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PARENT/GUARDIAN NOTICE OF MEETING

(SECTION 504 OF THE REHABILITATION ACT OF 1973)

	Student Name: 
	     
	School: 
	     

	Date of Birth:    
	     
	Grade: 
	     

	Date: 
	     


 FORMCHECKBOX 
 Initial Section 504 Evaluation

 FORMCHECKBOX 
 Section 504 Review

Dear Parent/Legal Guardian:

You are invited to attend a Section 504 Team meeting which has been scheduled to review your child’s school progress as it relates to Section 504 of the Rehabilitation Act of 1973.  We will be discussing whether your child is initially eligible to receive, or continues to need a Section 504 Plan, in order to have access to and receive an appropriate education.

The team will consist of at least one of your child’s teachers, and other staff members, who are knowledgeable about your child, the evaluation data, and school program options.  In order for us to be able to conduct a thorough eligibility review, we do request that you bring with you current original documentation (such as medical reports, diagnostic statements or test results) which will help the Section 504 Team understand the nature of your child’s physical or mental impairment and how that may impact a major life activity such as your child’s learning.

I encourage you to attend this meeting. You may bring a friend or advisor to the meeting, if you wish. The following is information about when and where we will be meeting:

	Date: 
	     
	Time:
	     

	Location: 
	     
	Telephone:
	     


I am also attaching with this meeting notice, a copy of your Parent/Student Rights as they pertain to Section 504 of the Rehabilitation Act of 1973.  If you would like further information about the purpose of this meeting or about your Parent/Student Rights, please do not hesitate to give me a call.

	     
	
	
	
	

	Site Section 504 Coordinator  Name
	
	Signature
	
	Date


	Copies to:
	 FORMCHECKBOX 
 Parent/Guardian
	 FORMCHECKBOX 
 Site Section 504 Coordinator
	 FORMCHECKBOX 
 District 504 Coordinator
	 FORMCHECKBOX 
 Cumulative File


This document is confidential and may not be shared with third parties without written parental consent unless the disclosure meets one of the exceptions to FERPA’s general consent requirement.  (See 34 CFR §§ 99 et seq.)
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