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Collective Bargaining Agreement

Between

Sacramento
City Unified
School District

Sacramento City Unified
School District

and

%\sém

SACARAMERTO CLIY TEACHERS ASSOCIATION
Girewt Tenehers Togesher

Sacramento City
Teachers Association (SCTA)

Effective:
July 1, 200416 through June 30, 20[ ]
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Preamble: This agreement is made between the Sacramento City Unified School District

(hereafter “the District”) and the Sacramento City Teachers Association (hereafter “SCTA"
or “the Association” effective on July 1, 2016.
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October 26. 2016

ARTICLE 1 - RECOGNITION

1.1 The Board hereby recognizes the Sacramento City Teachers Association, hereinafier
referred to as the Association, as the exclusive and sole negotiation agent for:

Individuals in positions, the title for which includes the term "teacher” and in which the
individual is under contract with the school District;

per session teachers excluding teachers of summer school;
counselors;

psychologists;

school social workers;

libranians - exeept-the Distriet-libraran, including District librarian:

audiometrists; 91}‘49(
il lead_norse— 1%
nurseﬁ Las

vocational specialists;

department chairpersons;

language. speech and hearinglanguage specialists;
program specialists;

resource specialists;

student activities advisers;

training specialists;

athletic director;

behavior intervention specialist:

drug, alcohol and tobacco education specialist;

education audiologist;

and
substitute teachers.

12 The Board agrees not to meet and negotiate with any teachers' organization other than
the Association for the duration of this Agreement; further, the Board agrees not to
negotiate with any teacher individually during the duration of this Agreement on
matters subject to meeting and negotiating.



1.3

1.4
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The Association recognizes the Board as the duly elected representative of the people and tl
agrees to negotiate only with the Board or its duly authorized representatives designated
by the Board to act in its behalf.

ﬁ
1o’

The Association agrees that neither it nor its members or agents will attempt to
represent in any negotiations or grievances, the interests of anyone other than members
of the unit, except the negotiation interests of summer school employees.
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ARTICLE 2 - DEFINITIONS

2.1 "Teacher" refers to any employee who is included in the appropriate unit as defined
in Article 1 and, therefore, covered by the terms and provisions of this Agreement.

2.2 The term "Board" when used hereinafter in this Agreement means the Board of
Education of the Sacramento City Unified School District.

23 The term "school district”_or “District” when used hercinafier in this Agreement
shall refer to the Sacramento City Unified School District.

24 The term "emergeney" means a sudden unexpected happening; an unforeseen
occurrence or condition; specifically, perplexing contingency or complication of
circumstances; a sudden or unexpected occasion for action; exigency; pressing
necessity.

2.5 The term "Association" or “SCTA” when used hereinafter in this Agreement means
the Sacramento City Teachers Association.

2.6 Principal, Unit Administrator or Site Administrator

] The term "principal” or and-“unit administrator" or “site administrator” means

management employees who are the chief executive officers for one (1) or more
schools or offices with total responsibility and authority to manage all affairs of the
school or office.

37 - Secondary-SiteAdmini e Adaii
FF-———The above terms as-used-in-this Agr 2459 o :IW”““HWW iy

2.8 School vear: The regular year defined in the calendar adopted for the elementary and
secondary schools of the District and the calendar adopted for adult schools.

2.9 Service vear: The school year plus the additional workdays required for specific job
classifications within the bargaining unit.

*2.10 Day: A day is defined as a calendar day.

*2.11 Work Day: Work day is defined as a day in which a member is required to render
service to the District.

2.10 Teacher-Related Classes: Those certificated non-management employees working
with students and paid on the teachers' single salary schedule and who may be required
to work additional days beyond the school year and/or additional hours beyond the
teachers' work day.

*The parties recognize that agreeing to this definition of “Day” and “*“Work Day” may require
additional modification elsewhere in the contract where day and work day are used

and may need additional clarification.
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ARTICLE 26 - DURATION
26.1 This Agreement shall be effective July 1, 20842016 through June 30, 20} lq’ﬂ'r# l

IN WITNESS HEREOF, the Association has caused this Agreement to be signed by its
president, or the designee of the SCTA Board of Directors, and chief negotiator; and the Board
of Education has caused this Agreement to be signed by its president, attested by its clerk.

SACRAMENTO CITY UNIFIED SCHOOL SACRAMENTO CITY TEACHERS
DISTRICT ASSOCIATION

Date Date
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ARTICLE 3 - EFFECT OF AGREEMENT R TSI

3.1

3.2

3.5

3.6

3.7

3.8

3.9
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This Agreement terminates and supersedes all past practices, agreements, procedures, traditions, and rules
or regulations concerning the matters herein.

The parties agree that during the negotiations which culminated in this Agreement, each party enjoyed the

right and opportunity to make demands and proposals or counter proposals with respect to any matter
not reserved by policy or law from compromise through negotiations, and that the understandings and
agreements arrived at after the exercise of that right and opportunity are set forth herein.

The parties agree, therefore, that the other shall not be obligated to meet and negotiate with respect to any
subject or matter whether referred to herein or not even though subject or matter may not have been in the
contemplation or knowledge of either or both of the parties at the time they negotiated or signed this
Agreement. The terms and conditions of this Agreement may be altered, changed, added to, deleted from
or modified only through the voluntarily mutual intent of the parties in a written amendment, [REVISE]

Should any article, section, or clause of this Agreement be declared illegal by court of competent
jurisdiction, said article, section, or clause, as the case may be, shall be automatically deleted from this
Agreement to the extent that it violated the law. The remaining articles, sections, and clauses shall remain
in full force and effect for the duration of the Agreement if not directly affected by the deleted article,
section, or clause.

Each party agrees that they will neither take, nor threaten to take, any reprisals, directly or indirectly,
against the other party or any members thereof regarding any action taken on the part of such persons in the
exercising of their rights and responsibilities under this Agreement.

The Board agrees that it shall not take any reprisals against any bargaining unit member nor any civil action
against SCTA or its affiliated organizations for engaging in concerted activities.

The Association and the District agree that differences between the parties shail be settled by peaceful
means as provided in this Contract. For the duration of this Contract, the Association, in consideration of
the terms and conditions provided herein, will not engage in, instigate or condone any strike or work
stoppage of members of the bargaining unit.

This provision will not apply to any re-opener period after impasse procedures under the EERA have been
exhausted, and after such exhaustion of procedure, the Board will also maintain the right to take unilateral
action on negotiated items pursuant to the provisions of the EERA.

The parties agree that teachers employed at K-8 schools shall enjoy all rights identified in the-Secramente
this Agreement, unless modified herein. [REVISE]

The parties agree that the District, including the students, the teachers and other staff, as well as the
community, will benefit from improvement in the negotiation/grievance processes and improvement in the
relationship between the parties. To that end the parties will seek to initiate a program to improve
employer-union relations. j

9%
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7 ARTICLE 4- GRIEVANCE PROCEDURES llA"VU*/ /{ W

4.1 Definitions

4.1.1 A grievance is an allegation by one or more members of the bargaining umt or the
Association that a member(s) has been adversely affected by a violation,

misinterpretation, or misapplication of a specific provision of this Agreement.

4.1.2 A gnievance shall not include and this grievance procedure shall not apply to any

following:

,4.1.2.1 Any matter upon which the District is without authority to act;

A

1

4.1.2.2 Any discharge, dismissal, or layoff of a member of the unit;

4.1.2.3 Any attempt to alter or change this Agreement;

4.1.2.4 The evaluation ‘of members of the unit, except for alleged violations of procedural

matters;

4.1.2.5 Claims of discrimination by reason of age, race, religion, color, sex, sexual orientation or
national origin where there are adequate state and federal administrative and judicial

remedies available for redress of such claims.

413 A working day is any day during which the grievant of the unit is required to render

service to the District.

4.1.4 A "grievant" is a person or persons asserting a grievance and who is (are) a
the unit or Association.

4.2 Purpose and General Provisions

member(s) of

42.1 The purpose of this grievance procedure is to process a claim of grievance and to secure,
at the lowest administrative level, solutions to problems which may from time to time
arise concerning the welfare and working conditions and working relationships of those

covered under this Agreement.

This grievance procedure shall not be construed as in any way hindering, discouraging, or
denying the settlement of grievances oOr problems within the normal administrative

channels of the District.

4.2.2 Nothing contained herein will be construed as limiting the right of any teacher having a
grievance to discuss the matter informally with any appropriate membe
administration, and to have the grievance adjusted without intervention by the
Association, provided that the adjustment is not inconsistent with the terms of this

00527700055
145012113
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4.2.5

4.2.6

4.2.7

4.2.8
4.2.9

4.2.10
4.2.11

4.2.12

4.2.13
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Agreement. The grievant may fequest an Association representative to attend any
informal meeting called to adjust the grievance.

In the event a grievance is filed at such time that it cannot be processed through all the
steps in this grievance procedure by the end of the school year and, if left unresolved

until the beginning of the following school yeas, could result in harm to an aggrieved
person, the time limits set forth herein Sltalﬂéi% reduced so that the procedure may be
exhausted prior to the end of the school year or as soon as s practicable. Time limits set
forth in this Agreement may be extended by mutual consent. [REVISE]

No grievance shall be recognized unless it shall have been presented at the appropriate
level within thirty (30) working days after the grievant knew or reasonably should have
known of the act or condition and its aggrieving nature that forms the basis of the
grievance, and if not so presented, the grievance will be considered as waived.

A decision rendered at any level shall be considered final unless an appeal is registered
within the time limits specified.

Time allowances set forth at each level may be extended by mutual consent of the
grievant and the District.

Should the processing of any grievance require that an employee be released from his/her
regular assignment, he/she shall be released without loss of pay or benefits. If an
employee is released to participate in arbitration, he/she shall be released without loss of

pay.

No reprisals of any kind shall be taken by or against any participant in the grievance
procedure by reason of such participation,

All documents, communications, and records dealing with the processing of a grievance
shall be filed separately from the personnel files of the participants,

All parties to the grievance shall make available to other parties involved all pertinent
information not privileged under the law in its possession or control which is relevant to

the issues raised by the grievance.

If a successor agreement has not been fully negotiated nor ratified by the parties, the
provisions of this Article shall continue as though this contract were extended until the
start of any new agreement.

Level I of the grievance process may be waived if the Association and principal or site
administrator agree, Level II may be waived if the District and the Association agree.

In those instances in which related or similar gricvances are being heard, the Association
and the District Ndy agree to combine the grievances to be presented before a hearing
officer and/or before an arbitrator,



4.2.14 The grievant, respondent, or the superintendent's designee for Employee-Relations from

4.3

4.3.1

4.3.2

433

005277.00055
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the Human Resources Office may request the presence of a representative or
representatives at any meeting. /[REVISE)

Level I Local Problem Solving

Preamble: The purpose of Level I shall be to solve the specific allegation(s), issue(s) or
problem(s) as framed by the grievant at the site or lowest possible level. The
grievant and principal or unit administrator should attempt to resolve the grievance
either informally or formally at Level 1. The parties are encouraged to work out a
solution that is consistent with the Contract. Solutions reached at Level I are considered
non-precedential. .

Informal Track: A grievance may be discussed orally with the grievant's principal or
unit administrator with the objective of resolving the matter informally, without the filing
of the grievance form. However, nothing shall preclude the filing of a written grievance
prior to or during the informal meeting. The informal process may include the SCTA as
grievance representative. [OK]

a. The intent of the meeting is to focus on a solution. The parties shall attempt to
define the issue, discuss interests, explore options, and, if possible, agree to an
outcome. Upon request, the solution, if any, will be reduced in writing. -

b. If through formal or informal means, resolution is reached in writing or other
mutually acceptable manner, all grievance documents may be destroyed in
accordance with applicable regulations; [ADD] [SCTA OK 10/17/16]

c. Solutions that require implementation beyond the school site or unit level shall
first be reviewed for implementation by the appropriate District-level
administrator. Solutions that do not require review and are accepted will be
implemented by the principal or unit administrator.

In the event the grievant is not satisfied with attempted resolution by informal means, and
the grievant wishes to file a formal grievance, the grievant must submit the grievance in
writing to the principal or unit administrator or District designated representative upon
forms—provided-by—the Pistrict a grievance form agreed to by the parties. A copy of
the grievance form can be found in Appendix X. /OK; ADD] [SCTA OK 10/17/16]

Formal Track: If a formal grievance has been filed, the grievant may:
a. discuss the grievance personally, and/or [OK]

b. request that a designated grievance representative accompany the grievant to the
meeting to discuss the grievance.
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grievanee: The District and SCTA agree to establish a fixed meeting date to occur
Q twice a month for Level I grievances. [REVISE]

\

N\,

principal or unit administrator shall render the decision and the reasons therefor, in

KB:I Within ten (10) working days following the mecting to discuss the grievance, the
//V \\ writing, to the grievant and to the exclusive representative. Information copies of the

decision at this level shall be sent to the superintendent's designee for—Enmployee
Relations from the Human Resources Office and the appropriate District administrator
having responsibility for the organizational segment with which the grievance was
processed. [REVISE] T +re Disteet bubd +o proviads o withe—
vESANE T e ek deys Ae U0 grstvmr
4.3.5 The written grievance should include: o aciek iem O TV GONEy—.
y ety 1o Codec ZEL T

a. A description of the specific grounds of the gnevance, mekqu—mn-es—dafes,
a £ ADDI

b. A listing of the specific article or section of the Agreement alleged to have been
violated;

¢. A listing of specific actions requested of th'e principal or unit administrator or
District designated representative which will remedy the grievance. [OK;
ADD] [SCTA OK 10/17/16]

4.3.6 Conduct of the Level I Meeting:

a. The intent of the meeting is to focus on a solution to the specific allegation(s),
issue(s) or problem(s). The parties shall attempt to define the issue, discuss
interests, explore options, and, if possible, agree to an outcome;

b. If through formal or informal means, resolution is reached in writing or other
mutually acceptable manner, all grievance documents may be destroyed in
accordance with applicable regulations; [ADD]

c. Solutions that require implementation beyond the school site or unit level shall
first be reviewed for implementation by the appropriate District-level
administrator. Solutions that do not require review and are accepted will be
implemented by the principal or unit administrator.

4.4 Level I1

4.4.1 If the Association is not satisfied with the disposition of the grievance at Level 1 or—the
District-has-failed-to-meetwithin-ten (10} workine daysof the filingof-thegrievanee,
the Association may file a request for a Level I meeting within ten (10) working days of
the receipt of the Level T decision or—ten—(H)—weorkine—days—after—the—filing—of-the
grievanee—if—the—District—has—failed—to—schedule—n—Level I —meeting. /NOT

vill=

(005277.00055
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AGREEABLE] Grievants not complying with the above time constraints for filing at
Level IT will be deemed to have waived their rights to a Level Il meetingz-exeeptiir-eases
where-the-Distriet—has—failed—to-schedule—a—meeting—wherein—the-grievanee shall
automatieally—move—to—Level 1. The-Assoeintion—will-notify—the Distriet-ofits
deeision—to—move—a—Level I-srievance—totevel - TI-byemailor—in—writing [NOT
AGREEABLE] The party filing for a Level II meeting will forward the written
grievance and the Level I decision to the Human Resources Office ef-Employee
Relations. The written geevanee should include: /REVISE; KEEP]
Vespms e

4.4.1.1 Why the Association and/or grievant disagrees with the Level 1 decision.
deseription—of-the-specific-grounds—of the grievanee—includingnames—dates—and
plaees—necessary—for—an—understanding—of—the—grievance: [REVISE; OK WITH
STRIKEOUT]

4.4.1.2 A-listing—ef-the-speeifie-nrtiele—or—seetion—of-the-Agreement-alleged—to-have-been
vielated; [OK WITH STRIKEOUT]

4.4.1.3 Alistine—of-speecific-actions-requested—of-the-sehoel-Distrietvhieh—will-remedy-the
grievanees [OK WITH STRIKEQUT]

S s
442 The Level II form-fﬂ-’g;j‘for appeal shall be considered a formal request for a meeting
and a written decision by the superintendent or his/her designee. The meeting should be
held within twenty (20) working days from receipt of the grievance by the Human

Resources Office-of-Emplevee Relations. [OK]

4.4.2.1 The District and SCTA agree to make every effort to schedule Level II grievance
meetings twice a month. The intent of the parties is to hear all grievances within forty
(40) working days ef from the time of an appeal as is postmarked or date/time stamped,
including email. [REVISE; OKJ[DISTRICT ADD]

M%%%mhaﬂ-b%%m%pmblem—#hmn—ﬂml%eweﬁlmtho
chease-either: :

——a—the-MediationFrack-as-described-in-Seetions4-43-threugh-4.4.3.8-0r;

———b—theInterest-Based-Fraek-as-deseribed-inSeetions4-4-4-through-+443. [OK/

4.4.2.3 Under-either-TFraektThe parties understand that mutual agreements secured at Level II
are precedent setting unless the parties stipulate otherwise. [REVISE; KEEP]

4.4.2.4 Release time will be provided for the teachers participating at Level II meetings upon the
written request of the Association.

