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Request for Statements of Qualifications  
for Inspector of Record 

 
 
I. Introduction 
 
Section 1. 
 
The Sacramento City Unified School District (hereinafter “District”) is seeking Statements of 
Qualifications (“SOQs”) from qualified firms and individuals to act as Inspectors of Record 
(IORs) for the District’s modernization, new construction, and other facilities improvement 
projects.  
 
It is the intent of this RFQ process, and the documents required herewith, to assist the District in 
determining responsibility prior to the submission of proposals for various projects. However, 
neither the fact of pre-qualification, nor any pre-qualification rating, will preclude the District from 
determining whether a firm or individual has the quality, fitness, capacity, and experience to 
satisfactorily perform the proposed inspections, and has demonstrated the requisite 
trustworthiness, after it has already pre-qualified. Rejection of any proposals, to contract for 
Inspector of Record with whomever and in whatever manner, to abandon a project entirely, 
and/or to waive any informality in receiving proposals is reserved as a right of the District. Before 
a contract is awarded, the District may require further evidence of reasonable qualifications to 
perform the proposed work. 
 
Section 2. 
 
The Sacramento City Unified School District is an urban district with an enrollment exceeding 
45,000 students in 51 elementary schools, five K-8 schools, nine middle schools, nine high 
schools, and K-12 independent/charter study programs. Eleven thousand additional students 
participate in adult education classes throughout the city. 
 
The District covers 67 square miles.  Its buildings comprise approximately 5,218,544 square 
feet of traditional school buildings, portable classrooms, and administrative offices.  It is 
governed by an elected board of seven members who serve four-year terms, and is staffed by 
6,600 teaching, support, and administrative employees. 
 
II. General Instructions 
 
Section 1 
 
Submit three (3) sets (one unbound original and two (2) copies) of your response to this 
Request for Qualifications in a sealed envelope, bearing the complete name and return address 
of the offeror. In addition to your complete firm/individual name and address, please annotate 
the envelope(s) as follows: Confidential: STATEMENTS OF QUALIFICATIONS FOR 
INSPECTOR OF RECORD. Improper identification may result in premature opening of, or 
failure to consider the material.  All submissions, whether selected or rejected, shall become the 
property of the District. 
 
Proposals must be delivered on or before the due date and time specified. Late proposals will 
not be accepted. Office hours for receipt of proposals are Monday through Friday from 8:00 a.m. 
to 5:00 p.m., local time, excluding holidays. 
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Deadline for Requests for Information: February 17, 2010, 1:00 p.m.  

Address all Requests for Information to: 
requests-information@sac-city.k12.ca.us 
Subject line: Inspector of Record RFQ 

 
Deadline for Submission:   Wednesday, February 24, 2010, 5:00 p.m. 
 
Mailing and Delivery Address Contact Personnel 
 
Sacramento City Unified School District 
Contracts Office 
5735 47th Avenue 
Sacramento CA 95824 

James C. Dobson, Director II 
Capital Asset Management Services 
requests-information@sac-city.k12.ca.us 
 

 
 
Section 2 
 
Schedule of Events: 
 
Release of RFQ Documents February 3, 2010 
  
Statements of Qualifications Due February 24, 2010, 5:00 p.m. 
  
Selection Committee Review / Recommendation To Be Determined 
  
Notification of Selection To Be Determined 
  
 
 
III. Scope of Work 
 
The IORs will act as agents of the Division of State Architect (“DSA”) and the District at the 
project sites and will report to both the DSA and the District’s Project Management/Construction 
Management representatives to ensure that the projects are constructed in accordance with 
approved plans, specifications and change orders. 
 
The IOR’s scope of services will include those services set forth in Attachment B of the RFQ, 
which reproduces Article 1, Duties of the Inspector, of the District’s Inspector Contract 
(“Contract”) and is included in the RFQ to assist firms/individuals in developing their SOQs. Any 
additional services to be performed by the IOR not included in the Contract will be subject to 
prior, mutual, written agreement between the District and the IOR. 
 
Contracts, using the District’s standard contract form (Attachment C) including all standard 
terms and conditions, may be awarded to selected Inspectors of Record on a project by project 
basis contingent upon availability of funding. Once a contract for Inspector of Record is 
awarded, the District reserves the right to revise the scope of work. Firms/Individuals, by 
submitting a Statement of Qualifications in response to this RFQ, acknowledge and accept the 
terms and conditions of this Standard Contract form. 

mailto:Requests-information@sac-city.k12.ca.us
mailto:Requests-information@sac-city.k12.ca.us
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IV. Response Format 
 
Each response to this solicitation shall be indexed into the following sections in order to facilitate 
ease of review.  
 
A.  Business Profile. Furnish a brief profile of your firm.  
 

• State the name of your firm, address, telephone and fax number, e-mail address, date 
firm established, and type of business (individual, corporation, etc.). 

• List applicable license number(s), registration number(s), and federal taxpayer ID 
number. 

• Identify who is authorized to sign agreements and represent your firm in matters related 
to this Statement of Qualifications.   

• Provide a brief description of your firm including public project experience. 
 
 
B. Experience. Describe at least three (3) projects that demonstrate your ability and experience 
related to the services contemplated in this RFQ. 
 
Provide references on at least your last four schools or other public works clients for whom 
you have provided the services contemplated in this RFQ. 
 
C. Rates. Provide your hourly, overtime, weekend, and holiday rates. 
 
D. Insurance. Provide evidence of general liability insurance coverage. 
 
E. Inspector’s Declaration. Complete and sign the attached declaration form (Attachment A) in 
compliance with State of California Public Contract Code, State of California Government Code 
sections 4525-4529.5; and California Education Code 17076.11. 
 
