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Legal Services
Public Records Request Log Sheet – (LS-F004)
	Control

Number
	Date

Request Received


	Requestor
	Attorney

Review - Y/N


	Documents/Info

Requested
	Person/

Department

Referred To 


	Cabinet

Member

Notified


	10-Day

Date
	Dates of Responses to Requestor
	Amount Due & 

Date Rec’d
	Date Response

Completed
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