4,43 Mediation

005277.00055
145012113
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Q %Grievanccs appealed to Level II may be submitted with mutual agreement, to
mediation. Mediation—shall-takeplaece—on—thefirstand—third—Tuesday—of—ench
ealardapmonth.—Subsemﬂ—d&w&?oHnediaﬁeHﬂkadmdmedﬁﬁmeessam
MMW!‘!RMHM!O&MMWM@MM&W
the same-time-mediators areseleetedons per 4433 [OK]

4.4.3.1 Under no case shall the adjustment or resolution of grievances at this level exceed forty
(40) working days from the date of their appeal at Level II, unless extended by mutual
agreement of the parties. If not extended, the Association may appeal the grievance to
Level II1.

4.4.3.2 Mediators who have been selected by the parties to mediate grievance disputes at Level
II, will be scheduled on a rotating and available basis.

4.4.3.3 The parties agree to meet annually in May to review the mediators listed above. The list
of mediators for the subsequent year shall be mutually agreed upon, but should the parties
be unable to agree on a new list, the previous list will continue until such time as a new

list is agreed to.

4.4.3.4 All costs of the mediator, if any, shall be borne equally by the parties. No party shall
purposely withhold information at this level but shall disclose all information relevant to

the grievance for consideration by the other party.

4.4,3.5 Mediation Procedures

The mediation procedure shall be entirely informal in nature, however, copies of
exhibits upon which either party bases its case shall be shared with the other party.
The relevant facts should be elicited in a narrative fashion to the extent possible,
rather than through examination and cross-examination of witnesses. The rules of
evidence will not apply and no record of the proceedings will be made. All persons
involved in the events giving rise to the grievance should be encouraged to participate
fully in the proceedings, both by stating their views and by asking questions of the
other participants at the mediation hearing.

4.4.3.6 The primary effort of the mediator shall be to assist the parties in settling the stated
grievance in a mutually satisfactory fashion. In attempting to achieve a settlement, the
mediator is free to use all of the techniques customarily associated with the mediation
process, including private conferences with only one party. If settlement is not possible,
the mediator shall provide the parties with an immediate bench opinion, based on the
stated grievance and the Collective Bargaining Agreement, as to how the grievance
would be decided if it went to Arbitration. That opinion would not be final or binding,
but would be advisory. It would be delivered orally and accompanied by a statement of
the reasons for the mediator's opinion. The advisory opinion may be used as the basis for
further settlement discussions or for withdrawal or granting of the grievance. If the
grievance is not settled, granted or withdrawn, the parties are free to arbitrate. If they do,

55
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the mediator shall not serve as arbitrator, and no offers or concessions made by the
parties or the mediator during mediation can be used against a party during arbitration.

Neither attorneys nor court reporters or any other type of note-taker shall be allowed to
be present at the proceedings.

4.43.71f the parties agree to be bound by a mediator's recommendation, the subsequent
Agreement shall be reduced to writing and signed by the parties.

4.4.3.8 Any grievance not resolved within twenty (20) working days of the initial mediation
session with no subsequent mediation session(s) scheduled and which the Association
wishes to pursue may be appealed by the Association to Level III. Any grievance not
resolved at the initial mediation session or additional mediation session(s) and which the
Association wishes to pursue may be appealed by the Association to Level III within
thirty (30) working days of its submission by the grievant or the Association at Level III.

444-+-The-interest based-approaeh-is-intended-to-utilize-any-or-all-ofthe-six-step-interest

based—problem—solving—medel—and—appropriate—individuals—needed—to—reach—a
mutuslb-neceeptablesolution:

44:4:2-The-six-step-modelshall-inelude-the-follewine:

—f-Seleeting-an-Issue

2} D ibinethe Situation
————3 - Hdentifving-Interests
—-Generating-Options-and-BATNAS (alternatives)
—SHdentifyine-Criteriafor-the-Decision
——(6)-Deciding-on-the Outeome

4443 - Any-grievanee not-resolved-under—the-interest-based-approanch-shall-be-treated-for
appealto-Level HEper-the- timelineprovisions0£4.4.3.8 of this-Article: /OK]

4.5 Level IIT

4.5.1 If the Association is not satisfied with the decision at Level II, the Association may
request a hearing before an arbitrator within twenty (20) working days of the receipt of
the Level II decision. Unless the parties have mutually agreed to extend the Level 11
meeting or decision timeline, ¥the Association mav_also proceed directly to
arbitration if the District has failed to hold a Level II meeting or provide a Level 11
response within forty (40) working days of the submission of the Level II grievance.
[OK, WITH REVISION] Such requests by the Association's executive director, or
official designee, will be in writing and shall be filed with the superintendent's designee

for—Employee—Relations from the Human Resources Office. The Association will
within ten (10) working days of the filing of the request for arbitration with the District,

s

005277.00055
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notify the American Arbitration Association and request a list of arbitrators. If such
request is not filed within the time limitations prescribed above, the grievant will be
deemed to have waived the right to a Level Il meeting. /[REVISE]

4.5.1.1 Within thirty (30) calendar days of the appeal to Level III, and in no case later than thirty
(30) calendar days prior to the Level 111 meeting before the arbitrator, the parties agree to

meet in a conference to: [REVISE]

a. Attempt to frame the issue to be submitted to the arbitrator;
b. Share all evidence;

¢. Clarify whether a court reporter is necessary;,

d. Determine the site;

e. Re-initiate efforts to settle, if possible.
c‘,(.ﬁ-'/&, & J’f‘o@v
4.5.1.2 The parties agree gt any evidence discovered subsequent to conference will be shared at
least seven (7) days prior to arbitration. Evidence shared less than seven (7) serk
days for presentation of new evidence will be grounds for delay at the request of the
receiving party. The party who initially presentings new evidence finitially) shall be
charged for the cost of the arbitrator, if the receiving party requests a delay. [REVISE]

452 A certified court reporter shall be employed to record verbatim the entire arbitration
hearing if requested by either the Association grievant or the District. In any case in
which a court reporter is involved, the parties shall share equally the cost of such
reporter, including per diem, mileage, and other out-of-pocket expenses. If the arbitrator
requests a court reporter, the parties shall likewise share equally the cost of such reporter.
The cost of transcripts shall be borne by the party ordering such transcripts. /OK]

4.5.3 When arbitration has been requested, the parties may mutually agree on an arbitrator or
shall contact the American Arbitration Association for a list of arbitrators in accordance
with American Arbitration Association procedures. The grievant or designee and the
superintendent's designee from the Human Resources Office for-Employee—Relations
shall alternately strike names from such list until only one (1) name remains. This person
shall be designated as the arbitrator and shall proceed to hear the grievance under the
voluntary rules of the American Arbitration Association insofar as said rules do not
conflict with the grievance procedure in this Agreement. [REVISE]

454 All costs for the services of the arbitrator, including, but not limited to, per diem
expenses, his/her travel and subsistence expenses and the cost of any hearing room will
be borne equally by the Board and the Association. All other costs will be borne by the

party incurring them.

4.5.5 The function of the arbitrator shall be:

_8.-
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4.5.5.1 To hold a hearing concerning the grievance, and

4.5.5.2 To render an award in accordance with the timelines agreed to between the parties and

4.5.6

4.5.7

4.5.8

4.5.9

4.5.10

4.6

005277.00055
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the arbitrator after the close of the hearing. The arbitrator's decision will be binding on
all parties.

Once the arbitrator has been selected, hearings shall commence and be held at the
convenience of the arbitrator. However, hearings shall be confined to working days.

Neither the District nor the grievant shall be permitted to assert any grounds or evidence
before the arbitrator which was not previously disclosed to the other party. The arbitrator
shall consider only those issues which have been properly carried through prior steps as
required by the provisions of this grievance procedure.

The arbitrator shall not render any award which conflicts with or alters this Agreement.
It is understood, however, that the arbitrator shall interpret the Agreement in accordance
with acceptable rules of contract construction.

The arbitrator is empowered to include in any award such financial reimbursements or
other remedies as judged to be proper.

Each party shall bear the full costs for its representation in the arbitration. The
administrative costs of the American Arbitration Association and the arbitrator's fees and

charges shall be divided equally between the grievant and the District.

The parties agree that it is beneficial to resolve pending grievances as expeditiously and
fairly as possible. To that end, the parties are interested in bringing pending grievances,
particularly those at the arbitration stage to a conclusion in a reasonable time. The parties
therefor agree to meet and seriously consider methods to expedite pending grievance
resolution including, but not -limited to, considering grouping grievances on similar
issues, mediation/arbitration procedures, appointment of special masters or permanent
panels and other alternatives which the parties may agree upon.
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ARTICLE 5 - HOURS OF EMPLOYMENT
51 Calendar
5.1.1 The parties do hereby agree to negotiate, annually, the calendars (or the succeeding

year during reopeners unless the calendars are already in the agreement. It shall be
the goal of the parties to resolve issues related to calendar changes as far in advance
as possible but no later than four months prior to the commencement of the new
school year.

5.1.2 The service year referred to in Scction 5.1.1 is specified in the school calendars
attached to this Agreement as the Calendar Appendix.
52 Service Year

Unless noted below in Scctions 5.2.2 through 5.2.11, the required days of service shall
be one hundred eighty (180) teaching days, onc (1) non-teaching day.

522 The service year for social workers shall be 185 days.

523 The service year for program specialists shall be 190 days,

524 The service year for psychologists shall be 195 days.

5.2:5 ‘The service year tor child welfare and attendance counselors shall be five (35) days
beyond the teachers' required days of service.

5.2.6 The service year for secondary librarians shall be ten (10) days beyond the teachers'
required days of service.

5.2.7 The service year [or department chairpersons, athletic directors and student body
activity advisors shall be two (2) workdays beyond the teachers' required days of
service.

528 The service year for counselors will be ten (10) days beyond the teachers' required
days of service.

52.9 The service year for vocational specialists will be 18.5 days beyond the teachers'
required days of service.

5.2.10 The service year for full-time student activitics advisors will be ten (10) days beyond the
academic teaching ycar.

5.2.11 The service year for school nurses shall be three (3) beyond the teachers’ required days
ol'service and live (3) days beyond for lead school nurses.

5.2.12 It is understood that the scheduling of extra days worked beyond the school year by
all the job classifications noted in 5.2.2 through 5.2.11 will be determined by the site
administrator or immediate supervisor after conferring with the individuals involved.

5.3 Service Day

5:.3.1 The service day for all members of the bargaining unit with classroom duties shall
begin filteen (135) minutes before the [rst assigned class or preparation period and
shall end fifteen (13) minutes after the last assigned class or preparation period.

i
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Except that on service days preceding scheduled holidays. vacations, or Saturdays,
the teachers' day shall end at the close of the pupil's day.

However. at the clementary level. a tcacher may be assigned on a Friday or a day
before a holiday to dutics within filteen minutes alter school on an equitable and

rotating basis. But teachers who assume such duties shall be allowed (o leave 15

minutes carly on another day in that week or a succeeding week.

The service day [or all members of the bargaining unit without classroom duties, with
the exception of thosc noted in 3.3.4 through 5.3.6. shall be equivalent 1o the teachers'
day on the site(s) to which they are assigned.

‘The service day on shortened days or non-teaching days shall be equal to the length
of a regular service day

The counsclor's service day shall be 10 minutes more than a regular tcacher's service
day at the site where the counselor serves.

The service day [or program srccinlisls, psychologists and social workers shall be
eight (8) hours excluding lunch.

‘I'he service day for kindergarten teachers shall be equal to the primary teachers in the
school of assignment.

Within the constraints imposed within this Article, work site schedules will be
established by the site administrator and the liaison commitice. These schedules will
include. but not be limited to, student beginning and dismissal times, instructional
periods, preparation times, stafl relicl breaks, student recesses, lunch periods for staff
and students, and the workday or teaching schedule as applicable for individual
members of the bargaining unit assigned to the administrator’s work site.

The scheduling of the service day for personnel without classroom duties on a yegular
basis. including lunch schedules and breaks, shall be srccnﬁcd by the site or unit
administrator after conferring with the individual employee.

Every elTort will be made (or teachers who are assigned to more than one (1) school
to minimize travel time and ensurc an adequate amount of time for lunch and
preparation periods.

Principals of schools served by the same elementary special subjects” specialists or
any other teachers serving at two (2) locations will confer to make every effort to see
that the duties assizned that teacher will be no greater than those of any regular
teacher on the stall of the school.

When eight-hour employecs are required to work beyond their regular eight (8) hour
day, they will be granted compensatory time off equivalent to the overtime worked

Scheduling of compensatory time shall be consistent with the needs ol the District.
All compensatory time shall be taken at times approved by the supervisor, but shall
not be unreasonably denied. The Employer will make every reasonable eftort to
cnable emiployees to use compensatory time.

Instructional Day

Kindergarten
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0 Beginning in the 2014-2015 school year, there shall be two (2) options available to school-
sites for their Kindergarten instructional day:
a. The maximum regularly scheduled Kindergarten instructional day for teachers shall be
two hundred (200) minutes. This subsection shall be relenred to as “option (a).”
b. Aller conducting an clection held pursuant to subsection “c™ of Section 5.4.1.1 and

approved by SCTA and the District. a school-site may schedule Kindergarten teachers’
instructional day up to two hundred and fitty-five (255) minutes. This schedule shall be
relemed to us “option (b).”

C An clection pursuant to Section 5.4.1.1 shall be held every three (3) years for school-sites
choosing “option (b)". 1fan election is not held, the site will automatically revert to
option (a) under this section.

d. The full-time SCTA members employed at a school-site shall votc to elect an option
under this section for Kindergarten teachers” instructional day. The term of each option
provided for in this section shall be a three (3) year period effective upon the
commencement of the school yeur immediately following the election. Election shall
oceur prior to March 1¥ to provide an implementation date at the commencement of the
next school year. It option (b) does not secure positive votes from at least cighty
pereent (80%) of the school-site’s voting members, option (a) shall become effective
for the school ycar immediately following the clection.

e. If a school-site votes to implement option (b), those Kindergarten teachers affected by the
decision may choose to scl[~surplus as set [orth in Section 8.4.2.1.1 of the collective
bargaining agreement. After a successful vote to implement option (b), those Kindergarten
teachers wishing tb self-surplus must notity the District in writing.

f. The District and SCTA shall establish a joint Extended-Day Kindergarten
Comunittec 1o assist with issucs related to extended-day Kindergarten. The
primary purpose of this committee shall be to evaluate the cltectiveness of the
extended-day Kindergarten program. The committee shall consist of three (3)
District appointed members and three (3) SCTA appointed members.

g. Language to reflect Kindergarten for collaborative time and instructional minute
requirement for Extended Day Kinder.

Primary Grades

5.4.2.1 The maximum regularly scheduled primary teachers' instructional day. including
preparation time when scheduled. shall be 285 minutes per day. but excluding recess
and a 40-minute lunch period. The stafl and principal may agree to decrease or
increase lunch by five (5) minutes within the limitations of the District transportation
system and local needs. With the incorporation of collaborative time, the maximum
regularly scheduled primary teachers’ instructional day shall be 297 minutes provided
that regularly scheduled primary teachers” instructional day on Thursdays (unless it is
a shortened day) shall be 237 minutes

Under necessary circumstances the Parties may mutually agree to allow for the
doubling of primary classes (Kindergarten — 3rd grade) depending on salety, lacilities,
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and/or program needs. For these cases, doubling of primary classes will not be
considered a class size violation.

Intermediate Grades

The maximum regularly scheduled intermediate teachers' instructional day, including
preparation time when scheduled, shall be 305 minutes but excluding recess and a
forty (40) minute lunch period. The staff and principal may agree to decrease or
increase lunch by five (5) minutes within the limitations of the District transportation
system and local needs. With the incorporation of collaborative time, the maximum
regularly scheduled intermediate teachers’ instructional day shall be 317 minutes
provided that regularly scheduled intermediate teachers™ instructional day on
Thursdays (unless it is a shortened day) shall be 257 minutes.

K-8
I instuctional day at K-8 schoals shall be govemed by Sections 5.4.1 through 5.4.3.1 above.

Relief breaks at K-8 schools may be increased to 30 minutes per day [rom the 20-
minute standard. K-8 schools shall provide a plan to ensure that every teacher is treated
equitably and that every teacher receives a break.

K-8 schools with magnet resource teachers may develop a site plan that increases the
preparation time for primary and intermediate teachers. The plan design may include
the use of magnet resource teacher services.

Secondary Level

Al the secondary level the maximum number of regularly scheduled student
instructional periods for teachers will be five (5) periods per day those schoals in
which the instructional schedule is based upon a six (6) period day.

Middle Schools

At the middle school, the maximum instructional time for teachers shall not exceed
305 minutes. including preparation periods but excluding student passing time,
teacher reliel breaks, and lunch periods. The minimum instructional day for middle
school students shall be 330 minutes, excluding lunch. Passing periods shall not
exceed seven (7) minutes cach. With the incorporation of collaborative time, the
maximum regularly scheduled middle school teachers™ instructional day shall be 314
minules provided that regularly scheduled middleschool teachers” instructional day
on Thursdays (unless it is a shortened day) shall be 254 minutes.