Evaluation Criteria and Procedures 
 
A Selection Advisory Committee, chaired by the Contract Specialist will select and rank in the 
order of their qualifications those firms/individuals deemed to be the most highly qualified to 
perform the required services. 
 
The Selection Advisory Committee may choose to interview any, all, or none of the respondents 
as may be in the best interest of the District. If interviews are held, the Chairperson will notify 
those firms selected as to place, time, date, and the purpose of the interview. The District will 
make investigations as necessary regarding the financial stability of any or all respondents, 
including any claims, lawsuits, or judgments.  Any firm or individual so identified will be required 
to submit an affidavit and/or any other pertinent disclosure(s) as to the status of any such 
problem.  After review by the District’s legal counsel, the decision will be made as to whether or 
not to include such firm or individual in the selected group of Inspectors of Record. 
 
The names of all firms submitting proposals and the names, if any, selected for interview shall be 
public information.  After award, final ranking, committee comments, and evaluation scores as 
well as the contents of all proposals become public information. Firms that have not been 
selected shall be so notified, in writing, after the conclusion of the selection process. 



IOR, 2010   5

 
Attachment A 

 
INSPECTOR’S DECLARATION 

 
The undersigned Inspector, in accordance with State of California Public Contract Code, 
Government Code and Business and Professions Code, declares the following to be true, to the 
best of his (or her) knowledge and belief, for the firm, persons and consultants listed in this 
Statement of Qualifications: 
 
1. That all persons listed are acting under appropriate and valid licenses and that all licenses 

are in good standing. 
 
2. That the firm is experienced in projects of similar size, complexity, scope and nature and 

that listed persons are sufficiently experienced to perform the work. 
 
3. That the firm has the experience, competency, financial means and capacity to complete the 

work. 
 
4. That the firm is properly insured as required for the various work described herein. 
 
5. That the firm and persons listed: 

1) Have not been convicted of false or fraudulent statements to a public agency within the 
last five (5) years. 

2) Will comply with applicable laws, regulations and ordinances. 
3) Have submitted information in this Statement of Qualifications that is true and accurate 

to the best of their knowledge and belief. 
4) Agrees to furnish services and materials as required by the terms and conditions of this 

Request for Qualifications. 
 
 

Name of Firm or Offeror ______________________________________________ 
  

Street Address ______________________________________________ 
  

City, State, Zip code ______________________________________________ 
  

Telephone and Fax ______________________________________________ 
  

Authorized Signature ______________________________________________ 
  

Printed Name and Title ______________________________________________ 
  

Date  ______________________________________________ 
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Attachment B 
 

ARTICLE 1:  DUTIES OF THE INSPECTOR 
The duties of the INSPECTOR shall include the duties of the inspector set forth in Education 
Code sections 17309 et seq., and Title 24 of the California Code of Regulations, and future 
amendments thereto, including the duties set forth below. 
 
 A. General. INSPECTOR shall provide competent, adequate, and continuous inspection 
during construction or alteration satisfactory to the Project Manager, Architect, and DSA. 
INSPECTOR shall act under the direction of the Architect, or Structural Engineer if applicable, as 
the Board of Education of DISTRICT may direct. While performing the services contemplated by 
this Contract, INSPECTOR agrees to comply with all applicable laws and regulations. 
 
 B. Continuous Inspection Services. In fulfilling Inspector’s responsibilities, INSPECTOR 
shall represent DISTRICT as the inspector on the Project job site. INSPECTOR shall have 
personal knowledge, obtained by his personal and continuous inspection of the work of 
construction at all stages of its progress, that the requirements of the approved plans and 
specifications are being completely executed. 
 

Continuous inspection means complete inspection of every part of the work to insure a 
workmanlike job is constructed in conformity with the contract documents, all applicable 
requirements of the DSA and all applicable federal and state laws and local ordinances. 
 
 Work such as concrete work or brick work which can be inspected only as it is placed will 
require the constant presence of INSPECTOR. Other types of work which can be completely 
inspected after the work is installed may be carried on while INSPECTOR is not present. In any 
case, INSPECTOR must personally inspect every part of the work. In no event shall INSPECTOR 
have or assume any duties which will prevent INSPECTOR from continuous inspection of the 
work of construction in all stages of its progress at the site where INSPECTOR is responsible for 
inspection. 
 
 C. Personal Knowledge. INSPECTOR may obtain personal knowledge of the work of 
construction, either on site or off site, performed under the inspection of a special inspector or 
inspector, if any (Section 4-333 of Title 24), from the reporting of others on testing or inspection of 
materials and workmanship for compliance with the plans, specifications and applicable 
standards. The exercise of reasonable diligence to obtain the facts shall be required. 
 
 D. Relations with Architect or Engineer. INSPECTOR shall work under the general 
direction of the Architect or Structural Engineer. All inconsistencies or seeming errors in the 
plans and specifications shall be reported promptly to the Architect or Structural Engineer for 
interpretation and instructions. In no case, however, shall the instruction for the Architect or 
Structural Engineer be construed to cause work to be done which is not in conformity with the 
approved plans, specifications, and change orders. 
 
