


SACRAMENTO CITY UNIFIED SCHOOL DISTRICT
Sign-In/Out Sheet for
SITE PROFESSIONAL DEVELOPMENT/COMMON PLANNING TIME 2012-2013
Central Dept./Office:      	SRN:
Central Dept/Office Prof. Dev.	Title:  
					Presenter: 
Team Common Planning Time      Central Dept. Director/Facilitator’s Signature: 	
Date  	Location  	Time 	Total Hours 
	Last Name by Alpha
(Please Print)
	First Name
	School/Site
	User ID
	Sign-In Signature
	Initial Out

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	





IMPORTANT DIRECTIONS
· This form must be filled out clearly and completely by central department/office administrators. All participants must sign-in at the beginning and initial out at the end of each session.  Failure to do so will result in loss of CPT credit.  
· [bookmark: _GoBack]Central department/office administrators will submit the completed and signed documents electronically, each month, to Professional Development Office at karla-faucett@scusd.edu OR fax to 916-643-2134.
· Central dept./office administrators should keep all documents submitted at their department as permanent records.
· No partial hours will be credited for site professional development or CPT.
· Other important information can be found on the Guidelines for Completing Common Planning Time document.
Revised 8/6/2012