High Schools

The maximum regularly scheduled high school teachers' instructional day shall be
279 (SB 813) minutes excluding lunch, passing time, relicl breaks, and preparation.
With the incorporation of collaborative time. the maximum regularly scheduled high
school teachers™ instructional day shall be 289 minutes provided that regularly
scheduled high school teachers” instructional day on Thursdays (unless 1tis a
shortencd day) shall be 239 minutes.

For the purposes of caleulating instructional minutes. the School of Enginecring and
Sciences and Kit Carson shall be considered a high school
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Shortened Davs

S5.1 Shortened day shall be 233 minutes at primary, 249 minutes at intermediate, 240
minutes at middle school, and 246 minutes (including passing periods) at high
schools . Shortened days at high schools during finals shall be 247 minutes. Extended
Kindergarten may not exceed the primary day.

52 One (1) shortencd day shall be provided on the last teaching day of each quarter or
trimester for the purpose of preparing grades and reports in all schools. In no case
shall a teacher be required to submit grades and reports prior (0 3:15 on the last
teaching day of each quarter or trimester. For the clementary level these reports and
records days shall be beyond those granted in 5.5.3.

w
(¥

3.9.3 At the elementary level, six (6) shortened days shall be scheduled for parent
conferences at the end of the first quarter or (rimester. Five (5) shortened days shall
also be provided at the end of the third quarter or second trimester for parent
conferences; il the principal and staff agree, these days may be waived. The
scheduling of these shortened days shall be determined at the school level by the sile
administrator and the school [aculty within the dates prescribed in the school
calendar. Such parent conferences are to be held only on those days provided for that
purpose.

5.54 In schools and classes wherein the students are wansported daily, the scheduling of
the days and times of these conferences must be done within the limitations of
transportation services.

L/
(4

At the middle school level, grades 7-8, six (6) shortened days shall be provided and
used as follows:

N
w
w

Four (4) days to be used for reports and records at the end of each quarter. Two (2)
days for in-service education to be arranged by the principal. with a consensus ol the
school staff required.

3.0 Preparation Time/Extra Alloeation Time

5.6.1 Each middle, junior high, and senior/high school teacher will be provided one (1)
preparation period daily which will equal the standard instruction period in cach
individual school.

5.6.1.1 No junior high or middle school teacher shall be required to function as a department
chanperson.

4
o
8]

Each elementary teacher, including but not limited to special day class teachers. will
be provided at least ninety (90) minutes of preparation time per week. Prep time
applies to each week which includes a regular tcaching day.

5.6.2.1 Teachers hired into preparation specialist positions are intended 1o be those with regular
K-6 credentials. Those preparation specialist teachers who worked in the elementary
preparation program in 1991-92 and return to a preparation specialist position in 1994-
95 shall not be required to have a regular K-6 credential.

5.6.2.2 Flexible prep time for prep specialist teachers in Elementary Schools. Ordinarily, prep

lime is expected to be provided in approximate 45 minute segments. However. in order 1o
facilitate scheduling. prep specialist prep ume may be allocated in shorter segments when

NOS277 00035 ; -
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documentably necessary. [n retum, time on shortened days afler the student day shall be
considered prep time [or prep specialists.

The prep specialist tcaching prep day is understood to be the same as all other grade
1-6 teachers at the site.

In those schools where additional minutes arc available within a preparation
specialist's instructional day, those minutes are (o be used to provide additional
minutes of preparation time on a regular or intermittent basis to qualifying teachers.
The available minutes are o be distributed as equitably as possible among the
qualifying teachers. It needs to be reiterated that it is not appropriate for a preparation
specialist's time to be assigned to other programmatic uses outside of the elementary
preparation program at a site even though it is acknowledged that there arc many such
needs.

Each site, in consultation with the Liaison Commit(ce, shall determine how to best
and fully utifize its above-stafiing allocation for the school year.

The time scheduled for elementary special subject teachers in each clementary school
shall be rounded upward to the ncarest whole day. -

Elimination of lost prep time.

Prep time loss during wecks with holidays and during shortened and/or early days or
for other reasons that arc beyond an individual teacher's professional control (e.g.
changes of schedule due to testing, assemblics, or required training, etc.) will be made
up by using one or more of the following options.

a. Schools calling substitutes.

b. Payment for prep loss. Payment will be based on the pro-rated higher
substitute cost.

e Rescheduling of prep time. This can include rotation of regular prep periods
during the school year.

All special day class teachers as defined by Special Cducation shall be provided
preparation time cqual to the preparation time provided other teachers in their school.
The District shall ensure this preparation period.

Full-time Child Development teachers shall be provided 150 minutes of duty-liee
preparation time per week. Scheduling of the preparation time shall be the
responsibility of the site administrator, The site administrator will confer with the
teachers on this matter.

Preparation time will be prorated based on the proportion of time a part-time Child
Development teacher is employed.

Teachers shall not be required to assume other duties or responsibilities during
preparation time withoul their consent. except under emergency circumstances (o
provide for the supervision and/or protection of students. No teacher shall be required
to give up more than two (2) preparation periods for emergency situations per year.
cxcclpt in those schools where an alternative program has been approved by the
faculty.

Reliel Breaks

/
P



ns227

1779095410 |

s

5.7.1

4
o

L
=
J

v
<
o8]

5.10.4

55

District Revised TENTATIVE AGREEMENT
11/30/17

The service day shall include twenty (20) minutes of reliet breaks at the rate of ten
(10) minutes in the morning and ten (10) minutes in the afternoon. In no case shall a
single break be less than [ive (3) minules.

The site administrator shall be responsible for scheduling the supervision of students
during the time cstablished for rehel periods.

A daily [ifteen (15) minute a.m. and a fifteen (15) minute p.m. rest break will be
provided all seven (7) or cight (8) hour employces.

Lunch

All teachers shall be provided with a minimum thirty (30) minute uninterrupted lunch
period daily.

Each special subjects non-classroom teacher shall be scheduled at least the same
lunchtime allotment as the regular teachers at the same site.

Special Assicnments

No teacher shall be required to participate in a special-duty assignment more than
four (4) times during a school year, no more than onc (1) of which shall bc on a
Friday. Nothing precludes teachers [rom volunteering for such activities.

Saturday. Sunday. and holiday special assignments will be made on a voluntary basis,

No teacher shall be required to accept any overnight duty. Such assignments may be
made on a voluntary basis.

The sitc administrator will make these special assignments only as necessary and in a
manner which distributes the extra duties and responsibilitics as equitably as possible
to all concerned stalf.

The site administrator shall confer with teachers when planning activities which
might occur outside the maximum scrvice day in which the teacher may be involved.

New teuchers shall have no more than onc (1) additional day of service required for all
District wide meetings in addition to whatever requirements exist for all teachers. In
addition, the Parties agree 10 ncgotiate a new and mutually agreeable Article 5.9.8.1 to
reflect the New Employee Orientation requirements.

Staff Meetings

The first Thursday of each calendar month of the school year shall be reserved for on-
site faculty meetings.

Every effort will be made (o limit the length of faculty meetings to one (1) hour.

Whenever possible, the notice of and (entative agenda lor any meetings shall be given
10 teachers involved at least two (2) days prior (o the meeting.

The site administrator may schedule additional meetings from those noted above
when the administrator concludes that there is a necessity [or additional meetings. If

¥
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such meetings are mandatory. unit members shall be paid at the contract hourly rate
for attending.

The site administrator will excuse teachers from meetings and special assignments for
emergency reasons or extenuating circumstances which can be substantiated.

‘The District will limit the numbers of extra meetings tcachers must attend and agrees
to discuss with the union how to achieve that end.

Collaborative Time

The parties agree Lo incorporate ongoing collaborative time, beginning in the 2016-17
school year, to allow regular and defined time for educators to collaborate on
approaches to improving student achicvement and common issues with their

collcagues.

Collaborative time is time spent in professional learning activitics that [ocus on a
school site’s Single Plan for Student Achievement plan and/or the District Strategic
Plan and related initiatives. This may be done in department/grade level teams, and/or
special populations of certificated unit employees, or as whole-staff activitics.
Typically, tcam meetings will focus on improving student achicvement through the
examination of student work. analyzing student/school dala, sharing methodologies,
planning and developing curriculum and assessments The time is intended to be for

group collaboration.

Collaborative time shall be structured as follows:

a. On the first Thursday of cach month a staff meeting. not to exceed 60 minules,
will be held

b. On the second, third, and fourth Thursdays of each month. unit members will be
provided 60 minutes of collaborative time, immediately following the conclusion
of the instructional day with students, on those Thursdays when there is a regular
mstructional day.

¢. On the fifth Thursday of each month (il occurring), the regular work day for unit
members shall conclude fifieen minutes after the end of the instructional day for
students. If voluntary professional learning opportunitics are provided during
the fifth Thursday of a month. unit members will be paid at the volunteer rale, If
mandatory professional development training is required the {ilth Thursday ofa
month, educators will be paid at their regular contractual daily rate.

d. The eighteen paid regular hours ol common planming time previously negotiated
shall be incorporated into the collaborative time. as provided for above.
Furthermore. the additional time required to provide for collaborative time on
the fourth Thursday ol the month. shall be paid at the regular contracted daily
rate and incorporated into the salary schedule.

For cight-hour bargaining unit members, the current practice reearding Common
Planning Time (CPT) shall remain in effect until a mutually-agreed upon alternative

has been negotiated

Scheduling in Child Developmuent
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Child Development Hours

Children's Centers teachers shall work the same hours as classified Children's Centers
cmployces during the winter recess and summer vacation.

For Child Developiment teachers who eat lunch with their assigned children, the
service days will be eight (8) hours including lunch.

The service day for a Child Development teachers shall be eight (8) hours including
reliel breaks and excluding lunch.

Schedules for holidays and vacation periods shall be established through
consultations between the teachers and management. Individual preferences and
special circumstances will be given serious consideration by management; however,
management reserves the right to make the final decision in the interest of the total
program. Any request for vacation should be submitted at least two weeks prior to the
date requested and shall be acted upon within six (6) working days from the date of
submissli.on of the written request and such decision shall be conveyed immediately to
the teacher.

Children's Center teachers shall be granted half of the Board-granted vacation days
during the winter holidays in addition to vacation days. The winter holiday schedule
shall be established and posted by November 15 of each year.

Child Development teachers may carry over no more than twelve (12) vacation days
from year Lo year. but vacation days lost will be compensated at the teacher's per
diem rate.

5.12.2.2.1 New Article Based on MOU If at the end of the fiscal year (June 30), staff has
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vacation days that have not been used, those days may be cashed out up to twelve
(12) days per liscal year or carried over without reduction. Request for cash out
should be submitted in accordance with Payroll Department procedures.

The number of contracted work days per year for Child Development teachers in 12
month positions commencing on July | Child Development shall be 223 days.

Fee-based Child Development programs that operate for 12 months of the year shall
have at least one (1) teacher who shall work the 223-day Contract year.

Child Development teachers at who are on 4 223-day Contract may be required to
work at another site during winter and spring breaks and student vacation periods.

All other teachers at fee-based centers shall work the service year reflected in the
School Calendar Summary K-12. When such teachers work days beyond those
stipulated in the Calendar, they shall be compensated at the per diem rate and shall
accrue all benefits associated with the additional days.

According to seniority Child Development teachers on the K-12 School Calendar shall
have first right of refusal for additional days required at any center during winter and
spring breaks, and student vacation periods. For STRS purposes, a full year of service
for Child Development teachers shall be reported for both 223 days of service and for
teachers who work the service year reflected in the School Calendar Summary for K-12.

The service year for Child Development (cachers working in inlant/toddler programs
in a 12 month position shall work the 223 day service year
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New Article  Scheduling 12 month Child Development Teachers Contracted Work

Days:

a) By June 1" ol each year. the District operational calendar which begins July 1
for the 12 month child development programs will be provided to SCTA.

b) By no later than June 15", the District will ask staff members to identify 50%
of the non-contracted days cach staff person will need to schedule for the time
period from July 1 through December 31.

¢) By no later than December 15" the District will ask stafl members to identily
the remaining 50% of non-contracted days each sta[l person will need to
schedule for the time period [rom January | through June 30.

d) Both parties are responsible for ensuring 223 contracted days are scheduled.
Scheduled days may be changed by multual agreement.

In the event there are two or more stalf who desire to lake days ofT and not all
requests can be accommodated; seniority will be used (o delermine which request(s)
takes priority.

Parent and Preschool Education Teachers

Half-time contract teachers shall be those whose daily assignment accumulates to
three (3) hours: said hours shall include two and one-hal {7(2-1/2) hours student
contact time plus thirty (30) minutes cach day for preparation and conferencing. Such
half-time assignments shall also include a two (2) hour weekly parent meeting at the
going per session rale.
Two-thirds (2/3) contract teachers shall be those whose daily assignment accumulates
lroltlhree (3) hours student contact time plus twenty (20) hours allocated monthly as
ollows:

a. Four (4) hours in-service.
b. Sixteen (16) hours of home visitation, preparation, and such reports as required
by the funding agency.

Headstart

‘T'wo-thirds (2/3) contract tcachers shall be those whose daily assignment accumulates
to three and one half (31/2) hours student contact time per day for each day for up to
4 days per week plus twenty-four hours allocated monthly as follows:

a. Four (4) hours in-scrvice.
b. “T'wenty (20) hours of home visitation, preparation. and such reports as
required by the funding agency.

Such hours from a. and b. will be distributed among the four teaching days
unless mutually agreed to be performed on another day by the affccted
teacher and supervisor.

[

d. The teaching days shall be Monday through Thursday as derived from the
K-12 181-day calendar.

9{5—5—‘ 10
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5.133 Full-time contract tcachers shall be those whose daily assignment accumulates 1o six
(6) hours per day.

5.134 [t is agreed that the District may change or reduce the hours of per session employecs
and may terminate the services of such an employee whenever such action is deemed
to be in the best interest of the instructional program. Further, it is agreed that the
District shall give priority consideration to granting contracts to per session tcachers
before those with less or no District experience.

5.13.5 Per session teachers shall be those whose daily hours accumulate to less than fifteen
(13) hours per weck.

5.13.6 Hours of on-site service time shall be the hours of assignment plus fifteen (15)

minutes before and lifteen (15) minutes after the daily assignment. Excepl that on
service days preceding scheduled holidays, vacations, or Saturdays, the teacher's day
shall end at the close of the pupil's day. In addition, teachers are responsible for
carrying oul special assignments in accordance with Article 5, Section 5.8, and for
attending staff mectings on the [irst Thursday of the month.

5.14 Adult Education
The partics agree to meet within thirty (30) days of ratification of this Agreement to negotiate

revisions to Article 5.14 Adult Education.

Other Articles
The parties agree to maintain the status quo for the following:
RELOCATED BACK INTO CBA at 5.4.2.2

[CSR language specifically addressed 20 o 1. It is no longer relevant. |

5.4.2.2: Doubling of Classes Language —

“Under necessary circumstonces the Porties may mutually agree to allow for the doubling of
primary closses (Kindergarten — 3rd grade) depending on safety, facilities, and/or program
needs. For these cases, doubling of primary classes will not be considered a class size violation.”

New teachers shall have no more than one (1) additional day of service required for all
District-wide meetings in addition to whatever requirements exist lor all teachers. The

5.9.8 Parties agree lo incorporate this language into the New Employee Orientation sct
forth in AB 119. The parties lurther agree to negotiate these changes heginmng
within sixty (60) days of the ratification of the agreciment. -

\3)1)"
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RELOCATED BACK INTO CBA at 5.9.7

5.9.6: New Teacher Day and New Employee Orientation Language

005277 00035
1776909 |

“New teachers shall have no more than one (1) additional day of service required for all District
wide meetings in addition to whatever requirements exist for all teachers. In addition, the
Parties agree to negotiate a new and mutually agreeable Article 5.9.8.1 to reflect the New

Employee Orientation requirements.
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ARTICLE 6 - EVALUATION

6.1 Principles and Purposes of Professional Evaluation

6:1.1 The ultimate goal of an evaluation system for teachers and employees serving in teacher
related positions is the identification, reinforcement and improvement of skills,
attitudes, and abilities which will result in better educational opportunities for all
students. It is the intent of the parties that timelines apply to all teachers. The purpose
Ok{ tl}ilese guidelines is to_ensure that the evaluation of District professional personnel
shall:

6.1.2 Meet the requirements of state law as set forth in Education Code Sections 44500,
44660-44664, AB 954 which is included in the amended Education Code 44664 and
conform in principle to the guidelines established by the State Board of Education.

6.13 Provide for the establishment of standards of expected student achievement at each grade
level in each area of study as expressed in the District's courses of study. guides, and
adopted standards aligned instructional materials, and for the evaluation and assessment
of certificated employee competency as it reasonably relates to: 1) the engagement and
support of all students in learning; 2) the performance of those non-instructional duties
and responsibilities, including supervisory and advisory duties, as may be prescribed by
the Board and SCTA contract; and 3) the establishment and maintenance of a suitable
learning environment within the scope of the employee's responsibilities; 4)
understanding and organizing subject matter for student learning; 5) planning instruction
and designing learning experiences for all students; and 6) assessing student learning.