 E. Job File. INSPECTOR shall keep a file of approved plans and specifications (including 
all approved addenda or change orders) on the job at all times, and shall immediately return any 
unapproved documents to the Architect or Structural Engineer for proper action. INSPECTOR 
shall have and maintain on the job at all times all codes and documents referred to in the plans 
and specifications. 
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 F. Semimonthly Reports. INSPECTOR shall keep the Architect or Structural Engineer 
thoroughly informed as to the progress of the work by making semimonthly reports in writing as 
required by Section 4-337 of Title 24, signed by the INSPECTOR. A copy of each such report 
shall be sent to the DISTRICT's Associate Superintendent, Capital Asset Management Services, 
as designee of the Board of Education of DISTRICT, and to DSA. Failure to comply with Section 
4-337 is cause for DSA to withdraw approval of INSPECTOR. 
 
 G. Notifications to Division of the State Architect. INSPECTOR shall notify the DSA (1) 
when work is started on the Project or restarted if previously suspended per no. 4 below, (2) at 
least 48 hours in advance of the time when foundation trenches will be complete, ready for footing 
forms, (3) at least 48 hours in advance of the first pour of foundation concrete and 24 hours in 
advance of any subsequent and significant concrete pour, and (4) when all work is suspended for 
a period of more than two weeks. 
 
 H. Construction Procedure Records. INSPECTOR shall keep a record of certain phases of 
construction procedure including but not limited to the following:  (1) the time and date of placing 
concrete and the time and date of removal of forms in each portion of the structure; 
(2) identification marks of welders, lists of defective welds, manner of correction of defects, and 
other matters regarding welding operations; (3) penetration under the last ten (10) blows for each 
pile when piles are driven for foundations. All such records of construction procedure shall be kept 
on the job until completion of the work, and shall be made a part of the permanent school records. 
 
  I. Deviations. INSPECTOR shall notify the contractor, in writing, of any deviations from the 
approved plans and specifications which are not immediately corrected by the contractor when 
brought to contractor’s attention. Copies of such notices shall be forwarded immediately to the 
Architect or Structural Engineer, and to the DSA. INSPECTOR shall safeguard the interest of the 
District in the construction of the project. 
 

Failure on the part of INSPECTOR to notify the contractor of the deviations from the 
approved plans and specifications shall in no way relieve the contractor of any responsibility to 
complete the work covered by contractor’s contract in accordance with the approved plans and 
specifications and all laws and regulations. 
 
 J. Verified Reports. From time to time, as the work of construction or alteration progresses, 
INSPECTOR shall prepare and submit to the DSA verified reports, signed by the Architect or 
Structural Engineer and INSPECTOR, upon forms prescribed by the DSA, based upon 
INSPECTOR'S personal knowledge (as defined in Education Code section 17309 that the work 
during the period covered by the report has been performed and materials have been used and 
installed, in every material respect, in compliance with the approved plans and specifications, 
setting forth such detailed statements of fact as are required by the DSA in accordance with 
Section 4-336 of Title 24. INSPECTOR shall also prepare and deliver to the DSA detailed 
statements of fact regarding materials, operations and other matters related to the work of 
construction when requested. 
 
 K. No Authority to Contract. INSPECTOR shall have no authority to contract on behalf of 
DISTRICT. 
 
 L. If not already set forth herein, INSPECTOR must:   

a. Be familiar with the plans, specifications, change orders, and the contractor’s operations 
during all phases of the project. 

b. Observe, check, and measure items used in the project for compliance with the plans, 
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specifications, change orders, and technical instructions from the Architect. 
c. Maintain a daily report/log describing the general work performed by the contractor, 

noting problems, rejections of materials or work and unusual events. The report/log shall 
be filled daily, tersely and factually. The report/log shall reflect the contractor’s activities 
each day. This and all other reports shall be timely and properly completed. All reports 
and records created or maintained by INSPECTOR shall be District’s sole property. 

d. Supervise on-site testing and ensure that all required tests are performed by a 
competent testing laboratory, contractor, or engineer as specified in the Contract 
Documents. Check and report to Project Manager and the Architect laboratory tests 
indicating defective materials or other problems. Check billings from testing laboratories 
to see that billings reflect only tests actually requested and performed. Maintain a daily 
log of inspection by testing lab. 

e. Make sure that the required record drawings are accurately marked up as required. 
f. Report to the Project Manager and the Architect verbally and in writing: (1) poor 

performance by the contractor; (2) acts prejudicial to the District’s interest; and, (3) work 
performed or materials used which are not in conformance with the Contract Documents. 

g. Assist the Project Manager and the Architect in the final inspection and project 
acceptance phase. 

h. Upon request, provide the District with a written report regarding contractor’s 
performance on the Project. 

i. Maintain an effective working relationship with the contractor, District personnel and 
Architect. 

j. Be tactful, firm, and fair in insisting that contractor adhere to the Contract Documents. 
k. Attempt to foresee methods or materials which will not be acceptable and immediately 

bring these facts to the contractor’s attention in order to avoid removal of work already in 
place. 

l. Attempt to anticipate the contractor’s problems and review with the Project Manager 
anticipated schedules and work involved prior to the commencement of a new trade on 
the job. 

m. Attempt to foresee the need for all required tests and inspections. 
n. When notified by contractor, arrange for all tests and inspections which are required by 

the Contract Documents, arrange for prompt notification of the Architect of the results of 
the tests and inspections, and record Architect’s approval or rejection. 

o. Refuse to allow any related work to be installed until shop drawings have received final 
approval from the Architect. 

p. Ensure that Architect’s verbal instructions during field inspections are written in the Daily 
Report/Log for that day or in the Field Instruction Sheet. 

q. Be responsible for slump tests and for taking concrete test cylinders for each concrete 
pour and marking them for identification. Inspector shall make arrangements for 
transportation and storage of test materials. 

r. Receive samples which are required to be furnished at the job site; record date received 
and from whom; notify Architect of their readiness for examination, record Architect’s 
approval or rejection; and maintain custody of approved samples.  

s. Inspect all materials immediately upon their delivery to the site to ensure that they 
comply with the Contract Documents and are in a good and acceptable condition. Exert 
extreme care to ensure that no communications to the contractor or contractor’s agents 
are misinterpreted as changes in the scope of the work. 

