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SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
BOARD OF EDUCATION 

 
Agenda Item 12.1c 

Meeting Date:  August 19, 2021 
 
Subject:  Approve the Charles A. Jones Career and Education Center’s Program 

Name Change and/or Program Hours Change Requests 
 

 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading (Action Anticipated: ______________)  
 Conference/Action 
 Action 
 Public Hearing 

 
Division:  Academic Office 
 
Recommendation:  Approve program name changes and program hours changes 
 
Background/Rationale:  Pursuant to the Council on Occupational Education (COE) 
Policies and Rules for accreditation, the COE List of Approved Program names must 
exactly match our school catalogs.  Any changes must be approved by our School 
Board.  In 2017, we aligned our program names with the names attached to the federal 
CIP codes for CTE programs.  The federal CIP code includes name categories that in 
some cases are very long.  At that time, we requested name changes from the SCUSD 
school board, but did not realize due to COE policies, we were bound to use the entire 
name category every time we referred to the program in all media and program 
catalogs. For easier reference and more efficient processes, we are requesting to use 
shorter program names aligned to the same CIP categories, as follows:  Heating, 
Ventilation, Air Conditioning and Refrigeration Service Technician; Medical Assistant; 
Nurse Assistant Training and Vocational Nursing. CAJ’s Nurse Assistant Training 
program contains the minimum CA Dept. of Public Health recognized training hours of 
164, plus 28 hours of skills training in the lab on campus to ensure skills competence.  
Total CAJ Nurse Assistant Training program hours is 192 hours. There are no changes 
needed to existing CIP codes. 
 
Financial Considerations:  None.   
 
LCAP Goal(s):  College, Career and Life Ready Graduates, Operational Excellence 
 
Documents Attached:   
1. Signature page for approvals to change CAJ program names/hours;  
2. Approved CAJ Nurse Assistant Training Schedule showing 192 Hours of instruction;  
3. CDPH Nurse Assistant Training program approval for CAJ showing new program name and 

minimum training hours. 
 
Estimated Time of Presentation:  N/A 
Submitted by:  Christine Baeta, Chief Academic Officer 
Approved by:   Jorge A. Aguilar, Superintendent 



51 
Charles A. Jones Career and Education Center – 323100 

Request for Program Changes Under 25% 
 

 

Approved 
Program Name 

Heating, Air Conditioning, Ventilation and Refrigeration Maintenance 
Technology/Technician 

Current CIP Code – 
No Change 

Requested 
Program Name 

Heating, Ventilation, Air Conditioning and Refrigeration Service Technician 47.0201 

 

 

 

 

 

 

The changes herein are approved as noted: 

 

_______________________________________            __________  ______________________________       ________ 

Christina Pritchett, Board President (Trustee Area 3)     Date  Jorge A. Aguilar, Superintendent  Date 

Sacramento City Unified School District 

  



 
Charles A. Jones Career and Education Center – 323100 

Request for Program Changes Under 25% 
 

 

Approved 
Program Name 

Medical / Clinical Assistant 
Current CIP Code – 

No Change 

Requested 
Program Name 

Medical Assistant 51.0801 

 

 

 

 

 

 

The changes herein are approved as noted: 

 

_______________________________________            __________  ______________________________       ________ 

Christina Pritchett, Board President (Trustee Area 3)     Date  Jorge A. Aguilar, Superintendent  Date 

Sacramento City Unified School District 

  



 
Charles A. Jones Career and Education Center – 323100 

Request for Program Changes Under 25% 
 

 

Approved 
Program Name 

Nursing Assistant (Nursing Assistant / 
Aide and Patient Care Assistant / Aid) 

Current Program Hours:   185 
Current CIP Code – 

No Change 

Requested 
Program Name 

Nurse Assistant Training New Hours:  192 51.3902 

 

 

 

 

 

 

The changes herein are approved as noted: 

 

