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                  SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
                    BOARD OF EDUCATION 

 
Agenda Item 9.1f 

 
Meeting Date:  January 17, 2019 
 
 
Subject:  Approve Waiver Request and Affidavit – Request for Allowance of 

Attendance Due to Emergency Conditions at Bowling Green Chacon, 
Bowling Green McCoy, George Washington Carver, New Joseph 
Bonnheim, Sacramento New Technology and The Met Sacramento on 
November 16, 2018 

 
 Information Item Only 
 Approval on Consent Agenda 
 Conference (for discussion only) 
 Conference/First Reading (Action Anticipated: ______________)  
 Conference/Action 
 Action 
 Public Hearing 

 
 

Division:  Business Services 
 
 
Recommendation:  Approve the submission of the affidavit to the State Superintendent 
of Public Instruction. 
 
 
Background/Rationale:  In accordance with Education Code Section 46392 and CCR, 
Title 5, Section 428, the Average Daily Attendance (ADA) has been materially decrease 
because of the imminence of a major safety hazard. Approval of this request will 
authorize use of the estimated days of attendance in the computation of LCFF 
apportionments for Sacramento City Unified School District on November 16, 2018 due 
to the emergency conditions listed below.  
 
Due to emergency conditions resulting in SCUSD being in a hazardous zone, SCUSD 
was closed as a district on November 16, 2018.  The Average Daily Attendance (ADA) 
for the following Dependent Charters at the October 19, 2018 count (2nd School Month) 
are listed below as follows: 
 
Bowling Green Chacon 337.50 ADA  
Bowling Green McCoy 447.58 ADA  
George Washington Carver 244.33 ADA 
New Joseph Bonnheim 269.59 ADA  
Sacramento New Technology 200.62 ADA 
The Met Sacramento 270.03 ADA   
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Under the provisions of Education Code 46392, the District may request allowance for 
loss of ADA for these schools because of emergency conditions. 
 
The implications are as follows: 
 

• Fiscal: Failure to file this waiver request would cost the district   
 approximately $149,000 in lost Local Control Funding 

• Personnel:   None 
• Program:      None 
• Legal:           Education Code Section 46392 and CCR, Title 5, Section 428 
• Other:           None 

 
 
Financial Considerations:  Failure to file this waiver request would cost the district 
approximately $149,000 in lost Local Control Funding. 
 
 
LCAP Goal(s):  Safe, Emotionally Healthy and Engaged Students; Family and 
Community Empowerment; and Operational Excellence. 
 
 
Documents Attached: 
1. Request for Allowance of Attendance Because of Emergency Conditions Form J-13A  
 (Rev. 12-2017) 
2. Email from Air Quality Management Team  
3. Approved Board Resolution 3045: Poor Air Quality Monitoring and Guidance 
4. List of media discussing closure of schools due to hazardous air quality   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Estimated Time of Presentation:  N/A 

Submitted by:  Dr. John Quinto, Chief Business Officer 

Approved by:  Jorge A. Aguilar, Superintendent 



FORM J-13A, REVISED DECEMBER 2017 
SECTION A: REQUEST INFORMATION  

• This form is used to obtain approval of attendance and instructional time credit pursuant to Education Code (EC) sections 41422, 46200, 46391, 46392 and California Code of Regulations (CCR), Title 5, Section 428. 
• Only schools that report Principal Apportionment average daily attendance (ADA) for the purpose of calculating a K–12 Local Control Funding Formula (LCFF) entitlement should submit this form. 
• Refer  to the instructions  and frequently asked questions at https://www.cde.ca.gov/fg/aa/pa/j13a.asp  for information regarding the completion of this form.

PART I: LOCAL EDUCATIONAL AGENCY (LEA) 

   
 

   

    
           

 

  

  

  

 

  

  

 

 

  

     LEA NAME: COUNTY CODE: DISTRICT CODE: CHARTER NUMBER (IF APPLICABLE): 

LEA SUPERINTENDENT OR ADMINISTRATOR NAME: FISCAL YEAR: 

ADDRESS: COUNTY NAME: 

CITY: STATE: ZIP CODE: 

CONTACT NAME: TITLE: PHONE: E-MAIL: 

        PART II:  LEA TYPE AND SCHOOL SITE INFORMATION APPLICABLE TO THIS REQUEST (Choose only one LEA type): 
     

  
   

     

☐ SCHOOL DISTRICT ☐ COUNTY OFFICE OF EDUCATION (COE) ☐  CHARTER SCHOOL  
Choose one of the following: Choose one of the following: 

☐ All district school sites 
☐

☐  
☐

All COE school sites 
   Select district school sites Select COE school sites 

PART III:  CONDITION(S)  APPLICABLE TO THIS REQUEST:  

 

  

    
        

            
 

 
      

         
                                

                     
 

       
          

              
            

           
      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

☐ SCHOOL CLOSURE: When one or more schools were closed because of conditions described in EC Section 41422. LCFF apportionments should be maintained and instructional time credited in Section B for the 
school(s) without regard to the fact that the school(s) were closed on the dates listed, due to the nature of the emergency. Approval of this request authorizes the LEA to disregard these days in the computation of 
ADA (per EC Section 41422) without applicable penalty and obtain credit for instructional time for the days and the instructional minutes that would have been regularly offered on those days pursuant to EC Section 
46200, et seq. 

☐ MATERIAL DECREASE: When one or more schools were kept open but experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. Material decrease requests that 
include all school sites within the school district must demonstrate that the school district as a whole experienced a material decrease in attendance. Material decrease requests for one or more but not all sites within the school 
district must show that each site included in the request experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. The request for substitution of estimated days of 
attendance for actual days of attendance is in accordance with the provisions of EC Section 46392. Approval of this request will authorize use of the estimated days of attendance in the computation of LCFF 
apportionments for the described school(s) and dates in Section C during which school attendance was materially decreased due to the nature of the emergency. 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

LOST OR DESTROYED ATTENDANCE RECORDS: When attendance records have been lost or destroyed as described in EC Section 46391. Requesting the use of estimated attendance in lieu of attendance that 
cannot be verified due to the loss or destruction of attendance records. This request is made pursuant to EC Section 46391: 

“Whenever any attendance records of any district have been lost or destroyed, making it impossible for an accurate report on average daily attendance for the district for any fiscal year to be rendered, which fact 
shall be shown to the satisfaction of the Superintendent of Public Instruction by the affidavits of the members of the governing board of the district and the county superintendent of schools, the Superintendent of 
Public Instruction shall estimate the average daily attendance of such district. The estimated average daily attendance shall be deemed to be the actual average daily attendance for that fiscal year for the 
making of apportionments to the school district from the State School Fund.” 

☐ 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION B: SCHOOL CLOSURE  ☐ Not Applicable (Proceed to Section C) 
PART I: NATURE OF EMERGENCY (Describe in detail.) ☐ Supplemental Page(s) Attached 

PART II: SCHOOL INFORMATION (Use the supplemental Excel form at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Attach a copy of a school calendar. If the request is for 
multiple school sites, and the sites have differing school calendars, attach a copy of each different school calendar to the request.) 

A B C D E F G H I 

School Name School Code Site Type 
Days in School 

Calendar 
Emergency Days 

Built In 
Built In Emergency 

Days Used Date(s) of Emergency Closure Closure Dates Requested 
Total Number of 
Days Requested 

   
 

   

  

   
  

               
             

         
     

          

       
      

 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

PART III: CLOSURE HISTORY (List closure history for all schools in Part II. Refer to the instructions for an example.) 
A B C D E F 

School Name School Code Fiscal Year Closure Dates Nature 

Weather 
Related 
Yes/No 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION C: MATERIAL DECREASE  Not Applicable (Proceed to Section D) 
PART I: NATURE OF EMERGENCY (Describe in detail.) Supplemental Page(s) Attached 

PART II: MATERIAL DECREASE CALCULATION (Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Refer to the instructions for information 
on completing the form including the definition of “normal” attendance.) 

           
  

        

  
 

     
 

  

A B C D E F G* H 

School Name School Code 
“Normal” Attendance 

(October/May) 
Dates Used for Determining 

“Normal” Attendance Date of Emergency Actual Attendance 
Qualifier: 90% or 

Less (F/C) 
Net Increase of 

Apportionment Days (C-F) 
 

 

 

 

 

 

 

 

 

 

-

-

-

-

-

-

-

-

-

-

   Total: 

         
      

        

PART III: MATERIAL DECREASE CALCULATION FOR CONTINUATION HIGH SCHOOLS (Provide the attendance in hours. Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 5 
lines are needed for this request. Refer to the instructions for information on completing the form including the definition of “normal” attendance.) 

