
Infinite Campus

Grade Book - 

Elementary teachers

Fall 2014



1 How to set up 

and use your 

Grade Book ~ 

ELEMENTARY 

TEACHERS

   Infinite Campus



2

This	
  year,	
  your	
  elementary	
  class	
  is	
  divided	
  up	
  into	
  the	
  
following	
  sections	
  (or	
  subjects):

1. Homeroom

2. Health

3. Language

4. Math

5. Reading

6. Science

7. Speaking/Listening

8. Social	
  Science

9. Visual	
  and	
  Performing	
  Arts

10.Writing

*You	
  also	
  have	
  a	
  P.E.	
  section	
  this	
  year,	
  but	
  the	
  specific	
  P.E.	
  
teachers	
  will	
  be	
  entering	
  those	
  grades	
  this	
  year.

Section 1

GRADE BOOK 
OVERVIEW:  
Your Elementary 
Class Sections
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• Reading

•Writing

• Language

• Speaking/Listening

MATH

ELA

The	
  READING	
  section	
  is	
  further	
  divided	
  into	
  two	
  
groups,	
  called	
  grading	
  tasks,	
  which	
  receive	
  separate	
  
scores	
  on	
  the	
  report	
  card:

•Reading	
  Literature	
  Achievement

•Reading	
  Informational	
  Text	
  Achievement

The	
  other	
  ELA	
  sections	
  (Writing,	
  Language,	
  Speaking/
Listening)	
  and	
  the	
  MATH	
  section	
  are	
  graded	
  as:

•Writing	
  Achievement

•Language	
  Achievement

•Speaking	
  and	
  Listening	
  Achievement

•Mathematics	
  Achievement

You	
  may	
  wish	
  to	
  focus	
  on	
  using	
  the	
  grade	
  book	
  for	
  
the	
  following	
  class	
  sections:
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ELA	
  on	
  the

Report	
  Card:	
  

Reading	
  and	
  
Writing
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ELA	
  Levels	
  Explained

The READING         
LITERATURE 
ACHIEVEMENT 
level is the Strand. 
This level will be 
scored using             
numeric scores.

STRAND = number

The levels                  
underneath the                       
EXPECTATIONS 
sections are Sub-
Strands. These levels 
are scored using         
alpha scores.

SUB-STRAND = alpha
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Math	
  Levels	
  Explained

The MATH ACHIEVE-
MENT level is for the     
overall Math 
score. This 
level will be 
scored using numeric 
scores.

OVERALL SCORE 
= number

The levels                  
underneath the                       
EXPECTATIONS sec-
tions are Clusters. 
These levels are 
scored using alpha 
scores.

CLUSTER = alpha

Grade Book Tutorial. Infinite Campus, Version 2, 9.30.14
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Section 2

Setting It Up - 
The Basics

KEY STEPS

1. Log	
  into	
  Infinite	
  Campus	
  and	
  navigate	
  to	
  the	
  Campus	
  
Instruction	
  homepage.

2. Click	
  on	
  the	
  GRADE	
  BOOK	
  tab	
  on	
  the	
  left	
  side.

3. Click	
  on	
  Settings	
  (vertically	
  written,	
  in	
  blue,	
  at	
  the	
  top	
  
of	
  the	
  grade	
  book	
  itself).	
  Doing	
  so	
  will	
  open	
  your	
  
Settings	
  Menu	
  in	
  the	
  grade	
  book	
  (see	
  image	
  below).
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In	
  the	
  Grade	
  Book	
  Settings	
  Menu,	
  click	
  on	
  Grade	
  Calc	
  Options.

1. If	
  you	
  get	
  an	
  error	
  message,	
  simply	
  click	
  Continue.

2. Click	
  the	
  box	
  that	
  says,	
  “Show	
  All”	
  to	
  see	
  all	
  terms	
  for	
  that	
  
section.

3. In	
  the	
  drop-­‐down	
  menu	
  labeled	
  “Fill	
  Calculation	
  Type,”	
  
select	
  Proficiency	
  Estimate	
  (Rubrics).	
  

4. In	
  the	
  next	
  drop-­‐down	
  menu	
  labeled	
  “Method,”	
  select	
  
Power	
  Law.

5. SAVE	
  and	
  CLOSE	
  this	
  window	
  once	
  you’ve	
  made	
  all	
  desired	
  
adjustments.

KEY STEPS - Grade Calc OPTIONS
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In	
  the	
  Grade	
  Book	
  Settings	
  Menu,	
  click	
  on	
  Categories.