 
 M. Restrictions on the Inspector’s Authority. In the performance of the duties required by 
this Contract, the INSPECTOR exercises limited authority. The INSPECTOR shall not: 

a. Authorize deviations from the Contract Documents; 
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b. Avoid conducting any required tests; 
c. Enter the area of responsibility of the contractor’s field superintendent; 
d. Expedite the job for the contractor; 
e. Advise on, or issue directions relative to, any aspect of the building technique or 

sequence unless a specific technique or sequence is called for in the specifications; 
f. Approve shop drawings or samples; 
g. Authorize or advise the District to occupy the project, in the whole or in part, prior to final 

acceptance of the project; 
h. Interfere in contractor/subcontractor relationships. 
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Attachment C 
 

SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
 

Inspector Contract 
 

DATE: ***Insert Data Here*** PLACE:  Sacramento, California 
 
PARTIES: ***Insert Data Here***, Independent Contractor, hereinafter referred to as 

"INSPECTOR", and Sacramento City Unified School District, a political subdivision 
of the State of California, hereinafter referred to as "DISTRICT". 

 
RECITALS: 
 
 A. DISTRICT intends to construct ***Insert Data Here***, hereinafter the "Project.” 
 
 B. Education Code section 17311 and Title 24 of the California Code of Regulations 
(hereinafter "Title 24") require DISTRICT to provide for competent, adequate and continuous 
inspection for each construction project by a project inspector satisfactory to the Architect or 
Structural Engineer in general responsible charge of observation of the work of construction. 
 
 C. DISTRICT desires to retain INSPECTOR to provide inspection services on the Project. 
INSPECTOR shall have all of the duties and responsibilities of an inspector, as set forth in 
Education Code section 17309 et seq. Title 24 of the California Code of Regulations, including 
sections 4-336 and 4-342. 
 
 D. Government Code section 53060 authorizes DISTRICT to contract with persons to 
furnish special services and advice to District in financial, economic, accounting, engineering, 
legal, or administrative matters, if such persons are specially trained and experienced and 
competent to perform the special services required. 
 
 E. INSPECTOR is at least 25 years of age, has had at least three years prior experience 
in inspection or construction work on building projects of a type similar to the projects for which 
INSPECTOR is proposed as the inspector, has a thorough knowledge of building materials, is 
able to read and interpret plans and specifications and has been approved as a project inspector 
by the Structural Safety Section, Division of the State Architect (hereinafter "DSA"). 
 
 F. DISTRICT desires to contract with INSPECTOR to provide inspection services to 
DISTRICT on the terms and conditions set forth below, and INSPECTOR desires the same. 
INSPECTOR acknowledges that District is required to obtain DSA approval prior to using 
INSPECTOR’S services on the project. INSPECTOR agrees to do all acts necessary to timely 
obtain DSA approval. 
 
 In consideration of the mutual covenants contained herein, the parties agree as follows: 
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ARTICLE 1:  DUTIES OF THE INSPECTOR 
The duties of the INSPECTOR shall include the duties of the inspector set forth in Education 
Code sections 17309 et seq., and Title 24 of the California Code of Regulations, and future 
amendments thereto, including the duties set forth below. 
 
 A. General. INSPECTOR shall provide competent, adequate, and continuous inspection 
during construction or alteration satisfactory to the Project Manager, Architect, and DSA. 
INSPECTOR shall act under the direction of the Architect, or Structural Engineer if applicable, as 
the Board of Education of DISTRICT may direct. While performing the services contemplated by 
this Contract, INSPECTOR agrees to comply with all applicable laws and regulations. 
 
 B. Continuous Inspection Services. In fulfilling Inspector’s responsibilities, INSPECTOR 
shall represent DISTRICT as the inspector on the Project job site. INSPECTOR shall have 
personal knowledge, obtained by his personal and continuous inspection of the work of 
construction at all stages of its progress, that the requirements of the approved plans and 
specifications are being completely executed. 
 

Continuous inspection means complete inspection of every part of the work to insure a 
workmanlike job is constructed in conformity with the contract documents, all applicable 
requirements of the DSA and all applicable federal and state laws and local ordinances. 
 
 Work such as concrete work or brick work which can be inspected only as it is placed will 
require the constant presence of INSPECTOR. Other types of work which can be completely 
inspected after the work is installed may be carried on while INSPECTOR is not present. In any 
case, INSPECTOR must personally inspect every part of the work. In no event shall INSPECTOR 
have or assume any duties which will prevent INSPECTOR from continuous inspection of the 
work of construction in all stages of its progress at the site where INSPECTOR is responsible for 
inspection. 
 
 C. Personal Knowledge. INSPECTOR may obtain personal knowledge of the work of 
construction, either on site or off site, performed under the inspection of a special inspector or 
inspector, if any (Section 4-333 of Title 24), from the reporting of others on testing or inspection of 
materials and workmanship for compliance with the plans, specifications and applicable 
standards. The exercise of reasonable diligence to obtain the facts shall be required. 
 
 D. Relations with Architect or Engineer. INSPECTOR shall work under the general 
direction of the Architect or Structural Engineer. All inconsistencies or seeming errors in the 
plans and specifications shall be reported promptly to the Architect or Structural Engineer for 
interpretation and instructions. In no case, however, shall the instruction for the Architect or 
Structural Engineer be construed to cause work to be done which is not in conformity with the 
approved plans, specifications, and change orders. 
 