A B C D E F G* H 
    

          

 

Date Used for Determining Actual Attendance Qualifier: 90% or Net Increase of Hours 
School Name School Code “Normal” Attendance Hours “Normal” Attendance Date of Emergency Hours Less (F/C) (C-F) 

Total: 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

☐ 
☐ 

*Qualifier should be 90% or less except when the governor declares a state of emergency or in the case of a Necessary Small School (NSS) site.
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FORM J-13A, REVISED DECEMBER 2017 

SECTION D: LOST OR DESTROYED ATTENDANCE RECORDS ☐ Not Applicable (Proceed to Section E) 
PART I: PERIOD OF REQUEST The entire period covered by the lost or destroyed records commences with _______________________________ up to and including _______________________________. 
PART II: CIRCUMSTANCES (Describe below circumstances and extent of records lost or destroyed.) 

   
 

   

                

  

    
        

PART III: PROPOSAL (Describe below the proposal to reconstruct attendance records or estimate attendance in the absence of records.)        

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION E: AFFIDAVIT 
PART I:  AFFIDAVIT OF SCHOOL DISTRICT, COUNTY OFFICE OF EDUCATION, OR CHARTER SCHOOL  GOVERNING BOARD MEMBERS  – All applicable sections below must be completed to process this J-13A request. 

PART II: APPROVAL BY SUPERINTENDENT OF CHARTER SCHOOL AUTHORIZER (Only applicable to charter school requests) 

We, members constituting a majority of the governing board of ___ hereby swear (or affirm) that the foregoing statements are true and are based on official records. _______________________________________________, 
Board Members Names Board Members Signatures 

 
 

 
    

   
    

   
 

   

  

  
 

      

 
 

 

  
   

 

 

 

 
  

 

  
  

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

At least a majority of the members of the governing  board shall execute this affidavit.  

Subscribed and sworn (or affirmed) before me, this  day of __ _____________________________,  ______________.  _______________________________ 

Witness

 

 

:  Title: ounty, California 
(Name) (Signature) 

______________________________ of  ________________________________ C

Superintendent (or designee): 

  

Authorizing LEA Name:
(Name) (Signature) 

PART III: AFFIDAVIT OF COUNTY SUPERINTENDENT OF SCHOOLS 
The information and statements contained in the foregoing request are true and correct to the best of my knowledge and belief. 

County Superintendent of Schools (or designee):

  

(Name) (Signature) 

Subscribed and sworn (or affirmed) before me, this _______________________________ day of __ _____________________________,  ______________.  

Witness: 

COE contact/individual respons
Name: 

(Name) 

ible for completing this section: 
Title: 

(Signature) 

Phone: 

Title: ____ ounty, California 

E-mail:

_______________________ of  ____________________________ C
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FORM J-13A, REVISED DECEMBER 2017 
SECTION A: REQUEST INFORMATION  

• This form is used to obtain approval of attendance and instructional time credit pursuant to Education Code (EC) sections 41422, 46200, 46391, 46392 and California Code of Regulations (CCR), Title 5, Section 428. 
• Only schools that report Principal Apportionment average daily attendance (ADA) for the purpose of calculating a K–12 Local Control Funding Formula (LCFF) entitlement should submit this form. 
• Refer  to the instructions  and frequently asked questions at https://www.cde.ca.gov/fg/aa/pa/j13a.asp  for information regarding the completion of this form.

PART I: LOCAL EDUCATIONAL AGENCY (LEA) 

   
 

   

    
           

 

  

  

  

 

  

  

 

 

  

     LEA NAME: COUNTY CODE: DISTRICT CODE: CHARTER NUMBER (IF APPLICABLE): 

LEA SUPERINTENDENT OR ADMINISTRATOR NAME: FISCAL YEAR: 

ADDRESS: COUNTY NAME: 

CITY: STATE: ZIP CODE: 

CONTACT NAME: TITLE: PHONE: E-MAIL: 

        PART II:  LEA TYPE AND SCHOOL SITE INFORMATION APPLICABLE TO THIS REQUEST (Choose only one LEA type): 
     

  
   

     

☐ SCHOOL DISTRICT ☐ COUNTY OFFICE OF EDUCATION (COE) ☐  CHARTER SCHOOL  
Choose one of the following: Choose one of the following: 

☐ All district school sites 
☐

☐  
☐

All COE school sites 
   Select district school sites Select COE school sites 

PART III:  CONDITION(S)  APPLICABLE TO THIS REQUEST:  

 

  

    
        

            
 

 
      

         
                                

                     
 

       
          

              
            

           
      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

☐ SCHOOL CLOSURE: When one or more schools were closed because of conditions described in EC Section 41422. LCFF apportionments should be maintained and instructional time credited in Section B for the 
school(s) without regard to the fact that the school(s) were closed on the dates listed, due to the nature of the emergency. Approval of this request authorizes the LEA to disregard these days in the computation of 
ADA (per EC Section 41422) without applicable penalty and obtain credit for instructional time for the days and the instructional minutes that would have been regularly offered on those days pursuant to EC Section 
46200, et seq. 

☐ MATERIAL DECREASE: When one or more schools were kept open but experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. Material decrease requests that 
include all school sites within the school district must demonstrate that the school district as a whole experienced a material decrease in attendance. Material decrease requests for one or more but not all sites within the school 
district must show that each site included in the request experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. The request for substitution of estimated days of 
attendance for actual days of attendance is in accordance with the provisions of EC Section 46392. Approval of this request will authorize use of the estimated days of attendance in the computation of LCFF 
apportionments for the described school(s) and dates in Section C during which school attendance was materially decreased due to the nature of the emergency. 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

LOST OR DESTROYED ATTENDANCE RECORDS: When attendance records have been lost or destroyed as described in EC Section 46391. Requesting the use of estimated attendance in lieu of attendance that 
cannot be verified due to the loss or destruction of attendance records. This request is made pursuant to EC Section 46391: 

“Whenever any attendance records of any district have been lost or destroyed, making it impossible for an accurate report on average daily attendance for the district for any fiscal year to be rendered, which fact 
shall be shown to the satisfaction of the Superintendent of Public Instruction by the affidavits of the members of the governing board of the district and the county superintendent of schools, the Superintendent of 
Public Instruction shall estimate the average daily attendance of such district. The estimated average daily attendance shall be deemed to be the actual average daily attendance for that fiscal year for the 
making of apportionments to the school district from the State School Fund.” 

☐ 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION B: SCHOOL CLOSURE  ☐ Not Applicable (Proceed to Section C) 
PART I: NATURE OF EMERGENCY (Describe in detail.) ☐ Supplemental Page(s) Attached 

PART II: SCHOOL INFORMATION (Use the supplemental Excel form at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Attach a copy of a school calendar. If the request is for 
multiple school sites, and the sites have differing school calendars, attach a copy of each different school calendar to the request.) 

A B C D E F G H I 

School Name School Code Site Type 
Days in School 

Calendar 
Emergency Days 

Built In 
Built In Emergency 

Days Used Date(s) of Emergency Closure Closure Dates Requested 
Total Number of 
Days Requested 

   
 

   

  

   
  

               
             

         
     

          

       
      

 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

PART III: CLOSURE HISTORY (List closure history for all schools in Part II. Refer to the instructions for an example.) 
A B C D E F 

School Name School Code Fiscal Year Closure Dates Nature 

Weather 
Related 
Yes/No 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION C: MATERIAL DECREASE  Not Applicable (Proceed to Section D) 
PART I: NATURE OF EMERGENCY (Describe in detail.) Supplemental Page(s) Attached 

PART II: MATERIAL DECREASE CALCULATION (Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Refer to the instructions for information 
on completing the form including the definition of “normal” attendance.) 

           
  

        

  
 

     
 

  

A B C D E F G* H 

School Name School Code 
“Normal” Attendance 

(October/May) 
Dates Used for Determining 

“Normal” Attendance Date of Emergency Actual Attendance 
Qualifier: 90% or 

Less (F/C) 
Net Increase of 

Apportionment Days (C-F) 
 

 

 

 

 

 

 

 

 

 

-

-

-

-

-

-

-

-

-

-

   Total: 

         
      

        

PART III: MATERIAL DECREASE CALCULATION FOR CONTINUATION HIGH SCHOOLS (Provide the attendance in hours. Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 5 
lines are needed for this request. Refer to the instructions for information on completing the form including the definition of “normal” attendance.) 