_______________________________________            __________  ______________________________       ________ 

Christina Pritchett, Board President (Trustee Area 3)     Date  Jorge A. Aguilar, Superintendent  Date 

Sacramento City Unified School District 

  



 
Charles A. Jones Career and Education Center – 323100 

Request for Program Changes Under 25% 
 

 

Approved 
Program Name 

Vocational Nursing 
(Licensed Practical / Vocational Nursing Training) 

Current CIP Code – 
No Change 

Requested 
Program Name 

Vocational Nursing 51.3901 

 

 

 

 

 

 

The changes herein are approved as noted: 

 

_______________________________________            __________  ______________________________       ________ 

Christina Pritchett, Board President (Trustee Area 3)     Date  Jorge A. Aguilar, Superintendent  Date 

Sacramento City Unified School District 

 



CNA DAILY SCHEDULE Charles A Jones S-1260 Theory Hours· 0700-1530 Lunch· 11·00-1130 . . . 
DAY 1 DAY2 DAY3 DAY4 DAYS 

Module 17: Module 6: Module 8: Module 8: 
Module 1: HSC ABUSE MEDICAL AND PATIENT CARE PATIENT CARE 
INTRODUCTION 3 hours SURGICAL ASEPSIS SKILLS SKILLS 
2 hours A) Mandated reporter, 2 hours 7 hours 7 hours 
A) Roles and soc 341 A) Micro-organisms A) Bathing and F) Skin care including 
responsibilities of a 8) Universal medicinal baths prevention of 
Certified Nurse Module 3: precautions (Standard 8) dressing decubitus ulcers 
Assistant (CNA) INTERPERSONAL precautions) C) Oral Hygiene G) Elimination needs 

BELAIIQNSHIPS 8) Title 22, division 5, C) Basic principles of 0) Hair care, hair H) Bowel and bladder 
California Code of 

2 hours 
asepsis shampooing, retraining 

Regulations, overview 
A) Communications 

medicinal shampoo, I) Weighing and 
B) Defense 

C) Requirements for 
Mechanisms Module 5: nail care, and shaving measuring the patient 

nurse assistant C) Sociocultural factors BODY MECHANICS E) Prosthetic devices 
certification D) Attitudes toward 2 hours 
D) Professionalism illness and healthcare A) Basic rules of body 
E) Ethics and E) Patient safety mechanics SKILLS LAB: SKILLS LA6: 
Confidentiality B) Transfer 1 hour 1 hour 

Module 4: techniques Module 8 Module 8 
Module 2: PREVENTION AND C) Ambulation 
PAIIENT RIGHTS MANAGEMENT OF D) Proper use of body 
2 hours CATASTROPHE AND mechanics and 
A) Title 22 UNUSUAL positioning techniques 
B) Health and Safety OCCURRENCES 

Code 1 hour Module 7: 
C) Code of Federal A) Emergency WEIGHTS AND 
Regulations B) General safety rules MEASURES 

C) Fire and disaster 1 hour 
Module 2: 

plans 
A) The metric system 

HSC Patients' Rights 
D) Roles and 

B) Weight, length, and 
procedures for Certified 
Nurse Assistants liquid volume 

1 hour (CNA) C) Military time, 
D) Preventing, E) Patient safety 24-hour clock 
recognizing, and 
reporting residents' Module 12: SKILLS LAB: 
rights violations EMER~Ef!f CY 3 hours 

PROCEDURES Module 6 
Module 17: 2 hours Module 5 
HSC ABUSf; A) Signs and Module 7 
3 hours symptoms of distress 

A) Preventing, B) Immediate and 

recognizing, and temporary intervention 

reporting abuse C) Emergency codes 

THEORY: 8 HOURS THEORY: 8 HOURS THEORY: 5 HOURS THEORY: 7 HOURS THEORY: 7 HOURS 

SKILLS: 3 HOURS SKILLS 1 HOUR SKILLS: 1 HOUR 

CAJ Revised 7 /19/21 



Charles A. Jones 5-1260 Theory Hours: 0700-1530 Lunch: 1100-1130 

DAY6 DAY7 DAYS DAY9 DAY 10 

Module 9: Module 11: Module 13: Module 14: Module 15: 
PATIENT CARE NUTRITION LONG TERM CARE REHABILITATIVE OBSERVATION 
PROCEDURES 2 hours RESIDENT NURSING AND CHARTING 