6.14 Cover all significant aspects of professional service as set forth in the employee's job

description.

6.1.5 Be conducted cooperatively with the employee accepting responsibility for self-
evaluation and having full knowledge of any administrative evaluation.

6.1.6 Provide for recognition of outstanding service.

6.1.7 Provide for counseling, specific recommendations, and assistance in areas where

improvement is needed.

6.1.8 Be conducted continuously and consistently in conformance with established
evaluator-evaluatee relationships, written forms, channels of communication, and time
requirements.

6.1.9 The evaluator shall take into account working conditions which may have an adverse

impact upon the employees' abilities to perform effectively. Such conditions will be
identified in the pre-conference or final conference process and shall include, but are
not limited to:

6.1.9.1  Equipment, supplies, facilities

6.1.9.2  Teacher and student work stations

6.1.9.3  Problems related to sharing facilities

S/
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6.1.9.4  Preparation time jb
6.19.5  Assignments outside scope of certification, experience and/or training (ﬂ/ C)./‘"
6.1.9.6  Changes of assignment within the school year

6.1.9.7  Adequate orientation to policies and school practices

6.1.9.8  Extra-duty assignments

6.1.9.9  Student transiency and/or learning disparities

6.1.9.10  Combination classes and/or excessive class size(s)

6.1.9.11 Number of subject preparations

6.1.9.12 Limitations on acquisition and maintenance of instructional materials
6.1.9.13  Access to District's special services and programs

6.1.9.14 Problems related to scheduling

6.1.10  If the person being evaluated considers any of the listed working conditions to be
substandard, that person may submit a list of items he/she considers to be substandard
as an attachment to the evaluation report.

6.1.11 Support

All teachers covered by the Collective Bargaining Agreement will be provided the
necessary components for professional teaching including the following: an
appropriately furnished workstation_including adequate supplies. including adequate
technology. a functioning computer with internet access,, access to an outside phone
line, adequate instructional materials for all students using district provided
curriculum/materials and/or standards aligned resources, copies of content standards
or other documents of expected outcomes, necessary safety equipment, and any other
specifically required by the teacher’s job.

6.2 Responsibility for Evaluation

6.2.1 The District shall promote and establish a satisfactory climate for evaluation by
encouraging and implementing policies which contribute to high staff morale as well as
promoting review and refinement of these policies.

6.2.2 The superintendent delegates to members of the executive staff the responsibility for
reviewing the evaluations of personnel under their jurisdiction and implements orderly
procedures by which appellant members may be heard.

6.2.3 The responsibility for the formal evaluation of bargaining unit members assigned to a
specific school or other administrative unit rests with the principal and/or administrator
in charge. Such evaluation is to be based upon observation and/or review of the
employee's work as specified in the unit member's specification. Observation is to be



6.7.3
6.7.4

6.7.5

6.7.6

6.8
6.8.1

6.8.2

with the evaluatee on observed progress and shall make known in writing to the
evaluatee progress observed and improvements still to be achieved.

Release time shall be provided when required by the nature of the program or plan.

When the program incorporates released time or travel for observation of designated
teachers at other locations or classes of any kind, such program shall not require costs to
the employee unless agreed to by the employee.

When the plan includes peer participation, including the assignment of a mentor teacher
by the evaluator, the relationship between the participating teacher and his or her peer
shall be confidential. The peer shall not participate in the evaluation of the employee.

For those teachers referenced in 6.3.1(a), if the fourth (4%) column from the teacher
performance areas is checked, the evaluator must indicate what areas do not meet
performance standards. The evaluator and teacher shall develop an improvement plan
following the evaluation addressing those areas needing improvement.

Evaluation of Substitute Teachers /[M/

In order to provide competent personnel it is very important that principals evaluate
their substitute teachers. A principal. or his[designee. is encouraged. but not required.
to evaluate substitute teachers on as many occasions as possible in order to assess their
competency [or permanent employment. The evaluation shall consist of a rating,
comments, and a recommendation, where applicable, on a written form mutually
developed by the District and SCTA. The evaluation shall be initiated by the site

administrator except that a substitute may request an evaluation after three days ol

employment at a school. The evaluation shall be based upon the personal knowledge
of the evaluator consisting of a personal observation and/or verified input from
identified District personnel with direct knowledge. Whenever possible, the evaluator
wil no(ify_the substitute prior to an obsg:rvalion and/or evaluation H—shall-be-the

Substitutes have the right to request an evaluation after three (3) days of employment
at a school. A substitute shall be provided a written evaluation notice form no later
than the end of the school day during which an evaluation is written, unless the
substitute is unavailable. In that instance. the notice shall be provided. or mailed or
emailed on the next work dav. A substitute may be provided the evaluation on the day
it is written, or be sent the written evaluation within ten workdays. The substitute may
request a meeting with the evaluator to be held within ten workdays alter receipt of
the evaluation. All information upon which the evaluation is based shall be provided
to the substitute at the conference. The substitute shall also have the right to present a
wriiten response to the evaluation. The written response may be provided to the
evaluator at the meeting. or submitted to the Human Resources Oflice. The response
shall be attached to the evaluation and shall be maintained in the personnel file.

6.8.3 Upon request substitutes have the right to conference with the superintendent or his/her

designee regarding their evaluation. During such conferences the substitutes will be
provided with written information regarding individual evaluations if they so request. A
principal. or hi.,{dcsiji’ncc. may not request that referrals of a substitute to his/school be
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discontinued unless the reasons for such request have been stated on the cvaluation. or

otherwise documented pursuant to Article 10 of the Agreement. and the request for non-

referral is approved by the Human Resources Director.

6.8.4 A substitute may. at any time, request to schedule a meeting with the Human Resources

Director to review his or her personnel file. and/or substitute assignment status. During

such conferences. a substitute may request and receive copies of any written information

from his or her personnel file at his or her own expense.

6.9

6.10

6.11

6.11.1
contract.
6.11.2
6.11.2.1

6.12

Any performance rating or evaluation of Fer session personnel who are members of the
bargaining unit shall be done with the full knowledge of the evaluatee.

The evaluator shall be responsible for insuring that all evaluation data, including
information and related forms, are handled in such a manner so as to protect their
confidentiality.

Evaluation Forms

Attached and incorporated into this Agreement as Appendix A is an evaluation form
incorporating class specifications for each job classification in the bargaining unit
agreed to by the parties.

a. Attached and incorporated into this Agreement as part of Appendix A is the
Standards-based Evaluation Instrument and Evaluation Process (reference number
PSL-F107) which the parties have mutually agreed to replace the former teacher
evaluation (reference number 40-07112) derived from the “Classification
Specification for the Teacher,” revision date 03-15-73.

These evaluation forms will be attached only to the two (2) executed copies of the

It is understood by the parties that during the term of this Agreement changes will be
made to the substance of these forms only by mutual agreement.

The assistant superintendent, Personnel Services Office, or his/her designee shall
represent the District during any discussions relative to changes noted in 6.11.2 above.

Parent Complaints
Complaints which cannot be substantiated, or which are withdrawn prior to

substantiation as outlined in Board Policy 1312, or which are not sustained by the
grievance procedure shall neither be placed in the unit member's personnel file nor
utilized in any evaluation or disciplinary action against the unit member.

6.13 Committee to Consider Revision of Evaluation Process: Within ninety (90) days of the

ratification of this agreement by SCTA members and its approval by the SCUSD school board.

the parties will convene a committee with the purpose to revise and update the evaluation tool

for certificated teachers in the District, including potential revisions to the substitute evaluation

form. The parties may also consider the development of a meaningful Peer Assistance Review

program (contemplated in Appendix H. and based upon research and the experience of

appropriate comparable California school districts.
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The Committee will consist of representatives seléeted by the Association, and representatives
selected by the District. @drgammh unit represéntatives who serve on the committee shall be W
compensated at their daily hourly rate of pay for time spent in committce meetings. if the C)/»/

meetings occur outside of their regular work hours. | While the committee may be made up of
representatives who are relatively the same in number. voting, if necessary. will be block
voting whereby the District has one vote and the Association has one vote. Decisions will be
made by mutual agreement. The parties agree to make a good faith effort to reach agreement
on the revision of the evaluation process and related issues. but further agree that if no
agreement is reached, and until an agreement is reached, the current contract language shall
remain in effect.
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ARTICLE 7 - ASSIGNMENTS /] Q \
7.1 An assignment is defined as the classes that a teacher is assigned to teach.
7.4 For members of the bargaining unit without classroom duties, an assignment i dcﬁm.d as the spe ﬁc
site(s) to which they are assigned to perform their duties
2 An assignment change is a change of grade, class, department, or for those teachers referred to in 7.1.1,
a change in sites without a change in classification.
7.2 All assignments shall be made taking into account credential linutations, major or minor fields of

study, training, previous experience, and consideration of the qualifications of the local staff which are
reasonable and are judged to be essential for the effective operation of the school. [OK]

a. The principal and the teachers at each site will collaboratively make traek—and—grade
assignment change decisions. Upon_request, and for teachers who are interested in
attending, the administrater will hold a group meeting with teachers affected by any
assignment or grade change to discuss the need for and artempt to reach conse a
the assxgnment or g:ade change If consensus cannot be reached, the principal will make the

a6 th-this d-Section ow. Factors to be considered in
making B&ek—aaé—gﬁde-assxgnmcnts are uemxzed in Anlcle 7. 2 If the application of the
factors results in two teachers_having relatively—thesame having substantially the same

qualificationsbeing-equally-gualified, District seniority will prevail. [REVISE]

b. Wm%‘h@mmwe«%&%
witlreopeir-negetiations-onArticle72a._A change in assignment shall not be made arbitrarily
or_capriciously.

c. In order to assure that students are taught by teachers working within their areas of
competence, teachers shall not be assigned outside the scope of their teaching certificate, and
whenever possible, their major or minor fields of study without the consent of the teacher
involved.

7.2 b———In-orderte—assure—that—studenty are—taught-by—teachzrswvorkmewathin-ther-areas—oeompetenee;
teachers—shallnet-be-assigned-outside-the-seape-of-their teachingcertificatesend-whenevespessible;
their-major-orminer-fields-of study-witheut-the consent-of theteacherinvelved: Move up to 7.2 (c)

7223 For a K-8 program, any reassignment from a secondary assignment (7-8) to an e¢lementary assignment
(K-6); or from an elementary assignment (K-6) to a secondary assignment (7-8) must be with the
consent of the teacher involved.

7.4 The District agrees that assigning split classes (more than one grade level in regular education grades

K-6) is not in the best long-term interest of the students or teachers. The District agrees to make every
effort possible to reduce the number of split classes, as well as, balaneed-with-efforts to keep students
at their neighborhood school (i.e. avoid ConCapping). /REVISE]

7.35 Requests for voluntary assignment change may be submitted to the administrator in charge at any time
prior to submission of a personnel requisition to the Persennel-ServicesHuman Resources Office.

7.46 All elementary teachers shall be given notice of tentative assignment(s), as defined in this Article, for
the forthcoming year not later than April 30, insofar as they are known at that time. All other teachers
shall be given notice of tentative assignment(s), as defined in this Article, for the forthcoming year not
later than May 30, insofar as they are known at that time. [f requested by the teacher, a meeting shall
be held between the teacher and administrator to discuss the new assignment. A list of all tentative
staffing assignments within the school or administrative unit for the forthcoming year shall be posted
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in at least two (2) conspicuous locations in cach school or unit by June 1, insofar as they are known at
that time. Teachers will be notified in writing as soon as possible of any change of assignmen: made
after the close of school.

1' FA———Archangetn-essignment-shell netbe-made-arbitranly-oreaprictouslv-Moved up above 7.2 (b)

7.57

7.68

| 7.79

7.8411

JYSHETY0pSE)
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The site administrator shall, upon request, provide assistance to teachers in moving their personal
classroom paraphernalia when the teacher is assigned to another classroom within the administrative
unit.

The District shall assign all newly appointed personnel to their specific positions within that subject
area and/or grade level for which the Board has appointed the tcacher. The District shall give notice of
assignment to new teachers as soon as practicable.

a. The teacher and administrator may mutually agree, in writing, to change the assignment if
such a change in assignment does not impact the return rights of any unit member to the site
or administrative unit.

b. The administrator may change the assignment in the case of an emergency as defined in
Section 2.4 of this Agreement with the concurrence of the SCTA and EmployeeRelattons
Human Resources Office.

c. Such a change in assignment shall not be instituted untl copies of the written agreement are

received by the SCTA and the EmpleyeeRelations-Human Resources Office.

d. There will be no reprisal against any employee for refusing to waive contractual rights.

The site administrator, or designee, will notify affected teachers before the end of the school year
regarding room assignment changes. Should such decision occur while school is not in sessicn, the
affected teacher shall be notified as soon as the proposed changes are known.

Special Education specialist teachers, nurses, or clementary preparation teachers affected by any
decision made regarding realignment of the relationships of schools or classes in terms of hours or
location, shall be given the opportunity 0 submit a request regarding their new assignment. Within the
restriction of program needs, seniority shall be the primary consideration for assignments.

The site administrator will confer with the liaison committee to select the proposed prep specialist's
subject assignments. The assignments are subject to the constraints of available qualified and
credentialed personnel.

Provisions shall he made for teachers and prep specialists who are assigned to more than one (1)
school to munimize travel time and ensure an adequate amount of time for lunch and preparation
periods. No prep specialist shall be assigned to more than two (2) schoaols without the consent of the
teacher.

Secondary teachers shall have no mere than three (3) preparations with different class titles at any
given time except by agreement in advance between the affected teacher and the site administrator.

No secondary librarian shall be required 10 accept those students who are regularly enrolled and have
been removed from a normally scheduled class unless the student has a specific assignment except by
agreement in advance between the affected hibrunan and the site administrator or in case of an
emergency
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( 74215 Nursing assignments shall be made for the following school year by the Health Services Section in
conjunction with the Lead School Nurses and-Asseeiation Personnel-Serviees-Human Resources Office
before the close of the present school year whenever possible. [REVISE]

| The assignment of a split shift shall not be made arbitrarily or capriciously. Split-shift teachers shall
be given priority consideration for straight-shifi assignments. Management will avoid split-shift

assignments whenever possible.

. 7.4417 The administrator shall assign student teachers only alter the resident teacher has given approval.
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Union Proposal Ao

November 30, 2016 (modified)

ARTICLE 8 - TRANSFERS

8.1
8.1.1

8.1.2

8.1.4.1

8.14.2

8.1.5

$.1.6

8.1.7

8.1.8

DEFINITIONS

A VOLUNTARY TRANSFER is one which is initiated upon application of the
employee and involves either a change in assignment from one school or administrative
unit to another or a change in classification within the bargaining unit.

AnINVOLUNTARY TRANSFER is one which is initiated by the administration and
involves a change in assignment from one (1) school or administrative unit to another
without a change in classification.

For the purposes of this Article, a VACANCY is any new or existing opening among
those positions for which a member of the bargaining unit may be considered for
transfer.

SENIORITY. as referred to in this Article, shall be based on years of service to the
District and shall apply to all members of the bargaining unit regardless of classification
or position held. A year of experience must represent not less than seventy-five percent
(75%) of the days of required [ull-time service; although semesters will be added
together, even if in separate school years, in computing years of service.

In instances where there has been prior certificated service in the District, years of
service in the District shall be determined by using the date on which the teacher most
recently joined the District, and then backdating the anniversary date by the number of
years previously served (based upon cumulative semesters during which the teacher
served 75% or more of the time). In no case shall the anniversary date be earlier than
the lirst required day of service in that school year.

Certificated service in the children's center shall count toward total District seniority,
but the seniority is only applicable in the program where the certificated person is
currently employed.

A COMPELLING REASON is defined as the need to meet credential and legal
requirements, or special qualifications which can be documented.

A TEMPORARY PERSON as referred to in the Application and Placement section
of this Article is one who is employed on a temporary certificated contract which
includes the master contract entitlements for health and wellare benefits, salary. and
sick leave.

A SEVENTY-FIVE PERCENTER as referred to in the Application and Placement
section of this Article is one who was employed in a temporary certificated position or
who has been serving as a long-term substitute performing all of the duties of a regular
teacher for at least seventy-five 75 percent (75%) ol the days school was in session in
the most recent school vear.

A NEW OFFER as referred to in the Application and Placement section of this Article
is one who has been offered a certificated contract with the District for the next school
year.



8.1.9

3.1.10

8.1.11

8.1.12

8.1.13

8.2.35

8.2.9

A NEW APPLICANT as referred to in the Application and Placement section of this
Article is one who is not currently employed in a certificated position in the District but
one who applies for a position in the District.

A LONG TERM SUBSTITUTE as referred to in the Application and Placement
section of this Article is a substitute who the District anticipates will remain employed
for more than 90 consecutive work days and who is so informed by the District at the
time of hiring or at the time of change from day-to-day substitute status.

A DAY-TO-DAY SUBSTITUTE as referred to in the Application and Placement
section of this Article is a substitute who is hired as needed to fill a certificated position.

