
I n f i n i t e  C a m p u s 
CENSUS:  How to Change a Person’s Phone Number 

Index/Census/People 

 

1 For questions, feel free to contact gaylemc@scusd.edu or 916.643.7871 7.14.14 

 

 

Scenario:  Dad’s Phone Number Changed. 

 

1. Go to Index/Census/People.  Do a Search for the Parent/Guardian:  Search/All People.  
 

 
 

2. Select the Person. 
 

3. Go to the person’s Demographics tab. 
 

4. Scroll down to the Personal Contact Information area, and change their phone number.   
 

 
 

5. Save. 
 
Note:   Phone number history is not saved when changed. 
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