 E. Job File. INSPECTOR shall keep a file of approved plans and specifications (including 
all approved addenda or change orders) on the job at all times, and shall immediately return any 
unapproved documents to the Architect or Structural Engineer for proper action. INSPECTOR 
shall have and maintain on the job at all times all codes and documents referred to in the plans 
and specifications. 
 
 F. Semimonthly Reports. INSPECTOR shall keep the Architect or Structural Engineer 
thoroughly informed as to the progress of the work by making semimonthly reports in writing as 
required by Section 4-337 of Title 24, signed by the INSPECTOR. A copy of each such report 
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shall be sent to the DISTRICT's Associate Superintendent, Capital Asset Management Services 
as designee of the Board of Education of DISTRICT, and to DSA. Failure to comply with Section 
4-337 is cause for DSA to withdraw approval of INSPECTOR. 
 
 G. Notifications to Division of the State Architect. INSPECTOR shall notify the DSA (1) 
when work is started on the Project or restarted if previously suspended per no. 4 below, (2) at 
least 48 hours in advance of the time when foundation trenches will be complete, ready for footing 
forms, (3) at least 48 hours in advance of the first pour of foundation concrete and 24 hours in 
advance of any subsequent and significant concrete pour, and (4) when all work is suspended for 
a period of more than two weeks. 
 
 H. Construction Procedure Records. INSPECTOR shall keep a record of certain phases of 
construction procedure including but not limited to the following:  (1) the time and date of placing 
concrete and the time and date of removal of forms in each portion of the structure; 
(2) identification marks of welders, lists of defective welds, manner of correction of defects, and 
other matters regarding welding operations; (3) penetration under the last ten (10) blows for each 
pile when piles are driven for foundations. All such records of construction procedure shall be kept 
on the job until completion of the work, and shall be made a part of the permanent school records. 
 
  I. Deviations. INSPECTOR shall notify the contractor, in writing, of any deviations from the 
approved plans and specifications which are not immediately corrected by the contractor when 
brought to contractor’s attention. Copies of such notices shall be forwarded immediately to the 
Architect or Structural Engineer, and to the DSA. INSPECTOR shall safeguard the interest of the 
District in the construction of the project. 
 

Failure on the part of INSPECTOR to notify the contractor of the deviations from the 
approved plans and specifications shall in no way relieve the contractor of any responsibility to 
complete the work covered by contractor’s contract in accordance with the approved plans and 
specifications and all laws and regulations. 
 
 J. Verified Reports. From time to time, as the work of construction or alteration progresses, 
INSPECTOR shall prepare and submit to the DSA verified reports, signed by the Architect or 
Structural Engineer and INSPECTOR, upon forms prescribed by the DSA, based upon 
INSPECTOR'S personal knowledge (as defined in Education Code section 17309 that the work 
during the period covered by the report has been performed and materials have been used and 
installed, in every material respect, in compliance with the approved plans and specifications, 
setting forth such detailed statements of fact as are required by the DSA in accordance with 
Section 4-336 of Title 24. INSPECTOR shall also prepare and deliver to the DSA detailed 
statements of fact regarding materials, operations and other matters related to the work of 
construction when requested. 
 
 K. No Authority to Contract. INSPECTOR shall have no authority to contract on behalf of 
DISTRICT. 
 
 L. If not already set forth herein, INSPECTOR must:   

t. Be familiar with the plans, specifications, change orders, and the contractor’s operations 
during all phases of the project. 

u. Observe, check, and measure items used in the project for compliance with the plans, 
specifications, change orders, and technical instructions from the Architect. 

v. Maintain a daily report/log describing the general work performed by the contractor, 
noting problems, rejections of materials or work and unusual events. The report/log shall 
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be filled daily, tersely and factually. The report/log shall reflect the contractor’s activities 
each day. This and all other reports shall be timely and properly completed. All reports 
and records created or maintained by INSPECTOR shall be District’s sole property. 

w. Supervise on-site testing and ensure that all required tests are performed by a 
competent testing laboratory, contractor, or engineer as specified in the Contract 
Documents. Check and report to ***Insert Data Here***, Project Manager and the 
Architect laboratory tests indicating defective materials or other problems. Check billings 
from testing laboratories to see that billings reflect only tests actually requested and 
performed. Maintain a daily log of inspection by testing lab. 

x. Make sure that the required record drawings are accurately marked up as required. 
y. Report to the Project Manager and the Architect verbally and in writing: (1) poor 

performance by the contractor; (2) acts prejudicial to the District’s interest; and, (3) work 
performed or materials used which are not in conformance with the Contract Documents. 

z. Assist the Project Manager and the Architect in the final inspection and project 
acceptance phase. 

aa. Upon request, provide the District with a written report regarding contractor’s 
performance on the Project. 

bb. Maintain an effective working relationship with the contractor, District personnel and 
Architect. 

cc. Be tactful, firm, and fair in insisting that contractor adhere to the Contract Documents. 
dd. Attempt to foresee methods or materials which will not be acceptable and immediately 

bring these facts to the contractor’s attention in order to avoid removal of work already in 
place. 

ee. Attempt to anticipate the contractor’s problems and review with the Project Manager 
anticipated schedules and work involved prior to the commencement of a new trade on 
the job. 

ff. Attempt to foresee the need for all required tests and inspections. 
gg. When notified by contractor, arrange for all tests and inspections which are required by 

the Contract Documents, arrange for prompt notification of the Architect of the results of 
the tests and inspections, and record Architect’s approval or rejection. 

hh. Refuse to allow any related work to be installed until shop drawings have received final 
approval from the Architect. 

ii. Ensure that Architect’s verbal instructions during field inspections are written in the Daily 
Report/Log for that day or in the Field Instruction Sheet. 

jj. Be responsible for slump tests and for taking concrete test cylinders for each concrete 
pour and marking them for identification. Inspector shall make arrangements for 
transportation and storage of test materials. 

kk. Receive samples which are required to be furnished at the job site; record date received 
and from whom; notify Architect of their readiness for examination, record Architect’s 
approval or rejection; and maintain custody of approved samples.  

ll. Inspect all materials immediately upon their delivery to the site to ensure that they 
comply with the Contract Documents and are in a good and acceptable condition. Exert 
extreme care to ensure that no communications to the contractor or contractor’s agents 
are misinterpreted as changes in the scope of the work. 

