage in
with their colleagues, including site-based personnel and those in similar positions.

Scheduling in Child Development

Child Development Hours

Child Development teachers shall work the regularly assigned hours same-heurs-as-classified-Children's
Centers-employees during the winter recess and summer vacation.

For Child Development teachers who eat lunch with their assigned children, the service days will be
eight (8) hours including lunch.

The service day for a Child Development teacher shall be eight (8) hours including relief breaks and
excluding lunch.

Schedules for holidays and vacation periods shall be established through consultations between the
teachers and management. Individual preferences and special circumstances will be given serious
consideration by management; however, management reserves the right to make the final decision in the
interest of the total program. Any request for vacation shall be acted upon within six (6) working days
from the date of submission of the written request and such decision shall be conveyed immediately to
the teacher.

Child Development teachers may carry over no more than twelve (12) vacation days from year to year,
up to a maximum of 40, but vacation days lost will be compensated at the teacher's per diem rate.




5123221

5.123.3

5.123.4

5.1234.1

5.1234.2

5.123.4.3

5125

5.123.65

5.123.65.1

5.134

51341
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If at the end of the fiscal year (June 30), staff has vacation days that have not been used, those days may
be cashed out up to twelve (12) days per fiscal year or carried over without reduction. Request for cash
out should be submitted in accordance with Payroll Department procedures.

The number of contracted work days per year for Child Development teachers in 12 month positions

commencing on July 1 Child-Development shall be 223 days.

Fee-based Child Development programs that operate for 12 months of the year shall have at least one
(1) teacher who shall work the 223-day Econtract year.

Child Development teachers at who are on a 223-day Contract may be required to work at another site
during winter and spring breaks and student vacation periods.

All ether 10 month teachers at fee-based centers shall work the service year reflected in the School
Calendar Summary K-12. When such teachers work days beyond those stipulated in the Calendar, they
shall be compensated at their per diem rate and shall accrue all benefits associated with the additional
days.

According to seniority Child Development teachers on the K-12 School Calendar shall have first right
of refusal for additional days required at any center during winter and spring breaks, and student vacation
periods. For STRS purposes, a full year of service for Child Development teachers shall be reported for
both 223 days of service and for teachers who work the service year reflected in the School Calendar
Summary for K-12.

Scheduling 12 month Child Development Teachers Contracted Work Days:

a. By June 1% of each year, the District operational calendar which begins July 1 for the 12 month child
development programs will be provided to SCTA.

b. By no later than June 15, the District will ask staff members to identify 50% of the non-contracted
days each staff person will need to schedule for the time period from July 1 through December 31.

c. By no later than December 15%, the District will ask staff members to identify the remaining 50%
of non-contracted days each staff person will need to schedule for the time period from January 1
through June 30.

d. Both parties are responsible for ensuring 223 contracted days are scheduled. Scheduled days may
be changed by mutual agreement.

In the event there are two or more staff who desire to take days off and not all requests can be
accommodated; seniority will be used to determine which request(s) takes priority.

Parent and Preschool Education Teachers

Half-time contract teachers shall be those whose daily assignment accumulates to three (3) hours; said
hours shall include two and one-half (2-1/2) hours student contact time plus thirty (30) minutes each day
for preparation and conferencing. Such half-time assignments shall also include a two (2) hour weekly

parent meeting at the going persessien hourly rate.



5.134.2

Two-thirds (2/3) contract teachers shall be those whose daily assignment accumulates to three (3) hours
student contact time plus twenty (20) hours allocated monthly as follows:

a. Four (4) hours in-service.
b. Sixteen (16) hours of home visitation, preparation, and such reports as required by the funding
agency.

5.134.63

5.145

5.15.1.1

Hours of on-site service time shall be the hours of assignment plus fifteen (15) minutes before and fifteen
(15) mlnutes after the daily a55|gnment %eeept—that—en—semee—days—preee%wg—sehedmed—hehdays-
3 ay- In addition, teachers
are respon3|ble for carrylng out speclal a33|gnments in accordance with Article 5, Section 5.8, and for
attending staff meetings on the first Thursday of the month.

Adult Education

Adult education assignments are based upon enrollment and attendance. Staff assignment shall increase

or decrease according to student enrollment. Every effort shall be made to maintain classes and programs
if they are cost effective.

Half-time contract teachers shall be those whose daily assignment accumulates to three (3) hours; said

5.15.1.2

hours shall include two and one-half (2-1/2) hours student contact time plus thirty (30) minutes each day
for preparation and conferencing. Such half-time assignments shall also include a two (2) hour weekly
parent meeting at the going per session rate.

Full-time teachers shall be those whose daily assignment accumulates to six (6) hours; said hours shall
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include five (5) hours of student contact time plus one (1) hour each day for preparation and




conferencing. Such assignments shall also include a two (2) hours weekly parent meeting at the going
per session rate.

5.15.2 Permanency

5.15.2.1 Permanency shall be attained only by those unit members who work 18 hours or more per week.

5.15.2.2 Permanency shall not be attained for more than 30 hours per week.

5.15.2.3 In order to achieve permanency, a bargaining unit member must serve 75% of the regular school year
and 60% of the hours of a full-time assignment for two (2) consecutive years.

5.15.2.4 Permanency shall be attained only for the average number of hours per week which unit members serve
during their two (2) consecutive probationary years.

5.15.2.5 Unit members who have attained permanency at a level below 30 hours and who subsequently serve for
a greater number of hours shall have their permanency Level Increased to the average number of hours
served during the three-year period consisting of the current year being served and the immediately
preceding two (2) consecutive years.

5.15.2.6 A unit member's probationary hours shall not be reduced solely to prevent the member from achieving
permanent status or to reduce the number of permanent hours achieved. [

5.15.2.7 Employees with permanent status in the K-12 program of the District who become eligible for permanent
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status in adult education shall at the time of becoming eligible for permanent status in adult education
elect as to whether they shall have permanent status in the K-12 program or in the adult education
program. Permanent status may not be attained in both programs.
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