7 hours A) Proper nutrition (2 Hours) 2 hours 4 hours 
A) Collection of B) Feeding A 1 ) Special needs of A) Promoting A) Observation of 

specimens, techniques 
persons with 

patients' potential patients and 
developmental and 

including stool, C) Diet therapy mental disorders B) Devices and reporting 

urine, and sputum including intellectual equipment responsibility 

B) Care of patients Module 10: disability, cerebral C) Activities of B) Patient care 

with tubing to VITAL SIGNS palsy, epilepsy, daily living plan 

include but not be 3 hours Parkinson's disease D) Family C) Patient care 

limited to urinary, A) Purpose of vital and mental illness interactions documentation 

gastric, oxygen, signs 
(2 Hours) 

E) Complication of D) Legal issues of 

and intravenous. B) Factors affecting inactivity charting 

This care does not vital signs 
A2) Special needs of 

F) Ambulation E) Medical persons with 
include inserting, C) Normal ranges Alzheimer's disease G) Range of terminology and 

suctioning, or D) Methods of and related motion abbreviations 

changing the tubes measurement dementias 
C) Intake and E) Temperature, Module 16: SKILLS LAB: 
Output pulse, respiration (1 Hour) DEATHAND 4 hours 
D) Bedmaking F) Blood pressure B) Introduction to DYING Practice all skills 

E) Cleansing G) Abnormalities anatomy physiology 2 hours 
enemas and H) Recording 

C) Physical and 
A) Stages of grief 

behavioral needs and 
laxative changes B) Emotional and 

suppositories D) Community spiritual needs of 

F) Admission, resources available the patient and 

transfer, and E) Psychological, family 

discharge social, and C) Rights of the 

G) Bandages and SKILLS LAB: recreational needs dying patient 

nonsterile dry 3 hours F) Common diseases D) Signs of 

dressings, Module 10 and disorders 
approaching death 

including signs and 
including the symptoms E) Monitoring of 

application of the patient 

non-legend topical SKILLS LAB: F) Post mortem 

ointments to intact 1 hour care 

skin surfaces Communicating with 
Dementia SKILLS LAB: 
Module 13 3 hour 

SKILLS LAB: 2 hours Module 14 
1 hour 

All skills 
1 hour 

Module 9 Module 16 

THEORY: 7 HOURS THEORY: 5 HOURS THEORY: 5 HOURS THEORY: 4 HOURS THEORY: 4 HOURS 
SKILLS: 1 HOUR SKILLS: 3 HOURS SKILLS: 3 HOURS SKILLS: 4 HOURS SKILLS: 4 HOURS 

CAJ Revised 7/19/21 



Charles A. Jones S-1260 Clinical Hours: 0630-1500 Lunch: 1030-1100 

DAY 11 DAY 12 DAY 13 DAY 14 DAY 15 

CLINICAL CLINICAL CLINICAL CLINICAL CLINICAL 

Module 2: Module 6: Module 6: Module 10: Module 8: 
RESIDENTS RIGHTS MEDICAL AND MEDICAL AND VITAL SIGNS PATIENT CARE 

1 hour 
SUBGICAL ASEE!SIS SURGICAL ASEPSIS 

1) Knock on door before 2 hours SKILLS 

entering 
2 hours 3 hours 1) Measure and 4 hours 

2) Pull privacy curtains 3) Use of standard 4) Dispose of trash and 
record temperature 3) Tub bath 

during personal care precautions: waste by double 
using mercury-free 4) Shower 

3) Keep patient information • Gloving bagging 
confidential • Gowning and electronic 
4) Treat patient with • Applying mask Continue practice devices for: Module 10: 
respect and dignity Continue practice Handwashing, Proper • Oral VITAL SIGNS 
5) Encourage patient to 