A B C D E F G* H 
    

          

 

Date Used for Determining Actual Attendance Qualifier: 90% or Net Increase of Hours 
School Name School Code “Normal” Attendance Hours “Normal” Attendance Date of Emergency Hours Less (F/C) (C-F) 

Total: 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

☐ 
☐ 

*Qualifier should be 90% or less except when the governor declares a state of emergency or in the case of a Necessary Small School (NSS) site.
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FORM J-13A, REVISED DECEMBER 2017 

SECTION D: LOST OR DESTROYED ATTENDANCE RECORDS ☐ Not Applicable (Proceed to Section E) 
PART I: PERIOD OF REQUEST The entire period covered by the lost or destroyed records commences with _______________________________ up to and including _______________________________. 
PART II: CIRCUMSTANCES (Describe below circumstances and extent of records lost or destroyed.) 

   
 

   

                

  

    
        

PART III: PROPOSAL (Describe below the proposal to reconstruct attendance records or estimate attendance in the absence of records.)        

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION E: AFFIDAVIT 
PART I:  AFFIDAVIT OF SCHOOL DISTRICT, COUNTY OFFICE OF EDUCATION, OR CHARTER SCHOOL  GOVERNING BOARD MEMBERS  – All applicable sections below must be completed to process this J-13A request. 

PART II: APPROVAL BY SUPERINTENDENT OF CHARTER SCHOOL AUTHORIZER (Only applicable to charter school requests) 

We, members constituting a majority of the governing board of ___ hereby swear (or affirm) that the foregoing statements are true and are based on official records. _______________________________________________, 
Board Members Names Board Members Signatures 

 
 

 
    

   
    

   
 

   

  

  
 

      

 
 

 

  
   

 

 

 

 
  

 

  
  

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

At least a majority of the members of the governing  board shall execute this affidavit.  

Subscribed and sworn (or affirmed) before me, this  day of __ _____________________________,  ______________.  _______________________________ 

Witness

 

 

:  Title: ounty, California 
(Name) (Signature) 

______________________________ of  ________________________________ C

Superintendent (or designee): 

  

Authorizing LEA Name:
(Name) (Signature) 

PART III: AFFIDAVIT OF COUNTY SUPERINTENDENT OF SCHOOLS 
The information and statements contained in the foregoing request are true and correct to the best of my knowledge and belief. 

County Superintendent of Schools (or designee):

  

(Name) (Signature) 

Subscribed and sworn (or affirmed) before me, this _______________________________ day of __ _____________________________,  ______________.  

Witness: 

COE contact/individual respons
Name: 

(Name) 

ible for completing this section: 
Title: 

(Signature) 

Phone: 

Title: ____ ounty, California 

E-mail:

_______________________ of  ____________________________ C
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FORM J-13A, REVISED DECEMBER 2017 
SECTION A: REQUEST INFORMATION  

• This form is used to obtain approval of attendance and instructional time credit pursuant to Education Code (EC) sections 41422, 46200, 46391, 46392 and California Code of Regulations (CCR), Title 5, Section 428. 
• Only schools that report Principal Apportionment average daily attendance (ADA) for the purpose of calculating a K–12 Local Control Funding Formula (LCFF) entitlement should submit this form. 
• Refer  to the instructions  and frequently asked questions at https://www.cde.ca.gov/fg/aa/pa/j13a.asp  for information regarding the completion of this form.

PART I: LOCAL EDUCATIONAL AGENCY (LEA) 

   
 

   

    
           

 

  

  

  

 

  

  

 

 

  

     LEA NAME: COUNTY CODE: DISTRICT CODE: CHARTER NUMBER (IF APPLICABLE): 

LEA SUPERINTENDENT OR ADMINISTRATOR NAME: FISCAL YEAR: 

ADDRESS: COUNTY NAME: 

CITY: STATE: ZIP CODE: 

CONTACT NAME: TITLE: PHONE: E-MAIL: 

        PART II:  LEA TYPE AND SCHOOL SITE INFORMATION APPLICABLE TO THIS REQUEST (Choose only one LEA type): 
     

  
   

     

☐ SCHOOL DISTRICT ☐ COUNTY OFFICE OF EDUCATION (COE) ☐  CHARTER SCHOOL  
Choose one of the following: Choose one of the following: 

☐ All district school sites 
☐

☐  
☐

All COE school sites 
   Select district school sites Select COE school sites 

PART III:  CONDITION(S)  APPLICABLE TO THIS REQUEST:  

 

  

    
        

            
 

 
      

         
                                

                     
 

       
          

              
            

           
      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

☐ SCHOOL CLOSURE: When one or more schools were closed because of conditions described in EC Section 41422. LCFF apportionments should be maintained and instructional time credited in Section B for the 
school(s) without regard to the fact that the school(s) were closed on the dates listed, due to the nature of the emergency. Approval of this request authorizes the LEA to disregard these days in the computation of 
ADA (per EC Section 41422) without applicable penalty and obtain credit for instructional time for the days and the instructional minutes that would have been regularly offered on those days pursuant to EC Section 
46200, et seq. 

☐ MATERIAL DECREASE: When one or more schools were kept open but experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. Material decrease requests that 
include all school sites within the school district must demonstrate that the school district as a whole experienced a material decrease in attendance. Material decrease requests for one or more but not all sites within the school 
district must show that each site included in the request experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. The request for substitution of estimated days of 
attendance for actual days of attendance is in accordance with the provisions of EC Section 46392. Approval of this request will authorize use of the estimated days of attendance in the computation of LCFF 
apportionments for the described school(s) and dates in Section C during which school attendance was materially decreased due to the nature of the emergency. 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

LOST OR DESTROYED ATTENDANCE RECORDS: When attendance records have been lost or destroyed as described in EC Section 46391. Requesting the use of estimated attendance in lieu of attendance that 
cannot be verified due to the loss or destruction of attendance records. This request is made pursuant to EC Section 46391: 

“Whenever any attendance records of any district have been lost or destroyed, making it impossible for an accurate report on average daily attendance for the district for any fiscal year to be rendered, which fact 
shall be shown to the satisfaction of the Superintendent of Public Instruction by the affidavits of the members of the governing board of the district and the county superintendent of schools, the Superintendent of 
Public Instruction shall estimate the average daily attendance of such district. The estimated average daily attendance shall be deemed to be the actual average daily attendance for that fiscal year for the 
making of apportionments to the school district from the State School Fund.” 

☐ 

Form J-13A | 1 



FORM J-13A, REVISED DECEMBER 2017 

SECTION B: SCHOOL CLOSURE  ☐ Not Applicable (Proceed to Section C) 
PART I: NATURE OF EMERGENCY (Describe in detail.) ☐ Supplemental Page(s) Attached 

PART II: SCHOOL INFORMATION (Use the supplemental Excel form at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Attach a copy of a school calendar. If the request is for 
multiple school sites, and the sites have differing school calendars, attach a copy of each different school calendar to the request.) 

A B C D E F G H I 

School Name School Code Site Type 
Days in School 

Calendar 
Emergency Days 

Built In 
Built In Emergency 

Days Used Date(s) of Emergency Closure Closure Dates Requested 
Total Number of 
Days Requested 

   
 

   

  

   
  

               
             

         
     

          

       
      

 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

PART III: CLOSURE HISTORY (List closure history for all schools in Part II. Refer to the instructions for an example.) 
A B C D E F 

School Name School Code Fiscal Year Closure Dates Nature 

Weather 
Related 
Yes/No 

Form J-13A | 2 



   
 

 

  

  
    

FORM J-13A, REVISED DECEMBER 2017 

SECTION C: MATERIAL DECREASE  Not Applicable (Proceed to Section D) 
PART I: NATURE OF EMERGENCY (Describe in detail.) Supplemental Page(s) Attached 

PART II: MATERIAL DECREASE CALCULATION (Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Refer to the instructions for information 
on completing the form including the definition of “normal” attendance.) 