IN-DISTRICT PERMANENT PERSONNEL as referred to in the Application and
Placement section of this Article are those who have gained tenure in the District; or in
the case of application for positions to be filled in the next school year, persons who
will gain tenure the beginning of that next school year.

IN-DISTRICT PROBATIONARY PERSONNEL as referred to in the Application
and Placement section of this Article are those in probationary status except as referred
toin 8.1.12.

GENERAL PROVISIONS

No teacher shall be transferred nor denied a transfer request arbitrarily, capriciously
or without basis in fact.

Applications for voluntary transfer may be filed whenever a Notice of Vacancy is
osted by the District. Application forms for transfer shall be available online or in the
uman Resources Office. at-each-secheelsite-

If an applicant is not selected for a specific position for which he/she applied, school
site or administrative unit shall, upon written request, provide the applicant with a
written statement of the reasons therefore.

Any teacher may submit an application for transfer at any time directly to the Personnel
Serviees-Human Resources Office without being required to notify or receive approval
from the building principal or other administrator in charge.

Application for transfer to any type of position or location shall be made to the

anel-Serviees—Human Resources Office on forms provided for this purpose.
Verification of the receipt of application can be obtained in person from the Personnel
Serviees-Human Resources Office.

[Fa teacher requests an interview with the Rersonnel-Serviees-Human Resources Office,
or if the District desires an interview. it will be scheduled.

It a teacher desires to be considered for future vacancies a new application for transfer
must be filed with the Personnel-Services—Human Resources Office as each new
vacancy is posted.

The teacher shall be transferred to a position which is consistent with major(s),
minor(s), experience. certilication. qualifications, and insofar as possible, with desires
and interests ol the teacher.

All transfer applicants. upon receipt of the offer ol a position shall respond by 4 p.m.
of the next business day. Within this time constraint. the person may request

N (\\\Q



8.2.12

8.2.13
8.2.14

8.2.14.1

8.2.17.1

information regarding the status of any other position(s) for which he/she applied. and
the Personnel-Serviees-Human Resources Office shall comply with such request.

[fan applicant fails to accept or respond to a tentative assignment, or when all available
means of communications prove unsuccessful in contacting that applicant, the
Personnel-Services—Human Resources Office may proceed to the other referred
applicants.

Any teacher transferred during the times that schools are in regular session shall be
provided one (1) non-teaching day prior to the beginning of the new assignment for the
purpose of relocation, orientation and lesson planning.

No teacher shall be involuntarily transferred more than once during any one (1)
school year.

Full-time probationary personnel may not apply for a voluntary transfer.

All positions filled by a person on a temporary contract, on a limited term assignment,
or long term substitute which are to be continued, shall be declared vacant the last day
of the second semester and shall be made a part of the vacancy list for Step 1 placements
unless the position is being held for a permanent teacher on leave or a limited term
assignment who has return rights.

[f the termination date of the limited term assignment is extended during the school
year the assigned teacher shall continue in the position unless there is a need for a
surplus teacher to be placed in the position.

No regular position shall be reserved as a limited term assignment in excess of one (1)
school year, while a teacher is voluntarily filling another assignment.

Positions involving classifications other than classroom teacher and/or positions which
provide additional pay shall be filled as per Step 1 criteria except that posting and
placement may occur throughout the year. Any other qualifying position(s), or any new
position(s) created by the District or any changes in existing job specifications which
would be controlled by this section must be mutually agreed fo by the District and the
Association. These positions include the following: Counselor, Program Specialist,
Vocational Specialist, Department Chairperson, Librarian, Psychologist, Resource
Specialist, School Social Worker, Student Activities Advisors. Training Specialist.

In order to provide services for students with limited English proficiency ("LEP
students"), positions which an approved school plan defines as requiring specialized
Bilingual credential services to LEP students will be filled in the tollowing manner:

Prior to Step 1, the new, created or open positions in the District and schools
requiring teachers holding Bilingual credentials for the following school year will be
identified for posting and made known to SCTA upon its request. The District will
determine the type of credential(s) required for cach position.

All such positions shall be posted with their requirements, and shall be filled in
accordance with the procedures of Steps | and 2.

Teachers with LDS or SB 1969 certification and those in a verifiable continuous
training program for a Bilingual or CLAD certificate(s). the length of which training
program shall be as approvcgin the District's Plan to Remedy, but not require a period
of less than two years. and whose continued progress in that training program is



documented, shall be considerct_ﬂ equal to CLAD/BCLAD credentialed teachers excepl
that among such a group seniority shall prevail.

8.2.18 No teacher may voluntarily transfer more than once cach fiscal/school vear (July 1%
to June 30th).

8.2.19 The District and SCTA will collaborate on a teacher recruitment and review process (o
increase the quality of teacher applicants.

8.3 NOTICES OF VACANCIES

8.3.1 [tis the intent of these procedures that every reasonable effort shall be made to provide

employees with information regarding the establishment of new positions as well as
vacancies in existing positions when time permits. Positions shall be posted for a period
of not less than four (4) work days._A notice of vacancy shall list all objective criteria
which shall serve as the basis for selection.

8.3.1.1 After internal assignment changes, if any, Mvacancies for the ensuing vear shall be
identified and reported to the Persennel-Serviees-Human Resource Office and SCTA
by site/program administrators in sufficient time to meet the posting timelines.
Exceptions may be made for extenuating circumstances which can be documented.

8.3.1.2  To assist in early staffing, any unit member who submits his or her retirement
resignation-or resignation prior_to-Mareh- February 1 for a retirement or resignation
effective at the end of that same school year, shall be paid a one-time stipend of fifteen
hundred dollars ($1500) upon Board acceptance of the retirement restpration orC/*)’%

resignation. By mutual agreement. the parties may agree to increase the
retirement/resignation incentive. _Additionally, the District and SCTA agree (o the
following efforts based on mutual agreement for retirees and resignees:

a. A program that provides for substituting opportunities at the tcacher's last site(s)
for the purpose of continuity and in-servicing and provisioning of new teachers.

b. A program of recognition.

¢. Development of appropriate information regarding STRS, health benefits, and
other matters.

| Examinati : the PARS. T Public - Sy ‘

8.3.2 All notices of vacancies shall be prepared as soon as possible after vacancies and
positions arc known, with the exception that vacancies that become known and
available as a result of early retirement/resignation notice set lorth in 8.3.1.2 will be
posted on February 15", Each notice shall be advertised by the Human Resources
Office in the following ways:

Post on the District website
LEmail to the designated Association representative(s)
Email to teachers

mewewmﬂeem&hmalwnwe}ﬂg&eﬂkwwuH—n}bul letin-boards;-and-shall

besentto-the schoolssufficienthy-in-advance-of the pesting-dateso-that-all-schools-will
bepesting-thenotices-en-the-dayreceived:

8.33 Lxcept for surplus teacher placement and contracted teachers unassigned by August 1. no
vacancy can be filled as a regular assignment during Steps 1 and 2 until it has been
advertised in accordance with established procedures.
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shall-be-advertised-by-the Rersonnel Services-Office-inthe

835 —Netiees—shall-be-posted-ineach-school-during-the-time-seheol-is-insession—shal-be
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8.3.46 Notices of Vacancies will be numbered in the order of issuance.

8.3.57 Any modilication to a Notice of Vacancy shall require a new posting and cancellation
of any commitments based on the previous Notice of Vacancy.

8.3.68 A listing of positions filled #-Step-H3-shall be provided upen-requestto the SCTA on
the first and fifteenth of each month.-as-they-are-known-at-the- time-of the request.

8.4 INVOLUNTARY TRANSFERS (SURPLUS)
8.4.1 The initial identification and notification of surplus personnel will be accomplished by

the Personnel-Serviees-Human Resources Office no later than the Friday occurring in
the first full week in April, insofar as they are known. Personnel identified for
surplusing shall be notified within three (3) days of the time they are identified. Such
notification shall consist of written notice mailed to address of record and an email to
the work address.

Surplusing may occur for the following reasons:

a. Over staffing at school sites (Surplus Personnel).

b. Reduced funding in special programs.

¢. The termination of an LTA position or special funded position for a regular
permanent teacher who has no immediate return rights to a position,
classification or a designated position.
8.4.2 Before declaring anyone surplus. it shall be determined if there is a volunteer with the

proper credential in the arca being surplused who is teaching in that area and who is
/Q/’)‘ "

A

g
<.
%



8.4.2.1

8.4.4

3.4.4.1

8.4.5

8.4.6

8.4.7

8.4.8

willing to accept surplus status.__Written and email notification shall be sent to al
affected staff requesting any volunteers prior to the least senior teacher being identihed
by the Human Resource Office. [f more than one teacher volunteers for surplussing.
the most senior volunteer shall be selected.

Teachers who are projected Lo teach in year-round schools may voluntarily declare
themselves surplus at that school for the following school year if the declaration is
placed in writing to the site administrator by February Ist. Such persons shall then be
treated as all other involuntary surplus persons.

With the exception of Fteachers who have self-surplussed within the previous three (3)
school years. or a teacher who is currently in a performance improvement plan. teachers
may elect to self-surplus. Teachers who have self-surplus%\/nhin the previous three
(3) vears, or a teack®vho isfn a performance improvemeny{iay self-surplus with the

approval of the District. Unless otherwise agreg the District and the Association, CA’E

self-surplussi 1 be limited to no more tha teachers per school vear. If
more_that (1&) teacll§r§ elect to self-su
seniority order. : R
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Distriet and-SCTA-Said teacher shall be placed.

In any elementary school or administrative unit where a surplus exists, the principal or
other administrator in charge shall identify the teachers to be declared surplus. Unless
there are compelling reasons for doing otherwise. the site administrator shall declare
surplus the individual with the least District seniority.

In any secondary school or administrative unit where a surplus exists, the principal or
other administrator in charge shall identify the teachers to be declared surplus. Unless
there are compelling reasons for doing otherwise, the site administrator shall declare
surplus the individual with the least District seniority in the subject area of the position
declared surplus.

If the teacher who is declared surplus has served in another subject field within the
previous five years, or has a major or minor in another subject field, the teacher may
choose to be compared in any of those fields on the basis of District seniority for surplus
declaration.

If the site administrator declares surplus an individual other than the one with the least
District seniority, the site administrator shall immediately place in writing the reasons
for such decision and transmit them to the Persennel-Services- Human Resources Office
and to the teacher(s) involved.

Whenever two (2) or more persons have the same seniority ranking, the person to be
declared surplus shall be determined by the casting of lots. Such casting of lots will
take place in the presence of all persons who have the same seniority ranking and who
could be allected by this process.

The PersennelServiees-Human Resources Office shall provide written notice and email
notice to teachers subject to involuntary transfer, stating the nature of the transfer with
reason therefore. and informing them of their right to a meeting with the District
representative il the teacher so requests.

Within a four-year period. teachers who have been declared surplus from a regular
position shall have preference in returning to the school from which they have been
surplused. Teachers may complete the application any time during the tour (4) vear




3.4.9

8.4.9.1

3.4.9.1.1

8.4.9.2

8.4.9.2.1

8.4.9.3

8.4.94

8.4.9.5

8.4.9.6

O

period commencing on their involuntary surplus date (July W
speetat-transfer-apphieationforany-vacaney-at-thatschool-wi ¥ surplused:

Surplussing of Counselors: The following procedures shall be used except where in
conflict with compelling reasons. However, these provisions do not apply to declaration
of surplus staff at a school and an involuntary transfer where the total number of District
positions has not been reduced. This provision would apply only if the total number of
counseling positions have been reduced.

When the number of elementary counselor positions is reduced in a non-lay off
situation (school closure, consolidation, or overstaffing), the least senior elementary
counselor(s) who is/are credentialed and experienced as a classroom teacher will be
declared surplus and placed in the surplus teacher pool.

If the surplus elementary counselor is credentialed and experienced at the secondary
level he/she may choose to be compared on the basis of seniority with secondary
counselors.

When the number of secondary school counselor positions is reduced in a non-layoff
situation (school closure, consolidation, or overstatfing), the least senior secondary
counselor(s) who is/are credentialed and experienced as a classroom teacher will be
placed in the surplus teacher pool. The vacancy(ies) created will be filled by the more
senior counselor(s) unassigned as a result of the surplus.

If the surplus secondary counselor is credentialed and experienced at the elementary
level he/she may choose to be compared on the basis of seniority with elementary
counselors

Vocational Specialists: When the number of vocational specialist positions is reduced
in a non-layoff situation (school closure, consolidation, or overstaffing), the least senior
vocational specialist who is credentialed as a counselor and experienced as a counselor
shall replace the least senior secondary counselor who has less seniority than the
vocational specialist and who is credentialed and experienced as a classroom teacher.
This counselor shall then be declared surplus.

Psychologists: When the number of psychologist positions is reduced in a non-layoff
situation (school closure, consolidation, or overstafling), the least senior psychologist who
is credentialed as a counselor and experienced as a counselor or classroom teacher shall
replace, depending on credential and experience, the least senior elementary or secondary
counselor who has less seniority than the psychologist and who is credentialed and
experienced as a classroom teacher. This counselor shall then be declared surplus.

Social Workers: When the number of social worker positions is reduced in a non-layoff
situation (school closure, consolidation, or overstafting). the least senior person(s) shall
be given the opportunity to replace. depending on their credential and experience, the least
senior elementary or secondary counsclor who has less seniority than the social worker
and who is credentialed and experienced as a classroom teacher. This counselor shall then
be declared surplus.

Whenthe-numberolchild-wellare and-aitendance counselorand/or-toster youth-counselor
positons—is—reduced—in—a—nontavel—siuation—(school—closure—eonselidaton—or
overstatfing)—the-leastseniorperson{s)-from-the above elassifieationsshall-be siven-the

v : — = spede it Npertence—theleastsenior
elementary-or-secondary—counselor—whe-has—tess—seniority-than-the-child-welare—and
attendance-counselororfosteryouth-counselor-and-who-is-eredentialed-and-experienced
as-a-chassroom-teacher—this coumselorshal-then be declared-surphus-



3.4.9.7
3.4.9.8

Other non-teaching certificated positions are not to be covered by this section.

This section shall not preclude administrative transfers under Section 8.7 et seq. of

this Article.

8.5

8.5.1.1

8.5.1.2

APPLICATION AND PLACEMENT

Step 1 - Unit Member Priority Period (February 1 to April 10)

Step 1 shall begin on n—en-Monday-of-theseeond—week—in February 1st and shall

conclude on April 10™. Any position that was posted February 1** or after but before
April 10th shall be part of Step 1. Vacancies that the District was made aware of prior
to February 1*. which occurred during the current school year. shall be included during
Step 1. Available positions shall be as a result of One-Stop staffing.
retirement/resignations notices and any other reasons for which vacancies exist. The
District shall complete the One-Stop staffing process by no later than February 15" so
that those positions may be included the Step | process. Any subsequent vacancies
occurring after April 10" will be made available to remaining surplus teachers under
Step | B below. Ifitis determined that a position has been hidden to avoid its inclusion

in the Step 1 process, the position will be posted and awarded according to the Step |
procedures set forth in this section, regardless of the time of vear. June-30.

For Step 1 "qualified applicants" are defined as in-District permanent and surplus
personnel. For Step 1, "additional applicants” or "additional teacher applicants” are
defined as temporary, seventy-five percenters, new offers, new applicants, and
substitutes.

If there are five (5) feur{4H-or more qualified applicants, the five (5) four{4}-most

senior shall be referred. One (1) shall be selected and placed.

[f there are four (4) three-3)-qualified applicants, al-the four (4) three3) shall be

referred. One (1) shall be selected and placed.

8.5.1.
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8.5.1.6

8.5.1.76

It there are only three (3)twe-2) qualified applicants,-beth all three (3) shall be referred,
and the District may refer one (1) additional applicant. One (1) shall be selected and
placed.

[f there are is-only two (2) ene-Hl-qualified applicants, the-applicant-both shall be
referred, and the District may refer two (2) additional applicants. One (1) shall be
selected and placed.

[t there is only one (1) qualified applicant that applicant shall be referred. and the
District may refer two (2) additional applicants. One (1) shall be selected and placed.

If there is no qualified applicant, the District will hold the position for placement in the
surplus process. If there is no one qualified for the positions in the surplus pool. the
position shall be posted under Step 2. : Gy enty—fiy :

new-otter—rew-apphednt—or-substin

Alter the beginning of the school vear. placement in positions must be made within
fifteeny working days after the tinal posting date of the position. For positions
commgncing the following school year, selection shall be made within ten (10) working
days, or as soon as possible. after the final posting date.

(.{63




If all those referred for a position decline the ofter for the position leaving no
placement possible, then the -position will be incorporated into the surplus process.

tside-posting or-for-Step--

WP —

8.5.1.98  Selection from among the candidates shall be made by the District/principal or
designee(s), based on and following the reccommendation from the interview panel. The
interview panel or designee(s) shall may include:
a. The principal or designee:
b.-bargaining--unit member(s). [rom the school site, selected by the bargaining unit staff
assigned at the school site: priority shall be to include grade level and/or subject area.
where applicable.
c. At newly opened sites, SCTA will appoint panel members.
d.z Other participants mutually-agreed upon by the principal and SCTA-representatives
on the committee.