Handwashing Handling of linen, and • Axillary 2 hours 
make choices 
6) Explain procedures to standard precautions • Rectal 2) Measure and 
patient Module 5: record pulse: radial 

Module 6: MEDICAL BQDY: MECl:fA~ICS Module 5: 
Module 8: and apical 

AND SURGICAL ASEPSIS 2 hours BODY MECHANICS 
3 hours 1) General use of gait 2 hrs 

PATIENT CARE 3) Measure and 

1) Handwashing belt 4) Assist transfer from eROCEDURES record respiration 
2) Proper handling of linen 2) Assist patient to head bed to chair or 4 hours 

Module 4: PREVENTION 
of bed with two wheelchair 1) Back Rub Module 14: 

AND MANAGEMENT OF 
CATASTROPHE AND assistants 5) Assist transfer from 2) Bed bath and REHABILITATIVE/ 

ENVIRONMENTAL 3) Turn and position the chair or wheelchair to partial bath RESTORATIVE 

EMERGENCIES patient: bed CARE 
1 hour • Supine 6) Use of mechanical Module 11: 2 hours 

1 ) Demonstrate • Side-lying lift 
NUTRITION 1 ) Perform range of fire/disaster procedures • Use of lift sheet 

2) Handles oxygen safely 
Module 11: 

2 hours motion exercises 
3) Use of fire extinguisher 3) Verify patient is 2) Assist ambulation 

Module 12: Module 11: NUTRITION 
EMERGENCY NUIBIIION 2 hours given the correct diet of patient using gait 

PROCEDURES 2 hours Continue practice tray belt 
1 hour 1) Feed the patient who 1) Feed the patient 4) Use of assistive 3) Assist patient to 

1) Apply postural supports is unable to feed who is unable to feed devices such as ambulate with walker 
as safety devices themselves themselves orthopedic utensils, 2) Apply soft wrist restraints 2) Assist patient who 
as safety devices 2) Assist patient who cups and other 
3) Heimlich maneuver for 

can feed self can feed self devices 
the conscious patient 
4) Heimlich maneuver for Module 13: Module 7: 
the unconscious patient BESIDENIS WIIl:f WEIGHTS AND 
5) Position call light SPECIAL NEEDS MEASURES 
properly INCLUDING 1 hour 

Module 13: ALZl:f EIMEB'S 1) Measure oral intake RESIDENTS WITH 
2 hours 2) Measure urinary SPECIAL NEEDS 

INCLUDING 3) Make eye contact at output 

ALZHEIMER'S patient's eye level 3) Use military time in 
2 hours 4) Use of a continuum of documentation 

1) Use of dementia related verbal and other 
communication skills, non-physical techniques 
including listening and such as redirect, for 
speaking strategies combative patients 
2) Identify your name and 
purpose of communication 

Clinical : 8 HOURS Clinical: 8 HOURS Clinical : 8 HOURS Clinical: 8 HOURS Clinical : 8 HOURS 

CAJ Revised 7/19/21 



Charles A. Jones S-1260 Clinical Hours: 0630-1500 Lunch 1030-1100 

DAY 16 DAY 17 DAY 18 DAY 19 DAY20 

CLINICAL CLINICAL CLINICAL CLINICAL CLINICAL 
Module 8: Module 8: Module 8: Module 8: Module 8: 

PATIENT CARE PATIENT CARE PATIENT CARE PATIENT CARE PATIENT CARE 
SKILLS SKILLS SKILLS SKILLS SKILLS 

4 hours 4 hours 4 hours 6 hours 6 hours 
5) Assist with oral 7) Denture care 9) Comb patient hair 12) Use of medicinal 16) Assist with use 
hygiene 8) Nail care 10) Shampoo shampoo of urinal 
6) Mouth care on bedridden resident 13) Shave patient w/ 17) Assist with use 

unconscious patient Module 10: 11) Shampoo w/ razor and electric of the bedpan 
VITAL SIGNS shower or tub bath shaver 18) Assist to toilet or 