           
  

        

  
 

     
 

  

A B C D E F G* H 

School Name School Code 
“Normal” Attendance 

(October/May) 
Dates Used for Determining 

“Normal” Attendance Date of Emergency Actual Attendance 
Qualifier: 90% or 

Less (F/C) 
Net Increase of 

Apportionment Days (C-F) 
 

 

 

 

 

 

 

 

 

 

-

-

-

-

-

-

-

-

-

-

   Total: 

         
      

        

PART III: MATERIAL DECREASE CALCULATION FOR CONTINUATION HIGH SCHOOLS (Provide the attendance in hours. Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 5 
lines are needed for this request. Refer to the instructions for information on completing the form including the definition of “normal” attendance.) 

A B C D E F G* H 
    

          

 

Date Used for Determining Actual Attendance Qualifier: 90% or Net Increase of Hours 
School Name School Code “Normal” Attendance Hours “Normal” Attendance Date of Emergency Hours Less (F/C) (C-F) 

Total: 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

☐ 
☐ 

*Qualifier should be 90% or less except when the governor declares a state of emergency or in the case of a Necessary Small School (NSS) site.
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FORM J-13A, REVISED DECEMBER 2017 

SECTION D: LOST OR DESTROYED ATTENDANCE RECORDS ☐ Not Applicable (Proceed to Section E) 
PART I: PERIOD OF REQUEST The entire period covered by the lost or destroyed records commences with _______________________________ up to and including _______________________________. 
PART II: CIRCUMSTANCES (Describe below circumstances and extent of records lost or destroyed.) 

   
 

   

                

  

    
        

PART III: PROPOSAL (Describe below the proposal to reconstruct attendance records or estimate attendance in the absence of records.)        

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION E: AFFIDAVIT 
PART I:  AFFIDAVIT OF SCHOOL DISTRICT, COUNTY OFFICE OF EDUCATION, OR CHARTER SCHOOL  GOVERNING BOARD MEMBERS  – All applicable sections below must be completed to process this J-13A request. 

PART II: APPROVAL BY SUPERINTENDENT OF CHARTER SCHOOL AUTHORIZER (Only applicable to charter school requests) 

We, members constituting a majority of the governing board of ___ hereby swear (or affirm) that the foregoing statements are true and are based on official records. _______________________________________________, 
Board Members Names Board Members Signatures 

 
 

 
    

   
    

   
 

   

  

  
 

      

 
 

 

  
   

 

 

 

 
  

 

  
  

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

At least a majority of the members of the governing  board shall execute this affidavit.  

Subscribed and sworn (or affirmed) before me, this  day of __ _____________________________,  ______________.  _______________________________ 

Witness

 

 

:  Title: ounty, California 
(Name) (Signature) 

______________________________ of  ________________________________ C

Superintendent (or designee): 

  

Authorizing LEA Name:
(Name) (Signature) 

PART III: AFFIDAVIT OF COUNTY SUPERINTENDENT OF SCHOOLS 
The information and statements contained in the foregoing request are true and correct to the best of my knowledge and belief. 

County Superintendent of Schools (or designee):

  

(Name) (Signature) 

Subscribed and sworn (or affirmed) before me, this _______________________________ day of __ _____________________________,  ______________.  

Witness: 

COE contact/individual respons
Name: 

(Name) 

ible for completing this section: 
Title: 

(Signature) 

Phone: 

Title: ____ ounty, California 

E-mail:

_______________________ of  ____________________________ C
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FORM J-13A, REVISED DECEMBER 2017 
SECTION A: REQUEST INFORMATION  

• This form is used to obtain approval of attendance and instructional time credit pursuant to Education Code (EC) sections 41422, 46200, 46391, 46392 and California Code of Regulations (CCR), Title 5, Section 428. 
• Only schools that report Principal Apportionment average daily attendance (ADA) for the purpose of calculating a K–12 Local Control Funding Formula (LCFF) entitlement should submit this form. 
• Refer  to the instructions  and frequently asked questions at https://www.cde.ca.gov/fg/aa/pa/j13a.asp  for information regarding the completion of this form.

PART I: LOCAL EDUCATIONAL AGENCY (LEA) 

   
 

   

    
           

 

  

  

  

 

  

  

 

 

  

     LEA NAME: COUNTY CODE: DISTRICT CODE: CHARTER NUMBER (IF APPLICABLE): 

LEA SUPERINTENDENT OR ADMINISTRATOR NAME: FISCAL YEAR: 

ADDRESS: COUNTY NAME: 

CITY: STATE: ZIP CODE: 

CONTACT NAME: TITLE: PHONE: E-MAIL: 

        PART II:  LEA TYPE AND SCHOOL SITE INFORMATION APPLICABLE TO THIS REQUEST (Choose only one LEA type): 
     

  
   

     

☐ SCHOOL DISTRICT ☐ COUNTY OFFICE OF EDUCATION (COE) ☐  CHARTER SCHOOL  
Choose one of the following: Choose one of the following: 

☐ All district school sites 
☐

☐  
☐

All COE school sites 
   Select district school sites Select COE school sites 

PART III:  CONDITION(S)  APPLICABLE TO THIS REQUEST:  

 

  

    
        

            
 

 
      

         
                                

                     
 

       
          

              
            

           
      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

☐ SCHOOL CLOSURE: When one or more schools were closed because of conditions described in EC Section 41422. LCFF apportionments should be maintained and instructional time credited in Section B for the 
school(s) without regard to the fact that the school(s) were closed on the dates listed, due to the nature of the emergency. Approval of this request authorizes the LEA to disregard these days in the computation of 
ADA (per EC Section 41422) without applicable penalty and obtain credit for instructional time for the days and the instructional minutes that would have been regularly offered on those days pursuant to EC Section 
46200, et seq. 

☐ MATERIAL DECREASE: When one or more schools were kept open but experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. Material decrease requests that 
include all school sites within the school district must demonstrate that the school district as a whole experienced a material decrease in attendance. Material decrease requests for one or more but not all sites within the school 
district must show that each site included in the request experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. The request for substitution of estimated days of 
attendance for actual days of attendance is in accordance with the provisions of EC Section 46392. Approval of this request will authorize use of the estimated days of attendance in the computation of LCFF 
apportionments for the described school(s) and dates in Section C during which school attendance was materially decreased due to the nature of the emergency. 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

LOST OR DESTROYED ATTENDANCE RECORDS: When attendance records have been lost or destroyed as described in EC Section 46391. Requesting the use of estimated attendance in lieu of attendance that 
cannot be verified due to the loss or destruction of attendance records. This request is made pursuant to EC Section 46391: 

“Whenever any attendance records of any district have been lost or destroyed, making it impossible for an accurate report on average daily attendance for the district for any fiscal year to be rendered, which fact 
shall be shown to the satisfaction of the Superintendent of Public Instruction by the affidavits of the members of the governing board of the district and the county superintendent of schools, the Superintendent of 
Public Instruction shall estimate the average daily attendance of such district. The estimated average daily attendance shall be deemed to be the actual average daily attendance for that fiscal year for the 
making of apportionments to the school district from the State School Fund.” 

☐ 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION B: SCHOOL CLOSURE  ☐ Not Applicable (Proceed to Section C) 
PART I: NATURE OF EMERGENCY (Describe in detail.) ☐ Supplemental Page(s) Attached 

PART II: SCHOOL INFORMATION (Use the supplemental Excel form at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Attach a copy of a school calendar. If the request is for 
multiple school sites, and the sites have differing school calendars, attach a copy of each different school calendar to the request.) 

A B C D E F G H I 

School Name School Code Site Type 
Days in School 

Calendar 
Emergency Days 

Built In 
Built In Emergency 

Days Used Date(s) of Emergency Closure Closure Dates Requested 
Total Number of 
Days Requested 

   
 

   

  

   
  

               
             

         
     

          

       
      

 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

PART III: CLOSURE HISTORY (List closure history for all schools in Part II. Refer to the instructions for an example.) 
A B C D E F 

School Name School Code Fiscal Year Closure Dates Nature 

Weather 
Related 
Yes/No 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION C: MATERIAL DECREASE  Not Applicable (Proceed to Section D) 
PART I: NATURE OF EMERGENCY (Describe in detail.) Supplemental Page(s) Attached 

PART II: MATERIAL DECREASE CALCULATION (Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Refer to the instructions for information 
on completing the form including the definition of “normal” attendance.) 