8.5.2 Step 1A - Resulting Positions (Classroom)
Classroom positions that become available or open as a result of in-District permanent
classroom teachers accepting positions at other sites/departments, per 8.5.1 will, after
any local assignment changes, be incorporated into the surplus pool, be-treated—as
totows:
b—the-Distrietwillreferup-to-three (3) "additional-teacher-applicants- The-school
stte-may-make-recommendations-torreferrals:
e Hhe-sehoolsite-shallselect-from-among-the-three-unlessthe-schoelsite requests-a
posting-per-Step-teor Step-h\:

8.53 Step 1B - Surplus Placement

8.5.3.1a. Step—B Unless by mutual agreement between the Association and the
District, surplus placement shall be completed by no later than April 30th.
The parties shall mutually agree on the time and District location of
surplussing. _shall-be-during—the—third-week—in-Aprit It shall not be during
spring break. Only surplus personnel per 8.4.1, 8.4.2.1, and 8.4.2.1.1 shall be
placed for the following school year during this period—.Surplus placements
[or teachers not placed during the surplus process may be ongoing until such
teachers are placed.

b. All surplus personnel shall be contacted by the PersennelServices—Iluman
Resource Office. Each surplus employee shall have the opportunity to select two
(2) positions in which he/she is interested and the employee shall be placed in one
(1) of the identitied positions. Such selections shall occur in the seniority order of
the surplus employees. -H-possible. [ only one choice remains and the position is
one that is acceptable to the surplus employee. that position shall be awarded o
the surplus employee.

o I no position is available for which a surplus teacher qualilies during the surplus
processthis-period, the surplus teacher will be placed on a priority and seniority

i

bal. B~r



o o0
' wn
i Lo

()

'
(5]
)

basis in the first available position for which he/she qualifies, including those
positions which open in Steps | and 2. Such positions need not be advertised.
Should two or more positions for which such teachers qualify become available at
the same time, the teachers shall choose from among l]he positions on a seniority
basis.

Self-surplused personnel per 8.4.2.1.1 shall be placed.

Non-classroom teachers in indicated positions (classifications) who have no return
rights to a prior position shall enjoy the following rights at the end of their special
assignment:

a. Teachers may participate in the surplus process.

b. 1f the sumlussiquroccss has a ready occurred, teachers may apply for any
vacancy for which they are qualificd.

- eachershall-be-placed-in-open-classroom positions-at targeted-schools
thidentified 14

b.c. %%Mbm%n—%ﬁh}gunwmeﬁﬁmmm

accordance with Step 2—Open Period, set forth below.

8.5.4

Step 2 - Open Period_ (May 1 to January 31)

SlcP 2 shall begin on May | the-first-day-—in-July-and shall continue through January
31", theFriday-efthe-first-week-ef February. Candidates may include all qualified in
and out of District applicants except probationary employees.

During this step, a maximum of seven (7) fews{H-persons [rom among the qualified
applicants for any position shall be referred to the site or unit administrator for
selection. Up to three of One-ef-the referred applicants shall be those be-the-ore-with
the greatest seniority among the qualified applicants, if three or more qualified
represented employees apply: If one or more qualified substitutes apply. at least one
(1) shall be referred. The remaining referred applicants mav be referred from anv
source.

Sclection from among the candidates shall be made bv the District/principal or

designee(s), based on and following the recommendation from the interview panel. The
interview panel or designee(s) shall include:

a._The principal or designee:

b. bargaining-unit member(s). from the school site. selected by the bareaining unit staft

assigned at the school site: priority shall be to include erade level and/or subject area.
where applicable.

¢. At newly opened sites, SCTA will appoint panel members.
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¢. Other parti_cipanls mutually-agreed upon by the principal and SCTA-representatives
on the committee, '

One of the referred applicants shall be selected and placed within ten (10) working days

following the final posting date of the position._All referred applicants who interviewed

will be notified in writing, by phone or by email the results of their interview.

[f ll_hc.rc are less than two (2) qualified applicants, the site administrator may request a
relisting.

The parties intend that long-term substitute teachers assigned authorized, permanent,
positions because regular credentialed teachers are not available for these positions will
remain in the assignment until the end of the school year or until the employee is
terminated. The position will then be posted for the following year. For the purposes
of this provision, long-term substitute means:

a. Employees who are provided a contract indicating their status:

b. The contract indicates the fringe benefits provided in conformance with this
collective bargaining agreement:

¢. The employee is authorized pursuant to law to serve in the position;

d. The employee may be terminated at any time pursuant to Education Code section
44953 or 44954 The District and SCTA will consult regarding providing special
help or support for these teachers.

If a clear, open and vacant position is filled during this step by a permanent District
teacher or qualified applicant, the position shall be classified as a regular position.

All surplused contracted teachers who do not have an assignment by August 1 may be
placed directly. At the time of such placement, should there be two or more positions
for which such teachers qualify, the teachers shall choose from among the positions on
a seniority basis.

Positions that become vacant posted after January 15" 31 and filled subsequently for
the remainder of that school year shall be designated as limited term assignments and
become available during Step 1 _for the following school year.

Notwithstanding, Shildren-Center-Child Development teachers may be placed year-
round as regular assignments in clear, open, and vacant positions.

Selection from among the candidates shall be made by the District/principal or
designee(s). based on and following the recommendation from the interview panel. The
interview panel or designee(s) shall may include; -bargaining unitmembers.

a. The principal or designee:

b. bargaining-unit member(s). from the school site, selected by the bargainine unit staff

assigned al the school site:

c. Atnewly opened sites. SCTA will appoint panel members.

d. Other participants mutually-agreed upon by the principal and SCTA-represented

employees on the committee.




8.6
8.6.1

3.6.2

8.7
8.7.1

INTRADISTRICT EXCHANGE

Should two (2) or more teachers desire to exchange positions on a temporary basis, said
teachers shall be responsible for making all of the arrangements. Such arrangements
shall be reduced to writing and shall include the following:

a. The name of the teacher(s) involved.

b. The subject areas the teachers are qualified to teach.

c. The written approval of the site administrators.

d. The written approval of the Persennel-Services-Iluman Resources Office.

c. All arrangements must be completed at least 30 days before the exchange is 10
occur.

Such an intra-district exchange shall be limited to a duration of one (1) school year and
can be effected only once in four (4) years.

ADMINISTRATIVE TRANSFERS

Transfers necessitated as_a_result of a substandard performance or other problems
encountered by an employee, shall be recommended to the superintendent and Board of
Education by the Human Resources Department, upon the recommendation of stafT level
instructional administrators. The reasons for any recommended transfer other than for
reasons of surplus shall be delineated in writing by the staff level instructional
administrators and delivered to the Persennel-Serviees-Human Resouces Office which
shall provide a copy to the affected teachers. Such personnel shall be transferred into an
existing vacancy in which they will be able to perform more effectively.

As soon as an administrative transfer is being considered by the Human Resources
Department, but no less than thirty (30) working days from the initiation of the
administrative transfer. the site administrator or Human Resources representative (onlv
by direction of the Human Resources Department) will meet with the emplovee to:

a. Inform the employvee of the problem; ) _ ) )
b. _Express reasons that an administrative transter is being considered and what actions

would lead to an administrative transfer:

Whenever possible, certificated employees will not be moved without their consent. and will be

given all available options as to which site they will be moved. The parties agree that

administrative transfers may be eftectuated with or without emplovee consent.
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9:3.3 Bereavement Leave
Four (4) days, or five (3) days if out-of-state travel or travel of 230 miles or more is

required, on full pay shall be granted to each member of the bargaining unit. except

those employed on an hourly basis, in the event of the death of each and every member ﬁ

of the immediate family. If out-of-state travel or travel in excess of 250 miles is

required, the employee shall indicate on the Employee Absence Report form the city \
%\ |

and state to which such travel wus required

9.3.3.1 The immediate family is defined to include spouse, domestic partner. children. parents.
grandparents. sisters, brothers, parents-in-law. sons-in-law, daughters-in-law. sisters-
in-law, brothers-in-law, grandparents-in-law, foster children. step-children. sigpe wa,-d,s
parents, step-grandparents, step grandchildren, adopted children, foster parents,Wegal
guardians, grandchildren. aunts, and uncles of the employee or employee's spouse. or
any other relative living in the immediate houschold of the emplovee. or any person
serving in locus parentis.

934 Duty with the Armed Forces Leave

In accordance with the provisions of the Military and Veterans' Code of the State of
California. a temporary leave of absence shall be granted to any member of the bargaining
unit. except one emploved on an hourly basis. who is @ member of the Reserve Corps of
the United States or of the National Guard or Naval Militia, tor a period not to exceed 180
calendar days during any one fiscal vear. Any such employce who has been employed by
the school District not less than one vear or who has a combination of school District
service and recognized military service of not less than one year, immediately prior to the
day on which the absence begins, shall be entitled to receive full school District salary or
compensation as such employee for the first 30 calendar days of such absence; provided.
however, such salary or compensation is limited to only 30 calendar days of pay for
military leave of absence during any one fiscal year.

9.34.1 It shall be the responsibility of such employee to arrange for such duty during school
vacation periods wherever possible. However, in the event this is impossible. a request
for leave shall be made prior to making any requests for military orders.

9.3.5 Emergency Leave

A member of the bargaining unit except one employed on an hourly basis shall be
granted emergency absence with full pay under the following specific provisions:

a An emergency absence shall be granted for sudden or unexpected illness or
injury of a member of the immediate family, or in case of necessary surgery for
a member of the immediate family
b The extent of emergency absence granted under this provision shall be no less
than one-half (1 2) workday. or more than three (3) workdays during any one
(1) school yvear and such absence grant is not cumulative from year to year
Necessary emergency absence. as per these regulations, shall be reported as
soon as possible on the Employee Absence Report form. The employee shall
explain the reason for the emergency on the reverse side of the form.

93.6 Imminent Death Leave

g
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ARTICLE 9 - LEAVIS OF ABSENCE

The District proposes to strike out any reference to “Personnel Services™ and replace with “Human Resources™
in the entire Article. Thereafter, the District proposes to maintain the status quo except as stated helow.

948 Parental Leave W :
U

9481 Parental leave is available to members of the bargaining unil-excepi-those—cmploved-on-an-hourly \ i
basts, Parental leave guaraniges continued employment status without pay. except for the sick leave \\' \
benefits described below. In addition to childbearing. infant care duties subsequent to childbirth.-and *
adoption_and placement ol a toster_child constitute valid reasons for taking a leave under these
procedures. While on parental leave. the employee’s position shall be held for him/her subject only to
regulations involving transfers because of surplus positions or reduction in force.

\

948.2 Within fificen (135) days prior w the date the parenmal leave is desired. the employee shall file in the
Persennel-Services-Human Resources Office an application form which shall specify the beginning
and ending dates of requested leave. If the requested leave is for pregnancy. adoption. or placement of
a foster child, the application form shall be accompanied by a written statement by the employee's
physician specifying: 1) The expected date of birth. 2) the length of time the physician believes she
can continue working without endangering her own health and safety. and 3) the approximate length of
time the physician believes she will be incapacinated related 10 the birth.

9483 Parental leave may be granted for up 10 the balance of a school year and may be extended up to a
| maximum of four (4) semesters_¢onsistent with following 9.4 8 | | below.
0484 During the parental leave. any illness for which accumulated sick leave could be used under District

rules and regulations will be paid upon proper application and centification by a physician. _ [he
District shall also provide parental lease consistent with the requirements set forth in Assembhv Bill
375 and Education Code section 14977 3,

94.8.5 In case of terminated pregnancy. an employee on parental leave may return to service if a position for
which she is gualified is open. and upon the written statement of a physician that such employee is
physically able to perform normal duties. When the employee's original position becomes available at
the end of the specified leave period. the employee shall then have the right to return to that position.

9.4.8.6 The California Family Rights Act (CFRA) and Family Medical Leave Act (FML.A) establishes. among

child of the emplovee (mother or father). or the placement of a child with an emplovee in connection
with the adoption or toster care of the child by the emplovee. CFRA FMLA. and AB 375 shall run
concurrently .

9487  Leave graned under the CFRA FMLA s separate and distinet from Pregnancy Disabilitn Leuve
(PDL). which is a medically cemitied disabilin

488 PDL will continue to be managed under Seenion 9 3 7 Industrial and [lness | eave.

or foster placement shall begin upon birth or sceeptance ot an adopted or toster child

9489 For fathers, CERA ' FMLA leave lor these purposes of caring for a child as 4 resubt ot a birth. adoption

94810 For mothers. CFRA FMLA leave tor these purposes shall begin upon medical release by g physician
for mothers who give birth, or upon scceptance of an adopted or toster child.

94.8.11 A teacher shall be granted up 10 12 anern G HoR- Conseculive weehs per maternity. parernity.
adoption, or foster placement in accerdance sith CERA FMLEA. However, il a school year 1erminaies
betore the twelve (125 weeks is exhausted. the emplovee may take the balance of the twelve (12)

weehs in the subsequent school vear

V27T LSS
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94812 Lpon commencement of a CERA FMLUA leave fur the purpose of caring tor a child as a result of birth,
adoption. or foster placement. the teacher shall use all _remainine accumulated sick leave. The
remainder of the leave shall be paid by difterential pay.

948.13 Because AB 375 went into effect on January 1 2016_ali teachers eligible for CIRA FMLA leave since \
Junuary 1, 2016 will receive the full benefits, includine retroactive differential pay and extension of
leave to the full amount guaranteed by CFRA FMLA.

7
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ARTICLE 10 - PER_SSNNEL FILES

10.1

10.2.1

10.2.2

10.2.2.1

10.7

10.8

| 109

l

005277.00055
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In accordance with Section 44031(a) of the Education Code, materials in files or materials to be placed
in the files of employees which may serve as a basis for affecting the status of their employment are to
be made available for the inspection of the employee involved provided that the request is made for a
time when such person is not actually required to render service to the employing District. Except for
logical documentable reasons, such requested reviews shall be honored within a reasonable time.

Derogatory material which comes to the attention of the administration and which might be placed in
the employee's personnel file shall not be placed in the file until after the admini
every effort to validate subject material. material is in the file, it shall be presented
to the employee no later than thirty ( m the administration's awareness of the act,
provided such act took place within the ing twelve (12) months. Validation will include
consulting with the employee. [REVISE]

Documents of a derogatory, critical, and/or negative nature from whatever source shall not be filed for
fourteen (14) calendar days so that the employee shall have been given notice and an opportunity to
review the material and comment thereon. The employee’s comment shall be attached to the original
document.  Such review of this material shall take place during normal business hours, and the
employee shall be released from duty for this purpose without salary reduction. Any persbn may enter
into his/her file a comment on any material therein with no time limitation. /REVISE]

Copies of all derogatory materials must be included in the employee's file before it can be used in any
discipli action against the employee.

oy sion s B IS G ol g g of
All material in the perso lder which is found to be €rroneous or can be invalidated shall, at the
request of the teacher, be f ’B:emnmistnmr'mt

-

Personnel files include those maintained by principal or other administrators involved in employee
evaluation as well as files maintained by the Personnel-Servioes-Human Resources Office. [REVISE]

Documents and materials referred to above shall not include those obtained or made prior to
employment or in connection with promotion.

Employees shall have the right to authorize, in writing, a representative to examine their personnel
files and obtain copies of items within the file at their own expense.

The person who causes materials to be placed in the files shall sign and date them. Amnym&us

documents, letters, or other materials shall not be ﬁlﬂ a~d s

e members of the District administration on a
d of Education members may request the review of a teacher’s file at a
personnel session of the entire Board of Education. The contents of all personnel files shall be kept in
the strictest confidence.

Any derogatory material placed in the employee's file which does not comply with law or the
specifications of Section 2 of this Article shall be removed from the file, « —J 05 MY

The Personnel-Services-Human Resources Office shall maintain a log indicating the persons who have
checked out a personnel file and the dates such requests were madehlim,, oy Gweribe *hc

Gde

Such logs shall b

[REVISE]
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ARTICLE 11 —SAFETY CONCERNS

1.1

11.1.1

11.1.2

11.2

11.3

11.3:1

005277 DUDSS

L owspdio |

A teacher may use reasonable force, as is necessary, to protect himself/herself from
attack, to protect another person or property, to quell a disturbance threatening physical
injury to others, or to obtain possession of weapons or other dangerous objects upon the
person or within control of a student.