Module 15: 2 hours 14) Dress and bedside commode 
OBSERVATION 5) Measure and Module 9: undress patient 19) Bladder 
AND CHARTING record blood RESIDENT CARE 15) Change clothes retraining 

2 hours pressure: Manual PROCEDURES of patient w/ IV 
1) Report (stethoscope, 4 hours Module 9: 

appropriate sphygmomanometer), 1) Collect and Module 9: RESIDENT CARE 
information to and digital/electronic identify specimens: RESIDENT CARE PROCEDURES 
charge nurse • Sputum eRQCEgURES 2 hours 
2) Document vital • Urine: clean 2 hours 5) Administer 
signs, and activities Module 15: catch 3) Make unoccupied enemas- tap water, 
of daily living timely OBSERVATION • Stool bed soap suds 
and correctly AND CHARTING 2) Make occupied 4) Administer 6) Administer 

2 hours bed commercially laxative suppository 

Module 14: 3) Document prepared cleansing 
REHABILITATIVE/ changes in patient enema 
RESIQRATIVE bodily functions and 

CARE behavior 

2 hours 4) Participate in 

4) Assist patient to resident care 

ambulate with cane planning 

5) Proper use of 

rehabilitative devices 

Clinical: 8 HOURS Clinical: 8 HOURS Clinical : 8 HOURS Clinical: 8 HOURS Clinical: 8 HOURS 

CAJ Revised 7/19/21 



Charles A. Jones S-1260 Clinical Hours; 0630-1500 Lunch: 1030-1100 

DAY21 DAY22 DAY23 DAY24 

CLINICAL CLINICAL CLINICAL On campus THEORY: 60 hrs 
Module 8: Module 8: Module 8: 0700-1530 SKILLS: 28 hrs 

PATIENT CARE PATIENT CARE PATIENT CARE CLINICAL: 104 hrs 

SKILLS SKILLS SKILLS SKILLS REVIEW 
4 hours 4 hours 4 hours FOR STATE TOTAL: 192 hours 

20) Bowel retraining 22) Care and use of 25) Measure height EXAM 
21) Perinea! care artificial limbs of patient in bed 

23) Use and 26) Weigh patient in PRACTICE ALL 
Module 9: application of splints bed SKILLS 

RESIDENT CARE 24) Apply and 27) Measure and 
PROCEDURES remove weigh patient using 
4 hours behind-the-ear upright scale 

7) Empty urinary bag hearing aids 
8) Care for patient Module 9: 
with tubing: Module 9: RESIDENT CARE 

• Oxygen RESIDENT CARE PROCEDURES 

• IV PROCEDURES 4 hours 

• Gastrostomy 4 hours 11 ) Apply non-sterile 

• Nasogastric 9) Apply antiembolic dressing 

• Urinary hose, elastic 12) Apply topical 
catheter stockings (TED non-prescription 

hose) ointment 
10) Admit, transfer, 
and discharge 
patient 

Clinical: 8 HOURS Clinical: 8 HOURS Clinical: 8 HOURS SKILLS: 8 HOURS 

CAJ Revised 7 /19/21 
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State of California- Health and Human Services Agency 

California Department of Public Health
CHCQ/LCD
Healthcare Workforce Branch
Certified Nurse Assistant Review/
eLearning and Licensing Section
Training Program Review Unit (TPRU)       
P.O. Box 997416, MS 3301 
Sacramento, CA 95899-7416                    
FAX: (916) 324-0901   TPRU@cdph.ca.gov 

SCHOOL: NURSE ASSISTANT TRAINING PROGRAM NOTICE 

ATTN: 

 Name and Main Address: 

 Telephone Number: 