           
  

        

  
 

     
 

  

A B C D E F G* H 

School Name School Code 
“Normal” Attendance 

(October/May) 
Dates Used for Determining 

“Normal” Attendance Date of Emergency Actual Attendance 
Qualifier: 90% or 

Less (F/C) 
Net Increase of 

Apportionment Days (C-F) 
 

 

 

 

 

 

 

 

 

 

-

-

-

-

-

-

-

-

-

-

   Total: 

         
      

        

PART III: MATERIAL DECREASE CALCULATION FOR CONTINUATION HIGH SCHOOLS (Provide the attendance in hours. Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 5 
lines are needed for this request. Refer to the instructions for information on completing the form including the definition of “normal” attendance.) 

A B C D E F G* H 
    

          

 

Date Used for Determining Actual Attendance Qualifier: 90% or Net Increase of Hours 
School Name School Code “Normal” Attendance Hours “Normal” Attendance Date of Emergency Hours Less (F/C) (C-F) 

Total: 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

☐ 
☐ 

*Qualifier should be 90% or less except when the governor declares a state of emergency or in the case of a Necessary Small School (NSS) site.
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FORM J-13A, REVISED DECEMBER 2017 

SECTION D: LOST OR DESTROYED ATTENDANCE RECORDS ☐ Not Applicable (Proceed to Section E) 
PART I: PERIOD OF REQUEST The entire period covered by the lost or destroyed records commences with _______________________________ up to and including _______________________________. 
PART II: CIRCUMSTANCES (Describe below circumstances and extent of records lost or destroyed.) 

   
 

   

                

  

    
        

PART III: PROPOSAL (Describe below the proposal to reconstruct attendance records or estimate attendance in the absence of records.)        

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION E: AFFIDAVIT 
PART I:  AFFIDAVIT OF SCHOOL DISTRICT, COUNTY OFFICE OF EDUCATION, OR CHARTER SCHOOL  GOVERNING BOARD MEMBERS  – All applicable sections below must be completed to process this J-13A request. 

PART II: APPROVAL BY SUPERINTENDENT OF CHARTER SCHOOL AUTHORIZER (Only applicable to charter school requests) 

We, members constituting a majority of the governing board of ___ hereby swear (or affirm) that the foregoing statements are true and are based on official records. _______________________________________________, 
Board Members Names Board Members Signatures 

 
 

 
    

   
    

   
 

   

  

  
 

      

 
 

 

  
   

 

 

 

 
  

 

  
  

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

At least a majority of the members of the governing  board shall execute this affidavit.  

Subscribed and sworn (or affirmed) before me, this  day of __ _____________________________,  ______________.  _______________________________ 

Witness

 

 

:  Title: ounty, California 
(Name) (Signature) 

______________________________ of  ________________________________ C

Superintendent (or designee): 

  

Authorizing LEA Name:
(Name) (Signature) 

PART III: AFFIDAVIT OF COUNTY SUPERINTENDENT OF SCHOOLS 
The information and statements contained in the foregoing request are true and correct to the best of my knowledge and belief. 

County Superintendent of Schools (or designee):

  

(Name) (Signature) 

Subscribed and sworn (or affirmed) before me, this _______________________________ day of __ _____________________________,  ______________.  

Witness: 

COE contact/individual respons
Name: 

(Name) 

ible for completing this section: 
Title: 

(Signature) 

Phone: 

Title: ____ ounty, California 

E-mail:

_______________________ of  ____________________________ C
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FORM J-13A, REVISED DECEMBER 2017 
SECTION A: REQUEST INFORMATION  

• This form is used to obtain approval of attendance and instructional time credit pursuant to Education Code (EC) sections 41422, 46200, 46391, 46392 and California Code of Regulations (CCR), Title 5, Section 428. 
• Only schools that report Principal Apportionment average daily attendance (ADA) for the purpose of calculating a K–12 Local Control Funding Formula (LCFF) entitlement should submit this form. 
• Refer  to the instructions  and frequently asked questions at https://www.cde.ca.gov/fg/aa/pa/j13a.asp  for information regarding the completion of this form.

PART I: LOCAL EDUCATIONAL AGENCY (LEA) 

   
 

   

    
           

 

  

  

  

 

  

  

 

 

  

     LEA NAME: COUNTY CODE: DISTRICT CODE: CHARTER NUMBER (IF APPLICABLE): 

LEA SUPERINTENDENT OR ADMINISTRATOR NAME: FISCAL YEAR: 

ADDRESS: COUNTY NAME: 

CITY: STATE: ZIP CODE: 

CONTACT NAME: TITLE: PHONE: E-MAIL: 

        PART II:  LEA TYPE AND SCHOOL SITE INFORMATION APPLICABLE TO THIS REQUEST (Choose only one LEA type): 
     

  
   

     

☐ SCHOOL DISTRICT ☐ COUNTY OFFICE OF EDUCATION (COE) ☐  CHARTER SCHOOL  
Choose one of the following: Choose one of the following: 

☐ All district school sites 
☐

☐  
☐

All COE school sites 
   Select district school sites Select COE school sites 

PART III:  CONDITION(S)  APPLICABLE TO THIS REQUEST:  

 

  

    
        

            
 

 
      

         
                                

                     
 

       
          

              
            

           
      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

☐ SCHOOL CLOSURE: When one or more schools were closed because of conditions described in EC Section 41422. LCFF apportionments should be maintained and instructional time credited in Section B for the 
school(s) without regard to the fact that the school(s) were closed on the dates listed, due to the nature of the emergency. Approval of this request authorizes the LEA to disregard these days in the computation of 
ADA (per EC Section 41422) without applicable penalty and obtain credit for instructional time for the days and the instructional minutes that would have been regularly offered on those days pursuant to EC Section 
46200, et seq. 

☐ MATERIAL DECREASE: When one or more schools were kept open but experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. Material decrease requests that 
include all school sites within the school district must demonstrate that the school district as a whole experienced a material decrease in attendance. Material decrease requests for one or more but not all sites within the school 
district must show that each site included in the request experienced a material decrease in attendance pursuant to EC Section 46392 and CCR, Title 5, Section 428. The request for substitution of estimated days of 
attendance for actual days of attendance is in accordance with the provisions of EC Section 46392. Approval of this request will authorize use of the estimated days of attendance in the computation of LCFF 
apportionments for the described school(s) and dates in Section C during which school attendance was materially decreased due to the nature of the emergency. 

☐ There was a Declaration of a State of Emergency by the Governor of California during the dates associated with this request. 

LOST OR DESTROYED ATTENDANCE RECORDS: When attendance records have been lost or destroyed as described in EC Section 46391. Requesting the use of estimated attendance in lieu of attendance that 
cannot be verified due to the loss or destruction of attendance records. This request is made pursuant to EC Section 46391: 

“Whenever any attendance records of any district have been lost or destroyed, making it impossible for an accurate report on average daily attendance for the district for any fiscal year to be rendered, which fact 
shall be shown to the satisfaction of the Superintendent of Public Instruction by the affidavits of the members of the governing board of the district and the county superintendent of schools, the Superintendent of 
Public Instruction shall estimate the average daily attendance of such district. The estimated average daily attendance shall be deemed to be the actual average daily attendance for that fiscal year for the 
making of apportionments to the school district from the State School Fund.” 

☐ 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION B: SCHOOL CLOSURE  ☐ Not Applicable (Proceed to Section C) 
PART I: NATURE OF EMERGENCY (Describe in detail.) ☐ Supplemental Page(s) Attached 

PART II: SCHOOL INFORMATION (Use the supplemental Excel form at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Attach a copy of a school calendar. If the request is for 
multiple school sites, and the sites have differing school calendars, attach a copy of each different school calendar to the request.) 

A B C D E F G H I 

School Name School Code Site Type 
Days in School 

Calendar 
Emergency Days 

Built In 
Built In Emergency 

Days Used Date(s) of Emergency Closure Closure Dates Requested 
Total Number of 
Days Requested 

   
 

   

  

   
  

               
             

         
     

          

       
      

 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

PART III: CLOSURE HISTORY (List closure history for all schools in Part II. Refer to the instructions for an example.) 
A B C D E F 

School Name School Code Fiscal Year Closure Dates Nature 

Weather 
Related 
Yes/No 

Form J-13A | 2 



   
 

 

  

  
    

FORM J-13A, REVISED DECEMBER 2017 

SECTION C: MATERIAL DECREASE  Not Applicable (Proceed to Section D) 
PART I: NATURE OF EMERGENCY (Describe in detail.) Supplemental Page(s) Attached 

PART II: MATERIAL DECREASE CALCULATION (Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 10 lines are needed for this request. Refer to the instructions for information 
on completing the form including the definition of “normal” attendance.) 