1. Click	
  the	
  box	
  that	
  says,	
  “Add.”

2. Type	
  a	
  Name	
  for	
  the	
  category	
  (see	
  following	
  pages	
  for	
  support	
  with	
  this	
  piece).

3. Ignore	
  the	
  Weight,	
  Sequence,	
  Exclude,	
  and	
  Drop	
  options.

4. Check	
  the	
  box	
  on	
  the	
  far	
  right	
  to	
  place	
  the	
  category	
  in	
  your	
  section.

5. Check	
  the	
  box(es)	
  to	
  place	
  the	
  category	
  in	
  the	
  correct	
  grading	
  task.	
  

• For	
  Reading,	
  place	
  the	
  category	
  in	
  BOTH	
  Reading	
  Literature	
  Achievement	
  AND	
  Reading	
  Informational	
  
Achievement.	
  For	
  all	
  other	
  sections,	
  place	
  the	
  category	
  ONLY	
  in	
  the	
  top-­‐most	
  task	
  (i.e.	
  Writing	
  Achievement).

6.	
  	
  	
  	
  	
  SAVE	
  and	
  CLOSE	
  when	
  finished.

   Remember:

•Name

•Term

•Task

KEY STEPS - Categories
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Categories and Related Tasks for ELA Sections

BOTH	
  Reading	
  Literature

and

Reading	
  Informational	
  Text

Writing Language

1.Key	
  Ideas	
  &	
  De-­‐
tails

2.Craft	
  &	
  Structure

3.Integration	
  of	
  	
  	
  	
  	
  	
  	
  	
  	
  	
  
Knowledge	
  &	
  Ideas

4.Range	
  of	
  Reading

1.Opinion/
Argument	
  Writing

2.Informational/Explanatory	
  	
  	
  	
  	
  
Writing

3.	
  Narrative	
  Writing

4.Production	
  &	
  Distribu-­‐
tion	
  of	
  Writing

5.Research	
  to	
  Present	
  
&	
  Build	
  Knowledge

1.Conventions	
  of	
  Standard	
  
English

2.Vocabulary	
  Acquisition	
  and	
  Use

TASK

CATEGORIES

1.Comprehension	
  
and	
  Collaboration

2.Presentation	
  of	
  Knowledge	
  
&	
  Ideas

Speaking	
  &	
  Listening
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*Note: These categories are optional. Setting up your catego-
ries this way, however, will make grade reporting the easiest 
possible! You may wish to leave out categories that may not 
be as essential, such as “Range of Reading,” if you do not 
anticipate having strong evidence for that type of work.
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Categories for MAth - Options Explained...

There	
  are	
  two	
  main	
  methods	
  (and	
  many	
  variations	
  of	
  these)	
  you	
  can	
  use	
  to	
  set	
  up	
  your	
  Math	
  grade	
  book.

Option #1 Option #2

Your categories are set up to match the Math Domains. Your categories are set to match the Math Clusters.

This means that you will have fewer categories, but you will have 
to extrapolate more details from your grade book to determine 

each student’s scores in the Cluster areas (O, S, P, or N).

This means that you will have to set up more categories, but your 
categories will match the report card exactly. You will have less 

work to do to determine student scores in the Cluster areas when 
you are completing the report card.

In total, you will have between 4 - 5 standards-based categories 
in the Math section.

In total, you will have between 9 - 12 standards-based 
categories in the Math section.

See page 10 See pages 11 - 12
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Categories for Math Sections:

Method #1

Mathematics

GRADES	
  3	
  -­‐	
  5

1.Operations	
  &	
  Algebraic	
  Thinking

2. Numbers	
  &	
  Operations	
  in	
  Base	
  Ten	
  

3. Numbers	
  &	
  Operations	
  -­‐	
  Fractions

4.	
  Measurement	
  &	
  Data

5.Geometry

GRADES	
  1	
  -­‐	
  2

1.Operations	
  &	
  Algebraic	
  Thinking

2. Numbers	
  &	
  Operations	
  in	
  Base	
  Ten	
  

3.	
  Measurement	
  &	
  Data

4.Geometry

GRADE	
  6

1.The	
  Number	
  System

2. 	
  Ratios	
  &	
  Proportional	
  Relationships

3. 	
  Expressions	
  &	
  Equations

4.Geometry

5.Statistics	
  &	
  Probability

KINDER

1.Counting	
  &	
  Cardinality

2. Operations	
  &	
  Algebraic	
  Thinking

3. Numbers	
  &	
  Operations	
  in	
  Base	
  Ten	
  

4.	
  Measurement	
  &	
  Data

5.Geometry

Grade Book Tutorial. Infinite Campus, Version 2, 9.30.14



Categories for Math Sections: Method#2

KINDER

1.	
  CC1

2.	
  CC2

3.	
  CC3

4.	
  OAT1

5.	
  NBT1

6.	
  MD1

	
  7.	
  MD2

8.	
  G1

9.	
  G2

GRADE	
  
1

1.	
  OAT1

2.	
  OAT2

3.	
  OAT3

4.	
  OAT4

5.	
  NBT1

6.	
  NBT2

7.	
  NBT3

8.	
  MD1

9.	
  MD2

10.	
  MD3

11.	
  G1

GRADE	
  2

1.	
  OAT1

2.	
  OAT2

3.	
  OAT3

4.	
  NBT1

5.	
  NBT2

6.	
  MD1

7.	
  MD2

8.	
  MD3

9.	
  MD4

10.	
  G1

GRADE	
  
3

1.	
  OAT1

2.	
  OAT2

3.	
  OAT3

4.	
  OAT4

5.	
  NBT1

6.	
  NF1

7.	
  MD1

8.	
  MD2

9.	
  MD3

10.	
  MD4

11.	
  G1

KEY
Counting and Cardinality 

(CC)

Operations and Alge-
braic Thinking (OAT)

Numbers and Opera-
tions in Base Ten (NBT)

Number and Operations 
- Fractions (NF)

Measurement and Data 
(MD)

Geometry (G)
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Categories for Math Sections: Method #2 (cont.)Categories for Math Sections: Method #2 (cont.)

GRADE	
  6

1.	
  RP1

2.	
  NS1

3.	
  NS2

4.	
  NS3

5.	
  EE1

6.	
  EE2

7.	
  EE3

8.	
  G1

9.	
  SP1

10.	
  SP2

GRADE	
  
5

1.	
  OAT1

2.	
  OAT2

3.	
  NBT1

4.	
  NBT2

5.	
  NF1

6.	
  NF2

7.	
  MD1

8.	
  MD2

9.	
  MD3

10.	
  G1

11.	
  G2

GRADE	
  
4

1.	
  OAT1

2.	
  OAT2

3.	
  OAT3

4.	
  NBT1

5.	
  NBT2

6.	
  NF1

7.	
  NF2

8.	
  NF3

9.	
  MD1

10.	
  MD2

11.	
  MD3

12.	
  G1

KEY
Counting and Cardinality (CC)

Operations and Algebraic Thinking 
(OAT)

Numbers and Operations in Base 
Ten (NBT)

Number and Operations - Frac-
tions (NF)

Measurement and Data (MD)

Geometry (G)

Ratios and Proportional Reasoning 
(PR)

The Number System (NS)

Expressions and Equations (EE)

Statistics and Probability (SP)
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KEY STEPS - Adding Assignments

There	
  are	
  two	
  ways	
  to	
  add	
  assignments:

1. Click	
  “Assignment	
  List”	
  in	
  the	
  Settings	
  section	
  (#1).

2. Click	
  +ADD	
  at	
  the	
  top	
  right	
  corner	
  of	
  the	
  grade	
  book	
  window	
  (#2).

Grade Book Tutorial. Infinite Campus, Version 2, 9.30.14



KEY STEPS - Adding Assignments, Cont.

Once	
  you	
  are	
  in	
  the	
  Assignment	
  Detail	
  Window:

1. Type	
  a	
  Name	
  for	
  the	
  assignment.

2. Type	
  an	
  Abbreviation	
  for	
  the	
  assignment.

• For	
  these	
  abbreviations,	
  you	
  may	
  wish	
  to	
  include	
  acronyms	
  for	
  the	
  type	
  of	
  
assignment	
  students	
  completed	
  (CLASSWORK	
  =	
  CW,	
  HOMEWORK	
  =	
  HW,	
  and	
  so	
  
on).	
  This	
  allows	
  you	
  to	
  categorize	
  assignments	
  while	
  still	
  placing	
  assignments	
  in	
  
appropriate	
  standards	
  categories	
  to	
  aid	
  in	
  posting	
  grades	
  at	
  the	
  end	
  of	
  each	
  term.

3. Leave	
  all	
  of	
  the	
  Section	
  Placement	
  and	
  Scoring	
  Alignment	
  Detail	
  boxes	
  
checked.	
  Change	
  Date	
  Assigned	
  and	
  Date	
  Due,	
  if	
  desired.

4. Place	
  the	
  assignment	
  in	
  the	
  appropriate	
  Achievement	
  task	
  (i.e.	
  WRITING	
  
ACHIEVEMENT).