 Nurse Assistant Certification Training Program 
 (NATP) Application (CDPH 276S) 
 Nurse Assistant Training Program Skills Checklist (CDPH 276A) 
 Daily Nurse Assistant Training Program Schedule (CDPH 276B) 
 Nurse Assistant Training Program Individual Student Record 
 (CDPH 276C) 
 Disclosure Ownership and Control Interest Statement  
 (CDPH 276D) 
 Clinical Site Agreement (CDPH 276E)

 Instructor(s): 
 Director of Staff Development (DSD) / Instructor Application  
(CDPH 279) 

 Name of Approved RN Program Director 

*Please include a copy of this notice when responding to requests made by the 
Department. 
*This form is for the exclusive use of TPRU. 
Form 280B (06/20)

COMMENTS 

County:

Theory Training Location Address: 
     (If different from Main address)

The written plan of the program is incomplete regarding: 

Program Identification Number(s):

Program Expiration Date: 

Training Program Schedule:

 Resume(s) with verifiable qualifications
 1 year of verifiable experience in teaching adults OR
 1 year of verifiable experience  supervising nurse aides OR
Completion of a course in teaching adults (Attach the certificate 
of completion)  

Other (See Comments)
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X
7am - 3:30pm 6:30am - 3pm

7/20/2021 7/20/2021
X



0 1 5 7

No training ban per 
NATCEP loss report 

ok

ok

X
7/20/2021

Asbury Park Nursing and Rehabilitation Center
EXPIRES 3/31/2023

hsamra
3.24



1 2 5 3

No training ban per
NATCEP loss report 7/19/2021

ok

ok

X 7/20/2021

EXPIRES 3/31/2023
Oak Ridge Healthcare Center

hsamra
3.24



0 3 4 3

No training ban per
NATCEP loss report 7/19/2021

ok

ok

X 7/20/2021

EXPIRES 3/31/2023

hsamra
3.24
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	ATTN: Administrator
	County: Sacramento
	Address: Charles A. Jones Career &
Education Center
5451 Lemon Hill Avenue
Sacramento  CA  95824
	TPRU Survey Date: 
	Telephone Number: 916-395-5800
	Check Box2: Yes
	Check Box9: Off
	Check Box8: Off
	Program Expiration Date: 3/31/2023  
	Check Box10: Off
	Check Box11: Off
	Check Box12: Off
	Check Box13: Off
	Check Box14: Off
	Check Box15: Off
	Check Box16: Off
	Check Box17: Off
	Check Box18: Off
	Name of Approved RN Program Director: Laarni Gallardo, RN
	Approved Clinical Sites: The Department has reviewed and APPROVED the submitted renewal application for 1260.
*******************************************************
This Nurse Assistant Training Program (NATP) may only use instructors "approved" on this communication notice.
Approved Instructors: 
1. Laarni Gallardo, RN, Program Director 
2. Elaine Bruce, LVN
3. Christina Curry, LVN
4. Kathleen Mulloy, LVN
5. Elisa Michelle Gallardo, LVN
*******************************************************
Approved Clinical Site(s):
1. Oak Ridge Healthcare Center (F-1253)
2. Sherwood Healthcare Center (F-0343)
3. Asbury Park Nursing and Rehabilitation Center
(F-0157)
All clinical site approvals expire concurrent with the training program expiration unless otherwise specified.
*******************************************************
Approved Training Program Schedule:
Revised:7/19/2021
Theory: 60 hours; 7am - 3:30pm
Clinical: 104 hours; 6:30am - 3pm
********************************************************
Reminders:
All changes of RN Program director, instructor(s), approved training program schedule, location of NATP, etc. must be approved by the Department prior to implementation. 

Please submit your renewal paperwork 60-90 days prior to your program expiration date. 
Submit to TPRU@cdph.ca.gov


	Dropdown1: [Susan Voisin, Nurse Surveyor (916-319-9173)]
	Text3: Training Program Review Unit Staff
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