           
  

        

  
 

     
 

  

A B C D E F G* H 

School Name School Code 
“Normal” Attendance 

(October/May) 
Dates Used for Determining 

“Normal” Attendance Date of Emergency Actual Attendance 
Qualifier: 90% or 

Less (F/C) 
Net Increase of 

Apportionment Days (C-F) 
 

 

 

 

 

 

 

 

 

 

-

-

-

-

-

-

-

-

-

-

   Total: 

         
      

        

PART III: MATERIAL DECREASE CALCULATION FOR CONTINUATION HIGH SCHOOLS (Provide the attendance in hours. Use the supplemental Excel file at https://www.cde.ca.gov/fg/aa/pa/j13a.asp if more than 5 
lines are needed for this request. Refer to the instructions for information on completing the form including the definition of “normal” attendance.) 

A B C D E F G* H 
    

          

 

Date Used for Determining Actual Attendance Qualifier: 90% or Net Increase of Hours 
School Name School Code “Normal” Attendance Hours “Normal” Attendance Date of Emergency Hours Less (F/C) (C-F) 

Total: 

      

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

☐ 
☐ 

*Qualifier should be 90% or less except when the governor declares a state of emergency or in the case of a Necessary Small School (NSS) site.
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FORM J-13A, REVISED DECEMBER 2017 

SECTION D: LOST OR DESTROYED ATTENDANCE RECORDS ☐ Not Applicable (Proceed to Section E) 
PART I: PERIOD OF REQUEST The entire period covered by the lost or destroyed records commences with _______________________________ up to and including _______________________________. 
PART II: CIRCUMSTANCES (Describe below circumstances and extent of records lost or destroyed.) 

   
 

   

                

  

    
        

PART III: PROPOSAL (Describe below the proposal to reconstruct attendance records or estimate attendance in the absence of records.)        

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 
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FORM J-13A, REVISED DECEMBER 2017 

SECTION E: AFFIDAVIT 
PART I:  AFFIDAVIT OF SCHOOL DISTRICT, COUNTY OFFICE OF EDUCATION, OR CHARTER SCHOOL  GOVERNING BOARD MEMBERS  – All applicable sections below must be completed to process this J-13A request. 

PART II: APPROVAL BY SUPERINTENDENT OF CHARTER SCHOOL AUTHORIZER (Only applicable to charter school requests) 

We, members constituting a majority of the governing board of ___ hereby swear (or affirm) that the foregoing statements are true and are based on official records. _______________________________________________, 
Board Members Names Board Members Signatures 

 
 

 
    

   
    

   
 

   

  

  
 

      

 
 

 

  
   

 

 

 

 
  

 

  
  

CALIFORNIA DEPARTMENT OF EDUCATION 
REQUEST FOR ALLOWANCE OF ATTENDANCE DUE TO EMERGENCY CONDITIONS 

At least a majority of the members of the governing  board shall execute this affidavit.  

Subscribed and sworn (or affirmed) before me, this  day of __ _____________________________,  ______________.  _______________________________ 

Witness

 

 

:  Title: ounty, California 
(Name) (Signature) 

______________________________ of  ________________________________ C

Superintendent (or designee): 

  

Authorizing LEA Name:
(Name) (Signature) 

PART III: AFFIDAVIT OF COUNTY SUPERINTENDENT OF SCHOOLS 
The information and statements contained in the foregoing request are true and correct to the best of my knowledge and belief. 

County Superintendent of Schools (or designee):

  

(Name) (Signature) 

Subscribed and sworn (or affirmed) before me, this _______________________________ day of __ _____________________________,  ______________.  

Witness: 

COE contact/individual respons
Name: 

(Name) 

ible for completing this section: 
Title: 

(Signature) 

Phone: 

Title: ____ ounty, California 

E-mail:

_______________________ of  ____________________________ C
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Erika Zavaleta

From: Alex Barrios
Sent: Thursday, December 6, 2018 2:31 PM
To: Erika Zavaleta; Joette Maxwell
Subject: FW: Wildfire Smoke Statement for Sacramento County School Districts

Follow Up Flag: Follow up
Flag Status: Flagged

Here is the written communication. There was also communication by phone between me and the executive director of 
the air quality management district when seeking guidance. Thanks.  
 

From: "Bongiorno. Brenda" <bongiornob@saccounty.net> 
Date: Thursday, November 15, 2018 at 8:51 AM 
To: Xanthi Pinkerton in Communications <xpinkert@egusd.net>, Alex Barrios <Alex‐Barrios@scusd.edu>, 
"nurse@centerusd.org" <nurse@centerusd.org>, "lbecker@centerusd.org" <lbecker@centerusd.org>, 
"rbritton@centerusd.org" <rbritton@centerusd.org>, "vcarmon@natomasunified.org" 
<vcarmon@natomasunified.org>, "kphillips@natomasunified.org" <kphillips@natomasunified.org>, Paula 
Kuhlman <Paula‐Kuhlman@scusd.edu>, Victoria Benson <Victoria‐Benson@scusd.edu>, Lisa Stevens <Lisa‐
Stevens@scusd.edu>, "Jenny.amador@sanjuan.edu" <Jenny.amador@sanjuan.edu>, 
"Bonita.Mallory@twinriversusd.org" <Bonita.Mallory@twinriversusd.org>, Sundeep Dosanjh in 
Communications <sdosanjh@egusd.net>, Suzanne Thibault in Communications <SThibaul@egusd.net>, 
Tramaine Lott in Communications <tlott@egusd.net>, "Dthigpen@fcusd.org" <Dthigpen@fcusd.org>, Catalina 
Martinez <Catalina‐Martinez@scusd.edu>, Joette Maxwell <Joette‐Maxwell@scusd.edu>, Andrea Starace 
<Andrea‐Starace@scusd.edu>, "cvanallen@scoe.net" <cvanallen@scoe.net>, "jwoodward@scoe.net" 
<jwoodward@scoe.net>, "therrera@scoe.net" <therrera@scoe.net>, "bflory@scoe.net" <bflory@scoe.net>, 
"trent.allen@sanjuan.edu" <trent.allen@sanjuan.edu>, "raj.rai@sanjuan.edu" <raj.rai@sanjuan.edu>, Jim 
Sanders <jsanders@natomasunified.org>, "erovai@saclibrary.org" <erovai@saclibrary.org>, 
"zenobia.gerald@twinriversusd.org" <zenobia.gerald@twinriversusd.org>, "lbrown@sjwd.org" 
<lbrown@sjwd.org>, Jim Sanders <jsanders@natomasunified.org>, Tom Anderson 
<tomanderson@natomasunified.org>, Rebecca Wall <Rebecca‐Wall@scusd.edu> 
Subject: Wildfire Smoke Statement for Sacramento County School Districts 
 

Sacramento County Public Health Information for School Districts Regarding Ongoing Smoke‐
impacted Air Quality 
  
At this time, the Sacramento County Health Officer is recommending that schools minimize 
the smoke exposure to students by canceling or moving all outdoor activities such as recess, 
PE, and after‐school athletics indoors. However, each school should also evaluate its indoor air 
quality and air filtration and based on each school’s evaluation decide if the school should 
remain open. N95 masks are not recommended for children due to the impact on breathing. 
  
Additionally, some students and staff will be more affected by the smoke. Therefore, schools 
are encouraged to accommodate families that choose to keep their children home due to 



2

health concerns related to the air quality by excusing absences and allowing students to make‐
up their work.  
  
Sacramento County Public Health will continue to coordinate with the Sac Metro Air District to 
monitor the air quality and will advise the school districts accordingly. 
  
