




Sacramento City Unified School District
First Two Weeks Middle and High School Daily Enrollment
Count 2014-2015

School:_________________________________
Principal:________________________________ Your Area Assistant Superintendent: email lucyda@scusd.edu

Date:______________________

Spec Ed
SDC

Enrollment 7 8 9 10 11 12
Albert Einstein       0 0
American Legion 0 0
C. K. McClatchy 0 0
California 0 0
Capital City 0 0
Engineering & Sci. 0 0
Fern Bacon 0 0

Goerge Washington 
Carver 0 0
Health Professions 0 0
Hiram Johnson 0 0
John F. Kennedy 0 0
John Still 0 0
Kit Carson 0 0
Luther Burbank 0 0
New Tech 0 0
Rosa Parks 0 0
Rosemont 0 0
Sam Brannan 0 0
Success Academy 0 0
Sutter 0 0
The Academy 0 0
The Met 0 0
West Campus 0 0
Will C. Wood 0 0
 0 0 0 0 0 0 0 0 0

Budget Services

 AND Meuy-Saechin@scusd.edu, CarrascM@scusd.edu

NOTE:  COMPLETE ONE SHEET FOR EACH DAY OF THE FIRST TWO WEEKS OF SCHOOL

School Name

Total  
Regular 

Enrollment
Total All 

Enrollment Comments/Notes

IMPORTANT: Please Email enrollment report no later than NOON each day to: 

victoria-mena
Text Box
                                                                               SAMPLE
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Directions: 
Follow the steps below to close out your NO SHOW enrollments that are enrolling into another school at SCUSD.   
 
CALPADS now requires that all student enrollment records to be closed out with an End date and End Status entries before students can be re‐enrolled in 
another school.  Students absent on the first or second day of school, without proper absence verification, must have their pre‐enrollment records deleted before 
another school in SCUSD can enroll them for the current school year. Please delete these records by September 12, 2014 before positive attendance is entered 
into Infinite Campus.     
 
If you have any questions, please contact Joanne Corby in ARE at 643‐9420 or by email: joanneco@scusd.edu . 
 
Instructions  Screenshots 
1. Log onto Infinite Campus and 

navigate through the following steps:
2. Select: Current School Year 
3. Confirm: Traditional Calendar (not in 

Summer School). 
4. Select: “Search” tab  
5. Select: “Student” from the pull down 

list and enter the name of the 
student 

6. Click: “Go” 
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7. Select the student records that need 

to be closed out from the list 
8.  Select: “Enrollments” tab. 
9. Double click on enrollment record 
 

To close out the enrollment, use the 
following procedures:  

10.  Click “Delete” if there is No attendance 
 Confirm the deletion of 

attendance data by clicking “OK”
11. If attenadance has been generated, you 

must select the appropriate end status 
and end date  

 Do NOT delete 
 Do NOT select the No Show box. 
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