
SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
                    BOARD OF EDUCATION 

 
Agenda Item# _______ 

 
 

Meeting Date: August 18, 2011 
 
Subject: Business and Financial Information 

 
 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading (Action Anticipated: ______________)  
 Conference/Action 
 Action 
 Public Hearing 

 

Learning Support Unit/Department:   Administrative Services 
 
Recommendation:  Receive business and financial information. 
 
 

Background/Rationale:   
 

 Report on Contracts within the Expenditure Limitations Specified in Section PCC 
20111 for the Period April 1, 2011 through June 30, 2011 

 Purchase Order Board Report for the Period of June 15, 2011 through July 14, 2011 

 
Financial Considerations:  Reflects interest information 

 
 
Documents Attached:   
 

1. Report on Contracts within the Expenditure Limitations Specified in Section PCC 20111 for the 
Period April 1, 2011 through June 30, 2011 

2. Purchase Order Board Report for the Period of June 15, 2011 through July 14, 2011 
 
 

Estimated Time:  N/A 

Submitted by:  Patricia A. Hagemeyer, Chief Business Officer 

Approved by:   Jonathan P. Raymond, Superintendent   
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Date: August 18, 2011

To:

From

Subject:  

REGISTER NO. DESCRIPTION AMOUNT

SA11-00423 Prepared Response, Inc. 2/2/11 - 2/1/12:  Prepared Responder Software which 

provides stakeholders and responders with instant access 

to critical facility and infrastructure information including 

floor plans, site maps, aerial photos, facility photos, 

harzardous material inventories and locations, utility 

control locations, police and fire tactical plans, family 

emergency and evacuation plans and key facility 

stakeholder contact information.

$5000                                                                                                                                             

General Funds

SA11-00497 Cervantes Inspection 

Services

3/23/11 - Project completion: DSA inspection services for 

Bleacher Replacement project at Sacramento Charter 

High School.

$14,400                

Emergency Repair 

Program (ERP) Funds                                                                                                                              

SA11-00500 Cervantes Inspection 

Services

3/23/11 - Project completion: DSA inspection services for 

Pool Boilers at Sacramento Charter High School.

$14,400                                                                                                                                             

Emergency Repair 

Program (ERP) Funds

SA11-00501 Dream Collective 2/1/11 - 5/30/11:  Engage K-12 students in the "Enough is 

Enough" program activities that focus on gangs and bully 

prevention at C. B. Wire Elementary School, American 

Legion, Success Academy and other sites grades 4-12 to 

be determined.  Assist students in defining leadership 

skills, expanding personal worth and individual growth, 

understanding expectations and appropriate behavior.

$35,000                               

Title I, After School 

Learning, Art, Music & 

PE Funds

SA11-00503 SCI Consulting Group 7/1/10 - 6/30/11:  Preparation of special tax levies for 

inclusion on auditor roll.  Year-round administration of the 

Community Facilities Districts 1 and 2, including 

preparation of tax report.

$17,000                  

Community Facilities 

District Funds

SA11-00513 Child Abuse Prevention 

Council of Sacramento, 

Inc.

10/13/10 - 10/12/11:  AmeriCorps members recruited from 

the community will perform national service in the Youth 

Investment Center and serve their communities by 

strengthening foster youth through support services in 

school-based or community-based organizations.  The 

shared goal is to improve academic performance and 

increase self-sufficiency of foster youth in preparation for 

adulthood. Services include academic tutoring, mentoring, 

case management and life skills workshops.

$40,000                                                                                                                                              

ARRA Funds

SA11-00520 Panacea Services, Inc. 3/1/11 - 6/30/13:  Provide a certified counselor readily 

available to SCUSD students for tobacco intervention and 

cessation as part of the tobacco-use prevention education 

program.  

$30,000 for 3-years    

Tobacco Use 

Prevention Funds

SERVICE AGREEMENTS

Patricia A. Hagemeyer, Chief Business Officer

Jonathan P. Raymond, Superintendent

REPORT ON CONTRACTS WITHIN THE 

EXPENDITURE LIMITATIONS SPECIFIED IN 

PCC 20111

The following contracts were issued April 1, 2011 through June 30, 2011
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REGISTER NO. DESCRIPTION AMOUNT

SA11-00547 Regents of the University 

of California School of 

Education

3/1/11 - 6/30/11:  In collaboration with SCUSD and other 

partners, plan, implement, modify and assess student 

leadership conferences for After School Services 

Department

$20,000                       

Title I, After School 

Learning, Art, Music & 

PE Funds

SA11-00578 KNN Public Finance 4/21/11:  Provide financial advisory services regarding the 

issuance of 2011 tax and revenue anticipation notes

$40,000                         

General Funds

SA11-00551 MCF Construction Svcs 3/14/11 - Project completion:  DSA inspection services for 

the Luther Burbank Sports Complex project (Phase 1)