Behaviorvlnehsnnnteato-aproperand-pestiivefearing-enviromment-shal-be-cause
forremovalof a-student-from-a classroom—In-all-casesavhen-astudentis remeoved from
elass—the—teacher—must—noufy—the—administrator—or—histher—designee—to—provide—for
continueus-superviston-ofthestudent

The Superintendent _or _designee will negotiate with the Association to establish a
Discipline Matrix that will serve as guide to school sites with regard to suspension and
expulsion of students based on California Education Code. Upon request of the
Association or of the District, school sites can further mutually refine this matrix io
explicitly discuss particular school needs or address problem school areas (such as the
playeround) or times of the day {(such as after lunch) but elements in the matrix shall be
applied equally. [OK, WITH REVISION]

Schools are strongly encouraged to _use alternative _means of correction _such_as
participation in programs that are restorative with positive behavior supports that
included tiered interventions and other forms of correction that focuses on keeping
students in school and learning. [OK]

The District will provide the resources and support that will be available to all teachers
to_implement _and sustain_alternative_means of correction (particularly restorative
practices (described in the preceding paragraph. [OK]

The—parties—agree—to—nesotiate—the—implementation—and—oversie hi—o—this—initiative
throngh-the-District-wide Restorative-Practices- Comntittee-established-in—Appendix-X:

Administrators will assist teachers who have been or are being assaulted while acting in
the discharge of their duties.

In the case of threat, any—+aenace; assaull; and/or battery upon a teacher, the local site
administrator shall explain the relevant code sections to the affected teacher and shall
assist the teacher in completing the written report of the incident on the appropriate form.
The administrator in charge shall notify the police. 1fa formal complaint is to be made, 1t
is the teacher’s responsibility to file such complaint with the proper authorities but the
administrator in charge shall lend assistance as requested. Any information in the
possession of the District not privileged under the law and relating to the assault will be
made available to the teacher upon request.  [REVISE]

Upon request the District shall transmit to the Association a report of all such incidents
threat, assault and/or battery that have been recorded. In uﬁn{n}:m of the District’s
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workload, such requests shall be limited to one (1) per school year. The Association shall
pay for all relevant costs of compiling and producing the report. [OK; REVISE]

Teachers shall not be required to work under unsafe or hazardous conditions, or to
perform tasks which endanger their health, safety or well-being.

Teachers will be provided a means of directly communicating a need for assistance to the
principal or designated person in charge in case of any emergency when a potential for
physical harm is evident or immediate assistance is required.

Teachers shall be provided lighting and security at night functions which are approved
school activities.

A teacher may suspend, for the day of the suspension and the day following, any pupil
from his/her class for any of the acts enumerated in the Education Code. The teacher
shall immediately report the suspension to the principal of the school and send the pupil
to the principal for appropriate action. If that action required the continued presence of
the pupil at the school site, the pupil shall be under the appropriate administrative
supervision. As soon as possible, the teacher shall ask the parent or guardian of the pupil
to attend a parent-teacher conference regarding the suspension. The pupil shall not be
returned to the class from which he/she was suspended, during the period of the
suspension, without the concurrence of the teacher of the class and the principal. /OK)

A pupil suspended from a class shall not be placed in another regular class during the
period of suspensicn without the permission of the receiving teacher. However, if the
pupil is assigned to more than one class per day, this section shall apply only to other
regular classes scheduled at the same time as the class from which the pupil was
suspended.

The teacher of any class from which a pupil is suspended may require the suspended
pupil to complete any assignment and tests missed during the suspension.

The District will provide information to members of the bargaining unit to make them
aware of the provisions of the Education Code which provides for exclusion of any
student.

The Board shall reimburse employees for any damage or destruction of clothing or other
items of personal property brought in and removed each day while on duty in the school,
on the school premises, or at a school-sponsored activity as per District policy.

The District shall provide written current procedures for control of loiterers and
unauthorized persons on or adjacent to school sites to every member of the bargaining
unit and-copies shall be posted in prominent locations on the school site.

In the interest and protection of students and teachers. the Board shall commit the school
District to cooperate closely with all law enforcement agencies in matters of mutual

concern. q
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Whenever information comes to the principal’s attention which clearly identifies a
student with a history of behavior which has been intmieal of concern to the safety of
others, and which information is not privileged under the law, the principal shall inform
the teacher(s) to whom the student is assigned as soon as reasonably possible. /REVISE/
[SCTA OK 11/2/16]

For the protection of the students and staff, each teacher shall be provided with a copy of
the on-site emergency and disaster plan which has been developed for the school to
which he/she is assigned.

A collection of the pertinent discipline codes delincating the rights and duties of all
teachers with respect to student discipline shall be presented to each teacher and made
available to each parent annually.

Teachers who are required to supervise students in activities other than the classroom and
without the presence of an administrator will have the authority and responsibility to
enforce state laws, District policy, school discipline code, and building rules.

Each building principal shall establish a chain of command to supervisc in his/her
absence.

Except in an emergency at least two (2) adults will be on duty at each Children’s Center
at all times, unless the affected teacher, in conference with the site supervisor, agrees to
schedule aide time in another manner.

Each Children’s Center Supervisor shall provide and post his/her weekly work schedule
at cach site under his/her supesviser supervision prior to effective date. [REVISE]
[SCTA OK 11/2/16]

An adequate safe shall be provided at each Children’s Center for the secure storage of
money.

School principals shall make every effort to provide secured storage space for employees’
personal property brought in and removed every day (e.g., clothing, watches, eyeglasses,
ctc.)

Adequate and safe transportation for authorized field trips shall be provided as available
and necessary at every school.

A teacher who participates in a student-parent conference that gives formal notice of
proficiency test deficiencies shall be held harmless by the District in any litgation by a
parent or student.
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ARTICLE 13 - EMPLOYEE BENEFITS \w
13.1 Health Insurance " ‘.Qeg\uo ki N A

13.1.10,. The District and SCTA agree to negotiate in good faith on or before July 1. 2018,
changes to the health plan consistent with this section. The Board shall
W provide all eligible employees with a choice of the Kaiser Plan and & mutually _agreed
ll*;_&)_ll'_g_ll_c_lllll{i\"c plan(s), which is currently HealthNet. Health-Net-EWS Summary
(< plan deseriptions of the health plans will be included in Appendix X. The level of
benefits of the plan (e.g. out of pocket maximums. co-payments. services covered,
network scope, ete.), when evaluated in the ag%g'egme, may not be reduced, and the

providers may only be changed through mutual agreement of the parties. The parties
agree that any savings that result from making changes to health plans or i the
reduction of health plan costs will be aFQlicd to the certificated bargaining unit._[he
parties will negotiate how to apply to the bargaiming unit any such savings achieved
by the District. Savings shall be defined as any total amount per plan that 1s lower on
an actual cost basis. The annual anniversary date for health plan changes will be July
™,

———HhieHealth-Net-F2-program shall-be eliminated-as-an-offeringeffoctive November 1

2003 The-members-in-the| 2-pregram-shall-transter to-the EW-progranteffective Nevember |,

2003 -per-the switehing-pregrem—The Distriet and S A-shall-wor Cosportbehe b s o
smeath-iransiton-for-the-affected menbers-

Adhactive-and-rettred-members-in-the Health Net-1 Zhealth plan-shall-be transterred-to-Heulth
ensure-g-speoth-transitontor-the affected members.

I13.1.1.1  The Board shall fully pay the cost of the above health insurance plans for
eligible employees, and will pay one-hundred percent (100%) of the premium cost for those
dependents, including domestic pariners and spouses. covered by the plans. In the event ihia
a it member has a spouse or domestic partner who is also employed by the District, the Distnet
shall pay only for one plan to cover the unit member and his/her spouse/domestic partner, provided
that the benefits (or any individual teacher are not reduced.

13.1.12  Feachers—selecting single-coverage shall-receive-a-monthly-eash-refund (subject 10

mxesreffective 0/01/02-as-follows:
200405 200306
Naiser "Qﬂ?;\.‘l’:‘? VS|
Health-Net 4\W-S42.07 . £52 ju

Health -Net-2

¥ Ratesshown MONTHEY (12kbvy

+Hhese-amounts shathb-beadpisted i i years by the amount-ob the e soliated salary
therease: The single-coveragerebundshal-betnereased -H73% eifeetive duly 1 2004

Fhe-parties—agree-that-the-sinule stipend -for-the-members—enrallod 4 Woshall he
matitasred-at-the$3 240 mate. provided thatthe Disties descemines thatthe appsopoate
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13.6.1

13.7
13.7.1

13.8

13.9
13.9.1

COSEawWilas ara-at-aitattitntzed cieof 21000 400 o mare. Hnothe sinelestate-shall
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Fhe-parties-agree-to-medify-the-ee-pay on-the-Heakth-NetEWoplanfrem-$ 1 for docto
afd-prescrintion visis 1o 35 however, .lx..hh wewfoWoplan-members who uthze &1‘
mathorderpresenipion service shalbpas 52

Dental Insurance

The Board shall provide all eligible employees with a fully paid dental plan. The Board
shall pay one hundred seventy-iive percent ( 100°4175%; of the premium costs for eligible
dependents. The plans offered shall be the current fee-for-service plan and may include a
pre-paid dental F an (i.e., a dental HMO) upon mutual selection annually by the parties. A
suminary plan description will be included in Appendix X.

Vision Care

The Board shall provide employees with the current fee-for-service vision care plan
and will may provide a family vision plan upon annual selection by the parties.

Life Insurance

The Board shall provide all eligible employees with a fully paid life insurance policy.
The Board shall pay seventy-five per cent (75%) of the life insurance premium for
eligible dependents.

Tax Sheltered Annuities

Employees may participate in the tax- sheltered annuity plan of their choice. Payroll
deductions will be made for employees upon execution of the proper District form and
in accordance with District rules.

Deferred Compensation

Payroll deductions will be made for Board of Education approved deferred
compensation plans upon their execution of the appropriate District form.

Medical Examinations and Tests

All medical examinations and tests related to application requirements for new
employees shall be paid for by the Board.

The Board of Education shall continue to provide, at no cost to the teachers, liability
insurance coverage. Further, an agent of the insurance company will take immediate
action to defend the teacher in any suit within the coverage provided.

Eligibility for District-Paid Insurance Benefits

Members of thc Inrgamlmz umt employed under contract for not less than half-time !
ot desst b ane D) dadbse rare eligible for fully-paid health, dental, life insurance,
and vision care as prov1dcd in SCL[]ODS 13.1 through 13.4.1.

Employees who are eligible under the conditions set forth in Section 13.9.1 of this
Article, who are absent because of illness, and who have exhausted sick leave benefits
shall continue to be covered by fully-paid health, dental, life insurance, and vision care

— "‘L’_,



13.118.3

13.116.4

13.124
31241

13.124.2

13.132

13.152]

13.143

Teachers retiring after five (5) years of service in the District who do not otherwise
qualify for District-paid benefits shall have the option of maintaining group health

benefits at their own expense /
' . W o G
_ _ ) \ " a’“‘f '\5[\/ )
substitutes shall be eligible for benetits (udaase—rpmhenite) as set forth in Article 13,

Substitutes.  In_addition, sSubstitute teachers who have advanced to the highest
substitute pay rate shall be entitled to employee-paid health, dental, and vision benefits
subject to open enrollment requirements. Ftizibility o f substitutesis-alse-subject to-any
pre-existing-medical-condition-exclusions-of the-earrier plan seleeted: Substitutes must
remit the complete premium payment to the District at a time specified by the District;
payroll deduction for premium payment is prohibited.

Open Enrollment/Switching

There shall be an "open enrollment" period each year for everyone eligible unless
prohibited by the health provider. In any year when no open enrollment is offered, there
shall be a "switching" period during which time an active or retired teacher may change
or amend his or her carrier and/or dependency status. During a designated "switching"
period, active or retired teachers may change carriers but cannot add dependent status.

In the event that a health provider (i.e., medical, dental, vision, life, etc.) policy or plan
is either terminated by the parties or cancelled by the providers, then a "switching"
period may be implemented to facilitate the needs of the impacted unit members.

The District shall continue to pay health insurance premiums for the surviving
dependents of a certificated Non-management employee who dies while in service. The
premiums will be paid for the balance of the school year in which the death occurs and
the first six (6) months of the following school year.

When an employee has been diagnosed by a physician as having a terminal illness, the
District shall continue to pay health benefits for the employee until his/her demise.

Flexible Reimbursement Account

The Board shall establish a Flexible Reimbursement Account under Section 125 of the
Internal Revenue Code for each eligible employee requesting such an account. The
Flexible Reimbursement Account will be operated and administered to be in
compliance with all city, state and federal laws and regulations.

Each eligible employee shall be allowed to make an annual election to have their
monthly compensation reduced by a specified amount for a deposit to their Flexible
Reimbursement Account.

a. Dependent Care: Up to $4,980 per year for use as allowed under Section 129
of the IRC.
b. Health Care: Up to S4,000 per year for use in covering the unreimbursed

deductibles, co-payments, and co-insurance amounts under a group medical,
dental, or vision benefits plan.

¢ Each eligible employee requesting a Flexible Reimbursement Account will
have their account charged with $3.00 per month administrative fee.

_f_'&ll;‘;ﬂﬂu&_wwi_“u_’_ﬂz.";'ﬁp e¥
e

s’



Fort990-94-end-thereaticr unlessthis sectionis deleted—tunds required-to-pay-annuak-health
benetitcost increases-under Seetions—3 - betalshall be-dedueted-from-funds appropriated-for
the-agreed-upon-totel-compensation increase L he balance of requiredHunds-shall be-applied 10
the-salary-schedule-in-aceordancewith-the specific agrecmentreached each year This-seetion
shatl-prevail-over the District contribution-level speeified inAsticle 13- This section-is intended
to-survive-the-expiration-of the- Agreementaind-constitutes the status-quo o 19909 and-esch
vear thereafterunless modifiad:

oy 13.15 Health and Welfare Benefits Committee: The parties will consult in a committee
regarding fringe benefits.

13.15.1  The District agrees to participate with employee representatives in a committee to study
fringe benefit coverage.

13.152  The committee shall study all matters related to fringe benefits coverage and make
recommendations regarding feasibility and cost efficiency. Special emphasis shall be
given to the value of "a broker of record" versus "a consultant service."

13.153  The committee shall be comprised of six members, three (3) of whom shall be
appointed by SCTA and three (3) of whom shall be appointed by the District. In
addition to the three (3) members, each appointing body shall appoint two (2) alternate
committee members who can vote only upon the absence of the voting member(s).
Alternate members may attend meetings and participate in discussions. The District
and SCTA shall cach have one vote. it e

13.15.4  Formal committee and subcommittee meetifigs and place of meetings shall be arranged
and scheduled by the administrator, Hermes-loanrces Emploves Relations, and the

chairman of the SCTA Committee. The committee and/or designated subcommittees
shall meet as often as necessary to accomplish assigned tasks.

13.15.5  The committee and/or subcommittee shall develop an agenda and submit minutes for
each meeting to officially designated District and bargaining unit representatives and
to all committee members.

13.16 The parties agree to establish a committee consisting of four (4) members appointed by
the District and four (4) members appointed by the Association to review retiree health
benefits. The committee's recommendations shall be subject to negotiation. The parties
will consult in a committee regarding fringe benefits for retirees.

13.17 Medical Costs

13.17.1  The Parties agree to form a joint committee to work on helping the parties respond over
the long term to continuing increases in medical costs.

13.18 Funding for retiree health insurance bhenefits, U afunded-Linbility
i )
\\1‘(“ lwee "I}\‘_f.‘.f;"k“i FECOEMZCHRE-HRPOIICC il .“: her i and welksre benetissand €
v concerncd-abeut risine-costs-ardaniizpded-diabibkee

lhe partics recopnize the jmponance of [hstnet e bonerine the Disiret’s
Sl contmitment to_uphold promises o poonide health insurar nelits to gualified
retirges_who provided decades of o the stdents of Sacramento. _The parties
agree that every reasonable effort will be made to lower premium increases for current
q/ plans without diminishing benefits or increasing co-pays except as mutually agreeable.
I (\] Any recommendations relative to working conditions will be subject to the CBA.
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13.94

13.9.5

13.9.6

13.10

as provided in Section 13.1 through 13.4.1 through June 30 of the school year in which
sick leave benefits are exhausted.

Employees who are eligible under the conditions set forth in Section 13.9.1 of this
Article and who are on sabbatical leave of absence shall continue to be covered by fully-
paid health, dental, life insurance, and vision care as provided in Sections 13.1 through
13.4.1 while on such leave.

Employees who are eligible under the conditions set forth in Section 13.9.1 of this
Article and who are participating in the early retirement incentive plan as described in
P-3604 of the Board's Policies and Bylaws. as adopted on July 10, 1978, shall continue
to be covered by fully paid health, dental, life insurance, and vision care as provided n
Sections 13.1 through 13.4.1.

Temporary contract employees who have been terminated from positions which met the
criteria set forth in Section 13.9.1 of this Article and who are reemployed for less than
half-time or for less than one (1) full semester shall be covered by fully paid health,
dental, life insurance, and vision care as provided for in Sections 3.1 through 13.4.]
for the period of reemployment.

Contract employees whose employment terminates on or following the last day of the
school year and before the first day of the ensuing school year shall %e covered by fully-
paid health, dental, life insurance, and vision care as provided in Sections 13.1 through
13.4.1 until September 30 of the ensuing school year.

Non-contract, including permanent hourly, adult education teachers who are assigned
fifteen (15) or more teaching hours per week, and which hours are anticipated to extend
for one (1) or more semesters, will be provided fully paid health, dental, life insurance, and
vision care as provided for in Sections 13.1 through 13.4.1.