Thank you,  
Brenda Bongiorno 
Communication & Media Officer, Sacramento County 
BongiornoB@SacCounty.net / 916-874-7798 office / 916-216-5825 cell 
Departments: 
Health Services – Public, Primary & Behavioral (Media Line 916-875-0973) 
Child, Family & Adult Services – CPS/Adult Services 
Environmental Management – Health/Compliance 
Technology – eGovt/Enterprise Operations 

 
  

From: Bongiorno. Brenda  
Sent: Wednesday, November 14, 2018 3:29 PM 
To: 'Xanthi Pinkerton in Communications' <xpinkert@egusd.net>; Alex Barrios <Alex‐Barrios@scusd.edu>; 
nurse@centerusd.org; lbecker@centerusd.org; rbritton@centerusd.org; vcarmon@natomasunified.org; 
kphillips@natomasunified.org; Paula Kuhlman <Paula‐Kuhlman@scusd.edu>; Victoria Benson <Victoria‐
Benson@scusd.edu>; Lisa Stevens <Lisa‐Stevens@scusd.edu>; Jenny.amador@sanjuan.edu; 
Bonita.Mallory@twinriversusd.org; Sundeep Dosanjh in Communications <sdosanjh@egusd.net>; Suzanne Thibault in 
Communications <SThibaul@egusd.net>; Tramaine Lott in Communications <tlott@egusd.net>; Dthigpen@fcusd.org; 
Catalina Martinez <Catalina‐Martinez@scusd.edu>; Joette Maxwell <Joette‐Maxwell@scusd.edu>; Andrea Starace 
<Andrea‐Starace@scusd.edu>; cvanallen@scoe.net; jwoodward@scoe.net; therrera@scoe.net; bflory@scoe.net; 
trent.allen@sanjuan.edu; raj.rai@sanjuan.edu; jsanders@natomasunified.org; erovai@saclibrary.org; 
zenobia.gerald@twinriversusd.org; lbrown@sjwd.org; jsanders@natomasunified.org; Tom Anderson 
<tomanderson@natomasunified.org> 
Subject: RE: Wildfire Smoke Statement for Sacramento County School Districts 
  

Hi Xanthi, 
The air quality will be far better inside than outdoors – but some smoke smell can be expected 
whether children are home or at school. Keep doors and windows closed as much as possible 
and use the HVAC systems to filter the indoor air. Sacramento County Public Health is 
following the air district’s AQI Recommendations for Activity that includes minimizing smoke 
exposure by having children limit outdoor activity and stay indoors when possible with 
windows and doors closed. Public Health is not advising the use of masks. Risks outweigh the 
benefits of mask use and for children most masks will not fit small faces appropriately. Instead 
stay indoors and limit outdoor activity when you see or smell smoke. 
Thank you,  
Brenda Bongiorno 
Communication & Media Officer, Sacramento County 
BongiornoB@SacCounty.net / 916-874-7798 office / 916-216-5825 cell 
Departments: 
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Health Services – Public, Primary & Behavioral (Media Line 916-875-0973) 
Child, Family & Adult Services – CPS/Adult Services 
Environmental Management – Health/Compliance 
Technology – eGovt/Enterprise Operations 

 
  

From: Xanthi Pinkerton in Communications <xpinkert@egusd.net>  
Sent: Wednesday, November 14, 2018 3:13 PM 
To: Alex Barrios <Alex‐Barrios@scusd.edu>; Bongiorno. Brenda <bongiornob@saccounty.net>; nurse@centerusd.org; 
lbecker@centerusd.org; rbritton@centerusd.org; vcarmon@natomasunified.org; kphillips@natomasunified.org; Paula 
Kuhlman <Paula‐Kuhlman@scusd.edu>; Victoria Benson <Victoria‐Benson@scusd.edu>; Lisa Stevens <Lisa‐
Stevens@scusd.edu>; Jenny.amador@sanjuan.edu; Bonita.Mallory@twinriversusd.org; Sundeep Dosanjh in 
Communications <sdosanjh@egusd.net>; Suzanne Thibault in Communications <SThibaul@egusd.net>; Tramaine Lott in 
Communications <tlott@egusd.net>; Dthigpen@fcusd.org; Catalina Martinez <Catalina‐Martinez@scusd.edu>; Joette 
Maxwell <Joette‐Maxwell@scusd.edu>; Andrea Starace <Andrea‐Starace@scusd.edu>; cvanallen@scoe.net; 
jwoodward@scoe.net; therrera@scoe.net; bflory@scoe.net; trent.allen@sanjuan.edu; raj.rai@sanjuan.edu; 
jsanders@natomasunified.org; erovai@saclibrary.org; zenobia.gerald@twinriversusd.org; lbrown@sjwd.org; 
jsanders@natomasunified.org; Tom Anderson <tomanderson@natomasunified.org> 
Subject: RE: Wildfire Smoke Statement for Sacramento County School Districts 
  

EXTERNAL EMAIL: If unknown sender, do not click links/attachments. 

Thank you Alex, 
  
We are also getting concerns from staff about the smell of smoke inside of classrooms and some people still 
think that wearing simple masks is ok. We also have concerns that several students have to walk to and from 
school. We’ve provided information about the many benefits of being at school.  
  
The only guide I found to help answer questions/concerns was a link from a Healthline article that pointed to 
the California Department of Public Health:  
  
https://www.arb.ca.gov/smp/progdev/pubeduc/wfgv8.pdf 
  
If SCPH has something more about smoke impacting schools and strategies to keep exposure down, that would 
be great – especially to battle the “I smell smoke in my classroom.” 
  
-Xanthi 
  

From: Alex Barrios <Alex‐Barrios@scusd.edu>  
Sent: Wednesday, November 14, 2018 3:03 PM 
To: Bongiorno. Brenda <bongiornob@saccounty.net>; nurse@centerusd.org; lbecker@centerusd.org; 
rbritton@centerusd.org; vcarmon@natomasunified.org; kphillips@natomasunified.org; Paula Kuhlman <Paula‐
Kuhlman@scusd.edu>; Victoria Benson <Victoria‐Benson@scusd.edu>; Lisa Stevens <Lisa‐Stevens@scusd.edu>; 
Jenny.amador@sanjuan.edu; Bonita.Mallory@twinriversusd.org; Sundeep Dosanjh in Communications 
<sdosanjh@egusd.net>; Xanthi Pinkerton in Communications <xpinkert@egusd.net>; Suzanne Thibault in 
Communications <SThibaul@egusd.net>; Tramaine Lott in Communications <tlott@egusd.net>; Dthigpen@fcusd.org; 
Catalina Martinez <Catalina‐Martinez@scusd.edu>; Joette Maxwell <Joette‐Maxwell@scusd.edu>; Andrea Starace 
<Andrea‐Starace@scusd.edu>; cvanallen@scoe.net; jwoodward@scoe.net; therrera@scoe.net; bflory@scoe.net; 
trent.allen@sanjuan.edu; raj.rai@sanjuan.edu; jsanders@natomasunified.org; erovai@saclibrary.org; 
zenobia.gerald@twinriversusd.org; lbrown@sjwd.org; jsanders@natomasunified.org; Tom Anderson 
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<tomanderson@natomasunified.org> 
Subject: RE: Wildfire Smoke Statement for Sacramento County School Districts 
  
Hi again Brenda. Thank you for issuing an update earlier. We are now getting parents contacting us sending in 
screenshots of AQI levels that contradict what’s posted on the spare the air website. They are obtaining these from cell 
phone apps that they’ve downloaded from the internet. Can you provide us with some guidance on which, if any, of 
these apps would be considered by the health officer as credible apps for measuring AQI? Thank you in advance for any 
guidance you can provide on this.   
  

From: Bongiorno. Brenda [mailto:bongiornob@saccounty.net]  
Sent: Wednesday, November 14, 2018 11:54 AM 
To: Alex Barrios; nurse@centerusd.org; lbecker@centerusd.org; rbritton@centerusd.org; vcarmon@natomasunified.org; 
kphillips@natomasunified.org; Paula Kuhlman; Victoria Benson; Lisa Stevens; Jenny.amador@sanjuan.edu; 
Bonita.Mallory@twinriversusd.org; sdosanjh@egusd.net; xpinkert@egusd.net; sthibaul@egusd.net; tlott@egusd.net; 
Dthigpen@fcusd.org; Catalina Martinez; Joette Maxwell; Andrea Starace; cvanallen@scoe.net; jwoodward@scoe.net; 
therrera@scoe.net; bflory@scoe.net; trent.allen@sanjuan.edu; raj.rai@sanjuan.edu; jsanders@natomasunified.org; 
erovai@saclibrary.org; zenobia.gerald@twinriversusd.org; lbrown@sjwd.org; jsanders@natomasunified.org; Tom 
Anderson 
Subject: RE: Wildfire Smoke Statement for Sacramento County School Districts 
  