$78,845                         

Bond Funds

SA11-00591 Placer County Office of 

Education (PCOE)

5/1/11 - 6/30/11:  PCOE to provide specialized consulting 

services per Positive Behavior Interventions and Support 

(PBIS) Project Work Plan

$6,650                     

Title I Funds

SA11-00409 Bickmore Risk Services 5/11/11 - 8/11/11:  Complete an actuarial valuation of 

Other Post Employment Benefits (OPEB) liabilities to 

ensure compliance with Governmental Accounting 

Standards Board compliance.   Includes collecting and 

reviewing data  provided by SCUSD (e.g., health & welfare 

benefit summaries, financial statements regarding OPEB 

obligations, etc.); and a valuation report used to develop 

the financial information relating to OPEB benefit liabilities 

and annual OPEB expense.

$11,250                          

General Funds

 SA11-00614 Digital Deployment, Inc. 6/1/11 - Completion of Services:  Website Design and 

Deployment per specifications indicated in Request for 

Proposal dated February 15, 2011

$46,250                          

General Funds

SA11-00564 WestEd 7/1/11 - 6/30/12:  Professional development, training and 

workshops on Differentiated Instruction for Cohort III (total 

of 12 workshops)

$33,667                          

GATE Funds

SA11-00625 Community Architecture May 17, 2011 - Completion of Services:  Provide 

architectural services for the 2011 Portable Move, Site 

Work, and Utilties at Hubert Bancroft Elementary School 

(from CB Wire Elementary School)

$29,150                     

Bond Funds

SA11-00626 Community Architecture May 17, 2011 - Completion of Services:  Provide 

architectural services for the 2011 Portable Move, Site 

Work, and Utilties at Alice Birney Elementary School (from 

John Morse Elementary School).

$30,107                        

Bond Funds

SA11-00635 Fresh Producers 5/23/11 - 7/29/11:  Agreement to assist the District in 

changing the culture of youth and educators' involvement 

in environmental, health and nutrition issues and activities.  

Builds capacity of incoming 7th & 8th grade students to 

participate in meaningful service in their schools and 

community to foster school connectedness, community 

awareness and skill building (Will C. Wood and California 

Middle Schools - Hiram Johnson and McClatchy High 

Schools)

$20,000                       

50% After School 

Education & Safety 

Funds                     

50% 21st Century 

Community Learning 

Centers Funds

SA11-00045 Entek Consulting Group 6/1/11 - Completion of Services:  Asbestos Project Design 

and Project Mgmt at Fruit Ridge Elementary School; and 

Removal of Vermiculite from Attic Spaces

$18,971.75                       

Bond Funds

SA11-00570 Target  Excellence 6/20/11 - 7/21/11:  Agreement to provide a four week 

program of summer school tutoring for up to 170 students 

at E.I. Baker.  Includes assessments, instruction in 

Language Arts, Math, and Recreational Activities.  Also 

includes professional development training for staff.

$58,500                        

Title I Funds
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REGISTER NO. DESCRIPTION AMOUNT

SA11-00639 Target  Excellence 5/9/11 - 9/30/11:  In collaboration with SCUSD and other 

partners - plan, implement, modify and evalute entire 

Summer of Service Project.  Includes building capacity of 

incoming 7th & 8th grade students to participate in 

meaningful service in their school and community to foster 

school connectedness, community awareness, and skill 

building at California & Albert Einstein Middle Schools; and 

Health Professions, Rosemont and McClatchy High 

Schools (approx 250 students)

$54,000                       

Title I / After School 

Funds

SA12-00043 The Center for Effective 

Learning

8/1/11 - 8/3/11:  Professional Development.  Three-day 

Workshop "Bodybrain Basics:  Getting Started with Highly 

Effective Teaching" (up to 100 participants)

$8,400                           

General Funds
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Board of Education Executive Summary  
Administrative Services 
Purchase Order Board Report for the Period of  
June 15, 2011 through July 14, 2011 
August 18, 2011 
 
 

 

 

 
 

 
 
 

 
 
 

At the April 25, 2011 Board meeting, staff proposed providing a report comparable to one 
provided by member Rodriguez from the Hawthorne School District at the April 7, 2011 Board 
meeting.  This particular report is generated from the district’s on-line finance/human 
resources system, called “Escape On-Line.” 
 
Staff will provide this system-generated report at the first Board meeting of every month.  The 
report will provide information from the 15th through the 14th of the month. 
 
While this report was discussed during the presentations around contracts, the report provides 
information on purchases – including supplies – that require the generation of a purchase 
order.  A purchase order is created when a school site or department requests a product or 
service that requires an outside purchase.   
 
