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Sacramento SACRAMENTO CITY UNIFIED SCHOOL DISTRICT

City Unified BOARD OF EDUCATION

School District Agenda Item# 9.1e

Meeting Date: February 19, 2015

Subject: Sutter Middle School Field Trip to Ashland, Oregon, March 16-18, 2015

Information Item Only

Approval on Consent Agenda

Conference (for discussion only)

Conference/First Reading (Action Anticipated: )
Conference/Action

Action

Public Hearing

OO

Division: Chief of Schools

Recommendation: Approve Sutter Middle School Field Trip to Ashland, Oregon,
March 16-18, 2015 to attend the Shakespeare Festival

Background/Rationale: March 16-18, 2015, 75 Sutter Middle School students, 2
teacher chaperones and 23 parent chaperones will travel by bus to Ashland, Oregon to
see two plays at the Shakespeare Festival. Charter bus will provide transportation and
will remain with the group to provide transportation to and from dormitories. Students,
parent chaperones, and teacher will leave Sutter Middle School Monday, March 16™ at
8:30 a.m. and will return to Sutter Middle School March 18" at approximately 3:00 p.m.

Financial Considerations: No cost to the district. Expenses paid through parent
contribution and fundraising.

LCAP Goal(s): Safe, Clean and Healthy Schools

Documents Attached:
1. Out of State Field Trip Documents

Estimated Time of Presentation: N/A
Submitted by: Lisa Allen, Chief of Schools

Mary Hardin Young, Area Assistant Superintendent
Approved by: José L. Banda, Superintendent
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- SacranTentoCIty Jn iﬁéd School District
OUT-OF-STATE OR OUT-OF-COUNTRY
TRAVEL REQUEST

School Name e
Teachers Name&is

Field Trip Destination

Reason for travel Etides

“List unusual activities, water activities or high risk activities (examples: rafting; snorkeling,
rock climbing, skiing, etc.) as a special parent waiver may be required. Submit copy of
contract or waiver for review before signing. Risk management approval reguired.

Board Approval Date

5/11/04 ©Oul of State or Country Request Form RSK -F106B Page.1of 1




" Sacramento City Unified School District
FIELD TRIP REQUEST FORM
(USE A SEPARATE FORM FOR EACH TRIP)

Parent Permission Fom: required for each student field tnp, Ses reference distribution section for details concerning each type-of trip.
Schiool Name Sutter Middle School T Date 122014

Teacher's Name Efaine Tom I — Room# 216 Te!ephone#915'254-4ﬁ'
T Fax# 916-264-3436

Field Trip Destination_Ashiand, Oregon
[] tocal (50 mile radius}) [ ] Out-of-Town (Beyond 50 mile radius) { | Ovemight

7] Out-of-State/Country ] Involving Swimming or Wading [ ] Unusual Activities
Route 15-North

Educational'nalure-of fe;d Mpr‘excursm Students wull pamclpate in the Oregon Shakespea
, m Ashland Oregon '

Depart Date 316115 Tlme 8:30 AM amlpm Return: Date 3/18/15 Time:3:00 PM amjpm

TRANSPORTATION willbe p’r‘ovided by: [Jwa
- Chartered Bus Com pany Cerﬁﬁed -

' Facu[{y lnvar —Complete Voliinteer Personal. Automobxle Use Form for each ‘vehicle arnid driver.
.Pubhc Transportation : - Train: {..J Commercial Aitline [ Jother:.

Fiinding Source.Parents e o Financial: Assrstanoe Avatlable‘? ' ves [no
Number of students pamclpatmg IS
Adult Supervisors/ Drivers: BRIVER ‘BRIVER.

1. — e L yes Cno 4 —— Dyes Eno
. e o [ dyes Edno &y oo oo T lyes [1no

Teachers and:Staff Attending:
1)RobertCortes . ..
3)

[Slyes [lno 2.
EI yes Clno 4)-

1 aI Tng (50 rmle radi us} Submltto Pnnmpa{ for apprm'd Maintain dl ‘documents at sife.

2. Out-Of Town; {beyond 50 mie radius) - Submit to Principal for approval then forward to Segment Administrator 10 days prior to trip.

3 Dvermghl Trip: Submit to Principal for approval then forwerd to Segment Administrator 10 days prior to frip.

4, Trip Ipvolving Swimming or Wading’ Submit to Principel for approval then forwerd to Segment Administrator 10 days prior to trip.

5.  Irip Involving Unusual Activities (Water sports or high risk activities such as refting, snorkeling, rock climbing, skiing, etc) - Subrmit
1o Principal for spproval then forward to Segment Administrator and Risk Managament 6 weeks prior to trip. Must purchase Special’Event
Liability Insurance.

6. Oul o:-StateICoum Submit ta Principal for approval then forwerd to Segment Administrator and Risk Management SIX (6) WEEKS prior to
trip.- Must:have Superintendent and: Board-approvel prior to frip. Segment Administrator will submit for Board Agenda. Trips not'submitted to
Segment Administrator 6 weeks pnor ] mp \M‘!i be considered M__Mmmm;m;m

i be relurned by SeqmentAdmigisisior
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TRAVEL REQUEST FORM (ACC-F014)
Sacraniento City Unified School District

Request to Attend: _ Purpose for Attending:

™ Conference/orkshop = Professional Development

" Business:Meeting ] {: Continued Education Credits Earned

*d’e‘paﬂmmﬂ‘ﬁi' “""‘éo’:ﬁ‘r‘r’m‘"

o W

“{ How willihis activitylevent be used and-shared? 3"

Name of Atfendes (s} : : -:?;'I;I.;-fstitute N ofDays S T M
; 5 . Budget Code
. (aﬂach sheet foraddmonal attendees) - - B r(WN)--- l'qupﬁgd ] . (for sube_ll_iu_le)_ 7

Elelne Tom

Reglsh'atmn Fee
Meals included? t

L

- Su erintandent or Desagnee Signatura

I Categorical BudgetCodels):
;f"'"'General-FundﬂJnrestrictad . . i s 3

. *"'If any meals are included in the cost of registration, how many of each:  Breakfast Lunch Dinner

" Prepayment Requested. Ali checks Will'be sent to the sneldepartment unless pnor anangemems have been made (wuth AP) to plek up check o
: Requisition # Dollar-Amount

Registration Fee
Hotsl

Ajrfare ***
CarRental *™*

-"A ~er (fairfare or car rental is'requesied, send a oop}bf this form“tn Purchesmg Box-830
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