Hi Alex, 
Thank you for your inquiry. We are currently working under the recommendations from the 
Wildfire Smoke Statement that was issued last Friday.  
The Sacramento County Public Health Officer has recommended that Sacramento County 
School Districts minimize smoke exposure for students when smoke is seen or smelled by 
staying inside with windows and doors closed. Until air quality improves, the Public Health 
Officer continues to recommend that schools cancel outdoor recesses, outdoor activities and 
outdoor physical education (P.E.). 
Here are tips for children and smoke from the Sac Metro Air District that it developed with 
Counties and local air districts:  
http://www.sparetheair.com/assets/Wildfire_Smoke_Flier_Tips_Children_English.pdf 
For additional information, please visit: http://www.sparetheair.com/wildfire.cfm  
Should the Wildfire Smoke Statement recommendations be extended, I will send it to this 
group.  
Thank you,  
Brenda Bongiorno 
Communication & Media Officer, Sacramento County 
BongiornoB@SacCounty.net / 916-874-7798 office / 916-216-5825 cell 
Departments: 
Health Services – Public, Primary & Behavioral (Media Line 916-875-0973) 
Child, Family & Adult Services – CPS/Adult Services 
Environmental Management – Health/Compliance 
Technology – eGovt/Enterprise Operations 

 
  

From: Alex Barrios <Alex‐Barrios@scusd.edu>  
Sent: Wednesday, November 14, 2018 11:22 AM 
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To: Bongiorno. Brenda <bongiornob@saccounty.net>; nurse@centerusd.org; lbecker@centerusd.org; 
rbritton@centerusd.org; vcarmon@natomasunified.org; kphillips@natomasunified.org; Paula Kuhlman <Paula‐
Kuhlman@scusd.edu>; Victoria Benson <Victoria‐Benson@scusd.edu>; Lisa Stevens <Lisa‐Stevens@scusd.edu>; 
Jenny.amador@sanjuan.edu; Bonita.Mallory@twinriversusd.org; sdosanjh@egusd.net; xpinkert@egusd.net; 
sthibaul@egusd.net; tlott@egusd.net; Dthigpen@fcusd.org; Catalina Martinez <Catalina‐Martinez@scusd.edu>; Joette 
Maxwell <Joette‐Maxwell@scusd.edu>; Andrea Starace <Andrea‐Starace@scusd.edu>; cvanallen@scoe.net; 
jwoodward@scoe.net; therrera@scoe.net; bflory@scoe.net; trent.allen@sanjuan.edu; raj.rai@sanjuan.edu; 
jsanders@natomasunified.org; erovai@saclibrary.org; zenobia.gerald@twinriversusd.org; lbrown@sjwd.org 
Subject: RE: Wildfire Smoke Statement for Sacramento County School Districts 
Importance: High 
  

EXTERNAL EMAIL: If unknown sender, do not click links/attachments. 

Hi Brenda—Thank you again for sending this statement out on Monday. Will your department be issuing another 
statement out today? It would be extremely helpful for school districts. Parents are pushing back on us stating that the 
statement we received is now almost 3 days old and we should be “getting another opinion” from the Public Health 
Officer and Sac Air Quality District. We continue to monitor the sparetheair.com website, but frankly, another statement 
from your departments based on current conditions, would be incredibly helpful to us in responding to families who are 
questioning our decisions to keep schools open. Please let us know ASAP if we can get another statement based on 
where things stand today. Thank you.  
  

From: Bongiorno. Brenda [mailto:bongiornob@saccounty.net]  
Sent: Monday, November 12, 2018 2:35 PM 
To: nurse@centerusd.org; lbecker@centerusd.org; rbritton@centerusd.org; vcarmon@natomasunified.org; 
kphillips@natomasunified.org; Paula Kuhlman; Victoria Benson; Lisa Stevens; Jenny.amador@sanjuan.edu; 
Bonita.Mallory@twinriversusd.org; sdosanjh@egusd.net; xpinkert@egusd.net; sthibaul@egusd.net; tlott@egusd.net; 
Dthigpen@fcusd.org; Alex Barrios; Catalina Martinez; Joette Maxwell; Andrea Starace; cvanallen@scoe.net; 
jwoodward@scoe.net; therrera@scoe.net; bflory@scoe.net; trent.allen@sanjuan.edu; raj.rai@sanjuan.edu; 
jsanders@natomasunified.org; erovai@saclibrary.org; zenobia.gerald@twinriversusd.org; lbrown@sjwd.org 
Subject: Wildfire Smoke Statement for Sacramento County School Districts 
  

Below is a statement from the Sac Metro Air District and Sacramento County Public Health 
Officer for Sacramento County School Districts regarding the wildfire smoke in our area.  
  
Please share the following information with appropriate school district staff.  
  

The Sacramento Metropolitan Air Quality Management District, in conjunction with 
Sacramento County Public Health, is advising residents to take precautions and minimize 
outdoor activities if they see or smell smoke transported by the Camp Fire in Butte 
County. 
  
For Sacramento County School Districts, Sacramento County Public Health recommends 
that the best way to minimize smoke exposure for students when smoke is seen or 
smelled is to stay inside with windows and doors closed. With currently projected air 
quality, the Public Health Officer recommends that schools cancel outdoor recesses, 
outdoor activities and outdoor physical education (P.E.). Additional advisements may be 
distributed if smoke is projected to be sustained in the “very unhealthy” range. 
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Smoke from this fire most likely will affect Sacramento through Wednesday, November 
14 but may last longer depending on the strength and direction of the winds and the fire 
status. Due to the unpredictable nature of wildfire smoke, particulate matter (PM) 
pollution levels can be elevated in one area, but not another. 
  
Wildfire smoke is harmful to your health. If you see or smell smoke, take the following 
actions: 

         Minimize outdoor activities if you see or smell smoke, even if you’re healthy 
         Children, the elderly and people with respiratory or heart conditions should be 

particularly careful to avoid exposure 
         Stay indoors with doors and windows closed as much as possible 
         Asthmatics should follow their asthma management plan 
         Contact your doctor if you have symptoms of cough, shortness of breath, or other 

symptoms you believe to be caused by smoke 
         Those with heart disease should especially limit their smoke exposure since PM 

can cause heart attacks  
         For those without filtered indoor air, Dr. Kasirye, Public Health Officer for 

Sacramento County, reminds people of options for places to seek indoor respite 
from smoke, such as shopping malls, community centers, public libraries, or 
coffee shops.  

  
For more information, visit the Sac Metro Air District’s wildfire page at 
http://www.airquality.org/Air‐Quality‐Health/Climate‐Change/Public‐
Outreach/Wildfire‐Smoke‐Information 
  
You may also download the free Sacramento Region Air Quality app or sign up for Air 
Alert emails at www.SpareTheAir.com. 
  
Sacramento County Public Health Officer Advisement on Mask Use 
At this time, the Sacramento County Public Health Officer is advising only the 
appropriate use of the N95 respirator mask for those in the fire zone that do not have 
access to filtered or recirculated air and instead is strongly advising the residents of the 
Sacramento County region to stay indoors and avoid exposure to smoke. Prolonged use 
of N95 respirator mask can exacerbate symptoms in those with respiratory problems. 
N95 respirator mask use by those with heart and respiratory diseases can be dangerous, 
and should only be done under a doctor’s supervision. 

  
Thank you,  
Brenda Bongiorno 
Communication & Media Officer, Sacramento County 
BongiornoB@SacCounty.net / 916-874-7798  
Departments: 
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Health Services – Public, Primary & Behavioral (Media Line 916-875-0973) 
Child, Family & Adult Services – CPS/Adult Services 
Environmental Management – Health/Compliance 
Technology – eGovt/Enterprise Operations 

 
  

County of Sacramento Email Disclaimer: This email and any attachments thereto may contain private, confidential, and 
privileged material for the sole use of the intended recipient. Any review, copying, or distribution of this email (or any 
attachments thereto) by other than the County of Sacramento or the intended recipient is strictly prohibited. If you are 
not the intended recipient, please contact the sender immediately and permanently delete the original and any copies 
of this email and any attachments thereto. 

County of Sacramento Email Disclaimer: This email and any attachments thereto may contain private, confidential, and 
privileged material for the sole use of the intended recipient. Any review, copying, or distribution of this email (or any 
attachments thereto) by other than the County of Sacramento or the intended recipient is strictly prohibited. If you are 
not the intended recipient, please contact the sender immediately and permanently delete the original and any copies 
of this email and any attachments thereto. 

County of Sacramento Email Disclaimer: This email and any attachments thereto may contain private, confidential, and 
privileged material for the sole use of the intended recipient. Any review, copying, or distribution of this email (or any 
attachments thereto) by other than the County of Sacramento or the intended recipient is strictly prohibited. If you are 
not the intended recipient, please contact the sender immediately and permanently delete the original and any copies 
of this email and any attachments thereto. 
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