At the bottom of the system generated report, there is a statement that reads in part, “It is 
recommended that the preceding Purchase Orders be approved and that payment be 
authorized upon delivery and acceptance of the items ordered.”  This report is brought before 
the Board as an information item only and does not require Board approval.  As discussed at 
the April 25, 2011 Board meeting, staff will continue to present contracts (along with a copy of 
the contract) above the Public Contract Code limit in the Consent Agenda portion of the regular 
Board meeting agenda.  Board approval for Purchase Orders and contracts below the Public 
Contract Code limit will continue to come before the Board for approval as currently presented.   

 
II. Driving Governance: 
 

 Education Code Section 17605 states, “The governing board by majority vote may 
adopt a rule, delegating to any officer or employee of the district as the board may 
designate, the authority to purchase supplies, materials, apparatus, equipment and 
services.  No rule shall authorize any officer or employee to make any purchases 
involving an expenditure by the district in excess of the amount specified by Section 
20111 of the Public Contract Code.  The rule shall prescribe the limits of the 
delegation as to time, money and subject matter.” 

 
 
 

 

 
 
I. Overview/History: 
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Board of Education Executive Summary  
Administrative Services 
Purchase Order Board Report for the Period of  
June 15, 2011 through July 14, 2011 
August 18, 2011 
 
 

 
 
 
 
 

 

 

 Board Policy 3312 states, “All purchases shall be made by formal contract or 
purchase orders, or shall be accompanied by a receipt.” 

 
III. Budget: 
 
The report itself is first sorted by Purchase Order (PO) type and number.  The first column 
identifies the PO number.  The number eleven in the PO Number column identifies the fiscal 
year as 2010-11.  Since this report crosses over fiscal years, the number twelve in the PO 
Number column identifies the fiscal year as 2011-12.  The following describes the different 
types of codes used for identifying the type of requisition. 
 

 B11 = Blanket Order – used when multiple purchases or payments are made to the 
same vendor.  Eleven (11) identifies the fiscal year as 2010-11. Twelve (12) identifies 
the fiscal year as 2011-12. 

 

 CHB = Charge Back Blanket Order – used to reimburse district master purchase 
accounts, for example such as charging school sites/departments for the district 
copier rental program.  

 

 CS = Contract Services – used for professional, personal or consulting services.  
 

 J = Just-In-Time – used for supply purchases with specific vendors, for example, 
Office Depot.  Items are ordered through a catalog and delivered to school 
sites/departments within 24 hours.  Catalog items are restricted. 

 

 P = Purchase Orders – unless identified elsewhere, these are regular purchase orders 
for outside vendors/purchases. 

 

 TB = Textbook Orders – this PO type was established to make sure staff could easily 
identify textbook orders so they were approved and ordered quickly to ensure 
students had textbooks by the start of school.  You will note starting on page 35, 
there are many that have no account amount listed.  These are materials provided 
free by the vendors. 

 

 N = Non-Public Schools – used for Special Education Non-Public School contracts. 
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Board of Education Executive Summary  
Administrative Services 
Purchase Order Board Report for the Period of  
June 15, 2011 through July 14, 2011 
August 18, 2011 
 
 

 
 
 
 
 

 
 
The next column in the report is Vendor Name.  This is the vendor name on file to whom we 
make payments based on the requisition and final approvals. 
 
Following the vendor name is the Description.  This information comes directly from the 
“Comment” line on the requisition.  It is filled out by the person at the school site/department  
that is creating the requisition.  Staff will be communicating with those that create requisitions 
to make sure no confidential information is included now that this report is a public document.  
Staff will also work to ensure that the description is as complete as possible.  This will take 
some time to reach all the users but should improve over time. 
 
The Location column indicates the location of the originator of the requisition.  It may be a 
school site or department but indicates who has ordered the particular item. 
 
The Fund column indicates the primary source of funding.  For example, Fund 01 is the General 
Fund.  It is important to note that the General Fund does not necessarily mean “unrestricted 
funds.”  Categorical funds such as Title I, Economic Impact Aid and Special Education are 
accounted for in the General Fund.  Further in the report on Page 42, there is a summary that 
shows the fund number and name of that particular fund.   
 
Finally, the report shows the Account Amount.  This is the amount of the particular requisition 
or order when the PO is generated. 
 
Starting on page 47 of the attached report, there are several pages of PO Changes.  These are 
purchase orders that were generated and have had changes to the amount by increasing or 
decreasing the PO.  There are many reasons that a PO may need to be increased or decreased.  
Unknown price increases or something as simple as the addition of tax and shipping may create 
an increase to a PO.  Frequently, blanket orders are set up for an estimated amount and may be  
decreased throughout the year.  Decreases are noted as a negative number in the report. 
 

IV. Goals, Objectives and Measures: 
 
Promote transparency by providing additional information to the Board and public on 
expenditures made by the district throughout the year. 
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V. Major Initiatives: 
 
Use information as a guide to ensure continuous improvement. 
 

VI. Results: 
 
The attached information provides further transparency.  
 

VII. Lessons Learned/Next Steps: 
 

 Provide report monthly  
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