 
 M. Restrictions on the Inspector’s Authority. In the performance of the duties required by 
this Contract, the INSPECTOR exercises limited authority. The INSPECTOR shall not: 

i. Authorize deviations from the Contract Documents; 
j. Avoid conducting any required tests; 
k. Enter the area of responsibility of the contractor’s field superintendent; 
l. Expedite the job for the contractor; 
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m. Advise on, or issue directions relative to, any aspect of the building technique or 
sequence unless a specific technique or sequence is called for in the specifications; 

n. Approve shop drawings or samples; 
o. Authorize or advise the District to occupy the project, in the whole or in part, prior to final 

acceptance of the project; 
p. Interfere in contractor/subcontractor relationships. 

 
ARTICLE 2:  VIOLATIONS OF THE FIELD ACT 

Failure, refusal or neglect on the part of INSPECTOR to notify the contractor of any work which 
does not comply with the requirements of the approved plans and specifications, or failure, refusal 
or neglect to report immediately, in writing, any such violation to the Architect or Structural 
Engineer, to DISTRICT's Associate Superintendent, Capital Asset Management Services, as 
designee of the Board of Education of DISTRICT, and to the DSA shall constitute a violation of 
the Field Act and shall be cause for the DSA to take action which may result in the withdrawal of 
the INSPECTOR’S approval. 
 
 In accordance with Education Code section 17312, any person who violates the Field Act 
(Education Code sections 17280 through 17313), or makes any false statement in any verified 
report or affidavit required pursuant to that Act is guilty of a felony. 
 

ARTICLE 3:  TERM 
The term of this Contract shall commence on ***Insert Data Here***, and shall terminate upon 
completion and acceptance by the Board of Education of DISTRICT of the construction project(s) 
for which INSPECTOR was retained, unless earlier terminated as provided in the Contract.  
 

ARTICLE 4:  COMPENSATION 
DISTRICT agrees to pay INSPECTOR for services rendered and accepted by DISTRICT at the 
rate of $***Insert Data Here*** per hour, $***Insert Data Here*** per overtime hour. Total 
compensation shall not exceed ***Insert Data Here*** Dollars ($***Insert Data Here***.00) for this 
Contract. INSPECTOR shall record all hours worked in a daily log which shall be submitted to 
***Insert Data Here***, Project Manager on a weekly basis. 
 
 Payment will be made within 30 days upon submission of periodic invoices to:   ***Insert 
Data Here***, Project Manager, Planning and Construction, Sacramento City Unified School 
District, 425 First Avenue, Sacramento, CA 95818. Invoices must show the number of hours 
worked, the contract number, the project name, and location and must contain the INSPECTOR’S 
original signature on all copies. INSPECTOR’S failure to maintain required records or to properly 
submit invoices may result in non-payment to INSPECTOR.  
 
 INSPECTOR agrees that if the construction schedule is interrupted for an unusual period 
of time, INSPECTOR shall not charge unreasonably for services rendered during the period of 
interruption.  
 

ARTICLE 5. TERMINATION 
Either party may terminate this Contract, without cause, at any time by giving the other party thirty 
(30) days written notice of termination. The effective date of termination shall occur thirty (30) 
days after the day on which the party terminating this Contract personally delivers written notice of 
termination to the other party or mails such notice of termination in accordance with paragraph 9 
of this Contract. 
 

ARTICLE 6:  INDEPENDENT CONTRACTOR 
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 A. It is agreed that the relationship between DISTRICT and INSPECTOR is one of 
independent contractor and that no relationship of employer-employee or agency exists between 
the parties hereto. 
 
 B. All persons employed by INSPECTOR or acting at the direction of the INSPECTOR to 
assist INSPECTOR in rendering the services to be provided under this Contract shall be entirely 
and exclusively employees and agents of the INSPECTOR. All terms of employment, including 
hours, wages, working conditions, discipline, hiring, and discharge, or any other terms of 
employment or requirements of law, shall be determined by INSPECTOR, and DISTRICT shall 
have no right or authority over such persons or the terms of such employment. INSPECTOR shall 
comply with any applicable prevailing wage laws. 
 
 C. INSPECTOR hereby indemnifies, holds harmless and agrees to defend DISTRICT, its 
Board members, officers, directors, agents and employees from any contention by a third party 
that an employer-employee or agency relationship exists between DISTRICT and INSPECTOR, 
its agents and employees by reason of this Contract. 
 
 D. INSPECTOR and his/her/its employees and agents performing services related to this 
Contract are not agents or employees of DISTRICT and are not entitled to participate in any 
DISTRICT pension plans, retirement, health and welfare programs or any similar programs or 
benefits as a result of performing such services. 
 