Retiree Health Benelits

13.10.1 88 Employee Eligibility

The Board agrees to pay the medical insurance premiums for teachers who have retired on or after
January 1, 1974, after reaching the permissive state retirement age, provided said employee has
served ten (10) consecutive years of service in the District immediately prior to retirement, except
that in calculating previous service an employee who resigns and is reemployed within one (1) year
shall be counted. A Board-approved leave shall constitute a year of service for the purpose of
eligibility for this benefit. This benefit shall continue to be available to an eligible surviving spouse,
if the spouse opts to pay the premium for said benefit

Lnit members with less than 15 vears of service to the District as of July 1, 2010 will have three

vears from that date to gualify for the current 10-year rule. Afer<July 1. 2013, as the Parties agree

all teachers in order to be eligible for retiree health benefit will need to have the followine:

* _atawve 535 at least 20 conseeutive years of service to the District in the
SCTA bargaining unit;

¢ atage 56 at least 19 consceutive years of service fo the District in the

SCTA bargaining unit:

¢ atage ST at least 18 vears of consccutive service to the District in the
SCTA bargainipaunit:
e tag. S8 atleadt '-}Tngsrcug,i\ e vears of service to the District In tlie S(

bargaining units

=3
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o alage 59 atleast 16 vears of consecutive service to the District in the

SCTA bargainine unit:

« atage 60 atleast 13 years of consecutive service to the District in the

SCTA bargaining unit;

13.10.2.19.9 It is understood by the parties that those retirees electing to take advantage of the

benefit provided in 13.9.8 and who retire after January 1, 1990 may pay the premium
for the dental and/or life insurance and/or vision portion of the package themselves.

13,10 2.29:5-4 This benefit shall be available to the retired employee's spouse and dependents if

the retiree opts to pay the premium for said benefit.

13.10.2.39.9.2 This benefit shall continue to be available to an eligible surviving spouse if the

spouse opts to pay the premium for said benefit.

13.10.2.49:40 Tt is understood by the parties that it shall be the retiree's responsibility to make

13.10.3

1.

application for enrollment for the benefits described in 13.9.8 through 13.9.9.2. Tt is
further understood that it shall be the District's responsibility, after consulting with the
Association, to develop implementing procedures for the benefits described in 13.9.8
through 13.9.9.2.

Retiree Health Insurance Opt Out

10.3.1 Lo reduce future costs for retiree hicalth benefits, all qualifving retivees who

reccive health benefits may opt to decline the health coverage. The retiree will receive on an

annual basis 30% of the average in area premiuim cost to purchase other insurance

coverage(s) of their choice. The remainder of the savings will be applied to fund the

District's GASB-43 liability. The District will advise the SCTA of the numiber of

retirees who take advantage of this program on a vearly basis and will also place the
funds in a separate account that will hold the net savings that will be transferred to
the District/SCTA trust

13

10.3.2 _The parties agrec that a retiree utilizing the opt out program must

show proot of health insurance coverage. The retiree opting out may return to the
District’SCTA program due to qualifying events or with approval of SCTA and the
District.

13.110

13.110.1

13.1146.1.1

13.110.2

N W
4 \\_\\.\
N i

Eligibility for Emplovee-Paid Insurance Benelits

Employees on Board-approved unpaid leave of absence shall continue to receive full
coverage of insurance benefits through the District if they elect to remit by the first of the
month for which coverage is to be provided, the necessary premium payment(s) for health
and/or dental and/or vision and/or life insurance benefits.

Whenever a teacher goes on an unpaid leave after working 75% of the first semester,
the District shall fully pay the fringe benefits through March 31 of the same school
year.

Those employed on an hourly basis for at least one (1) semester not less than ten (10)
hours per week and excluding summer school per session personnel shall be eligible
for all fringe benefits available to contract employees if those employees elect to remit
the complete premium payment to the District for such benefits.

7
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In addition. the parties agree to the {ollowing with regard to retiree_health insurance
benefits:

A._Contribution of Educators:  Commencing with the 2014-15 school vear. SC1A

members shall contribute twenty dollars per member per month to tund retiree

health benefits. _Any savings as a result of the decrease in the budgeted cost of
providing benefits to retirees shall be placed in the iointly-administgred GASD

fund. e veC &

Pay_as You Go and Additional Pre-funding: In addition to continue pay the

monthly/annual costs of health insurance benefits for clivible retirees (pay a5 you
20). the District will contribute an additional one and one-half percent (1.5%) of
the total pavroll for bargaining unit employees which shall be placed in the jointly-
administered GASB fund. The contribution, which shall occur on or about January
| of each vear, shall be calculated on the total payroll tor bargaining unit certificated
employees in the preceding fiscal vear. which ends June 30th. The District may
suspend this payvment if in_the preceding year. the District ends the vear in_an

operating deficit, as established in the annual audited financial statement, esri-saes
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ARTICLE 17 - CLASS SIZE

17.a

17.1
VZ.].1

17.1.2

17.1.3

17.1.4

Iy b

172

17.2.1

17.2.2

The District's goal is that all class size maximums will be met by the end of the first
week of school with students in order to enhance the cducational process. Schools
unable to meet maximums by this time arc not subject to any grievances. School
administrators must communicate the reason(s) to their supervisors for inability to
meet maximums.

The partics may agree to discuss other issucs.

Elementary Class Size Limitations

At the kindergarten level, the maximum class sizc shall not exceed twenty-four (24)
students per teacher, so long as LCFTF Class Size Grade Span Adjustment (GSA)
funds are in effect. If LCFF Class Size Grade Span Adjustment (GSA) funds arc not
continued, the class size maximum shall not exceed twenty-nine (29).”

At grades 1- 3, the maximum class size shall not exceed twenty-tour (24) students per
teacher, so long as LCFF Class Size Grade Span Adjustment (GSA) funds are in
effect. If LCFF Class Size Grade Span Adjustment (GSA) funds are not continucd, the
class size maximum shall not exceed (wenty-eight (28).

At grades 4-6, the maximum class size shall not exceed thirty-three (33) students per
teacher.

Instrumental music teachers will not be included in determining the staffing ratio in
the elementary school.

The maximums established in Section 17.1 of this Article may be exceeded by mutual
agrecment between the site administrator and the affected teacher.

The District shall have 15 days at the beginning of each school year to adjust classes
1o meet the maximums established in 17.1.1 through 17.1.3. Thereafter, maximums in
any class may be exceeded by no more than three (3) students and only for a
cumulative total of five (5) school days during any school year as required to meet
student needs, except in those classrooms where the mandates set forth by the state do
not allow for larger class sizes. [In those instances where a class size exceeds the
maximum, certificated staff shall be paid ninety dollars ($90) per day for every day
the class exceeds the maximum

When two or more classes ol the same grade level(s) are housed at the same school
site. the enrollment difference between the smallest and largest classes shall not
exceed [ive except by mutual agreement of the site administrator and the teachers
involved.

Special Subjeet Teachers

Special subject teachers shall provide release preparation tme for no more than
seventeen (17) qualifying teachers per week excluding him or herself. Qualifying
teachers means grades 1 through 6 classroom teachers. including special day class

teachers (which shall include aide support).
é; |

&7

I'he maximum teacher load shall not exceed 190 students per day.



17.3
17.3.1

17.3.2

17.3.3
1734

12.3:5

174

17.4.1

1742

17.4.3

1744

17.4.5
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Secondary Class Staffing Formula

Tth and 8th Grades

One (1) teacher per thirty-one (31) students enrolled; computed on third-month
projected enrollment add one (1) teacher for all [ractional remainders over 0.50.

9th, 10th, 11th, and 12th Grades

One (1) teacher per thirty-two (32) students enrolled; computed on third-month
projected enrollment add one (1) teacher for all fractional remainders over ().50).

Seccondary staffing shall be based upon third-month projcctions.

The student/counselor® workload will be one (1) full-time counsclor for each 375
students enrolled. based upon the projected thurd-month enrollment.  Additional
counseling service shall be provided on the basis of one (1) counseling hour for cach
sixty (60) students in excess of the 375/1 ratio, also based on the third-month projected
cnrollment. No more than filty-nine (59) additional students shall be assigned 1o the
total counseling stall 4t a school before additional counseling hours shall be provided,
except by mutual agreement between the site administrator and the counselor(s).

The student/counsclor* workload in continuation high schools and the opportunity
school will be one (1) full-time counselor for cach 150 students enrolled, based upon
the third-month projected enrollment.

Secondary Class Size Limitations

Adjustments to maximums must be made by the fourth week of the new school year.
Adjustments during the school year are to be made after maximums have been
exceeded for ten (10) consecutive days, after which the District has an additional |0-
day period to take whatever action is necessary 1o alleviate the excess.

Thereafier, in those instances where a class size still exceeds the maximum,
certificated stafl” shall be paid ninety dollars (§90) per day for every day the class
exceeds the maximum.

When two (2) or more sections of classes having the same course content arc scheduled
to meet during the same period. the enrollment difference between the smallest and the
largest classes will not exceed five (5), except by a mutual agreement of the site
administrator and the teacher(s) with a class(es) having an enrollment difterence in
excess of five (3).

Maximum class size in the areas of Fnglish, social studies, mathematics and science

shall be thirty-five (35) students per pertod.

Maximum class size for proficiency and developmental classes shall be twenty (20)
students per period. Staff allocation for proliciency classes shall be computed
scparately from the ratios shown in Sections 17.2.1 and 17.2.2 of this Article.

Class size maximums and/or maximum pupil loads shall be proportionate for teachers

assigned 1o subject areas with and without maximums and/or with differing
maximums.
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The maximum teacher load in the sccondary schools shall be limited to 170 pupil
contacts per day. Exceptions to this maximum arc permissible with mutual agreement
between the teacher and principal. The requirements of this section are waived for Kit
Carson Middle School because ol special program requirements.

The maximum student load for physical education and music teachers beginning with
the third school month will be 220. Class sizes for physical education teachers in
middlc and high schools will be based on a proportional lcvel of 44 as maximum per
period. Physical education teachers with fewer than five (5) periods will have the
maximum student load total (220) reduced by the proportional level. (Example: 44 x
5 =220. 1f teacher has only four (4) classes the total student load would be 44 x 4
=176). The parties agree that the actual number of students in any particulur class
may fuctuate shightly but that no single class will have more than forty-eight (48)
students with the single exception of pre-designated PE Athletic classes only during
sixth period (and if zlbsolutc{j' nceessary, [ifth period) at High Schools which may
have no more than fifty-five (35) students.

The maximum student load for teachers of performance-based music classes shall be
220,

The maximum District average class size ratio [or secondary ELL classes shall be
20:1 for levels T and IT and 27:1 for other levels. Reasonable effort will be made to
balance classes within the school. The District will share ELL class size information
with SCTA.

In addition to the foregoing limitations, students shall not be regularly placed in a
classroom in larger numbers than the capacity of the teaching facilities or basic work
stations available where a student normally spends the majority of the class time
performing the operational functions necessary to meet performance objectives and
poals of the course.

Special Education Class Size Maximums

Based on cach students” 1EP. the District will provide a continuum of services for
special education students that will meet the educational requirements of special needs
students while providing those services in the Least Restrictive Environment in
accordance with state and federal law. The class size maximums for special education
shall be as specified by the California State |.cgislature and/or Department of
Education, except lor the following limilations agreed upon by the parties. Students
with special needs will be provided with appropriale supports as informed by students’
IEPs and as outlined below..

a. The maximum case load for each SDC Mild/Moderate teacher at the
elementary level shall be 15, with the exception that the maximum case
load for SDC/Moderate to Severe shall be 13.

b. The maximum case load for cach SDC/Mild/Moderate teacher at the
secondary level shall be 16.

¢. The maximum case load for each SDC/Modcrate/Severe teacher at the
clementary and secondary level shall be 13.

2 o
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d. Adjustments to maximums sct forth above at the elementary and
sccondary level must be made at the beginning of each school year within
15 days.

e. The maximum case load for teachers participating at John Morse
Therapeutic Center in all grades shall be 10 to 1.

f. Co-teaching among special education and general education teachers will occur with the
agreement of the assigned teachers. No special education teacher will be assigned to co-teach
with maore than two general education teachers. No general education teacher will co-teach
with more than one special education teacher. The method of co-teaching shall be determined

by the co-teachers.

g. The maximum case load for teachers participating in Co-Teaching (cqual partnership of
special cducation and general education teachers) Inclusive Practices (combination of RSP and
SDC students) at the elementary and secondary level shall be 25. Each class will be loaded with
a maximum ol 173 students with IEPs: remaining 2/3 students without IEPs.

h. General education classes will be loaded with a maximum of 1/3 students with IEPs e¢
with-504s: remaining 2/3 students without [EPs (maximums exclude students with speech
and language only IEPs). However, this provision shall not prevent any student from being
placed in the least restrictive environment, and if that requires exceeding the above-
referenced maximums, it will be treated like a class size overage for compensation purposes.

i. The timeline for adjustments to maximums in special education classes shall
be the same as lor gencral cducation classcs.

j. Case loads above the maximum during these "grace" periods set forth above
are not violations of this Agreecment and no penalty shall be imposed on the
District for exceeding the maximums during these periods.

k. In the event that the District assigns a case load above the applicable
maximum outside of the "grace" periods set forth above, the District shall
compensate the teacher involved at the rate of $20 per student per day above
the maximum, up to a maximum of $100 per day. The District shall not
exceed the maximum outside of the unfunded "grace” periods for more than
thirty (30) school days.

I. Specialized Health Carc:  Specialized health care (c.g., cathelerizations,
gavage feeding suctioning) should be provided by qualified designated
personnel as delined in the Education Code and rccommended by the
credentialed school nurse. Certificated instructional staff shall not be required
to perform thesc services.

When licensed medical personnel are not available, special education students
unable 1o scll-administer their medication shall have their medication. except
for certain medications such as insulin, administered by qualitied designated
personncl, as defined by FEd Code. trained and supervised by a credentialed
school nursc.

17.6.2.1 Aide Support
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a. For SDC classes with Mild/Moderate disabilitics shall have onc five (5) hour
or one six (6) hour aide
b. For SDC classes with Moderate/Severe disabilities shall have two six (6) hour
aides

At least 80% of the RSP teacher within the District shall be provided with an

instructional aide. [EC 56362

d Classroom tcachers who have an aide assigned to assist with students of
special needs students shall direct those aides, consistent with a student’s 1EP.

P

(g

New Article Teachers in a Co-Teaching or Inclusive Practices assignment shall
participate in 14 hours of district-sponsored professional learning

and will be provided release time or compensated at their
contracted hourly rate.

New ArticleTeachers shall participate in [EP mectings in accordance with
requirements sel forth in IDEA [CFR 300.321 Individualized
Education Plan (IEP Team)]. Site administrators will provide

release time during the school contract day or compensate teachers

at_their contracicd hourly rate for IEPs held before or afler the
contract day.

17.6.2  Additional nursing time may be purchased by special projects and other categorical
programs.

17.7 ESOL and Basic Education Class Size Limitations

17.7.1 Whenever the attendance in any given ESOL or basic education class reaches thirty-
five (35) students for five (5) consccutive days after the fourth week in any given
uarter or semester, the site administrator will reduce the size of such class to twenty-
five (25) by one of the following methods whenever possible.
a. Move the excess students to another class,
b. Hire additional personnel.
17.8 School Nurses*®

17.8.1  The District shall maintain the present level of health services at a minimumn of thirty-
five (33) positions conditional upon the following:

Maintenance ol the present level of general funding
Constancy of categorical funding available for health services.

17.8.3 Additional nursing time may be purchased by spccial projects and other categorical

programs.
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Speech and Language Specialists

Language, Specch and Hearing Specialists (1.S11S) caseload: Elementary or
Sccondary: caseload is 55 students (inclusive of a maximum of five [5] speech
improvement students).

Language, Speech and Hearing Specialists (LSHS) cascload: Preschool only (3-3
years): caseload is 40 students (inclusive of a maximum of five [5] specch
improvement students).

School-age and preschool: the cascload shall be reduced proportionally to reflect the
number of preschoolers assigned to Language, Speech and Hearing Specialists.
{provides further clarification of 17.9.1 and 17.9.1.1]

Sections 17.1.6 and 17.1.7 of this Article are understood to apply to the
implementation of the above student/ speech and language specialist ratio.

Vocational Specialists

The case load [or vocational chcialisls will be 125 students to one (1) specialist
calculated on the len-month average enrollment. For purposes of these
calculations. each ROP student will count as one-half (1/2).

Children's Centers Non-management Certificated Personnel

Children's Centers adult/student ratios shall be based upon ratios established by
federal and state requirements.

Librarians

For the secondary school sites, no fewer than one (1.0) FTE librarian position shall
be assigned to each of the following high school sites: (1) John F. Kennedy: (2)
C K. McClatchy; (3) Rosemont; (4) Luther Burbank: and (5) Hiram Johnson, with
the remaining librarian positions distributed as mutually determined by the Partics.

For the 2013-14 school year, the District shall employ no fewer than eleven and

three fifths (11.6) FTE librarians, one of whom shall be a District-wide Librarian,
at the D