• Note:	
  If	
  you	
  set	
  up	
  your	
  categories	
  correctly,	
  the	
  Achievement	
  tasks	
  should	
  be	
  the	
  
only	
  tasks	
  for	
  which	
  you	
  can	
  actually	
  check	
  the	
  boxes.

When	
  you	
  check	
  the	
  box	
  by	
  the	
  Achievement	
  task,	
  a	
  list	
  of	
  your	
  categories	
  
should	
  appear.	
  Select	
  the	
  appropriate	
  category;	
  you	
  can	
  only	
  select	
  one	
  at	
  a	
  
time.	
  However,	
  if	
  you	
  want	
  to	
  place	
  the	
  assignment	
  in	
  two	
  or	
  more	
  categories,	
  
simply	
  save	
  your	
  assignment	
  in	
  one	
  category,	
  then	
  click	
  on	
  COPY	
  at	
  the	
  bottom	
  
of	
  the	
  window	
  to	
  keep	
  all	
  other	
  assignment	
  information	
  the	
  same	
  but	
  place	
  it	
  in	
  
a	
  different	
  category.

      Remember:

•Name

•Abbreviation

•Date

•Task

•Category
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KEY STEPS - Scoring Assignments

There	
  are	
  two	
  ways	
  to	
  add	
  assignments	
  scores:

1.While	
  still	
  in	
  the	
  assignment	
  detail	
  window,	
  click	
  
SCORE.	
  Here	
  you	
  can	
  fill	
  scores	
  to	
  your	
  whole	
  class.	
  
You	
  are	
  then	
  able	
  to	
  make	
  changes	
  after	
  filling	
  those	
  
scores	
  if	
  students	
  have	
  earned	
  higher	
  or	
  lower	
  
scores	
  than	
  those	
  you	
  filled.	
  To	
  get	
  to	
  this	
  window	
  if	
  
you	
  are	
  back	
  in	
  the	
  main	
  grade	
  book	
  view,	
  simply	
  
click	
  on	
  the	
  assignment	
  abbreviation	
  in	
  blue	
  at	
  the	
  
top	
  of	
  the	
  grade	
  book	
  by	
  the	
  category	
  names.	
  
(Follow	
  the	
  blue	
  arrow	
  below	
  to	
  see	
  where	
  to	
  click!)

2.Or,	
  from	
  the	
  main	
  grade	
  book	
  page,	
  
simply	
  type	
  each	
  student’s	
  score	
  in	
  the	
  
appropriate	
  box.
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On	
  the	
  following	
  pages	
  you	
  will	
  find	
  exam-­‐
ples	
  of	
  sample	
  grade	
  books.	
  In	
  the	
  exam-­‐
ples,	
  you	
  can	
  see	
  how	
  the	
  Power	
  Law	
  calcu-­‐
lation	
  works	
  and	
  how	
  the	
  category	
  scores	
  
turn	
  into	
  a	
  trending	
  grade	
  for	
  each	
  student.

*In	
  essence,	
  Power	
  Law	
  uses	
  a	
  student’s	
  past	
  scores	
  
to	
  predict	
  what	
  his	
  next	
  score	
  would	
  be	
  based	
  on	
  his	
  

trend	
  of	
  assignment	
  scores.	
  The	
  formula	
  puts	
  a	
  bit	
  
more	
  weight	
  on	
  his	
  most	
  recent	
  assignment	
  scores.	
  

This	
  is	
  a	
  more	
  accurate	
  assessment	
  of	
  a	
  student’s	
  	
  	
  
current	
  abilities	
  than	
  simply	
  “averaging”	
  grades.

Section 3

What It   
Looks Like
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Sample	
  Reading	
  Literature	
  Grade	
  Book
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Sample	
  Writing	
  Grade	
  Book
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Sample	
  Mathematics	
  Grade	
  Book
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Sample	
  Assignment	
  List



Report	
  Card	
  and	
  Grade	
  Book	
  
Comparison
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ACHIEVEMENT	
  levels	
  =	
  numeric	
  descriptors

EXPECTATION	
  levels	
  =	
  alpha	
  descriptors
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Important	
  Notes!

1. Setting up your grade book is optional. It will certainly be easier for you to complete 
report cards, though, if you take the time to set up your grade book now. The grade 
book will do all of the calculations and predicted scores for you!

2. There are many variations of the options presented here. Please contact your 
teacher coach or school site specialist (Jennifer Ellerman, Ted Wattenberg, or 
Shonna Franzella) for more assistance. If desired, we can help you set up hybrid 
grade books wherein you include “traditionally-scored” assignments (i.e. a home-
work assignment scored out of ten points) along with standards-based grading (i.e. 
assignments scored with a numeric rubric score to denote student progression to-
ward mastery of standards).