 E. INSPECTOR and his/her/its agents and employees performing services related to this 
Contract are not employees of DISTRICT for federal or state tax purposes or for any other 
purpose. DISTRICT shall have no obligation to pay wages to such persons or to withhold payroll 
taxes from compensation paid to such persons for services under this Contract. INSPECTOR 
shall be solely responsible for payment of wages, if any, and employer's payroll tax liability related 
thereto. INSPECTOR agrees to indemnify, defend, and hold the District, its Board members, 
agents, officers, and employees harmless from any liability which INSPECTOR may incur to the 
Federal or State governments as a consequence of this Contract. All payments to INSPECTOR 
shall be reported to the appropriate State and Federal tax authorities as required. 
 
 F. It is further understood and agreed by the parties hereto that in the performance of 
INSPECTOR's obligations under this Contract, INSPECTOR is subject to the control or direction 
of DISTRICT merely as to the designation of tasks to be performed, and results to be 
accomplished by the services agreed to be rendered and performed under this Contract, and 
not as to the means and methods for accomplishing the result. 
 
 G. If in the performance of this Contract any third persons are employed by DISTRICT, 
such persons shall be entirely and exclusively under the direction, supervision and control of 
DISTRICT. All terms of employment, including hours, wages, working conditions, discipline, hiring 
and discharging, or any other terms of employment or requirements of law, shall be determined by 
DISTRICT, and INSPECTOR shall have no right or authority over such persons or the terms of 
such employment. Nothing contained in the Contract shall be deemed to create any contractual 
relationship between the INSPECTOR and the Architect or contractor, nor shall anything 
contained in this Contract be deemed to give any third party any claim or right of action against 
the District, the Architect, or the INSPECTOR which does not otherwise exist. 
 

ARTICLE 7: FINGERPRINTING REQUIREMENTS 
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Education Code Section 45125.1 states that if employees of any contractor providing school site 
administrative or similar services may have any contact with any pupils, those employees shall be 
fingerprinted by the Department of Justice (DOJ) before entering to determine that they have not 
been convicted of a serious or violent felony. If the DISTRICT determines that more than limited 
contact with students will occur during the performance of these services by INSPECTOR, 
INSPECTOR will not perform services until all employees providing services have been 
fingerprinted by the DOJ and DOJ fingerprinting clearance certification has been provided to 
DISTRICT.  
 
 DISTRICT has determined that INSPECTOR’S services will result in limited contact with 
pupils. INSPECTOR is required to comply with the conditions listed in Exhibit A, Contractor’s 
certification of compliance with District fingerprinting and security requirements. If INSPECTOR is 
unwilling to comply, INSPECTOR’S employees may not enter any school site until INSPECTOR 
provides certification of fingerprinting clearance by the DOJ for employees providing services. 
These requirements apply to self-employed inspectors.  
 

ARTICLE 8:  INDEMNIFICATION AND EXCULPATION 
INSPECTOR shall indemnify, hold DISTRICT and its Board members, agents, employees and 
officers harmless from, and defend DISTRICT against all claims, demands, actions, or liability for 
injury or damage, including attorney’s fees and costs, to persons or property arising for any 
reason from the services to be performed by INSPECTOR under this Contract. 
 

ARTICLE 9:  INSURANCE 
INSPECTOR shall maintain comprehensive general liability insurance during the life of this 
Agreement and shall provide the DISTRICT with a current certificate of policy evidencing its 
general liability insurance coverage in a sum not less than $1,000,000 per occurrence, and such 
certificate or policy shall name the District as an additional insured. INSPECTOR shall carry 
workers' compensation coverage for INSPECTOR's employees rendering services to DISTRICT 
under this Contract. DISTRICT assumes no liability for workers' compensation or for loss, 
damage, or injury to persons or property in the performance of the services rendered by 
INSPECTOR under this Contract. The insurance shall protect the INSPECTOR from the claims 
set forth below that may arise out of or result from the INSPECTOR’S performance of services 
or failure to perform services under this Contract:   
 

a. Claims under Workers' Compensation, disability benefits, and other similar employee 
benefits acts that are applicable to the work performed; 

b. Claims for damages because of bodily injury, occupational sickness or disease or death 
of Inspector’s employees, agents or invitees; 

c. Claims for damages because of bodily injury or death of any person; 
d. Claims for damages insured by usual personal injury liability coverage that are sustained 

(1) by any person as a result of an offense directly related to the employment of such 
person by the Inspector or (2) by any other person 

e. Claims for damages, other than to the work itself, because of injury to or destruction of 
tangible property, including loss of use there from; or 

f. Claims for damages because of bodily injury or death of any person or property damage 
arising out of the ownership, maintenance, or use of any motor vehicle. 

  
The Inspector’s comprehensive general and automobile liability insurance shall be written for 
not less than the following limits of liability: 
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Comprehensive General Liability 
Personal Injury: Property Damage: 
$1,000,000 Each Occurrence $1,000,000 Each Occurrence 
$1,000,000 Aggregate $1,000,000 Aggregate 
 
Comprehensive Automobile Liability 
Bodily Injury: Property Damage: 
$1,000,000 Each Person/Occurrence $1,000,000 Each Occurrence 
 

ARTICLE 10:  NOTICE 
All notices or other communications that one party may be required to desire to give to the other 
party under this Contract shall be in writing and shall be served personally or by certified or by first 
class or overnight mail, postage prepaid, addressed as follows or to such other address as either 
party may provide to the other party in writing:   
 
 DISTRICT: INSPECTOR: 
 
Planning and Construction  
Sacramento City Unified School District 
5735 47th Avenue 
Sacramento, CA 95824 
Attention:  ***Insert Data Here***, Project 
Manager 

***Insert Data Here*** 

  
ARTICLE 11:  NONASSIGNABILITY 

 
INSPECTOR is specially trained and competent to render the services to be provided under this 
Contract. INSPECTOR shall not assign or subcontract all or any part of this Contract or obligation 
of INSPECTOR under this Contract or any interest therein, without the prior written consent of 
DISTRICT. 
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ARTICLE 12:  CONFLICT OF INTEREST 
 
 A. INSPECTOR shall abide by and be subject to all applicable DISTRICT policies, 
regulations, statutes, or other laws regarding conflict of interest. 
 
 B. INSPECTOR shall not hire any officer or employee of the District to perform any service 
covered by this Contract. If the work is to be performed in connection with a Federal contract or 
grant, Inspector shall not hire any employee of the United States government to perform any 
service covered by this Contract. 
 
 C. INSPECTOR affirms to the best of its/his/her knowledge, there exists no actual or 
potential conflict of interest between Inspector’s family, business or financial interest and the 
services provided under this Contract, and in the event of change in either private interest or 
services under this Contract, any question regarding possible conflict of interest which may arise 
as a result of such change will be brought to the District’s attention in writing. 
 

ARTICLE 13:  MODIFICATION IN WRITING 
This Contract may not be modified, changed, or supplemented, nor may any modifications under 
this Contract be waived, except by written instruments signed by both parties. 
 

ARTICLE 14:  NONDISCRIMINATION 
It is the policy of the District that in connection with all services performed under contract, 
there will be no discrimination against any prospective or active employee engaged in the work 
because of race, color, ancestry, national origin, handicap, religious creed, sex, age, or marital 
status. Contractor agrees to comply with applicable federal and California laws including, but 
not limited to, the California Fair Employment and Housing Act. 
 

ARTICLE 15:  CALIFORNIA LAW 
This Contract shall be construed in accordance with and governed by the laws and decisions of 
the State of California. 
 

ARTICLE 16:  BINDING EFFECT 
This Contract shall be binding upon DISTRICT and INSPECTOR, their heirs, executors, 
administrators, successors, and assigns. 
 

ARTICLE 17:  SEVERABILITY 
Should any term or provision of this Contract be determined to be illegal or in conflict with any law 
of the State of California, the validity of the remaining portions or provisions shall not be affected 
thereby, and each term or provision of this Contract shall be valid and be enforced as written to 
the full extent permitted by law. 
 

ARTICLE 18:  COUNTERPARTS 
This Agreement may be executed in counterparts such that the signatures may appear on 
separate signature pages. A copy, facsimile or original, with all signatures appended together, 
shall be deemed a fully executed Agreement. 
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ARTICLE 19:  INTERPRETATION 
The language of all parts of this Agreement shall, in all cases, be construed as a whole, 
according to its fair meaning, and not strictly for or against either party. 
 

ARTICLE 20:  ENTIRE AGREEMENT 
This Contract constitutes the entire agreement between the parties and supersedes all prior 
negotiations, representations, or agreements, either written or oral.  
 
Executed on the day and year first above written. 
 

 
SACRAMENTO CITY 

UNIFIED SCHOOL DISTRICT 
 
 
By:  ________________________________ 

    Jonathan P. Raymond 
Superintendent 

 
      
 ________________________________ 

Date 

 
***INSERT DATA HERE*** 

 
 
 
By:  ________________________________ 

Signature 
 
      
__________________________________ 

   Print Name 
 
      
__________________________________ 

  Title 
 
      
__________________________________ 

  Date 
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EXHIBIT A 
CONTRACTOR CERTIFICATION 

 
Fingerprinting:  Education Code section 45125.1 provides that any contractor providing school 
site administrative or similar services to a school district must certify that its employees providing 
that service who may come into contact with pupils have not been convicted of a serious or violent 
felony as defined by law. Those employees must be fingerprinted and the Department of Justice 
must report to the Contractor if they have been convicted of such felonies. No person convicted 
may be assigned to work under the contract. The school district may determine, under the totality 
of circumstances including (1) the length of time the employees will be on school grounds, (2) 
whether pupils will be in proximity of the site where the employees will be working and (3) whether 
the contractors will be working alone or with others, that the employees will have only limited 
contact with pupils and neither fingerprinting nor certification is required.  
 
The District has determined that section 45125.1 is applicable to this contract. The District has 
also determined that the employees assigned to work at a school site under this contract will have 
only limited contact with pupils, provided the following conditions are met at all times: 
 
1. Contractor employees shall not come into contact with pupils or work in the proximity of 

pupils at any time except under the direct supervision of school district employees. 
 
2. Contractor employees shall use only restroom facilities reserved for District employees and 

shall not use student restrooms at any time. 
 
3. Contractor will inform all of its employees who perform work at any school or District site of 

these conditions and require its employees, as a condition of employment, to adhere to 
them. 

 
4. Contractor will immediately report to District any apparent violation of these conditions. 
 
5. Contractor shall assume responsibility for enforcement of these conditions at all times during 

the term of this Agreement. 
 
If, for any reason, Contractor cannot adhere to the conditions stated above, Contractor shall so 
inform the District and shall assign only those employees who have been fingerprinted and 
cleared for employment by the Department of Justice. In that case, Contractor shall provide to the 
District the names of all employees assigned to perform work under this Agreement. 
 
Compliance with these conditions, or with the fingerprinting requirements, is a condition of this 
Agreement, and the District reserves the right to terminate the Agreement at any time for 
noncompliance. 
 
__________________________________  _______________________________ 
Authorized Signature of Contractor     Date 
__________________________________ 
Printed Name/Title 
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